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INTRODUCTION 


Overview of the Report 


The objective of this report is to nuevas: a description’ of 
', procedures employed within the -USOE regional offices to administer 


Ly 
ees 


the Basic Grant and Campus-Based student financial assistance 


programs, 


involved in their implementation. 


‘It is, 


by design, devoid of both an evaluation of these 
‘procedures and of the attitudes and opinions of thase directly 


It is hoped that the’ résult will 


yield an objective picture of the aadoni office environment. The 


report itself is divided into seven chapters, listed below, each 


of which deals with a séparate programmatic area falling a 


the purview of the regional offices. 


© 8 


om | 


Chapter 


Chapter 


Chapter’ 


Chapter 


Chapter 


Chapter 


2 
3 


; 


Organizational 


Distribution and 
Aid Application Fo 


Institutions: 


Structure 


‘Allocation ‘of Campys- -Based Aid to alaiied 


Panel Reviews 


Editing of* Campus -Based ° 
( 


» 


Allocation of Campus-Based Aid to 


Institutions: 


Appeals 


Compliance With Federal Regulations: 
Program Reviews - 


Training 


‘Although -an effort was made to fake this document as complete ‘* 


possible, 
sis needs - 


it should be viewed as an interim report. 


Further analy: 


to be performed, particularly eee the preparation of 


‘the Final mepeee for Stage Lh. 


Qe \ 
ERIC 


Background a 


¢ 


a? 


. 
‘ - 


; 
The. impetus for this ‘investigation Yas a -generd- feeling within ; 


the financial aid community and. the U.S.f0f£ ie of Education that, 


at least in part, differences in the distrAbutibn of financial aid 


monies ta institutions and students ° couls ‘be attributed to: proge-.. 


tural differences among the régional. offices. ‘Although such funding 


differences are discussed more’ fully in Yo Lutite: IIy\ Fundin Histor 


and Overall Achievement of Program Goals, Tables 1.1, 1.2 and 1358 


'inditate that. ‘Wide variations in Fegional funding levels do exist, 


and such differences are not necessarily associated with, differences. 
in the number of eligible institutions. For example, although o 
regions II. and IX have approximately the same’ number of schools 4 


Cees. THT and 743 respectively), they are signbficantly different 


with seeded to the total level: of BEOG. funds and yet are-quite- 


_. Similar -with regard. to the level of Campus - Based funds. Rather,+ 


it is the mix of institution types which appears to have the greatest 
effect on the way in-which funds are distributed, That’ is, while 

the proportion of the generally more expensive Private. ‘Non- -profit | 
institutions is only 17 percent in ‘region “IX, -such schools represent 
Over 44 percent of the institutions in region II. . 


A more detailed examination of: the equity of .aid distribution’ 
, by necessity, left, td Stage II of ‘this study. This report, 


fies aes does provide part of the data needed to’ resolve ‘such issues, 


i.@., an identification of differences among regional offices in . 
their. administration of the student assistance programs ‘sponsored 


by USOE. AThere fore, it should be Viewed as an interim document. 
Ay - 
Data Collection Procedures 
Se 


The data used ‘to prepare this report were sbeagued eaacuel per- 


‘sonal interviews conducted at each of the ten regional” “offices of ‘ 


USOE (see ae 1.1). A formal questionnaire was not ‘employed 
during the *igfterviews, but rather’ an agenda of research questions — 
was used in order to maintain consistency across regions. These ~ 


questions have been included in the narrative as a means of separating | 


the report into sections which address specific area’. of interest. 
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e 
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* TABLE PA: 


” 
f) 
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INSTITUTIONS | 


_OONTIOL BY LEVEL 


TOPAL 


PUBLIC 
’ , Total 
“Univessity 
7 Other 4;Yéar 
2-Yetr 
1-2-Year . 
Under 1: Year 
Unknown Level 
PRIVATE 
Total 
University 
‘Other 4-Yelr 
2-Year 
}-2-Year 
Under 1-Year 
Unknowns Level 


PROPRIETARY 
Total Vs 
a Uhiversity 
Other 4-Yeur 
2-Year 
1-2-Year 
Under }-Yeur 
Unknown Level 


Unknown Control : 


ete oe 


- : 
Source: 


Pe INSTITUTIONS 


a? 


: 503(100) 


109(21. 7) 
* 18(3.6) 
; 22(4.4) 


S70. 3) | 


2(0.4a) 
3¢0.6) 
7(1.4) 


rayon 
(7.0) 
Avs(22.5) 
69(13.7) 
2(0.4) 


-8(1.6) 
23(4.6) 


> 


144(28.6) 
20.4) 


6(1.2) 


33(6.6) 
- 71.4) 
90(17.9) 

— 6(1.2) 


ee ee pe Be 


\. 


MH 


* 754(100) 


167(22.1 
33(4.4) 
31(4.1) 
88(11.7 
0(0) 
1(0.1) 
14(1.9) 


-335(44.4) 


88(11.-7)} . 
132(17.5) 
-60(8.0) 


-- $(0.7) 


11(1-5) 
39(5. 2) 


It ~ 


FEDERAL REGIONS 


Wo 


788(100). g32(100) 


186(23.6) 
26(3. 3) 
45(5.7) 
83(10.5) 
(0.1) 

5(0.6) 
26(3. 3) 


301(38.2)> 


34(4. 3) 
153(19.4) 
86(10.9) 
5(0.6) 
14(1.8) 
9(1.1) 


372(39.9) 
87(9. 3) 
(3.8) 
196(21.0) 
12(1.3) 


12(f.3) . 


30(3.2) 


326( 35.0) 


31(3. 3) 
188(20.2) 


| 77(8.3) 


- 2(0.2) 
2(0.2) 
26(2.8) 


=. 4 
250(33.2)) 301(38.2) | 234(25.1) 


3(0. 4) 
6(0.8) 
86(11: 4) 
22(2.9) 
131(17.4) 
2(0.3) 


2(0.3) 


56(7.1) 
1(1.3) 
10(1. 3) 
78(9-9) * 
33(4.2) 
123(15.6) 


3(0.3) 
 3(0.3) 
81(8,3) 
34(3.6) 

103(11.1) 
10(1.1) 


eset 


ceteme ee wwe ene be ep 


< 


1255(100) 


348(27.7) 
—-97(7.7) 
1S(1.2) 
183(14.6) 
5(0.4) 
§(0.4) 
43(3.4) 


471(37.5) 
59(4.7) 

" 229(18.2) 
100(8.0) 
9(0. 7J 


12(1.0) |. 


£214.9)- 


435(34.7) 
4(0.3) 
10(0. 8) 
134(10.7) 
24(1.9) 
245(19.5) 


181.4) | 


100.1) 


wen en I ee ees rete wel 


Fiscal operations report and program infoumation mon itoring system merged data base (1977-78). 


" 623(100) 


"oe -¢ 


222( 35.6) 
~ 85(13.6) 


71.1) ° 


-103(16.5) 


6(1.0) 
11(1.8) 
1061.6) 


34(5.5) 

53(8.5) 

23(3.7) 
2(0.3) 
3(0.5) 
4(0.6) 


6 


127(26.8) 
27(5.7) 
10(2.1) 
79(16.7) 
- 2(0.4) 
1(0.2) 

8(1.7). 


~H9(19.1)} 201 (42.4) 


18(3.8) 
101(21.3) 
51(10.8) 
3(0.6) 
12(2.5) 
16(3.4) 


282(45.3) | 146(30.8) 


5(0.8) 
3(0.5) 
39(0.3) 
27( 4.3) 
190(31.5) 
12(1.9), 


, 


10.2) 


0(0) 
33(7.0) | 
21(5.7) 
82(17.3) 
3(0.6) 


| ~ 
BY FEDERAL REGION 


256(100) - 


99 (38 ry 7): 
‘18(7.0) 


25(9.8) 


45(17.6) | 


3(1.2) 


6(2,3) 


- 2(0.8) 


55(21.5) 
5(2.0) 
(24(93 4) 
11(4.3) 
—6(2.3) 
u(0) 


9(3.5) - 


102(39.8) 
- 1(0.4) © 


2(0.8) 
30(T1.7) 
23(9.09 
41(16.0) 

5(2.0) 


759(1009 


215(28. 3) 


~-15(2.0) 
149(19.6) 


129(17.0) 
415.4), 


15(2.0) 


229(100) 
\ 


85(37.1) 
16. (7.0) 
11(4.8)- 
$3(23.1) 


41(5.4) 


‘0(0) 0(0) ° 
30.4) ~2(0.9) 
7(0.9) 31.3) 


43(18.8) 
10(4.4) 
| 24(10.5) 
6(2.6) 
0(0) 
1(0.4) 
2(0.9) 


§7(7.5) 
10(1.3) 
1(0.1) 
5(0. 7) 


415(54.7) | 99(43.2) 
4(0.5) | °2(0.4) 
6(0.8) 2(0.9) 

&6(8.7) | 10(4.4) 
25(3.3) | 14(6.1) 
300(39.5) | 67(29.3) 
14(1.8) | $(2.2): 


~aewan 


2(0.9) 


6573(100) 


~ 


1930(29.4) 
448(6.8) 
216(3.3) 7 
1036(1.8) 

. 340.5) 
AY(0.7) — 
150(2.3) 


2230(33.99 
355(5.4) 

. 1074( 16.3) 
493(7.5) : 

-35(0.8) 
68(1.0) | 
205 (3.1) 


2408( 36.6) 
_ 25(0.4) 
46(0.7) : 
SOU(9.0) 
% 236(3.6) 
1378(21.0) 
- 131(2.0) 


- §(0.1) 


' TABLE 1.2: REGIONAL BEOG FUNDING LEVELS: FUNDING FROM 471/77 to: 
a 3/3/78 (NOT A FULL. PROGRAM YEAR) = 84 . 


ane 4 j 
’ , =) 
. Reqlon# Nuniber of Schools Rank Do! lars Rank Pe 
"542 7° 75,302,301 7 
: ' 307 | 
T mw 5 1 301,285,253 | 
: It 8230 3 -137,350,831 sg 
‘ 4 sg N 4 
IV 100) "2 265,711,906 7) | 
; oo — fs a ; Lo : 
v «1283 "t+. 255,901,664 3 
- vl - 654 = 6 170,472,462 4 
Vit - 485. 8. 71,581,155 8. 3 ; 
MITE 26) _ 9s. 41,308,710 «to 
WO aay 4 161,593,206 5 " 
= , ~~ . oo ‘ , : . an re 
x - 7 2ap 10 42,519,817,“ g 
< ? 


-TABLE 4.3: 


te. 
= | .. 
FUNDING 1977 - 1978 
SEOG, IY 
, and CY 
NOSL CombIned .- 
26,390,676 24,465,500 
37,765,976 27,282,503 
30,648,612. 22,144,169 
39,570,578 29,522,831 
64,438,753 53,226,034 
25,729,095 18,967,386 
18,812,486 1,876,864 
14,218,474 . 10,120,097 


39,051,292 


13,874,058 


30,975,562 


12,512,254 


CWS 
38,879,727 


44,324,826 


37,267,651. 


64,906 , 389 


- 69,694,781 


42,524,449 
18,600,156. 


15,586,+79_ 


39,995,184 


18,634,274 


REGIONAL CAMPUS - - BASED PROGRAMS FUNDING LEVELS 


TOTAL ° 


INITIAL’ * 


at 


- Regional Rank 
89,735,703 6 
109,375,305 4: 
90,060,432 5, 
- (Ss. | 
» 133,999%8 2 e 
&, 
187,359,568. | 
87,220,950 . 7 . 
49,289,506 ° 8 i 
39 ,925.,050 10 
110,022,038 30 
45,020,586 = 
° ae 
_, 
= 
‘es 
) 


ne ‘ a j 1 


, EXHIBIT 1.1 : Regional Office Ihterviews “Conducted of 

‘ . po Os * ; oT ‘ . : -_ > 

_y ‘Region I -.Boston | ee NAG, Date @ Time" | 

a Mr: William T. Logan’. “og ae, He " July 31, 1978 «2 | 

"Regional Administrator* ©.” - - Ss 2 Qs 00 AM, be pe Se 

-Office qf Student Financial” Assistance, ee a ee ae . 
Room 2403. | ; Pee ee Ae Bee 
‘John F. Kennedy Federal Building se | : t RR 
- Boston, Massachusetts 02203 - 7 - | oo Pee ae 
(617) 223- a rr a 4 


Heriot 248) York ‘et ‘ July ‘17, 1978 


Mr. ‘Thomas Zaccone oe ar \ 9:00, aM. 

_ Assistamt Regional Adin sevatoe for . ‘ 

Certification § Program Review « . ee 2 atin = Pg 
Office of Studerit Financial Assistance 2 73 : oe as Gk 
Féderal . Building - Room 3954 » the = 
2% Fedeyal Plaza - Su : : ne og ms 

* New » New York ‘ ; - 5 a a 
(212) 264- “4045 2 8 — a “g f 2 4 a aa * 


. ’ 


\ “Region III - Philadelphia . "+ April 3,.1978 - 73 : 
' Mr. Prank Williar’ ee 9:30 A.M, - 
. Assistant Regional Administrator for . ; rien 
: Certification, Prograny: pov en and» OT en 
: , Training ; : ' 5 a . te as , 
_ Mr. Calixto Marques / can ~ see * oo 
. Chief of Institutional Review Sah .. _ . a ee ee 
Office. of Student Financial Assistanc : t AP ENE 
3839 Market Street |: . am aa te : oS, 
Philadelphia, ‘Pennsylvania 19101 a — : cA Be 
(215) 596- 1027, . * , 9 eo 3a ae 
Sw, ; i k. a 
Region IV - Atlanta July 27, 1978 ya 
Dr. Ca + _ ‘9:00 A.M. . _ 
rmelo Battaglia in . 2 


. 4, Regional Administrator 
- Office of Student Financial eaisbanes # j a 
101 Marietta Tower Building — uh 


Suite 302, r.) 23s we _ # 
tlanta, Georgia 30323 si; “ ce ae 
404) 221-5008. . es oS = as 


Region Ve ~ Chicago a : eer August 29, 1978 | 

7 Me. Do . es 900 AM. . Ms 

_ nald Aripoli 
Assistant Regional Administrator for Ue ~~ ee 
Training and Dissemination ik ‘ = A 
Office’ of Student: ranenichal Assistance . of 
12th Floor a a 
300 South Wdcker Drive _ ce | — ma ak 
Chicago, Illinois Ge .  & Fs oo . oy 
; a == ~2510 ; ; 


—w _ _ , 1.6. 


-EXHIBIP 1,1: (Cortinued) ; . | ot, Ee _ “2 oo a” 

. Region VI. - Dallhs ” te = oe Date § Time 
‘. De. Carl Hammack °° |” oo August 2, 1978 . _ = 
". “Assitgant Regional Administrator for ee QS00 AMee) 2° OL ; 
Certification "G Program Revigw - a oa * + a” 4 Se 
Office’ of Student: Financial Assistance ae ae. - a Ye 

Room. 1560 * —: ; te a , gm 2S 7 

‘,.120Q Main Tower Building: 2 os 

. Dallas, Texas.-75202 a a | oe 
‘ G14). 767- 3811 ‘eo 4 se & ee . 


vw Region’ VII : Kansas ee Z-‘° >. © * August 2,-1978 
- Mr. J. William Keifer a2 - ; 8330 A.M. 
' Regional. Administrator - a ee ee ee ee 
4». Office of Student. Financial Assistance ay a 
* 601 East 12th Street | ss z> 4 
; Room "365 : : ; - . ia 
-" -° Kansas City, Mesoui 64102. 3 °° 4 t 
Ja 374- ~5875 —_ : ; — : 


; é 
ee * . : 


7 a ion Viti - Den _ August: 3, a 
“Assistant: Regional Admin actarox \ ue a , 
‘Office of Student Financial: Assistance ne. S | \ Ss 

_« Federal Building: 1 0 ; 

"19th and Stout * i eg, : . E 
‘Denver, Colorado 30294 ve . pou 8 4 = 
(303) 837-4128. | — 7 


| Region IX - San Francisco - = hogast 7, 1978 
Mr, Charles Hampton | : ; e SOP Es M. 2. 
Regional Administrator a a 
Office of Student Financial Ags stance - . ; . 
/50,United-Nationas Plaza’ : 7% ‘ a os 
Room .250 °° 7 ; 7 7 7 
‘San Francisco, Cali fornia 94102 | a 
(415), 556- 8382 _ 


Region X- "Seattle . ; t 9 

Mr. Phil Rockefeller : : - " 9:00 A.M. . " 

Regional Administrator; - a . 

‘ Mr. Jess Lockyer’ . 

Assistant Regional Adninistrstor for 
Certification, Program neyseN 


and Training; Be . 
Mr. Mark Lothar oo! ; ‘ds : . 
Branch’ Chief’, Program Review and tee <4 ei » 
Trainin ee 


Office: of Student Financial’ Ne oee ice 
1321-2nd Avenue 
Arcade Building, Room 508 


“Seattle; Washington 98101 = °* . oo ee 
(206) 442-4156, » Ey 
. ‘ ; 7 tag rt i: ; ; ae | od 


; . ‘ 
. 
ie . 
; 4. 
‘ - 
« 
. 
- 
’ 


ORGANIZATIONAL STRUCTURE 


This chapter’ does not address spectfte research ques- 
thons but rather provides a description of tha. recent 


Offtee of Education reorgantzatton and tts effeot 
_ “pon the regtonal offtaes. ie ; 


“The Bureau of Student ‘Financial Assistance (BSFA) ‘was created on. 
March 8, 1978 as“part of a major reorganization within'the U.S. Of- 
fice’ af Educatién. {It brought together programs formerly under the - 
old Bureau of Postsecondary Education*/ and the Office of Manage - 
ment2/ and added a new Rrogram of insured loans for students in medi- 
cal piotess tons entitled the Health, Education Assistance Loan program 
(HEAL). Under the direction of Mr. Leo Kornfeld, the new Deputy 
Commissioner- for BSFA,: the Bureau has been organized by function 
rather than program presumably to "...make it more efficient and 
responsive to those it serves ."'3/ As stated: by Mr. Kornfeld: 


2... oe e a wt. 
T 


='This included ‘the three Campi Based nese caus Suseiimente 1 Educa- 
tional Opportunity Grant (SEOG), poets Direct Student Loan 
(NDSL), andthe College Work-Study (CW-S')), ‘the Basic: Educational 


‘Opportunity Grant (BEOG)- program, and the.State Student Incentive 
Grant (SSIG)° program. The Bureau of Postsecondary Education. was’ 
abolished. .. ‘ 3% 8 


2/ the Guaranteed Student Loan Program es ~ /¢ <2 
2" asia Bulletin, February ‘1978, p. 2. 
oo 


\ i x ae 4 a — 
© The purpose ‘of the new Organization..is to present to our 
publi‘c a structure that more accurately, reflects their - . 
needs for service and, information. While we do administer , | 
_ Separate and distinct Programs,’ policy and operational .’ 2. 
cs . questions among the programs should, if possible, be con- | = 
ee % sistent. With the new structure, opérational questions ° “: 
can now be directed to an operations division, policy — , S 
questions to a policy division, and cegthfication audit, 
«and program reviews to that division: 1/ ; - “ 
As currently stryctured (see Exhibit 2.1), the Bureau consists 
of ‘seven functional divisions with only the Division of Policy and... 


Program Development -and the Division of Program Operations retaining | 


' Division of Policy and Program Development is responsible 

Or planning short- and long-term 1ssues, coordinating and 
planning legislative initiatives, and directing the. develop- F 
ment of funding requirements. This division directs the 


development of program policy. 


. branches nelating to specific programs administered by the mn 
Vv ; a e & ; “ 


‘Ss 


Division i en eee and Program Review develops and . 
disseminates standards for institutional certification and @ 
operating procedures for internal ‘program reviews. This 

_ division resolves audit exceptions and initiates. the use.” 


of limit, suspend, and terminate actions. ‘It also conducts , 
validation of student-reported data and provides direction 
— and program review activities. - oO 


' + Division of Program.Operations processes institutional fund 

eae requgsSts, issues award documents and authorizations to in- , 

stitutions, reconciles fund expenditures and, under the . 
GSLP, pays interest billings and speciat allowances to 
lenders. This divisién also pays claims, collects insurance 
premiums, pays death and disability claims and teacher can-- 
cellations, and provides regional office direction.on pro- 
gram Operation activities. . ~~ &* 


& 


Division of Quality Assurance prepares reports fqr manage- — * 
ment and planning ‘purposes. This division determines the . c 
|" impact of Bureau programs by analyzing statistical trends 

and*program characteristics and, based on these analy’ses, 

. recommends appropriate changes in policy Or operating pro- 
: * cedures. It also determines’ the types of studies, tes'ts., 
and other measurements to assess the effectiveness of BSFA 
programs... ei 

“ , * os . 

1/ 


Le BSFA Bulletin,. February 1978, p. 1. 
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Division of Systems Design ana Development designs and 
develops automated sy$tems » or BSFW programs and directs 
systems implementation and monitors systems contracts. 
& Loe 7 

Divisfon of Trainin and Dissemina ion detefmines and pro- 
wides training for-institutional financial ‘aid staffs and .* | 
Federal’ regional and céntral office. staffs. This division ~ 
devekops and disseminates program materials such ds* bros 

chures and program manuals. It also provides direction to, 
‘the regional office staffs on ErauH Eng, and dissemination 

— - 4 Me 
.Division of- «Compliance: develops standards ‘and: procedures . 

or. and conducts compliance and investigative: reviews with — 
field staff, It is the Bureau's link wigh HEW’s Inspector 
General and the Department of Justice. /It also provides 
direction to the regional offices on compliance ane in- 
vestigative matters. } o 
' \ 7 oy 


‘ In addition to the above divisions *there are also thrée executive 


eo 


assistants, an Office of Regional Liaison,: the Executive Staff and 
the: ten Regional Offices which are grouped into the Office of. 
Student: Financial Assistance. The Bureau' s regional offices are 
responsible for all field activities within the fespective region 
including institution ptogram reviews, certification and compliance, 
examination of Joan claims and collections, review of. institutional. 
funding requests, operation of regional data systtns , and dissemina- 
tion of information ‘to institutions, students, and the géneral public. 


y 


In terms of orgarizational structure, the regional’ offices are 

set-up ina manne that closely | resembles that of the. Central Bureau. 
Staff and areas of responsibility ‘are, divided Similarly , along | func- 
tional lines, however separate Training and Dissemination divisions 

have only been formed in four regional offices: -- Atlanta, Chicago, 

ea Dallas and San Francisco... In the remaining regions, the staff of 

the Certification and Program Review division have been asSigned 
functional responsibility for training. = ; 


' The Regional Administraters report Fiecty, to’ the Deputy 
Commissioner for BSFA. Weekly conference calls are held with all 
ten. Administrators and formal meetings § are held two: times per -quar- 


_ Yee WO Ti Washington, ‘D.C. F 


4 | no * ee rade 


DISTRIBUTION AND EDITING OF CAMPUS- -BASED. AID” 
; APPLICATION FORMS. : 


How are application forms distributed to inettituttione and 
what ‘procedures ‘are used ta process ‘the applications prior 
to panel review? What are the cgets to OF aspoctated with 
processing and editing these applications? 
ee 


The Campus - -Based programs’ institutional application forms - { 
called:a tripartite (see Appendix A), are distributed from .OE central 
an early September.. However, a smal] supply is also kept at the 
regions for new applicants and for distribution to schools in advance: 
as "working sopiés," Thé forms are then mailed to. the regional . 
‘offices and’ are generally all received by the 25th. of October. Edit- 
ing takes approximately. twe weéks and - ‘then the panel reviews Me held/ 


_ . : ‘ ae bcd . 
-The process of editing the forms ‘consists largely of reviewing 


hia forms for arithmetic errors, internal consistency, and in a \few 
"instances for. the "reasonableness" “of the data (see’ Exhibit 3.1. for 
examples of standard edits). The application forms are complex and. . 
‘despite the regional offices' training efforts approximately 70 per- SS 
cent of the forms require some modification (i.e., mostly. arithmetic 
errors): while. approximately 25 percent require more extensive cor-"' 
rections (i.e., i ean consistency and missing data). 


The procedures j,used by the regional ‘offices to perform manual 
“editing vary freatly. id begin with, while most applications ary 


‘EXHIBIT.3.1: EXAMPLE OF EDIT CHECKS DEVELOPED .FOR THE TRIPARTH#E FORM 


? + 
A QUPanTug yt of HEALTH EDUCATION. ANO WELPAAE 
r : ~ '& , GMAICE OF LOUCATION 
. 4 @NBSHINGTON, 0.C. 20202 


INSTITUTIONAL APPLICATION TO PARTICIPATE IN 


FEDERAL STUDENT FINANCIAL AID PROGRAMS 
bd ‘Kor the pertod July 1, 1977 tarough June 30. 19749) . 


FORM APPROVED .) 
0.M.6. NO. $1-M0877 


~Prqese read instruc 
trons before comnaiet. 
ring this form 


S@RIAL NO. (DSFA} 


NAME OF INSTITUTIQN - ADORESS (server. vity. State. and 21P-qode+- 


<a : PE. \ 


P . e ENROLLMENT DATA (see instructions) \ 
; ge Ba ACTUAL: t PROJECTED* 
Tyee oF STUDENT ’ FALL: 1977 

‘ Se : d : CE 

"96. UNDERGRAOQUATE [full-rime and “half-time! : 1A200 ° |” ' : ; 

“y GRAOYATE AND PROFESSIONAL. * a rt 3 . : 

‘pane snd sapon 14270 f a 
20, TOTAL ENAOLLMENT ‘Adb-cime and halfenene < 1? 
SEPEisie method +f proyection from column (b)} to column = : aa 7 
‘ . COLL bt WORK. STUDY REQUEST hg 4 “we 
Sa eates nnn]: FOR ACTUAL | SSTIMATED 1 PROJECTED’ - 
ot tenes soled aoe 1978-76 \1978-77 | * 1977-78 
tac etetetetate hy ee use tay : to} | “ten . , 
29. NUMBER OF sruotwts tine 28.) plus line 29:2 : : : i 2 ; 
_— ite (ngtruc tons : ies ua a e 1A290 | ¢ . i? : : : 
29.1 ON CAMPUS: . wo Ee Tagg pe 3 _ tae 

at ° a a . ° 5 : 

3’ 29.2 OFF Campus ee ar, 1A292 | # ag cs , 
39, AVERAGE AWARO dine Jt divided Dy tine 29), | 1s° '§ 3 . 
31 GROSS COMPENSATION TO STUOENTS .. , j) > s, 

12. AOMINISTRATIVE &XPENSES (not more then J% of sine 31) + 


12 “OTAL SXPEVOITURES ANO AUQUET Une He amemme dz. fiasots sd 
14 FEOTMAL. SHAME OP EXPENOITU RRS 
tte S2 dus te or une FU) ‘ a48 A340 3s . 


38 THECK HB FOU ISH TO APPLY AS A "OPVELOPING NSTITUTION 
vO &- TIPLE th) OF THE HIGHER JOUGATION ACT OF 1968. AS 
AMENOdO FOR A 2anTIAL WAIVER OF THR NON: FECE RAL 
3H AAG OF CWS COMPENSATION TO STUDENTS OWAING "HE 
\ANARD #EAIOO 1977 1978 See intimnenonis * * 


5S S442%_F5U WISH TO APPLY @OM APARTIAL WAIVER OF THE 

« VON 7EQCEP AL SHAME OR THE CWS COMPENSATION TO STUDENTS 
DL RING THE AWAAD PERIOD 1977.7R'ON THE AASISTHAT aT 1.4360 

4. BAST $0% OF TYR STUQENTS ENAQELED AS AT LEAST 4ALA- 

“IME STUDENTS OVAING THE AWAAD PERIOD 1976.77 HAVE | 

*ARENTS WHOSE ANNUAL AQsuUSsTED. IN OME OOES .AOT ExXxCHED 

97 S00 PER VEAR. . See (nterucayn re. 


voLine 29 column te, Uf requesting an iferee 


e 


Oe eee 
DOOOUUOUtPUr ara 


 tpwoiy in the “/arrative how vore wil unihse additonal rrudenty on-caumput til otforur aac and verge aden. 
ena rarticulariv in tee ureaot ob olucement, ow a 


PRE IMANTAL EQUCATIONAL OPPORTUNITY GRANTS Request s 
ACTUAL 1978-71 a ey ESTIMATED 1976-77 PROJECTED 1977-78 
“INITIAL | CONTINUING! «INITIAL “GONTINUING.: INITIAL CON THING 
YEAR TEAR ' | TEAR 1 “YEAR YSaR ears 
(a) { 10) ‘ (ce) St rer 
lt iz 3 ad r 


‘AVERAGE SLOG { " og , m1 © ; 
al une 39 -{ivided dy line 37) ee 1380} $ . a ; : 3 ead 


39, FUNDS TO STUDENTS, EXPENDED 


voles 80, and) ANO ALQUGA’ ED $ 3 '5 ig $ 3 
columns @ und ft hae ' ' oo 7 
40. AOMINISTRATIVE Experseh | : 4 ; é . © 
autnore than J%uf tine 30D |; LAdOO] $ i$ eG - ag 5 3 1g 
41. TOTAL EXPENDED cOlWMAE Ud, 0, hth 
JPANG REQUESTED feolumns e wha P) ; LAd10 $ 3 
yotne 39 plus line 30) Ne 3 
JE FORM 1036, 8/76 ce 2 
: top 


XV sh 


‘EXHIB IT, 3013 (cont inued) | 


4 7 ms 
a — ? . 
- i: ; a a A 
a 
; , * eDir CHECKS * , oo 
oe The edit cheeks of. the itemized entries will insuse that: ‘your application . 
. sint@mnally mathematically consistent. m 
‘ ~ NOTE: The symbol < means’ “is equal to of less than.” a 
.. The symbol 2 means “is equal toMer greater than.” : 
i , 7 . nat - 
Lines | through 25. Complete as indicated. Abe: + 37> S ‘61a 
: 4 “ + 37d. § 61b 
yo »~ Ly an 6a er r37f BS ble | 
: | 28b) = 26b + 27b ., mo, : 
2e = 26c (+ 27 . * , 38a = 39a + 37a 
r . 7. . 38b * 39b + 37% 
299. S 6la -.- . 38 8 39¢ + S7ec 
: 29b S 61lb _- 38d = 39d + 37d 
, 2% S$ lg . 38e = 39e + -37e 
“ | ’ . - 38f = 39f + 37F 
. \ ° 29a = 29.14 + 29.20 : caren 
‘ 29d = 29.1b + 29.2 38a S $1,500 
3 os “9e = 9.16 429.2 38b S $1,500 
ae - 38 S$ $1.$00 
30a = Sla+ Wages | 38d S $1,500 
or 30b = 31b+29b fd . 38e § $1,500 
0 * 30¢ * 3ic+ 29% 38f S$ $1,500 
; t = 
“34a = 33a x .970879 39a = 41a x ékacand 
3b = 33b.x 97080 = amie ike a 
“le * 33e x 97087" - P 39¢ = 4c x .97087 
ae - sos a 39d Std x .97087"""- 
; : 39e = dle <. .97087%"* 
31a = 34a x 4.20482"* 39f = Sif x .97087#%* 
31b = Mb x 1.20482"" ‘ a 
. - Ble = 34e x 1.20482"* - 
. , : “40a + 40b S$ 3% (39a + 39d) 
sm mani We oh Sam ae 
. 32¢ < 3% x 3c : We + 40f S 3%(39e + 5 
, . ; 
4 39g + 400 . 
“ 33a = 3la af, he : sa + en 
33b = 3b + 32b 4ic™™ 39c + 40c 
33c = Sle + 32c Sid =.39d + 40d 
 % 4] = 59e + 4 
: 34a S 32a + (80% x 3ta) ce " ore 
34b S326 + (80% x 31D) 
Jo S320 + (80% x 31g) | : 
’ . 
‘ 32a + 40a + 40b + 45a S $125,000 
32b + 40c + 40d + 456 < 5128.000 
. .32c + 40e + 40K #450 § $125.000 ‘ 
a es ‘ = i 7 
eR. 


te 4 


ee . : * \ssuming line 32 equals 3% of line 31, 


** Assuming line 32 


nals 3% of line 31 and line 34 equals line 3 


*** Assuming line 40 equals 3% ot line 39. 


2 plus 80% of line i. 


tae 


Se 


e 


. 


ty subjected to- a 100 percent. verification, dt least one’ Fepfon per- . 
‘formed only a cursory edit, due. to the” large: volumd of forms received. 
Furthermore, ‘the level of effort expended. on odgps. also exhibited 
wide Variations: na . | : ‘ ; 


e . 


- mS rs 


@ two’ regions did not aeedic a unique block of time 

. to editing but rather fit tle work into their daily 
operations - editing was done on an: as-available.. 
basis over a period of approximately | five weeks; . . % 


e' four regions used only internal staff but all edits * 
were completed within two weeks - staff worked 
essentially, full-time during the editing period; and 


‘@° ° two’ regions also completed the editing process: within 
‘two weeks-bift ‘to do so they had to augment their in- 
ternal. staff with local financial aid officers - these 
hours. (approximately ope ost ae in each case) 
were contributed and, such, were not reimbursed by 
the regional office. _ 


The: two remaining regions approached the editing process in a far 


more formal manner~ and will be described in greater detail. 


oth regions developed an edit. guide, (see Appendix B) which was 
used instead of the standard edits generated by the Central Office. 
This approach not Yonly_ provided them with greater flexibility in 
“terms of the types of checks which could be. made but also resulted 


_ina more detailed edit than called for in the standard guide. In 


addition, both procedures includedsa system.for: recording edits 
which have been completed along with an indication of potential 
problem applicatipns , (e.g.,. those with large amounts of, ar over 


cash in NDSL). 


In both cases, a comprehensive pre-spreening and log-in pro- a 
‘cedure was employed, however, in the case of one of the regions a. 


component of a computerized tracking system (called SAMIS - Student 
- Aid Management Information ew was employed during each of the. 
application processing stages. Typical pre- screening and log- in. 
procédures are described below. , 


. 


3.4 


: a AL ‘Applications ate sddeivid in the mail or hand- ieiavared 
: a he and are openéd. All copies and enclosures are’kept * nd, 
i stogether. Cover “sheet (Exhibit 3.2) is fi lted, out, Po 
aes Date is stamped on back of page of all copies. : 
3. <The acknowledgement card for the institution ‘submitting 
- - ‘the application is stamped, initialed by ‘the clerk and.” 
- Mailed. =. 


..:’ 4... The ORIGINAL Signature foare 1, item 23b) is ‘ehecked: 
=e . If signature is missing on. original copy, the school 

. _ is’ requested to submit a signature page| and noted on 

f, ¢ the acknowledgement card. 


5° If institution submitted a CONSOLIDATED seuiceetion. , 

(page 1; item 4b), ghen the reverse side-of page . .@ 
(Remarks) is checked to see that name and address of _ 
. ‘ each branch campus is listed. All schools must be in 

am ; one State. : 

, re a s 

Pe 6, TE institution subuiteed., an. AUGMENTATION REQUEST 

(Section: IX: 77, 78, 79, or 80), then a large "A" 

is written in upper right hand corner of page 1 and 

also in same location. on. brown.envelope.- 


oe 7. Thetnumber of copies submitted is checked. “If chee 
4 : are not five copies, additional copies are xefoxed. 


- fs) 
ie, Bs If NEW. APPLICANT, SenOey doesn' t need: 


eae (a) Fiscal Operations Reports : ; | | 7 | . 4. 
- (b) Report of wetauttad NDSL Loans . ae fo le FE 
7 te CG) Award ‘Letter . 1 . . 4 . 
o C0 ne following - are also checked: . : - . : 
? i. . a Page i, item 5 ~~ -DHEW Entity f° | — ° 
S26. e (enter "I" and' IRS Employer ID. oa 


-- Item 19.--- . Enter "NEW'Y in’ blank 


Vic SS... 82 Séctien-V => rine eR NA 
se 2 3 and/or 53 &. ) ~- PROJECTED 


3% - COLUMN my 
a7 — Section VI lie Complete "PROJECTED" columns. 
— “++ Section VII ~~ <NA 
~ os -4 Section VIII -- NA 


C / == Section IX --. NA., 


ke & , +> Section X -- Complete lines/81, 86.1, 86,2 of 
i. a = ; 7 : Column : (B) 89- ae NCH : 


y ; : . . he 
° : . . : ; a ; | ” . 7 ; a F = : 7 : - . 
EXHEBIT 3.2: APPLICATION LOG-IN FORM °* oe aa ' ; 
- , . 7 oy Py . . - ; \ | ; , i 7 
= ‘ A : - 7 Q r . nd ra r, . : . e \ 
‘1. Name of Institution § Address: ee Type- ; ‘Control - Level 
oe 2 _s & « = (item 39) (item, 40) " Citem’ 41) 
. a a Donen Fed. Employer I.D, # °: ; 
| pee ae @ ta By a 
— _ at DSFA Serial No. - : SS. 7 
" # ie a oe \ (item 19) oo 
_ 2. Logged (Initials - Date):...- a . , | 
3. Five (5) “Copies received: ia _ ; ; | 1 o 
. 4, Signature (original): i. : 4 
(item .23b) - \ . ? 
Sh. Acknowledgement postcard: ae . _ 3 
Se 4 : : 
6. New Applicant : : 
7. €onsolidated Application: . ‘ . \ . 
(item 4b, Remarks, reverse “sas of page 1) : n > | mk 
8. Augmentation: Se 2% — | | . p a 
- (Séction IX: 77, 78, 79 of 80). =' « at ig : 4 pe ue 
Ai Yes, write. HAN on right- -hand side-of application and outside of envelope. , ‘| ge 
9, Apiieation returned (reason/s) : : : — rs 
oe 5. ° 
10. Foltow- “up Action: | ; . @he. 
of FY “whi & FY 1977 Fiscal operations napores FY 1978 Award tter; - 7 2 ae 
a ~ Worksheet--Region V; RepOct of Defaulted. NDSL Loans (IF LICABLE), _ on 
dite by’: | ' "atest - oe 
® { Ce , 


ms i 0 5 4 7 * 
: : : # / et t 7 
or se Segtion XId: Narrative —» * - 
| av sa (a). At top of page aNot” Presently 
is oy Participating" to be. indicated. 
“ * ' w . 
mS oO at (b)* ‘Is personnel information 
a. F identified? . ‘g. fae 
. - | a "3 * ie) Explanation of ° ‘plans if funded? 
. a £ 4 "oe Sade, (d)- Was application. completed by 
as * ‘ a on outside official--NAME § 
Se o, a” a, RELATIONSHIP? 7 


. §. Tf FIRST TIME’ APPLICANT. (Awasa Period July 1,1977 >) + 
aa dune. 30, 1978), ‘schdol doesn't need: % 1. - ve 

os bd x . : a 2 
—2 fs (a) "Riscal Operations Reports 


; (b)-” Report of Defaulted NDSL. loans, * 


The fo} towing ate also. “checked: 


ee Page 1, line 4(a) <- (¥) opposite APPLICANT NAME;, 
; sO see Remarks on reverse -_ 


po, = - * side for OLD Name § 
ee a te ae . 7 Address. - 
ce eee  -#(b) -- (*) opposite ORGANIZATIDN. 


ee, 5 he ee ace Zz : UNIT, see Remarks for ~ 
ty ER oe ge _-. NAMES -§ ADDRESSES of 
ie ee aid ee ad 2a a " . Campuses. 4 
es . ; . 
. oe ow o 4 ae Section V-- iavies: $1 -: NA - 
te : ea | », 52 and/or 53, 54 -- ‘Enroliment’ 
fig a ee othe : (Actual § projected) 
| - ae ‘Section VI -- Counters both "ESTIMATED" and co) 
: —— 7 HEROUER TED" for appropriate programs. 
. oe - 7 "Section VII -- NA. 
’ a ee Section. vIIT, -- -Colpmns *(a) and: (0b) for programs 
a. ae — i * participating in; "NA" for OSUeTS 
a. | oss) Section IX/=+ NA. Ge 2, 
, -- ¢ Section: X- -- foonplete lines 81 through 87; 89- ‘90 =- 
. . hp Pe ‘Enter ton ; . yo. om 
oo cose Section XII: Narrative, aa * 
oe ay Personnel information | 
Be eo —— | a _ (b). Explanation of plans if funded. 
| Name. and relationship of person 
: - oe completing application other . 
ae i‘. <= 3 — “a than a official who signed 
Y, + ¥F bao - . a on page b . 
ner ae et oc ee _ oe ne 7 meee 
dois . ee a —o Re _ eon = : | U - ee | 
os a - ; se a | a 7 . ice | “Ke ' : : ; Bes 


i - 


TE Continuing: Applicant, the following are checkéd: 


2 Page 1, 4a -- ‘ioe opposite Name -- See Remarks on 
es ; back of page for OLD Name.’ 
cH) opposite Name -- See Remarks for 
et Ae § Address of each Member of. 
CW Consortium. ; wy 


(***) haar Name:,~- ‘See Remarks for. 
Name & Addre$s of grantee desig- 
trated to receive funds | thru CWS 
s Consortium. 


-- Page Ls “4b. ol CO). Opposite ‘Organization Unit -- ‘See 
* : ’ Remarks for Names and addresses” 
». of Branch Campuses.. 

tee Section yo -- * Complete 39-5] a 


51-60 -- ESTIMATED ond PROJECTED 


-- Section VIE a sar ae RLL Célymns : 
Lo : nter "NA' for programs not: participating 
: in. * . 


ste Section vit -- Complete ALL corunns unless section Vii 
“was completed ‘and line 63 was. selected 
as Formula Limit. 


“2. séption’I ive - Complete .77-80 ° c 


ll. 


iar 


“+- Section xX = Complete all ‘blocks oe 51-37 


Limited to institutions which participatéd 
im BY 77. .- 
»Leave all three columns blank unidss 
applying for. Augmentation. 


oe 


. Enter "0" if not in NDSL program - | . a 
-- Section XI --- -Gemplete if applicable : 
“+> ,Section XII -- Narrative 
—" “*" “To be completed i ALL except institu- 
ie tions selecting line 68(a) formula limit... 
Oo | Include PERSONNEL information. 
eP If gomeone other thanAchool official 
--' shown on form, stateYNAME and RELATION - 
‘ ~ SHIP to instituti v 


® 


If a page (or pages: are ‘missing, set aside to "CALL SCHOOL" 
stack. Missing pages must -be mailed (time permitting) or 
hand delivered to OE immediately., cid 


Top “] all pages: must include Name .of tndtiturion, Maes. 


Entity No., and pote) ‘No. If‘not ‘ineluded, complete them, 
& f ’ 
: > 8 8. : 
(6, 
; / ‘ 


13, - Section V, lines 39- -44 mus t be ‘completed. by ALL applicants. 
Type : Control: (a) 5 } 3 -- Proprietary schools 
- *, (bb) 34 1ORZ 4 2 ts Communi ty Colleges 
, (c) 5 f"1°OR 5 / 2.-- Nursing Schools 
" (d) Correspondence schools -- Write at 
top: of page’ 1. 


° 4 


14, After passing aboye checks, forms are set aside for” 
-"READY TO LOG." 


Orice the forms have been logged-in,‘ each of the: regions implemented 

their manual editing procedures. The actual procedures are rather _ 
straightforward. Each entry: included in the edit guide is reviewed 
and if it is-found<to be discrepant, the correct. entry is written in 


. red pencil above-t incorrect entry. The original entry is not 
"removed: a | 


In both cases, editing iiwotved the use of internal. staff-and 
volunteer financial aid officers fram schools within the respective 
| regions. Since the latter individuals were not reimbursed for: their 
“time (approximately 375 days) the only cost incurred by the regional 


office was for travel and ocr diem which ranged between $3; 500 and - 
$4, 100. . * 


i With regard to the cost oe sdieme. the regional offices were 

generally ‘unable to provide the requested: information. The best. 

data available was ‘that received from the two regions which uséd the. 
services of. outside financial officers. In the first case, the 
editing of 646 applications required the use of 17 financial aid“ 
officers and 12 regional personnel for a period of ante? days for a 
tatal of 696 person-hours or about 64 minutes per application. In ¢ 
the second case, the editing of 735 applications required the use 
@£ 16 financial aid officers for five days for a total of 640 person- 
‘hours or about 52 minutes per “application. Therefore, as a reason- 
sable approximation the cost of, editing the. applications . (exclusive, 


of prescreening) would be about one hour per rons Pa 


’ 


\ 4 


O- | | . 
ERIC 7 7 


cia “2 i 4 ‘ -- : - : . | : 
a _ ALLOCATION OF CAMPUS-BASED AID TO: 
7 INSTITUTIONS: ' PANEL REVIEWS 


* 


What procedures are employed to. perform a regional re- 
view of institutional applications for Campus-Based 
aida? *+ ? . : 


4 


The purpose of the regional review panels was to evaluate the 


institutional applications for' funds in the Supplemental Educational 

Opportunity Grants,' College Work-Study, and National Direct Student, — 
. Loan Programs and to recommend the appropriate funding levels for 

each institution, considering: no : 


4 


‘e@ the, financial need of the students at the institution; 
¢ ‘the institution's ‘administrative capability; and 
e the institution's utilization of program funds. 


Under the new application process, panel reviews have been elimi- 
nated in “favor of a central processing approach (see the discussion , 
at the ‘end of this chapter). ' | - _ 


-*The activities which, were typically undertaken (some regional. 
- variation did occur) related to the regional vanek ceview process 
tay oat: in: : ih 
are descrived below. . 


°, ‘ . 'y . t ‘ 

«©. @.. Letters, statements, and contract forms are pre- 
pared and mailed-.to panelists and hotel reservations 

are made for visiting panelists; , 


eo Folders are prepared for each school inthe region. 
and are sorted by institutional classification; 


- © 


we. 
aa Poa «& 
| | UU ; 
i = ack a : : a e 
1 oa a 


> : : : ‘ 


e: Average aid per’ enrolled. student is computed for 
beauty, business, technical/vocational and rab- 4 


. binical schools; a t 
-o- ° © aufiaeas tone are logged in on arrival, and placed 
in appropriate folders; 
e The. original and one copy of each ‘application 
(unedited) is sent to Central Office; = 
e Summary statistics on applications received, by. « - 


program and by state, are comp?led and sent to 
Central Office; me - ; 


i 


e Applications are edited; gp: : ae 

e Researchers (volunteers and/or regionaW office per- 
sonnel) verify the past year's awards ‘and the ¢cost 
of litigation ‘and collection; qY 


e. Appilications are logged- in alphabetically. and all 
folders are numbered; 


e List of institutions applying for current year, but 
- not in preceding year is transmitted to Central 
. Office; “ ; 
-@ Packets are prepared for panelists to review and 
panelist§ are as signed to subpanels ; ; 
e Folders are assigned to panels: and: offices, “desks, 


calculators. and supplies are prepared for panelists; 
Panelists. arrive and are briefed on guidelines; : 
Application reviews are conducted; 


w 


SFA clericals ‘type panel Roe it eaviones ‘ 


Partel notifications are proofread, corrected and © 
mailed to all applicants.and two copies are trans- 
mitted ‘to the Central Office; ° 


& Folders are checked with cards (prepared by panelises) 
‘and returned to files along with two copies of notices; 


e Requested and recommended amounts are eomputed+by 
state and by program for all applicants* 

e Lists, by state, of all combined applications,’ are , 
transmitted to Central Office; .'s 

e Lists, by state, of all institutions participating 


in 1977-78 and not applying for 1978-79, are trans- 
mitted to Central Office; 


e Computation of all augmentation. requests and recom-. 
* mendations are prepared by program and by state anda 
transmitted to Central Office. 


~ 
& 


: é 3 4 
; « . , ‘ e . . . 
' | . , : ; , a \ 
; : i ’ = —- ‘ 


! 
7) 


é 


' : 
ri ri 


‘the. panel members into groups ,, each. consisting typice lly of two 


‘financial aid officers “and one Office’ of Education re ipresentative. - 


} Applications wete distributed to panels on the basis lof their com- 


position: which usually. took one of two forms: 1) panels ‘consisted 
of represeAtatives from similar States; or 2) panels | onsisted . 

of representatives from Similar institutions. Each group: then re-. 
viewed those applications which were in “the same category as their 
panel membership with the exception of the applications from the 


‘The actual “evaluation of applications was, conduc ted by dividing 


schools of the panel members, Since the panels consisted of special-  * 


‘ists from different types of institutions, the groups were normally 
encouraged to -seek“the expertise af the entire panel when ary un- i 
familiar problem was encountered. , . 


A notakle exception to this procedure was encountered in one 
région, Rather than fixed panel assignments, the USOE, representa- 
tives rotated among the subpanels, thereby participating in, a 
different panel on each of the five days of. the review. session. In 
addition, this same region also formed an. extra subpanel, called . 


7 \ 


one proprietary school Tepresentative 
“4- “year private college “and one from a 


one representative of.a 
2-yéar public community 


the jury, which consisted of four we one USOE representative, 


college. The jury reviewed all the Sa eae after the sub- 
panels had completed their reviews for: *‘1) consistency of approach; 


2) relevance and consistency of comments; and 3) accuracy. The 
following is a more detailed discussion of certain aspects of the 


application review Process. 


How are paneltsts selected for the application review 


panels? What’ are the stzae and composttton of the panels 
that revtew the Campua- -Based forme, by Regton? i 


4 we t 


Panelists were selected using guidelines established by the 
Central Office qf USOE.. As such, each region attempted to the 


panel: which: 1) included’ répresentatives from each State in the 
iY : : : . : . 6 


: _ ‘ . | . 
‘<) He ‘ 


1A FuirToxt Provided by ERIC 


ERIC” re ft 


~ 


*& 


. : : * . 
: uM oS ' = 


ns ‘ . . , es 


region; 2) was’ repiegentative of tne types \o jot institutions cr g. “by. 
control, level. and size) in‘each of the’ respécttive States; 3) pro- 
vided a reasonable mix -of individual. Dackeammet as e. ; by sex 
and ethnicity;" and 4) included members who had. previous panel. ex- 

’ perience as well ‘those. who were participating for the first time. 

| However, panelists. ‘were restricted. to no more than two consecutive 


e@ -« State peapctaktioas of finenet 


.years on a review panel. ‘The general — process was as follows: 
‘, 


1 aid. ‘officers weke. | 4 
requested ‘to submit: names of cat panelists 


using the above guidelines; 


\ 


7 


e regional offices ee eee of ames and selacted. ” 


panel members; 


®e the final list of names was then\forwardéd to Central 
*~ ‘OE for approval; and . 


® ‘once approved, the panelists 1 were ori eted of met : 

- selection. . 
hat\ the results “a this: 
selection did’ bias the panels in favor: of tha pu lic universities 


.As shown in Table 4.1, it would appear 


and 4-year ‘colleges at the experise of the proprie Any institutions 
and those with programs lasting two years or . ‘However, if one 
examines the proportion of students representeli by each of these types. 
of institutions (shown below), the distribution: of participants be- 
comes mote equita#le. Although the privates are still overrepresented, 
' Proportion 
of — 
Panel Participants 
"Public $2.3 
* se Private | ae 30.5 
Proprietary Voy a 


Universities oe 24.5 . \ 3 


; 4-Year = 36.4 


4-Year or Less 3 


v 1 source! The Condition of Education, NCES, ,1978. 


4.4 Ou 


9. ° 
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TABLE 4.1: COMPOSITION OF. REVIEW PANELS BY THE INSTITUTIONAL .CHARACTERISTICS. OF 


“THE PARTICIPANTS BY REGION , «, | 


d 
« . ° wb ; : r ; . . . < 
3 ; *. - ‘ i 
8 e . s = “ ; . ry 
: < fo ; 
~ : y ; ~ 
; . ‘ . i 7 ae ; * \p 2 
LEVEL - | | CONTROL 
‘UNIVERSITY | 2 YR-OR LESS | - PRIVATL PROPRIETARY — Is Py 
er te _— a————1 Representation 
Given to 
Nunber $ 4 Hach State 
on in: in in the s 
J Panel | f Region Region] — Region? 
‘ . 
a a 60.9 | 
2. 41. | 61. || 
Bul 26. |_sa.d If 
ne am 42.8 | 24. 62.8 ° 
8! 36.0 | 67.1 
uo 2ee 40.0 | 70,0 
ed 50.0 | 66.9 | 
= pes 
DB ..] 78.4 
pee 25.0_| 72.0 
3] 36.4 | 67.1 [ 29.4 6 «30.5 
¢ ° * : : ‘ (* 
on | , 
e ‘ \a 
| \ 
* Ny ‘ we ry 
“ a \ ‘ 
O . , = - a @ 
= . . . ‘ ° ce. \ . “ 
‘ . « ec ee 
f ° v J 
i e * ‘ i , 
# a 


thet remaining. Categories are reasonably well distributed. “Any skewing 
of the distribution is primarily due to the need -to. — the panels 
‘representative ‘along the other variables of intefast. 


For’ example, each region successfully ensured ce representation. 
of each State (sin¢e nominations. were, made on:a.. Sthte-by - State basis) ~ 
‘and attempted to achieve a representative’ mix of panelist’s by sex, 
“ethnicity and prior experience. Although detailed data were not 
available from each region on a full range of characteristics of. 
individual. ‘panelists regional officers were. Degaeiel) aia provide 
the information particularly with regard to ethnicity) the follow- — 
ing provides some indicktion of the degree pe ens such repre- 
sentation was achieved for women: | 


L 


Re gion Male , 7 Female 
NG | I 11 7 
\, 3 i * . ai _ 6" 
% ; fs ITI * 6° 6 ; 
IV,  A4 a 
Vo Eo. * oe 
VI oe UI 4 
VII | . 6 2 
VIII. 3 1 a 
. 3 IX a7 7 ae bd 
X 2 6 


° . . . 
u 


Although at first sence it appears that the review: ‘panels were pre- 

dominantly male, the apparent selection bias may, in fact, be 

) attributable? to other. factors, e.g.,'a shortage of- women financial 
aid directors or ae bias may have occurred at, the nomination step 

rather than the selection step. Without further: examination,:it 

would be unwise to draw any further conclusions.’ 


‘In addition to the: participating financial aid officers, three 
regions also included several resource people (unpaid) who did not 


Mer, 


’ 


a ten ‘ t 
& . 
. . eae : . _ & e 


‘These individuals 


answer any technical questions that arose. 
tepresented. the following types: of organizations: 
f 


. 


° State Departments: of Education; : 
e State Departments of Financial Assistance; y+ al. 
e Directors of. the State eS HOS Hat LONs : 


As shown in Table’ 4.2% there is no apparent relationship be- ., 
tween the size of the review panels, the total time spent on re-. 
viewing applications and the number ‘of applications processed, 

It. would seem rather that either other factors (e.g., the quality - 
of applications submitted, ‘the mix of schools in the region, etc. ). 
or tradition determined the number of: panelists selected and the | 
length of time devoted fo the. review of applications.. Without a 

- detailed examination er an actual. review process it is not presently 


possible to account for the marked differen&és an EDS level of re-— 
. : Pe ‘ \ 2 


sources expended, 


r 


How are panelist trained for the aPEIsoner an reptew + | i o 


‘progess? P 


. Prior to the panel's meeting to review Pathe applications, a... i 
copy of the review instructions (see Appendix C) was typically i. “fi 
mailed to each panel member along with other: materials (see Exhibit Ok 
4.1) for review prior to their, arrival at the regional office. ~ A 


I 

fs 

Actual training of the panelists was done By the regional peer 
staff participating in the review process and normally required 

between four and six hours to complete. The training usually con-. 


sisted of gene eollowing elements: 


e a review, of the panel” instructions; * 
e a discussion of the review process and schedule; 


a discussion of the panélists'” responsib@lities under 
the Freedom of Information Act and lssueg dealing with “4 
conflict of interest (e. g- pouEouens thRir own oe 
school) ; and . 4H 

@ ‘a review of clerical items (e. ge; the senpueties of 
| the notification: form). | . : 


a. ‘ " 


: TABLE 4.2: SIZE OF REVIEW _PANELS, -NUMBER: OF APPLICATIONS AND 
| - LENGTH. OF 1978- 79 REVIEW TIME- BY ,REGION | . 


- NUNBER OF PANELISTS © 


een TOTAL Session 
: Office Days 


cons people stayed into the third week. 


2140: people. left after three days. 


a ee 


LETTER TQ’ TRIPARTITE 


. oe Feo 
OEPARTMENT OF HEALTH, E 


EDUCATION, AND WELFARE 
REGIONAL PFFICE : 
_ REGIQN'! | 
: JOHN F. KENNEDY FEDERAL BUILDING, 

Geneee | BOSTON, MASSACHUSETTS 02203 
EDUCATION , é ! . i% 
eT vember 2, |977 
DEAR PANEL MEMBERS, 


You have received a copy of Mr. William T. Logan's letter relative to 
- your selection as a member of the Region | panel. We are looking forward 
to: your valued help with the requests made for funding for Fiscal Year 
1979, : ; ; ian & 
.. ‘sit Is Incumbent upon each panel member to prepare for the pane! procedures . 
‘in advance of our session scheduled to commence on November. 14, 1977. We 
must move forward rapidly during the review session to process the 
approximately 300 appl ications that we will have for your examination 
and findings. - For your preparation prior to our session on panel Instruct- 
lons we are sending you the following enclosures: 
Is App! ications:.for* four (4) schools along with edit check list 
and fiscal operations reports for renewal schools -and app! ication 
Plus edit guide for new schools. 
Northern Essex Community College -: 
- Vermont Law School ¢ _ 
. Becker Junior College, Leicester Campus 
Solari Schoo! of Hair Design, Haverh! || 


_It Is requested that you review the application’ as a CONFIDENTIAL matter | 
for "EYES ONLY", These applications are to be used as part of the pane! 
procedures and are not to be discussed with anyone. Please note that al| 
applications have been edited by the Regional Office. 


List of Panel Members ; 
Copy of FY 79 Application includes pane! guidelines -_ 
Notification Form = 4 sets (to be used. tor the 4 school. :-. eee 
applications enclosed) Mes 
Pane! Schedule oe: 
Application Distribution 
KYP Letters for panel use 
' Ny F ‘ e 
numbered in sequence to assist you In accordance 
with the enclosure sequ@nce In this letter. a. 


: he applications In accordance with the.app|icab! 
enclosures. Complete tha&.Pane! Notif cation forms with your recommendatio 


v 


On the first half day Sf our Panel Review, after an Instruction period, ° 
wea will call upon each subpane| to contribute their remarks and funding 
recommendations. We have found by ‘experience that we can lean from 

each other as fo the best methods to reach our Panel Review conclusions. . 


Please bring a hand calculator with ca 


. We look forward to seeing you soon, “ 


eninedreny yours, 


f. 


sha an Bechtold 
oo ° ' Branch Chief 
~ . a i Student Financial Assistance 


Pp, S. Bring afl this material with you when you comes. 
to this S panel.. 


F 


e 


: | a ‘ 
_.. In. some cases, trial applications were worked Out and. the results. 
‘discussed ope ehis’ ‘was, not » Eypieelty: included in’ the training process, 


| What te. the average reyiew time, by Region, of each type. 


of application? © 


‘ _ 
to * 


- Estimates. “provided by the, Pes onat. offices ranged from 5-15 
“ iinutes for a short form a -40 minutes for a Hong. form.’ 


fr. 


How many amendments,- on the average, are made per appli- 
catton? How ts the dectsion to’ make an amendment to a 
| tine ttem arrived at? In parttoular, how ‘are "adminis~ 
| trative capability" and "prior utiltaattion" tnoluded in 
the. deoteton to amend perecourar line ttems?- 


“TO begin-with, the term amendment ‘is incorrect relative to 
the 1-978- 79 application review process. Unless an augmentation was ° 
requested, the only changes that. were made were corrections. for 
arithmetic, errors. These averaged about five or six per application. 


“Qo So 


the ‘calculation of funds in 1978-79 was based upon a formula 
Limit and there was no: opportunity for. the panel to exercise its 
 judgement.. If augmentation was requested, it was generally” either 
fully accepted or denied wechoue any changes. 


Panel decision- -making was generalij said to be or upon. their 

"professional judgement" (including their ‘knowledge of the individual 
institution) plus the use of prior audits ‘and FISCOP reports, The. 
role of the USOE representative was primarily to, see that retonmenda- 
tions were made in adherence - ‘to the Federal regulations and not to 
attempt to dominate the decision- -making process. In terms of actual 
dacisions’ ‘made, the, regional offices wére not-able-to provide de- 
‘tailed information but they were able to indicate that they did 

not base. many - decisiong on administrative capability. Rather, prior 
utilization Boe ounked for. mast. of the denials of requests for. 
augmentation: .” f 


: . Fi ° 
7 . . i o @ s ae : ra 
l ' ve 


typed at the individual regional offices. These were then mailed by ° 
“the regional > ‘office ‘to each applicant usually. by the end of November. 
Two copies were also sent fo _the Central Office when: the award let- 
, ters: were prepared andj transmitted to the ane ne> BPPESeente 


cost of conducting the panel reviews ranged from $12,000 to $14, 000 
for’ a five-day session. oe oe. eae 


modify the way in which money is aZlocated to institutions partici- 
pating in the Campus- -Based programs based on the recommendations of. 
- a panel of experts (known as the Huff Panel) appojnted by the Com- 
-missioner during ‘the latter. part of 1977. These Veecee reflect a 
<Beneral agreement within USOE that Methods wused to date (e.g., , 
regional panels) have not resulted in an ,equitable distribytion of 
funds and have placed an unnecessary burden both on ‘schools and 
on the Office of: Education. There fore,’ the Commissioner is propos- 
‘ing these changes in order to accomplish the following eRe cere ves 


OW gone ae | 
or seg¢tions: 3, 4, 5 Me, 1; and 16 of Parts 144, 1975,° poe 176 - 


a Edycational eppeevanety Grants Program Regulation 


| What are the procedures by which.OF notifies tnattituttone 

“| aa to-panet ape, Said etc for Campugs-Based program 
funding; 'for dotual :ayard levels? What ane the asec&i- 

ated costa? . 


4 


‘The notification notice was. deepaved by the review panel and , or 


t . 
Ne ) 


| For each Regton, what te the overall coat of the panel 


review procedures? 


Estimates provided by the regional offices indicate that the 


Background of ‘Proposed New Regulations~ « ; y ‘is 


The Commissidner of Education 


he 


“@. ° to correct previous. inequities in distributing 
_ funds -to institutions participating ‘in the ee 
yf Based. programs; - st, 2 
e to distribute funds by formula rather than on the ‘ 
basis of recommendations oY review panels | - 


¢ 


National Direct Student Loan, College Work- Study, d Supplemental 
q 


-_ a ' 5 : Re 4. 12 


sa é to distribute funds on the pies of verifiable data; 
“~@- to reduce significantly the amount of time required | 
by institutions tQ@q prepare the application; 
~ e@. , to reduce processing time and to make. it possible to © = 
announce awards earlier than before; and, 
_ ‘e to g¢liminate the need for‘convening review panels in. 
. the pegtonat offices. 4 


THe proposed regulations also: include the requirement that institu- 
tians must verify ail student reported data on applications for 
Campus - -Based aid received prior to Januaty 1. However, since this 
Chapter deals with the distribution of aid to institutions, a dis- 
cussion of these changes: Has been eliminated. x 


- 


The reason for the proposed changes, in addition ;to concern over — 
the cost of the existing procedures, is related to the present inabil-. 
ity of USOE to verify the data now used to distribute Federal funds.” 4 
The procedures previously in use relied heavily on estimates,: whith | ~ 
were inherently unverifiable, the ‘proposed. procedures ‘almost totally 
eliminate the use of estimates and the few remaining items which 
will.be estimated will be _imputed. by the Office of Education une 


‘Standardized res¢_ 


® Poa : 7, ‘ * 

In seek; 
taken by USO 
that campus-ba 


o develop the new seeutuiiene, “the fet step ug dep 
the appointment of the Huff’ Panel to study the way - 
)funds_yere being distributed. | This Panel’ included 
both Federal and institutional representatives and worked closely. 
with the National Association of Student Financial -Aid Administrators. 
/* The panel's recommendations were published in the June 1978 BSFA 
Bulletin, and written comments were. received and analyzed by USOE. 
In- addition, during the first two weeks in July, public hearings were 
~ held sin San Francisco, Houston, Washington, and Chikago. The ‘input 
obtained resulted in certain modifications te the panel's recommenda - 
tions and ‘the development of-final regulations. A Notice of Erogosed,” 
| Rule- ~Making ~ (NPRM) will be published in the Federal Register sometime - 
_ , during November, 1978. . Written comménts will again be requested 
e during the ay naey period following publication of the NPRM and 


7 4 : . tied C 
ati ersal public hearings held in three cities -- New York, New 


Orleans, and San Francisco. 


‘AS currently constituted, the proposed modifications consist of 
the following changes: » | 


Lig combine the annual: fiscal- -operations report ana a 
. Shortened application into a = form: (see 
‘Appendix A); 


bs restrict the information eeauined in the application 
to data that can be verified; 
veo eliminate the expensive and subjective ele pene 
_. reviews ; - 
. 4.. use computers” to determine the eecouleadea funding 
-level by program for each institution; and ' 
” Sige % distgibute the Commisstoner's "discretionary" ten 
percem of each appropriation using the same formula 


used to locate funds to institutions. 


Ww 


A final. recommendation of the Huff Panel -- to phase-in the new proce- 
dures over a three-year period to prevent any sudden dislocation’ 

of funds -- was rejected in order to provide USOE the opportunity to - 
feceive “comments from ‘the public on the results of the first year. 

‘be fOre taking further action. | The proposed procedures are similar 

to the panel's recommendations, ‘jn that, it gives both current partici- 
_ pants. and new applicants a conditionally. Buaranteed level of funding, 
* assuming that funds are available. Institutions needing additional. 
fullds beyond the Conditional guarantee. may réquéest them by oe 
further tWformatiion. “ The procedure differs. from the recommendations 
in‘its definit on of level of pune and meee of Sonera ‘the * 
institution' s "fair share." 


The proposed changes are expected to benefit institutions: 1) . 
by assuping them of a level of funding based on their actual expendi - 
tures for 1977-78 or projected expenditures during 1979-80; and 2) pro- 
cedures for reviewing applications which are entirely objective and | 
uniform for all institutions throughout the nation (i. e. ae is be- 
lieved that éliminating the regional panels will sigiinae regional 


av 


*. we —* 
yariationg ‘and differences between “sub- “panels in a given region). 
The following is a' detailed discussion of the revised distribution” 


method, 7 . . / _ _ : 


Pro beau: New Method for Distributin Campus-Based Aid to 


nstitutions 


Under this proposal an institution! s level of funding will be 
considered the “greater of its actual 1977-78 expenditures or its 


"- projected 1978- 79 expenditures (these amounts will be. compared ‘for 


each program separately) to be calculated by the Office ‘Of Edueation 
in two steps: 


1) the Office of Education will determine for each’ 
.institution what percent it spent-:of the funds 
available to it in-each program during 1977-78. 
The data for making this determination will be 
taken from the. fiscal-operations report filed by 
the institution as part of its application; and, 


2) the amount of funds available to,/the institution 

ie . in each program during -1978-79 will be multiplied 

by that ‘percentage to determine its projected ex- 

penditures.’ 

If -an institution did not participate in a Daxercular progrdm during 
1977-78 but has funds available to’it in that program during 1978-79, 
100 percent use will be assumed. ‘If an institution is a nonpartici- 
pant in al], programs‘ during 1978-79, it will also receive .a condi- 
tional guarantee of funding. However, since that.guarantee cannot 

be based on the institution's actual 1977- 78 Or projected 1978-79 
: expenditures,-a substitute measureL/ will be used. That substitute 
measure will ‘be the amdunt of funds awarded in each program to. last 4 
year's new applicants for their expenditure during 1978-79, divided | 
by the number ,of enrolled students in ‘those schools, This. will give 
an average award per enrolled student. Averages will be calculated 
by type and coatrol, using a national data base. (‘Types of institur, 


tions are univérsities, four- year schools, two- year schools, area 
; : e . Y 
Uthis japproach differs from that ‘recommended by. the panel of ex- 
pert Their recommendation was that a new applicant! funding . 
‘level should be its "fair share," described ina follo ing section, 


s 
‘ . a -- . Le 


nae \ ; 7 - a 
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ar 


me, 
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' tional guarantees full 


- the amount of their conditional guarantees... . eo 4 


vocaticni schools and others. “Coritrol means public, ngnprofit pri- 
-vate and err ) “The average for each program will be multi- 
plied by a new applicant's current actual enrollment t determine its 


conditional -sudrantes in that program for 1978-80. : ‘ 


Each institution, both "new" and "old," therefore will have a 
conditional guarantee for a specific amount of fundi g. If it has - 
participated in one’ or two of the programs, but not dll three, its 
conditional guarantee will cover only the sorrel it has 
participated. The key here | is that each school will! know its condi- 
tional’ guarantee amount before it files its appt tcathon for funding. 
To apply for thé funds covered by its conditional. guarantee, an 
institution. need only file its fiscal-operations report for :'1977- 78 
, (if it had fgpds for that year) plus an abbreviated application : 
stating its request in each program. First-time applicants and 
those who had no funds for 1977+78 may file the application form 
only.. To receive more funds than. its conditional guarantee, fhe ' 

pane ceets must file the additional: data discussed below in the 
description of fair Shares. As a final point, it should be noted 
thag. the amount of fundingsan institution eventually receives may be 
lower than the amount of its conditional guarantee since theré-may 
not be enough money <¢ 


@ilable either in the appropriation nationally 
or in the funds availabl¢ for a ‘particular State to meet all condi - 
In that case reductions in funding will be 
made . The amount of reduction may vary State-by-State and program- 
by-program because of the operation of the various statutory State 
allotment/apportionment formulas. . | 


To deterntfne whether the conditional guarantees can cs honored 
in full, the Commissioner will’ total them nationally ‘and by State 
“and compare those totals with the funds available. If available 
funds are sufficient to honor all conditional guarantees, they will 
be honored. “Otherwise, they will be reduced by the amount necessary 


,to make them equal the amount of available funds. -If available 


funds exceed the: amgunt of the conditional guarantees, the excess: 
funds will be given to those institutions whose — shares exceed 


ef 


eo. A216 = ae ‘ 


4 = oe ‘ As : — : no | 
a) Calculation of ‘fair Shares : | | fa a re 


’ The Office of Education will compute iby ido an insti- 
tution's fair share 9f each appropriation. To have its‘fair share 
computed (using separate formulas for each of the three prograws), 
an institution must supply. the actual, verifiable data elements 
needed to perform the necessary calculations. Thosg data elements 


are dpfined”Ag follows: | . 7 , : ee 


ao 


1) ° "Undergraduate Costs" and "Graduate Student Costs" 
Will be Computed as Follows: a 


, . 4 a) the institution will determine the aunner oe a 
“applicant students" in each category (and re- ; 
; port these to the Office of Education) by =~ 


counting. the number of undergraduate: and gradu- 

ate students from whom it received‘.completed 

applications for financial aid for 1977-78 

(or comparable information in anothgr form) and 

. Subtracting from these numbers the number of 

Students who’ did not meet the requirements of. 
; (a) being a citizen or permanent resident of. _— 
the United States and (b) being enrolled as‘at  : 
least a half-time student in an eligible programa ‘ 


: . b). “the institution! will report to the Office of Edu- : 
, ‘cation’its total tuition and fee revenue from all 
undergraduate students and its total tuition and 
‘fee revenue from all graduate students and ‘the 
_ total numbers of those students. Using these 
a * numbers, the Office of Education will compute 
| ‘the. institution's average tuition and. fee’ reve- 
nue per undergraduate student and its ‘avePage 
. tuition and fee revenue per graduate student. - 
The Office of Education will then multiply these 
| averages. by the number of applicant’ students in 
. _ « each category to-determine the total amount of 
4 ' a tuition and fee revenue from appligant students 
: in wach category. 


c) the Office of Education will multiply the number 
_ of applicant students in each category by. a 
single national average.figure for living ex- 
penses.plus books .and Sipplies. The living exe . 
penses Aigure used will be the Basic Grant family 
, Size offset for 1977-78 ‘for s#figle persons 


>. 


é a . ~~ 


4 ‘ *. 


7 


3) 


“a 


ee. oe d famil 


compur ing \these averages, 


-multiplied by three- fourths to cover nine months * 
rather than 12., For the 1979-80 application the 
living: expense figure used will be $2250. The 
pause of Education will ‘add $200 to this figure 
pau: books’ and supplgex’ 


e. \ the Office of Education will baa together ene 
alae it: ap dea | for total tuition and fee 
é 


heveniee from applicant students and for their ( 
“Living expenses and. bogks, ;and supplies deter- 
mine thei total. dosts? isgwill be done sep-, 
arately for undergraduate and graduate students. - 


contriblttion" (EFC) will be computed ° 
ucation-by multiplying the number 

BE stude ts reported by ‘the institution in each. family 
income category by the national average expected family 
contribution for that income category. The Office of 
Education: is piste different alternatives for 
One alternative is to use 
data furnished by the major private need analysis 
services ahd their method of computing expected family 


- contributigns. The other is to use the 1979-80. family 
_ Contributidn schedule for Basic Grants, which is cur- 


rently under development, and Basic Grant data. y 


"Gift Aid" os use in “the SEOG formula), is defined 
as includin asic Grants’ and State scholarships and 
grants plus,\afl the categories. of gift aid used by the 
institution tin determining its maintenance of effort 
‘figures: for CWS and SEGG. The amount”’to be deducted 
from’cost will ‘be 100 percent of the grant. and scholar- 
ship funds received by the institution's students 
during 1977-78 from Basic Grants and from State 
scholarships and grants, plus tWo-thirdS of the other 


scholarships and grants paid out by the institution 


-during that year. The -same State and institutional | 
‘figures will be used for all of the later.years of 
the new‘process. They will not be recomputed from 
‘year ‘to year to reflect increased expenditures for 
scholarships and grants in later years either by the 
“State or by the institution. This’ is ‘being done in 
‘response to several commenters who objected that de- 
ducting State and. institutional scholarships and grants 
from costs to determine the amount of Federal funds an 
insti utzon Will receive is unfair -to those States and 
institutions which have made gréater efforts ‘than 
others:to aéd‘their neédy student's, often at consider - 
able sacrifice td themselves. . 
, a» 


y _ e.g 
be . te 4% a o a 
a) a formulas we@h wf1l be: used are as follows: 


“AS” SEOG Formula. ne i ee 


. The SEOG formula = 70 percent’ X cost - (EFC + BEOG + 
STATE GRANT AID + INSTITUTIONAL GRANT AID).- Stated another 
way, if gift aid funds available to\applicant undergraduate , 
students plus their expected family contribution total less 
than 70 percent of their costs, the institution will be con- 
sidered to have a need for SEOG funds. “That "need" will 
then be split between initial year (IY) funds and continuing 
year (CY) funds in the same proportion as the institution's 
requests in those two categories. For example, if the in- 
stitution requests $100,000 in IY funds and $200,000 in cy 
funds and is determined to need $150,000 total in SEOG 
‘funds, that total will be divided between IY and CY in the 
‘proportion of 1:2, which would amount to $50,000 in IY and 


nN 


$100,000 in cy, - = 
@ ° - . . To determine an institution's fair share of the IY and 
. CY appropriations, the amount of need for all applicant in- 


stitutions for-IY and CY funds will be totaled nationally. 
Then each jnstitution's need .for IY and CY funds will be 
divided by the total need for those funds to compute that 
institution's "IY index" and its "CY index." Those in- 
dexes will be multiplied by the appropriations for initial 
"and continuing funds to determine the institution's: fair 
share‘of those funds. If the institution does not supply 
: . | the figures needed to make these computations, its fair 
a share of the available«funds will be assumed to.equal its. 
conditional guarantee,’ 


B. ‘Self-Help Formula (CW-S and‘ NDSL) : : 
4 | SELF-HELP FORMULA = (UNDERGRADUATE "COST" - FOTAL —** 
| UNDERGRADUATE EFC)* + (GRADUATE "COSTS" - TOTAL GRADUSTE 
‘ —_, : a * : 

| §" UNDERGRADUATE: COST - TOTAL UNDERGRAD. EFC" cannot exceed 30 percent 


of cost since it is assumed that.70.percent of undergraduate costs ™ 


. are being met by: EFC and othet assistance. Undergraduate need cannot 
be less than-zero,. ° 


‘ “ ‘ = | - 4.19 7 49 “i 


f =* «& 
‘ 


Fi . : 
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EFC)**, The Self- ~Hetp forauls represents the. need for all 7 
| loans and work, both feder ly. subsidized and others, rather . 
than just the need for pNys and NDSL. | 


ae 


B.1 How the Self-Hel 
ee : ; ae 


# . & F A Retgtive. Nabiouey Index (RNI) ai be eaicuiaces: 
. for gach institution as the ratio of that institu- 
tion's formula-determined need to the sum of the’ 

need for all institutions. 


-, The Relative National Index multiplied by the CW-S 
appropriation will equal the institutional Fair 
Share of the available CW-S’ funds. 


NY ‘ 3. The amount the institution is scheduled to receive. 
. .% : under Part A may be equal ‘to, less than, Or greater 
than that institution's Fair ’Share., If itjis equal 
? ° to or greater than the Fair Share, ‘then it repre- 
sents the maximum employment for" that institution 
for that year. 


4. If additional fonds. are available for Part B, they 
will be distributed based upon the relative amount 
by which the institutional Fair Share -exceeds the 
amount the institution is scheduled to receive: 
under Part A. 


B.2 How the Self-Help Formula will oe ke: the NDSL* 
. Program : rt 


. 1. A‘Relative National Index will be calculated for 
each institution as the ratio of that institution's 
- formula ceretmiacd need ‘to the sum of the need for 
all institutions. ! 


> . 
formula Will work for. the CW-S 


“8 


--2. The Relative National Index multiplied by the na- 
: tional pool of funds to be lentl/ equals the in- 
: stitutional Fair Share of NDSL funds. | 


3. The level of expenditures under Part A may be equal 
to, less than, or greater than- that institution's 
‘ | Fair Share. If it is equal to or greater than the 
Fair Share, then ae Ee eee level of. 
expenditures.” ° . 


4 4,. Institutions FCC wild be calculated by subtracting 
its collections and reimbuygements =non its ene A 


lével of expenditures. 
: ; LY 


ee 
**"'Graduate | Cost - Total Graduate EFC" cannot. be less han: zero. 


Lecce, ICC; Collections, and Reimbursements ‘to the NDSL Fund. 


‘ r x7 i 1 
. 4 i , 7 7 ' 
; . : = ; 
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y $..’ If additional funds are avaliavis for Part A, they 
. Will be distributed based upon the relative amount .— 


by ok the gee gee Fair Share exceeds the 
amount @f 


B.3 Shifting Funds in Sel f-He 1p peogaas £ : 


i In situations where the institutional formula 
J generates a, potential level of NDSL or CW-S fund- 
ie ing in excess of that requested by an institution, 
this excess will be "brokered" (within the Office vy 
of Education-funding process) with other institu- 
tions in the state. For example, if the Self-Help 
formula provides a CW-S recommendation which ex- — 
ceeds the maximum amount requested in that program, 
' the difference will be put into an "excess" CW-S. 
ool. Assuming that the institution's need for 
DSL funds has not been fully met, each of these 
inst itutions will have its NDSL FCC) recommenda- 
increased by money in the "@xcess" pool times — 
its proportionate contribution to the "excess" 
CW-S pool. Similarly, other institutions may have 
their CW-S recommendation increased by the money 
in the "excess" CWS pool times the peer Etrenece 
contribution to the NDSL pool. 


How the ‘System’ will ‘work in 1978-(for the 1979- 80 auaxd period) 


Ali institutions which have participated pre usly ‘as well as 
newly applying institutions will be supplied — form, the 
FISAP (Fiscal Operations Report - Funding Application) » provided mes 
Appendix A. Information ‘requested in that report will be essen-” 
tially the same information as that previous ly requested on rhe 
Fiscal Operations Report. It will include an additional short sec-. 
‘caoh to be completed by institutions wishing funding greater than 
‘previously utilized amounts (Part .B) and those institutions apply~ 
ing for the first time. . g 3 (, ca " 


Institutions will be given ‘the option of sri ing ‘for Part A 
only or additionally applying for Part 3B funds}. . F if thay apply for 
‘Part A only, they will have completed t ir ‘request. at the time 
“they. complete the Fiscal Operations Sections of the FISAP and the 
section peduest ing funds for the coming year. New institutions. 
will not ‘complete the Fiscal Operations Section of the FISAP. 


- . ; es R 


¢ 


—o 


“¢ 


_. Ment for the Self-Help programs) . 


> 


4 


All. FISAPs will: be. mailed to the OE Central Office aaa put 
_througia machine edit. The edit print-out of tentative Part A 
recommended levels will be mailed to the institutions with instruc-» | - 
tions on how to make corrections. A copy will also be mailed to. 
the regional office. Institutions will be responsible for. resolving 
errors. Regional office assistance will be available in the most 
difficult of cases, and corrections will be forwarded directly to 


the OE Central office for Keypunch. | : 7 


. With the assistance of a poftware program designed: ‘for this . 
putpose, state totals. in each Program will be derived and compared“ 
with sums available. Remaining sums will be used to satisfy Part By 


requests or for whatever portion of those requests funds are avail- 


able. A set of formulas which measure relative need for Federal 
funds will be used to derive two. measurements of need for each Part. 
‘B applicant (one medsurement for the SEOG program and one measure- 


{ 


Institutions will be sent pnéoruation on dollar recommendations 
made under Part A from the OE Central office: If they have com: 
pleted Part B, they will be informed of the recommended amount _ 

(if any) which will be available to: them under Part B. Since. 
there will be no individual judgment exerted on mee decisions, 


‘no. regional panel will be used for the review, - 


Regional Office Reaction to the. Elimination of the Regional Review 
Although nost of those interviewed',believed ie revised proce- 

dures to be a positive Step toward achieving greater equity in the 

_ distribution of Campus- -Based funds, two areas’ of concern were ‘commonly 

.expressed. First, the regional offices» view the review panel pro- . 

cess as having provided financial aid officers with an opportunity 

to participate in the Federal process.. ‘Aimost universally, those inter-. 

viewed emphasized the "educational benefits” which resulted from the’ 

involvement of aid officers in the process ‘of distributing Campus- 


pee, funds’. Secondly, the regional panels were seen to "broker" 


‘ s be : aa I 


‘the Federal role, by expanding’ the decision- -making, process to iibiude 4 
‘the private sector. The feeling. is that, at a’ minimum, the review |} | 
: panels gave the appearance of. governnenc. action being ‘less arbi eat HS 


‘Finally, one of the regional offices compiled a list of apnea 
reactions to the 1978-79 panel review process, These are promded | i 
yverbatim below: 


i 
° . ctf . 
- | Aw EVALUATION OF PANEL PROCEDURE at fr es 8 


t hi 
@ Patel Process spreads. discontent as thinly.as f at 
possible across the nation. Impossible to please ////. 
every institution. . ue 

a 2 tty 
a | Times are uncertain since *we do’ not know the“ ft 

administration’ S position on funding. for SFA. ne 


ae e . Applications received more careful review than a 
.in past years. _ 2 ks ce 


» @ There. was a high degree of consistency from .one *, 
Panel to another. y 


e Panelists appreciated the fact ‘that Jury aces 
panels to reconsider their’ decisions rather than - 
arbitrarily overriding these decisions. _ 5. 


e. The highly structured nature of the application: 

itself made for more harmony between panels than 
in previotls years. a 

e There’ was approval of the practice of starting’ . 
the week with "clean" apppecations and working 
into. the more difficult ones. ye 


The Panel Manager made a great contribution: dn . 
the manner in which he distributed the workload 
and kept the whole process moving. 


. 


@ Panel Manager. should be brought in,a day earlier oo 
than the rest of the Panel. 


e Panel Notifications ‘varied in the sclip Pavaneee a 
' with which they informed institutions of action: : 
tdken. Some were done well. Some failed to 
explain Panel actions fully. ' 


B. °‘CONCEPTUAL PROBLEMS WITH 1978-79 APPLICATION 
ee 
e The shifting of funds out of NDSL and into. SEOG 
~ and/or CWS was‘a bigger problem than anticipated. 
‘ A percentage of allowable shift should*be placed 
* “both in and out of a program. For instance, a 
program should not be reduced to less than 90$ 
‘ at the same time enae another should not be 


oer a 


gf 


‘ There is a great probick with the way the enroll- 


increased to more than 110$.: The shifting epeion —e 


., Caused greater movements of “funds, from one pro- 


gram to another ,than anticipated. | Most monies 
were shifted.out of NDSL and into SEOG. A demon - 


“stration of the distortion created is _ evidenced 
in attachment. ~ Me aes 


Underutilization of NDSL. teen 68D is: dha ens as 


Formula Limit) can give an aaa ee ‘t6 poor, se 


which was not intended. ead 


Institutions should not have been forced to dis- 

tribute their request, program by program, in . 

the cojumn D relationship. Such a requirement . 

did*not truly give colleges a.choice between. fund- _ 

cing for '77 on for '78 but often: forced them into 

a distorted r mauese: which did not reflect their 
feds. 


ment information’ was requested since so much cre- 
dence was given to the percent change orem Fall 
'76 to Fall ',77. “ 


a. Institutions were not asked to indzents what 
method had been used for counting enrql1ment | 
(whether Fall enrdllment or previous. 12 
months) oftentimes the figures presented 

. bore no sjmilarity to figure on last ars 
application and gave panels reasonable doubt. 


b. In the case of large percentage jumps between 
Fall '76 and Fal] '77--sometimes 300%--no. © 
« e@xplanation was. requested. It was impossible 
for Panel -to feel confident that’ the two years, 
had been counted in the same way or what 
facilities ‘made such dramatic growth possible... 


w ? Additionally, schools with large’ growth were 


not required to complete Section VIII--this .. 


year' s commitmehts. . 


More institutions should have been. required to use 


Section VIII... In thee*case of any =f eae requested 
change, MITT. would have been useful. 


Much more supportive information should have been 
required of requests which exceeded 180% last: 
year's request. © a - &,! 


The lack of structure for awgmentation requests * - | 


moved the "grantsmen" back. into, operation. Obviously | 


1 


many colleges were unclear as to what was a valid 
reason for augmentation and what facts were necesisary 


‘¢to support ‘such r sgns ; If used again, perhaps more ‘ 


structure is needed. 


woe . we 5 
4@ ‘Natural disaster may: not be the reason for funding 
-a sere es at a higher level particularly if at the 
conclusion of dfsaster,.economic conditions in an 
“area are restored or even improved, i.e., a strike 
a in an area may be’ followed by higher income ‘levels 
a _ * the subsequent year. Also, if -this process.is -: 
a é 4 ‘Tepeated, a college would be rewarded, into’ per- 
. petuity for a condition whose tenure was short. 


e ‘' The application does not require enoifgh information 

to make good judgment on new. participants. More 1S. 

needed gn how they will spend money and particularly 
‘ _ how. they will administer it. 


e «Schools, shifting out, of NDSL who have’a high delin- 
. quency will never be able to move back into that 

= program jf rules remain the same (cannot augment 

: ; if aay ee over. 20%). 


on @ Thesection on administrative capability is: . ‘ 
.o . 4 inadequate. Et does not. require a statement on the 
Way a consultant Splits time between institutions. 


Experience listed in narrative is not always pertin- 
ent to running an SFA*shop. 


; a le The present applicatian can never be really effec- 
tive unless correct Fiscal Operation Reports are. 
@vailable. The incidence of errors on the Fiscal 
Operations. Report. was extremely high, making | correct 
Bppiace trons aimee impossible, — 
7 we ( 


~ 


@ 


ALLOCATION OF CAMPUS-BASED AID TO INSTITUTIONS: . . 
APPEAL OF REGIONAL: PANEL'S DECISION © 


> How do tnetituttona appeal the initial allocation Level © gs 


‘for Campus- Bibed eae? 


In .the past, if an iaseteution was, @issatiscied with: ‘the re- 

view panel's recommendation’ for funding, there were two levels of © 

appeal available for the purposes of: obtaining a revised funding Se 
level. First, ‘there was an appeal to the Yegional office for re- 
consideration and next an ‘appeal - to the Central Office called a 
‘national appeai".. Under the new. allocation -precess, the regional 
appeal Step has been eliminated leaving only the national appeal. 
“The form and content of the national review will, however, remain 
pucreneest ‘The general sequence of activities was as EOLIOws: | 


e school submited: an application (end oe: October) ; 


@e .regional panel reviewed application and notified 
school of its recommendations (end of November) ; 


® if ‘dissatisfied, school prepared appeal (which 
included any new information which might justify 
the original request for funds) and- submitted it-to, «| _ 
the regional office; ——? a fl 


e a regional appeal panel was egavene’, a decision \ 
reached, and-the school notified by approximately, 
December 15th (see Appendix. E)S 


e . if still dissatisfied, the institution could request». "w 

- a."nationa4 appeal" (no- new information was allowed | 
%o be submitted at this point as it would constitute J 
anew application) from the Centtal Office of USOE, 
-which was the final devel of arbitration; and 


ey ‘ % . . 
. ~ cs 
9 1 . ' e 


. { = : 
e- -a national panel was convened; by approximately 
January 15th, the regional offices forwarded all 
' information to OE Central, and final decisions were 
conveyed to the schools by the end of Ja@Quary. 
the procedures used to conduct an appellate review were similar 
ta those emp4oyed for the initial application review process. With 
the exception of one\region which® use@only Federal. staff, the 7 : 
‘general approach was ‘to reconvene a small subset of the original r 
panelists to review the appeals. These were usually those financial. 
aid officers who exhibited the best understanding of the application 
. process during the initial round of reviews and‘one or two regional 
officers. The actual review consisted.’of reviewing the original sub- 
mission along: with the: appeal and any other information. ‘available - 
in the files of the ,tegional offtce. A decision was rendered and: 
notifications: were prepared by the regional office and forwarded to 
the institution” and USOE Central. an 


The ational appeal board is comprised va 25° members: ‘one. 
financial aid officer representative from each. region (these in- 
= dividuals’ are selected by the regional: offices). one regional officer 
. from each region; and five members of the USOE: Central office. 
Panelists are again divided into ‘subpanels each consisting of both 
OE staff members ‘and financial aid officers. The regional of fices 
submit 5 copies of the following documentation for those institutions 
which have appealed the regional decision: ° 


| @ original application (showing any, notations made 
' by the panel); ) 
eo. all data used in arriving at the original Regional 
4 ., review recommendation; : 
; . e Notification of Regional Review Action; i 
™ e institution's appeal letter and any accompanying 
* materials; ; , 


. Notification of Regional ippeal Action; 


any additional correspondence betwee the institution 
and the regional DEETCe, and. 
; i 


* his concurrence with the recafimendation. Institutions. are notified 


"abstentions, is decided by the full Nationa Appeals Panel. A . - 


basis: of” a majority’ vote. In general, the national. board upholds 


‘ ve . ‘ 
: Siac Ais - aes . ) 
: . 7 ; * : e iyo. 
: wa . wo } : oe s : 


‘e- . National Appeals: Presentation er fixie 5.1). a 
as a summary sheet. to provide the panel, members wilth 
-a quick behee | of-the case before theh, i. e., cases 
Where negotiatgons. between the- institution and the 
regional. office took place during the regional appeal... 
process, the final institutional appeal and regional 


oe recommendations are = on the presentation 
orm 


These data, along with the school's appeal, are distributed to sub- | 
panels such that anyone involved ‘ina previoutJ review of the appli- \ 
gation (i.e., as a member of the regional panel) i's excluded from the \ 
subpanel. ‘Each subpanel reviews applications. from regions, other than 
those represented by the persons serving on that subpanel. 


Bach appeal subpane 1 consists of a naeruan (central office em- 
ployee), institutional financial -aid officer(s),. and régional program 
peer(s acting as a voting committee.- The exact number of per- 
sons pér subpanel is determined as soon as the number and distribu- 
tion of national appeals is known: 7 

The enboeneis review all information and determine whether or’ 
not to uphold the regional office's decision... In the absence of 
unanimous agreement in the subpanel, an appeal is considered by the 
full panel, except that no person who participated. in the regional 
review and/or regionals appeal review of an application can partici- 
pate in the full panel national appeal review of that applidation. 
Anything: other than a. unanimous vote within the subpanel, with no 


recommendation 2 made by, the ‘full National Appeals Panel on thes 

w 
the degision reached at the penton th: level. A reversal of the deci- 
sion. Es very unlikely. a . ’ ! 


‘Bach subpanel has a recorder who is ‘responsible to take notes 
on the decisioft-process to substantiate the National Appeal decisions. 
The regional program,officer on each subpane1 is responsible for 
completing the Not ication of National Appeal Action. This sheet 
is then signed by each of the vgting subpanel members to document 


ons 


EXHIBIT $.°L: NATLONAL APPEALS PRESENTATION FORM FOR FUNDING FOR AWARD PERIOD- 1978-79 


i EO "og 


Name of Institution . a . | CSGB Serlal Nurnber , ; 


Address (City, State), = 
Original - Regional a Institutional ; - — Regional ‘National 
Request Review Rec. Appcal Appeal Rec. Agocal Rec. 
i. " NDSL - LOL Total‘ $ $8 S$ \3 § : 
— s Boemula Limit : $ > - 3 ¥ § $ 
| Augmentation § hy $ $ $ $ 
“XDSL - Fee § $. § $ oo § 
* CWS + Federal Funds Total $ $ $ $ § 
; * Pormuta Limit $ : 2 ° $ ; $ 9 
~| Augmentation § $ $ § $ 
; _ SLOG - [Initial Total $ - $ $ $ $ 
Forimul> Limit $ $ - ; § 5. a 
Augmentation $ , . -~ $ $ 5 
SEOG - Continuing Total. § . $ 5 . i} ‘$ 
Formula Lin “ § " § $ $ $ 
inlA $ , $ $ | $ > 


- ° 


“Yo be completed during National Appaals process, * sO , sie 


. @ 
« F % 


"Of the National Appeals, Panel action on a standard neta eieacias form: . 
: prepared in: Washingtoh during the week of the meeting. ° These forms - 
are.then delivered to the regional offices for transmittal to the 


. institutions, alsng with a letter signed by the ca regional 
“state member.. , - fe ‘ . 


. 


i 


By Ceeieurtax type, what percentage of tnetttuttons filed re- 


gtonal eneceeec= Nattonal pale enees . a 


“yee 


Over the last ‘two years, approximately 1,100 schools filed a 
regional appeal, of which only about 300 schools reached the national 
_ review board. As shown in*Table 5.1, however, the preportion of 
t/ schools appealing the» panel's decision exhibits dramatic variation 
among the tegional offices. Alt hough at this time it is not, possi- 
ble to give a definitive explanation for these, differences, discus- 
sions with regibnal office personnel have indicated that much of the 
Variation can’ be attriButved to differences in the mix of types of 
institutions in each regian. For-example, as shown in Table 1.1, and se 
' provided below,. the. regions differ significantly! with regard to the 
EPR OELON of Proprietary schools: - 4 ; 


a . | . - Proportion of 
- Proportion of © : Institutions . 


i oe Rank Submit ting Rank . 
Region Schools _ _ Order . Regional Appeal Order 
I 28.6 ~ oe N/A - -- 
IT 33.2 7 16.9 6 
ITT - 7 38.2. 5 il Pe 4 
IV 25.1 9 8.8 a) 
V 34.7 6 14.8° a \ 
VI. 45.3 2 19.1 3* 
VII 30.8 8 20.0 Zz 
-VITI 39.8 . 4 © 12.5 8 
es IX 54.7 Ley 22.6 1 
" X 43.20 - 17.0. 5 


Clearly, this one variable does not account for’ all ofgthe variation 
in regional appeals but the obvious concordance between the rank AW 
orderings does tend to support this ‘hypothesis. 


{ 
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RE SN," FY 1977-78 


of’ 


Nunber | _ 


NUMBER OF ‘REGIONAL AND NATIONAL APPEALS FILED BY 


by 


For each region, what te the soek: to the Federal Govern- 


ment of the appeals procédures? ; 


Costs were mot available. from each region; however, for: ‘ghose \ 


Supplying the information, the expenses incurred ranged between $35): 
ang $45 per appeal for thq regional review and about $650 per region 


~ « . é 


for the national. appeal board. a . . . 
: . , & e- 


5.7 


ry 


COMPLIANCE WITH FEDERAL. 
REGULATIONS: PROGRAM REVIEWS ' 


. What ‘ts. the purpose of a program Peview? 


' The program review is the primary method employed by the U.S. 
‘OFBice of Education (the other method, audits, are conducted by either - 
the -DHEW Audit Agency, GAO, or an outside private auditor) to ensure 

that schools are “complying ‘with Federal’ regulations’. The focus is 

: on monitoring’ for program compliance and, where problems are detected, 
--to recommend imptovements basgd upon both specific’ regulations and °*: 
the program officer's broad experience with a diversity of institu- 
tions. As formally Stated, the program review effort is. designed. to 
fulfill two broad, and often overlapping, missions: 


o “a 


o “to determine if the institution being reviewed 
- * has:operated the programs and provided the 
... appr®priate. stewardship of the Federal sa 
| " ., involved as required by -statute and/or re oy 
fe to determine, disseminate; and sncoafage © 


institutional management practices which ie 

applicable to the individual institution and 

. »Which may? assist the institution in improving 
‘its management.of pneteaay funded programs. 


é 


A Prpgram review is usually ‘a more limited diagnostic, ‘tool than 

.a comprehensive and in-depth’ audit of the institutional records, A 
review is expected to produce a statement indigating whether or not 
aStudent accounts are “generally being maintained and whether Federal 
monies are generally being correctly distributed to the proper 
accounts. ‘The -program officer reviews enough records to be able, to - 
make a professional judggent that the institution is generally adminis - 
‘tering the progyam properly, or in the case of improper administra- 
‘tion, possesses documentation of such improper PracEeces: 

@. ..* ’ i 6.17 


pec = 2 . 63 


i a : = 
i . ‘Reviews are conducted by both the, Central and regional offices 

(of USOE's Division of Program Review and Certification. . The regional 
“offices, conduct reviews up to a quota based upon their total staff 

size and the’ Central Office is responsible for the overflow and any : 
serious problem cases which the ica offices are unable to resolve. _ 


As widl be discussed below, the program review is intended to- 
bea comprehensive evaluation of the institution’ s operating pro-’ ; 
ae Although the attempt has been made to develop an objective: 
procedure which can be applied consistently across all of the regional - 
= ‘offices’, the actual program review process is. necessarily a rather 
subjective undertaking. As pointed out in the Program Review. Guide 

_ (see Appendix F),.a proper review involves: a program officer exercis- 

» ing an understanding of comp lex regulations, individual judgment, com- 
municative skill and managerial capability. The demands upon the 
Mogram officer in these areas vary widely. with size, type, control, - 
purpose and goals of the individual institutions being reviewed. 
Furthermore, the guide states that the reviewing officer must possess 
an in- depth knowledge of all of the flinancial aid programs, of . good 
institutional’ managerial praptices and must possess the ability” to | ~ 


_ recognize the appropriaty flow of the process and application of 
» this: knowledge’ within the institutional organization. * 


: However, as indicated by. the regional offices, the review guide, 
while’ it points out the areas which are to be examined, dges not (and 
‘probably could not) provide the skills necessary, to uncover cases of 
mismanagement or outright fraud nor does the | guide provide the pro- 
gram review officer with the insight. needed tay rgcommend ways to. cor- 
rect. and/or improve ‘the existing system. Therefore, as noted almost 
universally by those interviewed in the regional offices, the key to 

a good program review are the skills: of the individual officer. { 


aide 
WwW, 


a 7 In recognition of this concern, the Central Office's Divisign 
of Training and Dissemination developed and implemented a trainin 


7 


program for program officers. Conducted*in ‘San Francisco, the pro- 
gram brought together regional personnel from eagh oF — regions 


+. * eA 


62 Bg ye 


. 
‘eat 


£ 


and included a fest of financial aid program knowledge. | Prior to ' os 
- conducting a program review, each regional officer had a pass the 
“examination in order -to demonstrate a minimum-level of competen "ee 
with regard to. the regulations governing each of the - ‘student Pe 

cial assistance programs. Although exact. figures are mot’ available, 

a significant number of those tested failed to achieve a passing 

grade on the examination and had to be retested at a/later date in 

order to be certified to conduct a program ‘Teview, / . -. Sw., 


cot we ‘ F so ‘ . s a % ; :, 2 a ] 
: : rf 4 c ose! : Pa : : 7 in 
' a , © 7 3 . ‘ 

. ; H ; : w 
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In gen@al, the reaction of the regional so staff to the . #5 


San Francisco. training session was negative.. They/ view the effort 

as far too’ superficial and simply not usefug as a means of training | 
someone to conduct an effective program review. Furthermore, . many j 
respondents found the competency examination to be poorly desfgned 
‘(e.g., some questions were. ambiguous and could be answered differently | 
depending on one's interpretation) and not an accurate indication -of 


an individual's ability to conduct review. 


Alternatively, some of the regional offices pais developed . 
their own formal internal staff tfaining programs while ‘the others | - 
depend heavily upon a more ‘informal on-the-job training effort: (i. Cvs 
-new staff members. accompany ia experienced program officers 

on Site visits’ to a broad range’of institutions before they are 
allowed to operate independentdy)« The choice ‘of methods .is pri- 
mamily a function of the ae apy of staff. Regions which have 
separate training divisions Aend to focus more on.'formal mechagisms 
“while the remaining offices are forced, by a lack: of personnel, to 
employ the less formal training methods. However, ‘regardless of the 
procedure used, the feeling is that the training provided by the’, 
Central Office is far anEe AON to, that which un a can do for* 
themselves. 


_for the regional offices to. select 80 percent of their \reviews Exon! 
oh 3 6.3 .@& s . ae 


“t 


& 


alist prepared. by the Central Office of Program Review and Certifi- 
cation and to select the remaining 20 percent using locally Aveloped : 
criteria.” - t 


_ The bavis. 6h which tle * majority of institutions are selected 

for a program. review is a system which designates schools that may 

s cy have special. peontene by us ng a set of. pre- “selected weighted 
factors+/ (see Exhibit 6.1). All°institutions’ are evaluated using a 
these factors and ranked according to their total: score, Each .region 
is then sent a copy of a computer generated ‘listing of the ranked * 
institutions for use in selecting those qualifying for a program 
review: Those institutions scheduled for DHEW audit are designated 
as such on the printouts and are not scheduled fora program review 
til the Audit Agency has completed its audit. _ : 


With regard to fioga tty developed criteria, the Viiowins: are 
typical reasons Teported by the regional offices to select in- 
stitutions for program \reviews under the 20 percent regional office 


4 


quota: 


he 4 4 e school is cl sing--need to cheatin all neconds and. : 
en, 4 promissory nqtes prior to actual closing; 


tering. the Campus~Based programs ; oa 


information about problems, e.g. 7 


_ @ have’ received 
‘ bs t complaints or during i Sessions; 


through stude 


eo new financial|.aid ‘officer; 


ae the .case o 


those regions. which face high costs 
ravel (e. 


ie ., Region X, which includes Al@gskaj, 
edenp ts: are made ‘to combine program reviews with 
>: training locaftions and when resources are limited 
' to confine program reviews to institutions within 

an F aides distance of the regional office; and - 


e Bopaly, pecpares FISCOPS and/or eubht Paesenss ° 


4 
Each regi on is required to perform 2«5 ptogran reviews per month 


for each member ‘of its Program Review and Certification Division, 
pas secretaries and clerical staff. F ample, if the 
. ~" These were deve loped by the Central office of USOE, Division’ oN 
Program Review and Certification in, conjunction with the Regional . 
eater for Student Financia\ Assistance, 


ees 6g i 


‘No BEOG 


15. . 
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EXHIBIT ‘6.1: PROGRAM REVIEW SELECTION CRITERIA 


Average BEOG scheduled uae is 20% or more over 


mean for that type of.institution > 


Percentage BEOG recipients represents at least 
80% of total enfollment 
Nec reported for: past 2. years . 


Non- ~respons& on June Progress Report 


Deobligated mare than 20% of current BEOG — 
deeds sama A ; 
4 

For 10% or more of recipients, enrollment date 
is Jahuary 1 or later; BEOG expected disburse- 
ment = Scheduled Award | . 


‘Late or.Non- response’ on FISC- oP Report 
~Pooriy prepared FISC-OP Report 

Poorly prepared Tri- Partite 

“'Non- response on.NDSL Default Report (574) 
NDSL default rate greater than 30% - 
Delinquent 207 (NDSL ICC)- loan 


High GSL default rate | 

Audit exceptions in SFA management 
Eligibility actions (terminations, etc.) 

5 or more student complaints received 
Delinquent Higher Education Facilities Loan 


Referral from FBI, ol, PHEWAA, Regions, andy 
Compliance 


ination of the institution’ s ‘SEOG program, oy 


division consists of four Beopie the, setice ‘is “requited t-0 conduct - 
oe 10 program reviews per thonth. . 


By Om Region, what te covered in a program: review? 

: ee ae - . 

The general: approach ds tp use the’ Program Review. Manual dével> 
oped by the. Central Office of Program Review and Certification. | P 
However, one’ region idl weeds strong negative feélings about the pro- 
cedures recently developed by the Central Office : and indicated that 
they have not adopted the use of the recommended | méthodology.. They 
use their own discretion in selecting institutions, deciding. what 
constitutes a program review, and in. determining: he disposition of. 
any problems which may be uncovered. Te. $s their belief that their 
experience cannot be replaced = objective” guidelines and, criteria. 


“A number of regions indicated dissatisfaction with the current 
program review guide. [t is the genéral, feeling that to ae - 
evaluate a school’ s program, an effective review must ‘go-well beyond 
_ the guide. The guide only identifies a cértain range of problems 
which may exist and a good’ review must further explore the institu- 
tion's operations in order ‘to find the’ causes of, these problems. oe 
Only in this way-can the program review officer recommend procedures? 
to Ferrey any deficiencies. 


njaddition, the gud e excludes certain areas (stich as many fis! 
cal oa and-it is believed that, as a. result, a school can pass 

the review and still have a substantial liability. Furthermore ;. uk 
‘while the review guide addresses each area. equally, the selected 
institution will most likely have a program mix which calls for-a | 
greater emphasis on ohgp or more programmatic. areas. For example, if 2. 
. a school: had: ‘total. -NDSL* finds of $5,000 ald total SEOG funds of | 

$200, ‘0.00. a ‘program review Should place greater. emphasis -< on an ae 


e ee 


-y Finally, -the regional ‘offices view the program reviews from a 


| _ distinctly different perspective than the Central Office. While-the a 


latter place major emphasis qn ferreting out abuse, the regional 


ra 


’ 
rf he 


a ee es Gy 
m8 Ne 


“pe tices see their efforts as being mainly one - of ttaining financial" 


aid officers. | 4 . +" 

The following provides a more detailed description of ‘the. " 
methodology recommended for the conduct Oe a review abstracted from 
_ the. OE Program, Review Guide. ~ foe = 


° v 


PREPARATION FOR. A PROGRAM REVIEW - 


wo 


“Institutional | Contact | 


6 
* 


For standard program reviews, prior notice of the upcoming - 
review is given to the institution: in order that appropriate. records . 


; . can be thade available, required meetings may be schéduled, adequate 


working Space requested; and the general” purpose of the review 
-éxplained. This is. accomplished by .means- of both a telephone call 
either ‘to the President or the Financial Aid Officer and a formal‘ 
written notice (see Exhibit 6.2). / | a 


&y., 


= 


internal Preparation a ; a _ 
\ , . e : ‘ ’ 


Prior to he actual. site visit, any available information per-- 


taining to the. institution is’ reviewed by the program officer which. 
* ay show’ areas jn the; institution's: management that may need apectal: 
‘aghifivion. Typical Teens used include: _ ; . 


1: "DEAE, institutional file 7 : 
2 Accrediting agency guidelines 
3 Applications for pynding e 4 4 
4. ° SERs’ ed co ‘ 
5.  BEOG disbngsenent faldex | 

$6.  Fiscal‘Operations Report /NDSL Default Report 
“he | Student Confirmation Report 

8 


‘DFAFS records a 


de “Previous Site visit reports a : 
N te. ‘Audit reports and commun ications = N 
Ll... consumer complaints: , a 


ae 


‘ Where information is not. available: in. the regional office, advance 


requests are sent to the: “canes Office for any need ‘information. 


: és % a : : 
ia R ‘ : ; : ; 6; ; 
; Soe . 
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_ EXHIBIT 6,2: “PROGRAM REVIEW NOTICE LETTER, | 44 


. 3 ’ ‘ w \ . i : 
OEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 
REGIONAL OFFICE °- 


N a 

.  - JOHN F, KENNEDY, FEDBRAL BUILDING, AM. 1309 f 

OFmcHOF °. _ BOSTON, MASSACHUSETTS 022d ae 
EOUCA TION : . ~ : 


nn : » . ~” 


ge 


a ? 


This will canfirm dur telephone conversation for-an appointment 
to perform a Program Review at your school on: 


a : : . : 
_— 

We will arrive at your school at approximately: 

i 


nen oo If You havé any suethue questions, olease contact our office at 
: “. the following number, 223-6895. ; 


? “ . e @ 
oe so Sincerely yours, “ 


. ‘ 
4 . ‘ . _ 4 


| have enclosed two: copies of our - Program ReviewrCheckl ist. One 
cooy should go to your Fiscal Officer for that. portion of the 
review pertaining to nis’ operation. : _ 


PROGRAM REVIEW PROCESS 


ww F 


Upon, ‘atrival at the institQtion the review begins with an | a a 
entrance interview with the President and/or other officers. ‘This tae 
interview establishes the purpose and requirements of ‘the Office 7 i 


of Education, and covers most. of the items discussed in the initial 


« 


institutional contact. “4 
“After the completion of ita, collection, the progrim officer ok 
‘conducts gn exit interview with the President, Financia] Aid Officer, 
Fiscal (Officer and any other involved institutjonal personnel. This 
meeting serves as a "summary" of findirlgs and attempts to indicdte 
_ the. problente and recommendations which will appear in the formal 


written repory. . ; : . - a 


During > the exit interview, the hvocram 6EPicée identifies’ ee 
nesses in program management and suggests possible ways to make ~ 
improvements . Strengths in program management are | also mentioned 
in order to provide a /balgnced picture. In situations where the: ° 
‘program officer has discovered serious rogram violations, the 
seriousness of the problems are ae to institution officials. 
‘Statements regarding corrective agtion in these instances are mor4 
cautious since. they may. be Sujet ‘to hodification by: a higher OE 


official, 4 f 
>. 


z 
° 


SUGGESTED TECHNIQUES FOR THE CONDUCT OF A PROGRAM even! 


— 


4 


There are: important ‘institutional daacdis such as 
eeducational quality and adequacy of facilities, which are technically: 
not within the scope of a teview conducted by the Bureau of Student 
Financial Aid Program “officers. However, the program officer is” 
advised to be aware of-any such factors which may serve as an _ 
indicator of the institution’ S approach to program, adtiinistration. 


Examples of such obsarvations include the following: 
<3 4 : 
" e adequacy of facility sizé and maintenance; 


=) general institutional Organk2et ton. and sy and. the . 


. 


* 2 4 


A decaa ied ones otiion oF the. contents of. a program review can 
be seuue in Appendix F. 


ea” , « 4 . , 4 c a ae 5 
O- . a 
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a 


financial condition of the institution including, 
= a) volume of Federal student | financial 
? '‘atd funds, 


- b) percentage of total institutional income 
represented by Federal student financial ~ 
aid funds, and ‘ 


c) institution! s current ratio of cash. and 
short-term assets to the short- term 
. liabilities. ‘ 


A é . : . 3 

The program officer is advised ‘to ask about the availability 
of documents which cannot be verified during the course of the 
review, such as Terms of Agreement and copies of regulations. 


Although it is not necessary to verify the existence of all these 


do¢uments, an examination to see if one or more are actually on file 


documents. 


‘is a method of checking on the official's actual krlowledge of these 


v 


. Certain dacuments such as the catalog, enrollment agreements 


and written refund policies, 


are.also obtained early in the review, 


and provide valuable reference documents in comparing the institu-., 


tion's actual operating -practices to its public representations. 


Further, .''cross- referencing documents" are used to verify the, book- 


keeping and reporting information. Examples are as follows: 


~BEOG disbursements Yisted on the student validation 


roster can .be compared to the student ledger sub- 
sidiary accounts to. verify BaGeteer, of institutional 
reporting to USOE; ° 


the aggregate amounts reported. for: BEOG ‘expenditures 
for-a particular year should be the same on the 
DFAFS Quarterly Report, for the third quarter of the 
fiscal year and the student validation roster; 


deposit slip: amounts should match the cash requests 
and Treasury check amounts ‘for institutions on the 


monthly cash request payment eyeten: 


the institution's ledgers for prior years. Should 


. reflect expenditure totals which ‘match expenditures 


reported on DFAFS reports ;* final BEOG Progress 
Reports and the Fis¢al OpEmareens Senor : 


& 


. 


The diagram below, the "Eight Steps to Leaving Audit aris.” 


bank statements from the institutton's Federal cash - 
account can be compared-with the records of deposit 
.or- entry into the individual program accounts (bank 
or ledger) to assure that the Federal funds are.all 
- being passed ore the proper accounts before dis- 
bursement ; 


WS--a comparison of the time cards abeifist a. student "5 
‘course schedule could reveal a case where the ‘student 
may not actually be working (or attending a course 


OI 


and 


e, 


cy 


counted in the student status determination). 


. 


is 


provided to program officers to help identify an aopropeia 3 system 
fer an institution to utilize. in “accounting for the ‘proper disburse~- 


ment of OE funds. 

order of these eight (8) essential steps, 

sidered to be in compliance with those sections of Title 18 of the 
Code which deal with embezzlement and theft of Federal funds. 
tilized by an institution receiving OE pro 

gram funds which setae or omits one of the Buen steps warrantst 


Veo 
Any accounting system 


further _investigation. 


ERIC 


| INSTITUTION | 


Punds 


en 


PAYMENT OF INSTITUTION 
COSTS ... &£. @, Salaries, 
utilities, maintenance Loan 
amortization, etc. 


GBNERAL OPBRATING 
- . ACCOUNT OF 
INSTITUTION 


PTd 


Payment of Educational Cost: 
t.@., tuition, fees, room 
and board to ae cheee 

b studs ts: : 


Request for 


U. 


e 


§. GOVERNMENT 
Disbursement of Funds 


INSTITUTION'S PEDERAL CASH. 
ACCOUNT 
e ESCROW 


yt 


Packaging of Financial Aid 


[>/ 


‘Disbursements of FA Packages 


6.11 


‘3) 4 
BEG 
# (90/10) (80/20) 


SEOG | 
(TY/CY 


NDSL CNS 


7. 


Student Financial Aid Officer 


‘to Students 
e w/supporting needs analysis; 
@ w/supporting award Letters; 
° lee ab | records for 
refunds, affidavits, exit 
- interviews, etc. . 


3a 


By systematically following the chronological 
the institution is con- 


4 


> 


Student attendtnce records are reviewed and used to verify:. 


withdrawal d&ites; 


‘@ application of the institution's good standing 
and satisfactory progress standards; 


e disbursement records to insure that the: students 
«” were properly enrolled and mPrcngaie wneE, payment 
\ - was made; and 
i a student status--to verify student's attendance’ in 


all the courses counted in the determination of 
full - -time or part*time Status. 
While examining procedures fot award notification and need 
analysis, the reviewer is to see that the actual or expected BEOG is 
taken into consideration and listed as appropriate. .. 7 


ee ae . 
When ‘reviewing prior years, the reviewer is to see that -appli-— 
cable regulations or requirements which. may no longer be in effect 


are taken into consideration. such as: 


« 


e for Basic Grants, 1973-74 through 1975-76, eligibility 
" was restricted to students who were not enrolled in an- 
eligible post- aie ied institution prior to ee 1973; 

and ; 


e for GSL, prior to 10/12/76, a power of attorney hed 
to be secured ‘from. the student in order for a check 
‘to be mnee out to: the instituion. 


< 


The program o€ficer is advised to. offer assistance to institu- 
ional officials with regard to ene eorEwane one one, and reports: 


calculation of. NDSL interest; 

DFAFS reporting’ requirements and payment’ system; 

NACUBO manual (Blue Book); 

definition of student: resources; . , 


' 
Ce ee ee | 


application and processing systems’ of the 
individual programs; 


s. a . © student validation reauieewents procedures’: and, & 
- eligibility requirements (e.g. » change in ownership, a 
' gtermination, and closing). “4 
. ‘There are situations in which the reviewer is advised to ask 
the same questions of several institutional officials Ss a verifica-* 
f tion technique. This may be particularly useful when v Foal answers 
are not readily verifiable from*an examination of .the records. 


2 = 6.12 be ue RE 


ms @ e - hp? 


Student interviews are also to be conducted whenever possible. 
From thesé inteyviews, infdrmation contained in student. files can 
'be verifigd an'd some important aspects of the institution! s opera- 
tions and attitudes uncovered. 


‘ 


4 a + frocnan REVIEW REPORT 


If an institution is determined _to be out of compliance during 
the review, certain corrections can be made prior to, the time of 
the exit interview. Cases of mismanagement (fraud/abuse) . are | 
turned over ‘to the regional office! s Compliance Division while’ 
serious cases are referred to the Central Office for disposition™ .” 
along with recommendations for corrective action based upon their 
more intimate knowledge of the individual. institution. Reviews 
which uncover an uncorrected prior problem (found either through an 
audit or previous program teview) can result in the impoundment of, 

-” funds and ue or even IMME gta ee involvement of’ the F.B.I. 


At the conclusion of a ‘program review, the Program Officer i¢-* U4 
responsible for. preparing a program review report which communi - 
cates the relevant. findings of a review’ relating to. any problems | 
the institution may be having with ‘the administration of student — 
‘financial aid programs. Utilizing the information obtained aa - +4 
“* the program review. (i. e., work ‘sheets and the completed field. ” uk 
d6cument, Exhibit 6.3) the reviewer has 30 days to prepare a written 
report. A review: finding no program administratign: exceptions, or 
exceptions only in Classes I: and II (see Appendix, ach -Taxonomy of 
; Program Abuse) fesults in a letter confirming the : ere and , oo =, 
instruction given to ghe institution’ Ss officidls diiring the exit 
interview. No regulatory citations are necessary. Typically, all . 
discrepancies must be resqlved, ‘within 30 days of receipt of the 9)” 
Program ‘Revi ew report. ‘for majors problems and within 60-90. days af 
the’ problem. is les serious: In some cases, — ‘the cost--of 
recovering misused. funds -is excessive, the ans oe ia be 
aljowed to start, over" correctly. — — aa 
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BXHIBIT.6.3: EXAMPLES OF PROGRAM REVIEW FIELD DOCUMENTS 


® - : : a : a . 6 
. , : e € 
I. _— Sice Coformacion 


INSTITUTION: IDENTEFT CATION: 


INSTITUTION EMH 


spores FAO phone__(-_) : 
Fiscal Offiger a } ~ 


Fi ¢ ; zip 
_ TYPE (Cizcle): 1 = University (or graduaca or professional school) y, 
: , 2 = Other 4 year (3.A. Degree Sranciag) 4 
. & 3 =~ 2 year a 
, 4 = Area Vocational-Tachnical school “—S r 
3 = Ocher: : 
CONTROL (Circle): 1 = Public : 
e * . 2 - Privace, Non-grofic 
an : ° 3 + Propriecary 
ACCREDITATION 3Y: 


4 ‘ : ENROLLMENT: Curzane Year Preceding {ear (Tri ?art): 


FVLL~TIME UNDERGRADUATE 2 er 
PART-TIME UNDERGRADUATE 
FULL-TIME GRADUATE 
‘ PART-TIME GRADUATE : : 
~ OF OROPROUTS , - 
° ° ; woes ; —_—oe 
4 OF W.a.9, GRADUATES : pa: ane 
: _ a Estimated 
/ : Year , # Studencs Curreac Currenc # Scudancs ?ravkious Yaar 
Programs Encarad Current Year Expend. Preceding Expenditures ; 
Reviayed Progran Year award (FCC) To Date fear (Fis.J0) (Fis. Co.) 
CHS y . 4 | 
a : NDSL n : ‘ 
$20G ; \ , 


. 3EOG 
- DATE OF REVIEN / 
Peins/Type NAME 


% 
Maintenance of havel-of-E% fort: Established J~-year average $ 


STAFFING: ‘ . 
~ + of years Toft . 
to, in vosicion cize ina: 
. Director, Finangial Aid: 


w Awgeociaca Diraccor: 


° o Assistant Oireccor: : 
, Counselors indicate: 7 trpe: Pa 
! 


; - _ Other - Indicace:_? function: 


a , Clerical - Indicace: 7- Funecion; 
“Studenc Employees Indicate: ? 
¥ 


EXHIBIT 6.3: (Continued) 


# : ° nN 


A PROG2AMS SUPERVISED AY DIRECTOR (check): 


Cus WOSL_ SOG BEOG GSL VSAr NURSE . ‘ 
HEALTH EE) PLACEMENT. ViaAw BLA EOP < 
OTHER STATE 2?20GAAMS SCHOLARSHIPS _ THSTLTUTIONAL aL Loans 


Bs , a sat 
SS, “pe 
“a ADEQUACY OF FACILITY: 


’ Areas avatlable for private counseling 

’ Waiting area. adequate for student tratfic 

Scudene files away from general ciaffic™ ro 

; Sufficienc desks and cables for staff . ‘ j iad 
5 Sufficient typewriters, calculators, été. 


. - ADEQUACY ae PROGRAM MANAGEMENT: 


ge 

1. _Hnancial add Office 

a. Complies with’ scacures/regulacions - y 

Do. Meets general{tegional guidelines 

c. Serves scudetts efficiently 

d. Serves students effactively | 

@. Program fund ucilizacion | 

f. Financial aid packaging efficiency | 
. g- Fiaanctal aid fund conerol | 
o. 2. Ffscal Iffice 7 ‘ 
“a. Complies with scacuces/regulations \ 

db. Meets general cvagional guidelines \ 

c. ‘Serves scudents affictancly 

d. Serves scudencs effeccively 

@. . Record Xeeping 

f. Program fund controls 


y INTERVIEWS CONDUCTED DURING PROGRAM REVIEW: «sh 
Milnlntaevakive Officer: . ot 7 4 
President: 
Pinecdiial Aid Director: 


Fiscal Officer: 


: Ucher: 


/ 


7 oe Oe ~ Ff 
. /° 


we 


“BXHIBIT 6.3: | (Continued). 


id 


ase 7 " 
Ssucans Nate : Sos. Sec No. 
———————_— rede ‘ a eee 
, , 
: Peogvam Carsllad ia ; Lange! 
i 
J “¢e ; 2 . 
Zaralinen: Jaze oz Cursens academic Year Yaar in S506 Progzan ‘ 
High Schoo. Dialsma Ciaicon or Parmanens Rasiden: 
. LS | rt 
ple ee a ee 
SER ae, . . 


’ : 
Coss of Education on SER : Eligtoiitisy Iadax 


eee 


rt 
Breakdown: 


j 


a 


Scheduled Aware 


Tuicion & Fees 


Ses 
——— Expected Disbursamens 
LSS 
@ . 1 
es 
eee 


Room & Foard 


' 
Award calculated sorractly? os 
Miscellaneous . 


Fulltine _ 3/4 Tine 


lenin A ROR 


‘ 


Data vapovsed dy student appeass to be reasonadle? = 


, Attancance contioned before disbursemenz? 


, Studence Affidavit signed? 


—_—_—_———__—_—__ 


wee eee Re eee ee eee eke 


Seu Gat, wees west gee ee, inl ae Sete Bee re ge ey oe 
DISBCRSEME st : . = rn 
Disbursecsens Mdshod’: By check $2 scudens By crediz ts accsunt ne 3 
as ———— 
Pavnens © Data: jaune \ Signed Fecefoc REFUNSS . 
> l \ 
2 ? N : Dace of withdsawal 
bd a ee et 
| — a ; TuLelod vefund co scudeans 
N _ ‘nice Se ee 
‘ 7 BEOG vsacovery § 
’ 5 ——— rn a Calculated cozraczty? 
6 ny rmeemoeae) a] Recovery ence ted ia: : : 
Total “N Basic Grane Cash yccouat 
Staines a: ? os a 
' F , Progress Raport —» ; 
NTT TESA ee oneresna nena renednetubenusvinen eww 
Comments: tog ° 
’ 


4 
Inistals of vraviawer 


' . 6 


ERIC 


JA Funrtoxt Provided by ERIC 


* , : * 
; F/A NEED AND ano » > , Disavesh ae * ROVERS 
! ——— 2 * ’ aaa: 
Total Fon. need? 5 * Method: to Stud. Cred. @ acct. * 
°—— * areal a ae . 
BOGS. CIS S + * pA 3 4 * Date W/D 
- (Amount s ) ” 
SEG.S CTR ly * 2 
BEXG $ * 
mS i ge 
» : * Signed Pac. fc ee ee x ; 4 
TOTAL AXATD § ee a * ey 
* Saxe $ : ° * : 
te "= = we ee ge ee 
/ * Signed Fac. * 
4-8 Spe oe : 7 * ; 
mere * NDSL $ ‘ so 
Oces award exceed raed * ; : * : 
by wore than 3100? © Ge. S My « UA 
(3200 ASS) - 7 a 7 ; ® 
OMERS = re 
ry . ud . ; , j . 
i 
” + \ 


‘oe 


EXHIBIT 6.3: (Continued) 9 


Studens ‘um SR: 
: e 
wo we i wa ‘ 2 emia eee bet 
pitsrr. Seslizd 5 3.5% Seskced TatLSOR ST Fac. Res. 


é 


ie - ANARD LETTER ° 
Sasescussonal F,/A seslicacisn? award les > cated? 
F/A seanseriss in folder? | : ‘Award Letter signed by #0? 


St. azfid. signed? foterizeac? ALL Hinaetat aid Listed? 


Indan. stud... certified o> waiver? 


————s 


—aae 


Changes in nead an2l. or. anasd documenced? 
WR RENEE RW ee OE NH EWN RE RENEE ERE WEE EERE ERE REE ERNE NE RN EER EERE Re Ee 
* : { 
~ PROGRAMS : 
SOG —— e SH 


Family conerib. less chan 35C% of Cumulative maxima cbserved? 
‘ cast of edusaticn? 


- 


ward at Lease §25¢ and not cvac 


$1500 a \ear? : Truth in Lend. Staten. | Signed?_ 


seps Wirria 50% of need? e oo Os a ; 
si within aggragats Linies of Time cards xept? 
}000; and 42%. on. cBservad? _ 
Signed by suvexriscer? ; 
SING watched with eligible aig? | : ~ §oon © 

a Payroll voucher? 


bh Rahahahehhehdehtheh deh died hdd Lid bt id id Dit ttt LE LLL ELL AL LLP ALA RrrrrRLe rT en 


Siqnec accaptance by stud.? | 
i . acco 


Promissory Nota? Signec? 


EXHIBIT 6.3: (Continued) 


"and $ECG) must Make available to students and presnect 


KLIST-FOR Nt_GON IMECRMATION 
The February 20, (975, and Cecemper i, 1977 issies of the federal Real ster ’ 
contain final r ulations speci tying the items af Information which educa- 
tlonal insti tutipns participating in: the Guaranteed Student Loan program ; ° 


and/or the campds-based federal student financial aid agree (CwS, NOSL, — 
ve students. 


“The following chegkilst may aid you in the piv ins of student information 


publications at your institution, , ; Pp 
° : * 
Required Financsal Ald intormetion . oe 7 


‘ Descriptions of all student financial aid programs aval lable to 
students enrolled at your institution, Including: 


- all federal financial aid programs 


. state financial ald program . ; x 
~ Institutional fipanclal ald- pragrams al 


’ Deseriptions of the procedures and forms used” in ‘applying far financtal 
at 


‘ald 
Student eligibliity requirements ; 
Criteria for selecting recipients fram a group of eligible apoliennts ‘ : - i. —— 


Criteria tor _ determi nln the amount. of an. applicant's financial ald 
award 


* 


A statement of the rights and: responsibilities, of students who are 
recelving financial aid 


. Criteria for continued etigibility tor each pragram: 


- Criteria for determining that a student Is in good standing and 
Is maintaining “satisfactory” progress In his/her course of study 


" Process by which a student who Is not In geod standing may fen- . 
establish fihancial aid eligibility. a 
The means by which payment of the award wil! be made to students 
_"__.—s-_—«s The =frequency of payments : - % * 
t 
The terms of any loan. received by any student 3s part of his/her 
} financial: ald : a : : 
' Sample loan repayment schedules tor -samie loans 
The general terms and condi*lons ropiicable to any employment .provided 
a student as part of his/her financlal aid \ 
Cost af attending the instirution: . oe 
tuition and fees : % 
‘ books and suppl les ms > 3 ; ¢ 


eitimetes of typleal room and board 


X 
transportation costs for students lIving on-campus, ott canous 
or at home ~ : 


‘ 


any additional costs of the program In which the student Ts enrolled 
or expresses a specific interest 


| i 


Refund policy used In determining unearned tuition and fees or other 
- - refundable portions of the cost which have been paid to the Institution 


Title and l!ocation of the person to contact at the Institution for 4 
further Information about finencial ald 4 


Other Required information : . , 
‘ ’ Fy 


Cescriptions of the scademic programs offerad by the Institution ‘ 
Descriptions of the physical facilities of the Institution 

attest | —o. sie 

Qata on student retention and completion In specific programs - 


Employment and salary Information on graduates of ‘programs which 
prepare students for specific vocations, careers, or trades 


eros 


Se need 


r 


EXHIBIT 6.3: (Continued) « o @ 4 


i 
. 


Exlt, 
Inter- 
view 


Rapay- 
ment 
Schad, 


Wes . 
“Ayan edna dpa 


Nalenco 


ea 


7 ae 2a 
ae: ee 
; 
’ 
ae ee a 
‘ i le 
‘ 
— —}— 
° 


| Ac review which. uncovers ; Fifidings ‘ia. Classes. ti1- “VI! requires a 
more’ detailed and ‘rigorous report. This report is narrative in form 
and under each finding, a specific example(s), is giver with citations 


7 Mis ss 


7 fo¥_the-applicable program ' regulations. fhe. recommendations | for 

" action -dre to be clearly retated to “the- appropriate finding. SO. that- 
‘the institution will> understand both: the: requirements and underlying 
reasons for such requirements. This” report is to be completed ie male 
.30 days of the review and the institution’ S response - mus t- again ‘be, 

“submitted ates after. receipt of the report. ata? e. 


JA special copy of the report ow Jetter: is- “prepared viet the. 
appropriaté audit ‘codes’ ‘(Appendix H) placed in. the: margin. béside™ “ 
each finding. If the report is prepared ‘by va yegional officer, the: _ 

“annotated report is submitted to. the Program Review. ‘Branch, Division 
of Certification and Review, in Washington, D.¢. A copy of: Central: 
Office review reports are transmitted to the appropriate rBgignal 
office. This information is necessary For the combined audit - program 

® -weview/program’ abuse information system’ being implenented in ‘DHEW .. 
FOLLOW-UP ON’ INSTITUTIONAL RESPONSE 
= i : é . x o a 
The. transmittal of The. report of the program reyiew normally ° 
‘requests’ a response within 30 days of receipt. In. the event ‘that 
a response is not received within’ the specified time period, WP: 
all due. considerations, given, the institution is contacted aid: the 
reason for non- submission of a’ ‘response ascertained. _ Inca inal} 
‘number of. cases the. reason for lateness may. . bé: ‘unwarranted. Regtéiial. 
office staff must deterping whether “a. request, to the Director, Divi: ” 


? 


sion of Certification and Pregram Review for. an Emergency Action 
aod She LS&T authority is appropriate in these circumstance§ < 


Once the institucional response” is’ ‘recieved, it “is “reviewed 
care fully to. ensure that ee econimendations, are ateauat dy Pp eaEeee - 7 


‘ , 5 . * rs . : i 
: 2 re . P, + ae : « Voss . 
ie : : . : .  y 
Tae SEN: . gots i _# : 
: 4) : » a . - . 
7 < = . . 
‘ 8 z BH: o 
‘ : - a 
. wi 


pista tutions: with No Ma or Excd ti 


boy 


If the institutional, -response is, “considered ‘adequate and reason- ~ 
-ably in compliance with the recommenda ions in, the, ‘report, _ then the , 
case may be closed. The institution Tegeives ‘a “brie® letter: con- ° 


firming that all yee been Wet. -_ 
If additional information oF cla@Pi fication is needed, the , 


reviewing officer must’ follow through with the institution until a 
satisfactory response is negotiated and the case can be closed. 

| ALL pcerosponeenee ‘and, conversation with etsen aurora) officials . 
regarding the review are: included in the institution™ eview file 
‘and copies are Sent:to t 


cagram Review Branch (Washington) .- 54 


wh 


Institutions with Major We 
The’ basic procedure of\Peviewing. the 
resonableness, documenting. a 


converation keeping copies of all. 
correspondence in the’ institutional file is Sllowed for instititu- ve 
tions with major exceptions cited. ‘However, since. the resolution” | 
of these reviews wilt undoubtedly be more complex and since some : 
will result in institutional financial kiabilities,.a greater ‘amount 
af diligence and effort on the part of the program officer is a 

3 required in these ‘situations. * oo 


hd 


A great many of these reviews may sada the ‘requirement’ for 

an independent . -audit to be conducted. by the institution. It. is the 

respons #ility of the program officer in these cases to determine an 
appropriate’ completion: date of the audit; and to be. sure that, the | » 
specific program procedures are being applied properly during the  #y 
conduct of the audit. _ Also, coordination .and consultation with the 

_DHEW Audit Agency is usually hecessary, Since the audit must 

be accepted by the gency” ‘before BSFA can be Geetean ay eran 

of the contents of that audit ‘Teport.. 


The Compliance Division and the Office of Investigations. a 
also be. ‘involved | an a number ae the | institutional follow- a and | 


'~ 
. 


a a 


“review old FISCOPs and. applications for Campus -Based’ aid) ‘and for 


pergonnel. ae a « 


‘ 
2 aaa v A . ma aa é ; é : . : 

: an) . > a a, : 4 i. . ot . : « 
~ < : 7 a ro 4 aed ¥ ¢ 


. a : i gay, : i. . a : . aa 

ee , Rie Ae SF ; 4 a og 
_ close coordination: needs to be matatained With those off ces. to 
insure transmittal of the proper ingormation. - ‘ 


f 


In general, the ‘Ks titutional ‘responses in these categories 
are to be seapitini zed and wherever ‘there ié &ny question or justifi- 
ablé- reason: Ito ‘doubt a response, the reviewing offices requests sup- 
porting: documentation from the school. : As such, the resolution of. 
reviews involving major exceptions often. requires” considerable | 
modifications of standard morn aan eee 


oa How long, on. the average, ee oh revtew 
last? What'te.the average cost to OF ofa |, 
i program review? 


In generat, the time required on site per program review is 
gbout: four days’ ‘for a large university .and approximately one ddy,. 


ror a smaller proprietary schodl.. In- addition; one: ane a half . 


days is normal ly’ required to prepare “for the,site visit Ce: qi5 


travel to and from the “school and two days are required. to prepare 
Mm 


v e 


“the program neviey report. : & 


\ . 4 


Z Similarly, the, size of the site visit eens vary “by the type 


eof, institution and, in some, cases, by the gpmposition of the¢site 


visit team. Tha§ is, whike the typical team consists of Fro review 
officers, three to four peopY¥e can be used if either the.school is . 
large or comptex and/or the site visit. is being used to train newer 


a TS ye 


» Wee, y 
’ ‘ ou 


As a final point, it was noted by the ‘regional offices that “the 
‘estimate of the time required ‘to éonduct a program review is at. °, 
variance with that dt veloped by the Central Office. In the latter 
case, insufficient allowance was” made for site visit’ preparation and. 


e 
~ 


x report. writing... As a result, dince the’ quota, whtich has been estabt 
“+s lished 1shased—up on an. underestimate pi. the time required. ty. cone 


eek gap fog tan | review, most ee Oeeh officers are hard- “pressed ‘te Nese 


e- ny . 
an ~ 
Me - 
: ; ‘ ; po 


a Hoey - . : a : : . : es 


” 


* 


this objective: In addition, it is- their’ opinion that by attempt- 
ing to.meet what they believe to be an unrealistic quota the quality 
of the Program reviews has, in many cases, been serious ly affected. 


ag° tnatitutton type, how many tnetttuttons haa a, pro- . 
gram review in the last three fiscal years? What per- 


centage of those inetitutions that had program reviews 
falls tnto aah type ‘of program review resudt? - 


hey. The only comprehensive: data currently available on ‘the number 
of reviews conducted (See Table 6.1) is maintained-‘by the USOE Cen-. 
“trdl-Office Division of, Program Review and Certification for the a. sg 
period April 1 - June 30, 1978. Although the data’ “only represent 

a portion ‘of all the yeviews which have been conducted,. they ,do 

cover ‘the busiest period of the year for. program reviews. . . * 


> As: shown, Public, institutions accounted for 21 oe cent of the 
program reViews, Private in¥titutions for 30 percent, apd Proprietary 

institutions for 49 pertent.: Similarly, universities and. 4-year ~ 
institutions yepresented a | percent, 2-year institutions 32 percent, «° 
while those less than 2-years accounted ‘for. 41 percent of the total, 
Clearly, the major focus has been on the Proprietary sector and pro-. 


Zrams which are of ke$s than. .2 years in length. ~ 


With regard to the results of these program reviews, Table 6.2 
provides both the frequency with which particular problems occur and 
the. percentage of institutions found to have problems in each of 
the specific areas. Overall, 53 percent of ‘the State controlled 
institutions, 32 percent of: private- non-profit institutions, ‘rand 15 ®@ 
percent of proprietary institutions were” found to. have a problem in” 
at least one area. The most frequently found problém areas were: _ 
deficient accounting et improper disbursement of funds; Joan. 
colleetions; and,. award ca culation. oe ** ee > oY 


What spectal procedures, if any’, are uséd tn He ida 2 ; 


‘the handling of "prablem tnetrituttona?" 


“The Office of. Education has developed a new: system for cattegdr- 
izing and handling anecetUel Ons which are EseOPEeney persistent 
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PROGRAM REVLEWS CONDUCTED. BY ‘TYPE OF INSTITUTTON AND REGION, APRIL 1 TO) ‘| 


Totals 


o 


phe a oe 2 8p awe oe 8 
YABLIV.6.2; RESULTS OF PROGRAM REVIEWS 


i 
‘ Frequency of "Percentage of Pohies Fount at Institut ions’ 
a 


_Occurrence - Classified by epatiels 
mainenance of Records — 17% 54% =; ‘25% 7 218°, 
Student Eligibility — is - 7% ‘ 70% | “108. 20% 
Award Calculation ) 10$ «| 36% - ABE 21%. ; 
-Proper Accounting Records . . 18% 733 19% . enens:. | 
No Written Procedures a 8 © —— 55% ; 45% a oe 
- Improper: Disbursement po LB BE 7 64y " 27% oO Tan 
(ol Lections | | is. S66 O88 198 
(oo nlination Between Offices 53 298 . ° 718 0 . 
Minor Problems © 8 oe, 
Fiscal Roports ; | a m 1% ; 0 100% 0 
Refund Policy oO 24  BBWABR 38-138 331/38 
Validation of Infoniation 14 — 508 50% — 0 
with Available Student Data a2 
Non-unitorm Charges of — ; a 1% 50% ee 50% . - 0- * 
Tuition and Fees : . — ta ee 
. Custody of Federal Funds . 42 _ 508 508 0 
" Need to Segregato Personnel: - ag 33-1/38 43-1/3% ‘e 33-1/38 
Duties: °° > _ a 4 
Need, Additional Staff db 50H sos — 0 
pe | | 100% _ a = 
rp eee ee eee f 7 


lnstitutions are generally found to have problems #1 more, than one area, Thereforo, the 
column suns une exceed 100 percent. ; 7 


(¢) ‘ “ : a L™ 4. 


ERIC . , fs 83 fe 
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_ the intent of the law; the eel rules and regulations, and perhaps 
_ in a manner exhibiting fraud on the. part of those responsible “for the 
| administration of program activity. 


the 


on or included in a "Special Concerns file" (Exhibit 6.4), oné or. 


indicated that .an Se osce was. underway tq establish criteria that must , 


~, ~- . * the concurrence gf the prognam officer or officers - 


Z _ . tion of nthe Je Which is of a 


difficulties in implementing Bed Sats According to the law ana the 
Federal rules and regulations. ‘These. programs have been previously 
“labeled or identified as "Problem Institutions"; however, there. has 
been no- written criteria established, or used, in a consistent mang °‘ 
ngr‘to classify. these ‘institutions. In, general, the interest is to 
identify those institutions that are implement ing programs outside® > 


oe an 
In response to this problem one. of the ‘ep ionat offices visited, 


be = met aby an institution prior to its being labeled as a problem 


schogdmgand a set-of protedures to be employed by USOE to deal with 
ecial Situation. The results, to date, are described below: 


A) * Classification: Gtiteria: For an institution: to be placed . 


more . of the following criteria must be met: : 
(1): As a result of an official program review, with 


of conducting the review, the Section Chief responsible. 
. _ for the review, ‘and the institution.may be classified 
| * aS a "Special Concern- -High-Priggx ye ne 
os | (8. ae the above are in evidence. - \ 


(a) Knowledge or allegation of s rious’ dysfunc." 


proportion which ht jeopardized accredita- 
tion, not: dirett¥ related to operation of. 
SFA programs. ... 9... _ 2 


e. & © (db). Gross mismanagement: of student: tnancial aid 
. programs as defined by law, regulation ‘and. 
manual: of good practice. “a ‘4 


~ 


: OF (e) knowledge of or suspician of intentional violas. 
é . tion’ of the law or Federal egul&tions.,. ive. ,> 
/ .  . fraud and abuse, suspiqion $€ cri astivity. 
(2) As pe of a CPA audit or an o 1 DHEW 


audit} one or all of the three criteria gr.item, | ae 
one-~(a,b,c) -have been, met.. - Ne : — 


w . 


- ae bs 
of . é . 
roy . ne ie ie 
. ’* wm, sy 8 
4 , ee 4 nn As, 


7 - - : - 3 . : ; _ * . : . ‘ . 
a ee, : > i a af ‘s 
‘ a ‘ : e 3 
EXHEBIT 6.4; » CONTENTS OF SPECIAL eee eae FILE © oe: . 
yy = } er My er | 
a) Name. of Inscitution: a . pee  F 
“  Addrosa | an -. 
Cicy and State - : im 
es ae 3 ; . 
es : Director of Program . 
2 ‘ Talephone Number r 
2 EIN Number ! 
i. + (2) Dace che Concern was Filed with U.S. Q<E., Region V. 
7 © C9) Assigned Program Officer Initiating the Eptrance of Concarn to the File. 
. . 7. r 
ce a . : gh at 
; 7 (4) Describe the concern. Description df the concern should correlate 
L, oe with one of che criceria. 
ae: . 
-& 
oe (5) Indicate documentation source indicating Chat criteria for inglusion 
o,! has been met. (Check one or more, whichever is the most appropriate 
: program). ae er 
a . f ® ; 
Regular Program Raview peueent VOnsuene ‘Instdtutional Official 
CPA Audit News paper-Other Publication ~ Governmental Official j 
‘DHEW. AudLt Concernad Citizen . 
(6) Program Area of Concern: (chack one) 
: (a) General Adminiscration ° - . 
t 
y -(b) Fiscal Administration z 
- (c) BEOG : re 
(a) ,SEOG . 
‘ (e) NOSE 3 
9 7 ~ 
(f) CWS : ' 
soa 
, (a). GSL 
* ‘ . ‘: . 
(7) Ls fraud and abuse indicated? yes no - (TE yes, desaribe 
, " . in detail). ° . 4 
a ">. (8) Haye other agencies been contacted and brought in to deal wich the 
; . % issues” invo Lvedl?. yes no tte yes, describe in detail). +2 
es me as = ie ° f, 
‘ - & : . . a . c j i ; ks 
2 « (9) Activities implemented. to .disposa of the concern (activities now in ; 
. 7 _ progress should ba recorded. The program officer responsible should 
- - ; initial the accion and include the date the action was initiaced.) 
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(3) As a result of written allegations by a newspaper, 
. : ° local, regional or national publication, or concerned 
‘citizens, one or all of the criteria listed in item 
one--(a,b,c) have been met.’ 2 7 


(4) As a‘result of written allegations by or from insti- 
“tutional officials. using SFA Federal funds, one or all 
of the criteria listed in item ,one--(a,b,c) have 
; been met. ar 


(5) As, a result of written allegations by or from student . 
consumers of Federal student financial aid funds, 
one or all of the criteria listed in item. one-- 
(a,b,c) have been met. ' 


(6) As a result of written or telephonic allegations by, — cae 
or from state, locdl, or Federal governmental officials, © 
. * -.one or all of the criteria listed in item--(a,b,c) 
have been met. : 


a 


(7)..In the event that documentation is forwarded to the 
regional office from one of the sources listed in 

(\ items 2, 3, 4, 5, or 6, a section chief along with 

- program officers, would determine the. seriousness 
ae - Of the allegation and, if. warranted, conduct an 

i" e *.4 a. on-site review to certify or dispell the allegations. 
—- ~ Telephone calls, fully documented-from institutional 
officials, would not, in themselves, warrant a review 
but would be documented and reviewed to determine if 
a review should be conducted. ‘ 


(8) For program‘officers to forward the content of a re- 
, - view that resulted in the meeting of the ‘criteria to 
a o fe a _the Division of Compliance to DHEW Audit, to General * 
eee ees Counsel to.the FBI, or the U.S. Attorney's Qffice, © 
a re “, ° the program officers, would first have to gain con- 
4 “/} currefice from the Section Chief, the Institutional 
le “eos oy ou. 7" Review Branch Chief, and the Assistant Regional 
Ce as ' + «Administrator for Student Financial Assistance. The 
eo Se ' above action, if ee would necessitate the pro- 
gram being included in thé Special Concern file. 


(9) .In practically all cases, if criteria 2, 3, 4, 5 and | 

/ 6:were met, an on-site program review would be con- 
‘ducted, and, the result of same fully documented, and 
a log intitated for inglusion in the Special Concetfn 


file. A a 
‘ : ; , ‘. f m bis ' 
) (B). Disposition of- Special Concerns:’ 2 
» f : , Nn ‘ : * ; ‘ oe : 
‘ a (1) The assign program Section Chief, upon determina- 


tion that the criteria has been met, will initiate the 
completion of an’ "Institutional Special’ Concern Log" 
(Exhibit 6.5), | 


. | * 6.28 


soy 


EXIITBIT 6.5: _ MONTHLY REPORT AND INSTITUTIONAL SPECIAL CONCERN LOG ” 


Report prepared ‘by: . : . ur oe Yr, 


Month 


) Approved by ; ¢ 


(Director) ae Pa Responsible Program 


Officer 


(Assistant Regional Administrator 


I ar ee lt aa | enema ONE): 


Name of e Entrance date Type of concern or concerns 
Institution . of concern to ' entered first time and hoy . ’ Comments 
_ _? file, program area. ; 
Se ee . : 
(la) Consistently misinterprets (1) OE Program review . ~ 
the intent and ‘purpose of recommended, (2) conducted, 
the laws rules and regu- (3) further OE review underway, ; ( 
lations. |. (4) OF negotiationa underway, . 
° (1b)/Improperly implemented. a (5) OE negotiation completed , 
regulatory function (6) DHEW Audit recommended, 
critical to program | (7) DHEW Audit underway, Ba, 
“operat tong. (8) DHEW, Audit completed, | ot ee ee 
(lc) Intentional violation of . (9) Compliance review requested , 
the law, rules, regulations (10) Compliance review underway, 
“ a, possible fraud, (11) Compliance review completed |. 
° (12) Justice Review requested,-| - = |... ™} 
; » | ‘| (13) Justice Review underway , mo i. 
- Jd (14) Justice review completed» : y 2 
(17) Concern finalized~ final ° R P44 
° | “ repart filed ~file closed. a ee’ 
FY ” 
! ‘ f 


o/ 


ne 


(3) 


(C). The Retention and Maintenance of the File: { 


cL)’ 


‘The assigned program officer ‘responsible for the log 


e. 


‘The log is a calgndar of events that, as completed, 


provides all concerned a chronologicgl. history 
of the activities or actions employed to deal with - 


the concern on jssue. 


The log, upon compt@tion, will be forwarded to an _ 
assigned program officer and he or she will be respon- 


sible for the continuous and systematic maintenance 
of the log. The above indtvidual wall be résponsible 
for updating the conténts of the*log ona monthly 
asis, and will contact program officers or Section 
hiefs to secure information. : # - 


The program officer responsible for the maintenance 
of the log-will génerate, from the ‘data included in 
the log, a monthly report indicating:the. status of 
activity being employed tod deal with the concerns 


-included in the log. The-monthly report will be 
_ forwarded to the Director of Program Review for his 


approval, and that individual, upon approval of the 
report, will forward the monthly report to the 

Assistant Regional Administrator for approval and 
inclusion in the official files” | t a 


”, 


will be solely responsible for same and will be solely 


‘responsible for the security and maintenance of the 


file. It will be -made available to program officers 
and SFA administratiye officials in the region. One 
secretary, only, will be assigned to complete the.. 
contents of the log. Officials outside the Division 
of Certification and Program Review may use the file 
only upon approval from the Regional Administrator 


a 


- 


Financial Assistance. . 


or the Assistant Regional Administrator of Student. | 


“+ TRAINING 
The training of financial aid officers ‘by the Office of Educa- 
tion is divided into two components - efforts sponsored, by the 
Central Office pense of Training and Dissemination and those. 


under taken by t 1e regional offices. The following sections BeSerADe 3 
each group's training programs. : 


Hoe are instituttonal aid- officers beained OR 
to fill out the application forms? What are the 


costs to OF for such training? How do, these 
‘costs vary by Region? | ¢ 


Praining related to the applit¢ation forms has in “the past been 
" provided by the regional offices through a variety of sources - 

| formal workshops, ene newsletters, attendance at State associ- 
ation meetings, and other informal contacts, However, . since the 
reorganization and the adoption of the revised application form the 
training has been limited to the application workshops. 


« 


~The, applicat-ion workshops are héld during September and early 
October and are generally developed in conjunction with State and 
regional associations of student financial aid officers. Using 
lists provided by the individu 1 associations, natices (see : 
Exhibit yy 1) are mailed to all prospective attendees. In addition, 


oo. 


PMs 


eg "DEPARTMENT OF WEALTH cdueatich, isolee. a 
gee eS _ -ARGION WV... eae 
ot s0@: MOVE WACKER, ‘jae... oe oe . ta 
- emMicaao. NLINOIs oboe ara ro’ ee 


All’ diiseitutdars ar uation V. Wishing. to ies: 
in GPRS Aaa 8 SFA roams i eau see oe 


a 


~"" SUBJECT: Funding hostveatien Workshops, _ OnTE: — ee ee ae 


Administrators join the U. S. Office of Education in sponsor irtg rripert. 
Application Workshops. Each year attendance by offictals of colleges... 
universities, and schools has been important. The records -of: this office-.-7 

have many examples. of institutions which later were disappointed: with - their’ 
funding because thay latked an understanding of ‘the Form which they ¢ 
completed. Your attendance is required in order to avott prob ens ett: 
could cost you money. ; : 
This year because of changes’ in is . For itself as well as: ge Choa 
“the ground rules, attendance by every institution is particularly urgené. 

You are, therefore, invited to plan now to attend one of the sevan a 
scheduled during late September and early October. A schedule of the ae’ 
conferences is attached. Also attached are reply cards on which you~ «> 
should let’ us know of your plans. When you have indicated the specific 
: -meeting you will attend, you will be sent further details on exact woeg: ae 
tion, parking acconinadat ions, and the like. i 


As indicated above this year's application will differ sans eran 
from previously filed forms. [t wil] be shorter and simpler but will 
require calculagt¥ans different from those with which you are. familiar. - 
A copy of the ire Application with its instructions is*enclosed. 
Please note thé ‘this is not your official Application. The official _ 
copy wilt begmatled you from Washington around the middle of September. =” 
The exact submission date for the Application remains uncertain. Al} 
sucti alg ty will be provided you at the workshops as well as at - 
the time .the offictal Application is received.. 
eal a 4 
Whatever time remains after the Applicatidn discussiom on the day of 
the workshop will be devoted to a discussion of current regulatory 
changes. Please plan to have staff in attendance who will profit biel 
both discussions. : : 


We look forward to seeing you soon. 


Enclosure 
‘ 


“EXHIBIT 7.1: ° (Continued) | 


\ 


Bd 
~ ( © 
rr DATE OF 
TRIPART 
September 21 
Septesiber 22 


‘ saptasbel #6 
September 27 
September 29 
October 03 


. 


October 07 


S 


id ee 


o 0. 
ERIC *e. 


JA Funrtoxt Provided by ERIC 
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° 


% 
* ° be .. 
° 


= "SCHEDULE of TRI-PART CONFERENCES = . . 9 


REGION V - U.S. OFFICE OF EDUCATION 
\\ Co-Sponsored by o ; ‘ 


STATE ASSOCIATION of STUDENT FINANCIAL AID ADMINISTRATORS 


e ay : 
SEPTEMBER - OCTORER 1977 
es 3 9:00a.m. to 4:00p.m. 
; DATE OF 
LOCATION HOST (ESS) STATE MEETING 
Holiday Inn* _ Vivian Downing ; _ 
200 Cedar at Adams _ Bob Pritchard September 20 
Green Bay, WI, DePere, Wisc 
. 414-336-3181 x 221 ’ 
Lincoln Land Gaty Coll Jim Russell September “23 
3865 So. 6th Sc.- Shepard Road ’ 
Springfield, p04 217-529-7111 x360 : 
Ohio State University Rod Harrison NONE : 
154 W.~l2 Ave. 1800 Cannon Dr. 
Columbus, OH 614-422-1134 ‘ : 
Kellogg Center Henry Dykema September 28 s 
East Lansing, MI Mich. Se. Univ 7 
‘ : $17-355-5014 ) 
Holiday Inn - North Bob Lewis September 30 . 
1-65 & State Rd. 43 Purdue Univ e- F 
Lafayette, IN 317~494~8675 ; 
¢ 
; : 
- McCormick Auditorium Dan Hall October Q4 A K's 
Northwestern Univ. : 619 S. Clark St. Ay 
- Evanston, I 312-492-7400 
Holiday Inn, Downedéwn Siater Anne Tschida October 06 


Meeting starts at 8:30 «.a. 


1313 Nicollete Mall 
* Minneapolis, MN 


are 


College of St. Catherine 


612-690-6540 


U 


-Since not ail anseitucions are included as part. of an association : 


r 


and in recognition of the special] problems faced by certain ‘sectors, 
most regional offices conduct sopetaty workshops for one or more of 
the following groups: - proprietary schoo]s; rabbinical schools;.new 
financial aid officers; business/fiscal officers, and — support We per- 
sonnel. , Through these means, the regional offices estimate that vir- 


tually every school participating in the Campus -Based programs attends | 


at least one training workshop. : 


. 


The training techniques used are, in Almost every case, limited \. 
to a step-by-step review of the appligation form. Copies are distri- 


‘buted (usually an advance) to each of ‘the schools’ in the region in 


order to allof the aid officers an opportunity to determine areas 

of difficulty prior to the workshop. The regional. offices develop 
transparencies of each page of the application form for use at the Ci 
workshops. The forms are projected ot ‘to a screen by means of an 
Overhead projector, the trainer reviews each line, and the audience 

is given the opportunity i ask questions: as the session progresses. 

In at least one case, a "self-test" was developed by the re , 


‘office and distributed to each attendee at the end of the ‘training. 


er 


session in order to allow. the aid officers’ to evaluate ‘their compre- 
re 
hension of the applacation process. see 


° 


s 


The trainifg sessions are normally conducted by two represéenta- 


ee from the regional ‘office and fest between 1-2 days. The aver- 


o 


age cost ‘per workshop is approximately $400; _L/ however, the cost can i 


' would be expected to exhibit wide variations and any comparisons 


range from as low as $20 for a workshop . held in .the same city as the 
regional office to as high as ‘$800 for one held in a distant loca- 
tion (e.g., Alaska). Since the training sessions are normally con- 
ducted in cooperation with’ the State associations, the cost of travel 


of cost across regions would be mi shoad yng due to the/‘markedly dif- 


ferent geggraphic barriers faced by, each region. . ae : : 


~~ ~ 


Uthis does not include the’costs incurred by Ahe individual ate@endees. , 


who pay their own BEDOMSES ; 4 3 va 
7 


a al 


° * . . 
‘ x 


e 


e's dotabie exception to the : woneehan: training method.was Region I's 
( York) use of a closed-circuit television system with two-way 

7 audio communications. Using a central bréadcastimg center and twelve 
viewing locations distributed through a major portion of ‘the region, 
the regional office was able to provide I n 


e 


raining to 102 schools at’a : 
cost far below the use of workshops. The television time Was provided 
free of. charge by the Metropolitan Regional. Council, Inc: (a closed 
Chrcuit television: “network serving local po veunnents in the "tri- 
state region") So. that the only. costs incurred were fox/Stafe, time 

. and materiaks, _ Although this was an innovative approdgch to training, 
it should be noted ‘that it only has limited applicability for. the 
other regional: offices que to the available range. ‘of television broad- 
casting. Region I is a compact (but densely populated), geographic 
area ‘and, ag such, is ideal for the use of a. television medium. The 
remaining regions are either far more expansive (e.g., Region IX) or 
faced with’ geographic barriers to broadcasting (e-g., mountain 
ranges). ool aa : 


\ 


, 


Ww 


% 


.. .| What operations does OF employ to train findnatads 
atd counselora? Descrtbe in terms of the nature, 
timing, and personnel. How do these operattona ‘ 
‘vary by Regton? By Regton, what tosts.are assoct- 


ated wtth each training" ‘Operation? How does OF 
inform and tratn institutions in understanding and 
complytng wtth programyregulations? What are the 
costs to. OF of such tyatning? « 


| es ./ 

JA; U.S.O.E. Centtal Office / 

Ss es 

Through a contract with a consortium consisting of the National: 


» Association'of Student Financial’ Aid Administrators, ‘the National 


Association of College and University Business Officers and the 


4 
e 7 
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. American Personnel and, Guidance Association, USOE. Sponsors workshops 
to train institutional personnel in both the Basic Grant and. Campus- * 
Based programs. The workshops are hebd nationwide generally in two 
_cities in each of the fifty States (ghe time per city) and are 
directed toward the following individuals: : 


. 4 a. ‘Qeday workshop for the. hovice; 


a‘ 2-day workshop for the. FAO and others who have J 
had some experience and: ‘understand the basics; - 


e 'a3- ‘day workshop for fiscal ‘people which covers _ 
fund management; NDSL collections, etc.; and ., 


e a 2 day workshop for proprietary school owners 
‘conducted by. a proprietary ones 
- , “personnel. 


The pramary ‘focus of these ee ine efforts is on the,;following areas: 


be 
e loan collection in the NDSL program; . va 

' @ validation in the BEOG program; 
a program abuse due te bad management on the . — 
) “institutional -level (e.g., no time cards ept’ 
on CWS recipients) ; and 
® general program training including Poculweiene. 


law, compliance, new elements in program regu- ‘ 
lations, Changes in statutes from the previous 

‘ ‘year, record-keeping, reporting, and dealing 
with audits;:and program reviews. 


In addition: areas such as needs analysis and aid: packaging. gre 


" covered but only ina superficial manner. That is, the focus is on ™ 
"how to use the system" while allowing the institutions to obtain 
1 os bedee taining from ACT or CSS." , 
\ 
7 —.  -£09 -FY 1977- fj re were three waves" of workshops for finan- 
cial aid officers, fiscal officers, and proprietary school a (ae 


- The cost of this training tg USOE was $1,300,000: 


* 


» 


‘ ~ oy U.S.O.E. Re ional Offices fe a 74% ie 
In addition to training related to/the Campus - Based application, 
the regional offices in the past conduéted extensive efforts to _ 


oe : ; | 
{* ie 
{ . : i 
‘ . poe 
4 


train financial aid officers “in a wide, variety of topic# related to 
the O.E. Student™assistance programs. These include: *y 


M on-going attendance at ‘State and regional association 
‘ meetings to provide training and to answer questions - 
these covered a wide range of topics including specific 
regulations, overviews of the: financial process for 
ew aid officers, report préparation, etc.; 


e elephone calls from financial aid officers and the 
eneral public - these can easily average about 75 
alls per day during the peak periods; and - - 
e he use of regional "newsletters" (see Exhibit 7.2) 
nd/or "Dear.colleagues" letters (Exhibit 7.3). 
In addition, the regional offices have participated in: 1) training 


itiated-by the central office of Training and Dissemin- 
as the NDSL '!due diligence workshops (which included 


programs i 
ation such 

of the assignment of defaulted notes, the computation of. 
es, and excess-loan fund cash). 2) in al ena initiated 
ate need analysis services; and 3) in programs initiated 
-OE individuals and/or groups, e.g., local Congressmen, 
: aeonney Office (i.e., on fraud and abuse). 

. ‘ 


‘ 


and the U.S 


The fotmat of the formal-training activities (19 Ou, workshops) _ 
varies by r gion .particularly with regard to the availability of a. 
separate ty ining’ division. Although.each region seeks\ to provide: 
fraining gnd technical assistance to its institutions, only those 
With training divisions seem:able to develop formal training . oe 
“materials (see Appendix I). This problem.-is further, exacerbated 
by the lack 


_establish formal pracedures to share information across regions 


f support from the. central office and the failure to 


~'s and/or to provide staff assistance to other regions. 
Further 


in,regional training efforts due to an increased concentration on 


dding to these difficulties is the recent reduction 


.‘ program monito ing. Not only, as previously discussed, do regional 
officers see this as 4 major change in their role but financial aid 
4 


officers have perceived this as a Significant loss. . For most of 
%. . 2 : . : 
thesé individualls, training materjals,antd -guitlebooks generally do 


% 


ry ta Se . rv 
: F . 


EXHIBIT 7.2: EXAMPLE OF REGIONAL NEWSLETTER =, 


| 


Office of Student Franc Assistance! 


° 


Mase Information 


T INTEREST : 
OFFICE OF STUDENT FINANCIAL, “ASS I STANCE 


TTEMS OF ‘CURRE 


z { ‘ 
SInce the announcement of thé reorganization of the U. S» Office of. Education last 
August and the creatlan of the new Bureau of Student Financial AssI stance, we have - 
been engaged at the regional fevel In developing our Office of Student Financial 
AssIstance to carry-out our regional responsibil litles and delegated authorIities. 
Our central office Is publishing a monthly BSFA Newsletter which | trust: you have 
been recelving. This communication 4s Intended to supplement our offictal Bureau 
publication and localize the Information on your Reg lon | Office of Student Fin- 
antial Assistance. 


If you are not on our Central Office mall Ing list or Stan a change of address, . 
please contact mé. 
: . , a7 
\ 
= 


Will tam T. Logan, Jr. 
Regional Administrator 
Off Ice of Student Financial Asctetance 


ORGAN | ZATION J ts 

- The’ Office of Student Financlal Assistance was created to bring together for 
administrative purposes HEW's major postsecondary student ald programs: Basic 
Educational Oppor {ty Grants, Suppfementa! Educational Opportunity Grants, 
College Work-Stu ationa| Olrect Student Loan, Cuban Loans, Guaranteed aN ; 


, Loans, and a new' Parent ‘of Insured loans for etcduate students in the health 
professions. ral 


The regtonal obfles. ‘ls to carry out vartous program functions at the ‘local level, 
and Is actively Iriyolved In program review, training and dissemination, andaln the 
collection of defaulted student loans. Direct contact wil! be made with borrowers 
and a close. working relationship will be maintained by the various offices. Some 
fnajor objectives of the reorganization are BG Improve ‘program coordination, 
minimize red tape,-and Increase cost effactfvenesse The structure and staffing 
patterns also will help to eliminate fraud and abuse ‘+n the programs. 


~ 


ww : 
Our. Regton | Office of Student: Financial Assistance Is organ|zed as follows: 


EXHIBU, te. 2: (Continued) . ' et - \ 


ITEMS OF CURRENT INTEREST 


OFFICE OF THE REGIONAL ee i : 
—— ; ‘ 

The Regliona! Administrator Is responsible for the overal | management of the 
reglonal office. He Insures that favorablelrelations are developed and maln- ' 
tained with eligible schaols and lenders, that the particlpants are monitored 

to Insure comp!tance with laws and regulations, that defaulted loans are pursued 

In collection activities, and that training and ‘information Is provided to schools, - 
lenders, and the regional! staff. He develops standards and procedures to carry 

out administrative requlatory activities for resolution of comp! lance problems 

which Involve laws, requiations, program abuse, and fraud agatnst the Government - 

or program partic!pants. 


DIVISION OF CERTIFICATION, PROGRAM REVIEW AND TRAINING 


The Assistant Reglona! Admin! strator disseminates standards for Instituttonal 
certification’ and operating procedures for Internal program reviews. His diviston 

reso vopyaudlt exceptions and tnttotes the use of IImit, suspension and terminatton ‘ 
actions. It also conducts validation of student-reported data. Is responsible : 
for'a variety of functions directed toward continuously Informing the educational. 
and lending communities, students, -and the public of significant ‘student Igan and ° 

grant programs. Provides program participation with training In loan and grant. 
regulations, polictes and procedures. 


DIVISION OF CLAIMS AND COLLECTIONS ° 
gy ; 


This diviston examines and processes claims from lending Institutions for student 
loans fn default, the collection process, and disposition of defaulted loans, It 

‘Is responsible for searching out defaulted student borrowers and: for negottatton 

Sf repayment of loans. This diviston Is also responsible for the. provision of 
administration and systems support for claims examin lon, the cb tection function, . 
and other regional office functions In the area of dat Input and retrieval to - 
and from conputer systems. aa 


_ 
2 mm 


OTHER NOTES OF INTEREST . 


Is REGIONAL HEARING = GUARANTEED STUDENT LOAN PROGRAM — 
_ A public hearfng will be held 6n the proposed GSL Regulations, dated Apr ti 5, 


°1978. Anyone wishhkng to comment or partic!pate In these heartng should plan 
to. attend. 


This public meeting wil! be held: 


Date - May 15, 1978 
Place  - Worcester, Massachusetts 
Location - College of Holy Cross,- 

: Hogan Campus: Center, Room 42! 
9:00 AM to 6;00 PM 


Time 


a) {' = e. ; ‘ 


EXHIBIT 7.2: (Continued) 


ITEMS OF. CURRENT INTEREST 


Unfortunately the above scheduled heartng conflicts with the date of the SFA 
Eastern Association meeting being held In Portland, Malhe. The date for Hie 
heartng has afready been published, and there Is no way to reschedule. If any 

. Individual, because of. this confllet desires to ‘present a prepared statement at 
this hearing, he/she should forward such statement to Mr. Thomas J. O'Hare, U. S.. 
Office of Education, P.O. Box 8370, John F. Kennedy Federal Building, eee 
Massachusetts 02114, prior to May 15, 1978. ~ ; 


2. STUDENT FINANCIAL ASS I STANCE REGULATIONS " 
S a reminder, the following are the current regulations In effect that 
govern the SFA Programs: . ‘ ® 


BEOG Regulations 

(a) Ellgibil ty of Part-Time Award Calculations dated 4 8/10/76. 
(b) Family Contribution Schedules dated 6/30/77. & 1/30/78. 
(c) Administration of Payments dates 12/2/74. ; 

(d) General Definitions, Application Procedures dated 11/6/74. 
SEOG Regulations - Interim dated 12/24/76. . 
‘NDSL Regulations - .Interim dated 12/24/76. 

CWS Regulations dated 9/1/76. 

GSL Regulations dated 2/20/74, 8/14/75, & 1/24/76. 

LST, Limit, Suspend and Termination dated 12/23/77 

Consumer Information Regulations dated 12/1/77. 


e 


Region | OSFA Organization Roster : i 
In order to assist you Im communicating with us, we provide the attached 
roster and staff te or onment charts 


Attachment 


EXHIBIT 7.2: #(Continued) °° « _ 


ORGANIZATION ROSTER 2: 


. ~ REGION |, OFFICE OF STUDENT FINANCIAL ASSISTANCE 
OFFICE OF THE REGIONAL ADMINISTRATOR © | . | Eats. 
AN, Whilfam T. Jr. ~~ “Ragfonal Administrator’ 7205 ji 
WESTON, Lawrence’ * Compl tance Officer F 7865 
Vacant. . Comp!iance Officer ~~ ~ 7865 
“* Vacant _ Administrative Assistant 7205 
sarkesian, Hermine | Secretary ; , ¥ 7205 


DIVISION OF CERTIF CATION, PROGRAM REVIEW AND TRAINING * - ; a as 


homas, Assistant Regional AdmInIstrator 7746" 
BECHTOLD, Charles. H.” Sentor Institutional Review Spectal Ist 
-* MARTIN, Donald J. | Institutional Review Spectalist 6895 

ROGERS, Nancy, M. Secretary ° 6895 
ROBES, John Sehlor Lender Review Speclal ist : 6458 
AVERY, Lee. Lender Examiner 5 * 7865 
GREENE, Gene. _. Lender Examiner . 0007 
SULLIVAN, Pau! > Lender ExamI!ner oo - 7865 

' THOMPSON, Blanche - Secretary to -ARA = 7246 

'  SHOER, Ruth x Clerk-Typtst 7246 | 
JONES, Teddy om Tralning & Dissemination Officer 6895 | 

Zs \ DIVISION OF CLAIMS AND COLLECTIONS - . 

’ Vacant fe ° :* . 
THRELKELD, Thomas SenJor Collections Officer 0007 
O'BRIEN, Lawrence Collection Agent 0007 
REILLY, Whitlam J. Col kection* Agent - 0007 
CONNELLY, June . Loan Clerk, ee 7865 

_ PARENTEAU, Carol Secretary - 1 , 6458 
SEASTROM, Ralph — ‘  Clatms Examtner 7865 
Vacant - Claims Clerk (Data Transke ber) 6458 

' TEMPORARIES - mg 

DUNN, Robert J. Loans Qlaims Examiner es 
DIFRONZO, Cleda Data Clerk 
LOVETERE, Joanne Data Clerk 
RUSHTON, Flora Clerk-Typist = 
O'DONNELL, Susan Clerk-TypIst : . 


KOWALSKI, Jennie Clerk-Typtst 


aa EXHIBIT 7.3: EXAMPLE OF REGIONAL DEAR COLLEAGUE LETTER = 3% | 
rere eee a 
= ' HI-LITES FRCM OE WASHINGTON a 
~ - 4 - * - + 
and REGION | STUDENT F ANCIAL AIO y 
t er ‘a mae ! 
. Ne will endeavor to heen | al} af our ce ot STuden* Financial: Ald, wnO 

are administaring the Orograms of Collage wark-Study, Supciemental fducatiocnal 
Qoportunity Grants. and Nationa | Dirracr Student Loans, aaprisad of the latast 
“Gddveloomenrs from SE. The-dara will, be sant To you on a quartarly basis UOGN, 


our raturn from cantereneas with members ‘of the Central Of*ica-Statt. Mast * 
of The. intormation orovided can 38. ‘usad #or nuidanes and alanring ournoses. 


Scme at the Faderal. Regulations. are still in the aranosal stace and ara sot 
set in concrate. Me. will indigfata In this lertar the subjacts shat ara stil! 
In the orqcosa| format. ve 
“ Alte | J catsiian 1977 = 1973 
o : : ‘ “we 

A. June = July Notlea. ‘ot sFooosed Rula-Makitha CP “ederai Raaistar) comment seriad, 

3 3. June - July Tri-Partita Anal ication Clearance 
C. August: Close Faderal Requlations : 
QO. August 22 Yaooroxtmatal y) Aoplication print and mail 
c. August 22-25 SFA Region | - X Branch Chiet's Veeting “ ‘ 

, ; F, August 31, 1977-0 ead! ine racatot of Fiscal Cperations Reoort - Cantr a} Mice 


oe dash ington, O.8 


G. Seotamoer: “Ado! ¥ ation Workshoaos P 

2d “. Cerobar I4, Aopiifeation racaipr dare, 2aq ihrta | CHtices 
|, Cetoder 24, Noyemper ll, Reviaw Pana: i. 
i. November Lg ghot ty Institution Panel Results - ‘or later: than HB, ae 

‘ K, December ‘12, Hnati tutional Aooceals due ig Reaional Ottica | . 

- L. Oecamber 12-20 Act on Apdeals ~ ©. 

vous M. Oecemter 27-30 Agpeal. Notices to Insti* utions _ 

ne N., January 19, 1978 (aooroximataly ) Seadiine for tinal anpeals due in Regional: 


OFF ice for National Apoeals. 
0. January 24+27 Mational Appeal Panel and ranch Chiat vorkshon 
7, March 15 State Percantages 
QO. Aorll 19, Award: Lefrers 
7. 


- 


° 


ble. é SEUERAL NOTES :OM ECG . . 
° ; . . “4 ° 1 ; . : 
|sA. (Training of Trainers Schedyled for July 24929 washimaton, O.C. ' . # 
; 1B. "1-230" Tee aay "y , 
a 50 - Two day maefinasetor'new SFA Otticars. . : 
: 2. 100 = 1 day meet ingStor Fiscal Officers. . 
"3. 60 + | day ‘meetings Kor. soeclalizad Institutions. ., - 
, Groug |. --! 1/2 days BECG and [/2 day.camous-hasad proarams 
’) : <" . 4 ; 


G. Award Lattsrs 
The. Oivistan of’ fasie* Grant rs has advisad “har allocation latters for rhe 
| 


1977-78. academic yaar will be availaole as stg o0$siblg attars July 
> As In previous years, the amount indicarad on tHe institutional allacation 
letter will raflact avoroximataly $0 percent of the amount tha Division : 


predicts your Institution will utilize during the’ entire academic year. 


; | \ Take 105. 7 


. : ; : . 


» EXHIBIT. 7.3: (Continued) = , 


9, Calculation of. Summer Basic Grant swards "8 ar a 
@ Sasic Srants Olvision has advised that a oolicy statement reaarding 

summer awards -wil.! be coming out soon. Hofever, alven such short time, 

we have been advised thar summer awards should be calculated Using the  ” 

same formula as provided for ‘Summer 1976 awards. ° 


« 


. aoe ra 


: 3s Overawarding , | + ot a - 
e 8asic Grants Jiviston has reaffirmed Its cos! tion on overawardina. , If 
of a student. receives a Rasic Grant, and no other funds. from the Camous-fased 


Programs, the fotal. amount a sfudent may racelve may exceed the'cost of ° 
education.’ Howaver, we ask that if such overawarding occurs, then each 


Institution should make appropriata pravision far ‘this. In its awn $tudent 
financtal aid. zolieles. , _ ‘ 


@ 


: ‘ ‘ ) 


Pil. . SPECIAL AQVANCE NCTES 
J 


These notes ara for Olannina only and willsbe set-farth ia detall in a "Dear 
Golleaque" .letter olus "Notice of Prooosed Rula-“aking.'p If you shave any 


¥ questions please contact the Regional Office. . . 


A, NOSL, CWS, SEQG oy 


~ 
° . 
a 


° : . 7 . ‘i 
l.s The Technical «amendment suvport+ina an Increase of the overhead cost 


Senate and adootead by the House on Wednesday, June Ist. ©The bit! now’ 
-  90@S To President Carter for siqnaturae, a 


a 
5 


~ , Washinaton cannot issue the aporoorlate "Near Colleaque" latter until 

. The bII! ha® been signed into law, since it Ts Impossible to anticipate 

ae * sianina action, However, the latter to institutions will shave : 
appropriata raterances to requlatlon sactions, laws et catera that: 


« 


a. The overhead costs. allowance in BECG, CWS and NOSL for +he award . ” 


bd. .Tha,calling oa the ovdrhead amourtts for all three proarams com- 
bined, {s now $325,000-In piaca ‘of: the earlier $125,00 established, 
ips In 78, * | ie ee ee ee : 
2 ss ; : . j 
a c. The 4% for this year anding June 30° 1977 wil! be subject to a 
‘aad ; : "Notice of Proposed Rule-Making.” We undarstand that I+ will 
“ae. 24 require that the cost allowance must be used to support SFA’ 


.  ————— 
operations both program and fiscal. Bookkeapina accounts wil! 
have to be established to reflect expenditures of the allowance, 
ae . (Subject.to AudI't). , nr a a 


; i : ; 
d. The 4% latter July 77 to 78: will be sugject to Section 493A of the 
_ €ducational Amandmentsot W976, 


: a A y 4 s 

a qThe WeigPartite Agalication will be raduced ta six pages for ojd and new 
» schools, More information will’ de forthcoming at State workshoos. 

mo General ly the requests for fundihg will be tiad to the 1976-77 Fi scl: 


oA. 


ras £07 - oy 


allowance in the NNSL proaram from 3% to 4% par year was gassed by the — 


year ending June 30, 1977 has’ been increased *ram 3% to a% fer year’, ° 
~ Se "4 . 


EXH 


F a 
“ . t. 


IBIT 7.3: (Continued) , a er er ee 
™!. me = 3 i wo; , 
i , a . . : : : 7 7 
a3 i = . \ a . i ee . . 
., is ” . , % . Ps si 8 
Tderatians Yaoorr dase vwoon urilizarion., “here will Se three ca*eaorias 
9#* schools. “a < . 
'’ . » * 
lL. Catacory A = lastiturions whicn axoannad funds under ene or mere 9* The 
"OWS, SECG, and NOSL oroarars during 1975-77 and 77-78 and which raquas? 
2 total under the thres oroarams wnich doas A07 axcaed *he ‘aaareaate of 
a > i?§ exdend!turas undar all orsarams during 74-77. _ fe 
2.. Caraaery 3 - Sama as Catagory A tor" oraaram aerticination but wnere 
request ‘axcaeds *he acareqata exoendifuras durina 78-77, 


: 3. bata comc - Institutions wnich are agglyina for rhe first time 73-79 and 


° 


\ "those Bartizioaringa tor tre first time in 77-73. 4 4 ae 
q t , a rs 
* q 2 
~ 4. For comoarison with las* year Aoolications the Fol lowtna Jacos will, de 
comoletad: Ue : ; 
Bs Pades Ley te 425 \3, and !4&. - , 
- . 
5. Faae 5 "€xtansion ddraenant" will be al imjaated with new “General Tarrs 
. of Aqreement'’ to be acorcyed each vear. 
‘ * 
“ a . 4 : 
5. On Faces 2 and 3 there will o@ saacial instructions far the +i ftarenz 
scheol catacorias. 4 
7. The Sxtansion o¢ Aqreemen= on your: }377-72 aoolication will cantinue 
until later in the.year (1977) whan a naw General Aaraement will de sant. 


out to conform to 1s: "Education Amendments of ae." -, 


e 
a 


co. The Fiseal Caerations Ranort remaias basically unchanned over 1976. Wa have 
arovided for the 4% on the arcarams (Mots Itam 3 mn GYS oade 3 and Item 4 


. 


SE(G Pace 7. Qn “OSL jane 3 thera isa sew. saction for Teacher Service 
Cancallation %0% rate item 7.3 A new sacrion 2.2 on sade A.CNS far Rel aasa 
of funds. ° 
(. ; . : a “ 
O.' NACUBO has‘its third adition of Fiscal Records and Accountina almod Reacy 
Ti 


? 
J 
for distribu ion alus .an axce| lant Callaction “anual. 


&. Latar this summer *+he eanteal Offices will grovida you with the rsoort forns 
and instructions for, reoorting delinquent OSL loans sami-annual ly. 


F, The proceduras on the the handling cf dataulted Promissory Netas is moving 


very slowly, Hooefully the Cantral Office wil! vhave rhe instructions and", 
forms, tc YOu. -durina ener VptF : ° a 
e 2 . _ o¥¢ : > : . 


G. The Pragram Management Section: 1as raassianed rasoonsidility tor several ao 
its funetians ;” Flease note who works with aacn of The fal lowina areas. The 
™S telapnone numoer remains 243-2475. # > 3 


° 


10g es a 


ae 


> EXHIBIT 7.3% 


/ 


‘The Srecean Supoort 8ranch has recelued several ConaresslonalYinguietes 


_ altarnat 
officially aporove or endarse such orlyate: agaencias, but, 


on a contingency basis. 


College Work=Study Submtntmum: Wade ee 
$ a result of a recent court declsion, publ icl y-sunndeted | 


, All orjvate nonprofit Inst|tuttons mag? continue to ‘obtain certiticates Fram °~ 


' The subm in imym wage may not usually be’ less than 85 sepsene of the mintmum 
. wage currantly In effect. 


-d¥ Attachments i t 


(Continued) : 


: Msiatenance af eri se ‘Bitors a Gh oie BP ow 
CWS Waivers of Matching -; ~ 


Pa 
L ae 
. 


2 NOSE Disabil ity eee any pe Ne ee BE a ae 
_Tarms of asia et : 
“Changes of Ownenshif' : 


2 Ms. Sally Jonaigon® 


bey : 


and Is bedinnina to receive a number of form letters” from’ 
Institutions protestina- the curtat Iment of the HOSL ° Ski p-Thae: Service. : 
We Nave- develaoed a short ‘ote of acknow! edqmant ‘to be. used, ‘in “rhe. latter . 
casas, eWay out that OE had no say In the decksion and phat an. 

I 


es exist, ‘namely, use'nt commercl al. Sklo-Trace ‘servicas; 
Expenses Incurred for such services can. be chardes ‘ton the ‘Loan Fund.’ Of 
course, as In the case of billind or callaction aneneies, CF does not 

If asked, can onovide i 
the names. of firms.we are aware of. At the orasant tima, we know of only 6 a Pa] 
one private commerctal Sklo-Trace service which charaes a reasonable fea : 
This” IS, North American Cred t Servieas, Inc., 
Student Locata Service, ‘2000 Jehn Orive, Shawnee-"1 sslon; Kansas 66205. 

if any of you laarn of other commercial akip-Trace services with reasonable 
fees, please tet Fred Wells know, 


© 


institutions: of 
Postsecondary Education need not contact the Ceoaintment of Labor to obtain. 
a certificate to pay subminimum wage orovided‘ the. insti tit ton has obtained 
4 walver effective during. the last twelve (12) months. Such public insti- 
tutions which have ngt obtained such a walver must contact Mr.: Hubert 

S. Shaw, Chief, Program Jevelopment Sranch, Student : Finangia | Aid, Bureau 
of’ Postsecgndary Education, U.S. Offica of Education, 7th and, 0 Streets, 

S- nd, Washington, 0.C. 20292. . & -% fe ‘ 


t 
¥ 


the aporoarilate Department pt sLabor office in order +o continue paying 
subm! nimum waves under the Cot! age Work-Study Program. _ 


” v 


|. 


An institutton Oroperly certified to. Day Sub- . 
minimum wage may pay any amount between the minimum waqe’ and the. 49 ner~ 
cent of the minimum rate. =. | = _ te. 


| Fiscal Ooerat fons Raport - make axtre cooies.- It: is necessary so that — 
you can eraoaka your resort in. advance afd transpoa to’ the oftainal 
upon receipt. 


_ ° i ; -} < Va 


> 


EXHIBIT i733: (Continued) : - | , 


8. Recommendation ise Shanqe tn MOSL Nal Inquency rate determination 
- J with Qeoartmental Comments. It 1s plannad to’ zhande the ~ethed 


of rate Sass in accordance with’ tna attached. 41 
C. How to leave a Setter Audit Trall. ' é 7 
. Parr p 1 . : 4 = 
“s ‘ me . rh * 
Charles H. 2Aachtold 

. \ . ‘Branch Chlet, SFA : 
; '‘Postsefondary*tducation ° 

a Reqlon | : 


oe 


a0 & LEASE FORWAAD. COPIES OF THs” SULLET oe TO YOUR’ FISCAL OFFICER 
OR WHERE ieee 


¢ “ 
¢ 


Zk take the place of a ‘live duestion- -and-answer session Wah a USOE 
representative. Although it. is too ‘soon to assess the effect of 

the reduced training’ program; it is the general feel thg of the 
regional officés“thag it. can only compound the: eevee) existing 
Problems. 


As a. final point, the Training and Dissenination Branch of = 
"Region V conducted’a survey of each of the. regional offices in order 


to determine an agenda of training needs, In order of: importance, 
“the most needed areas of training are: - | __ 


accounting, bookkeeping, NACUBO, and fiscal operation; 
-,due diligence, defaulted paper, excess cash; pe 
FISAP process; 
needs analysis - how to use and interpret; 
audits and audit resolution; 
construction of student budgets; 
Privacy Act & Freedom of Information Act; 
Ethics & Code of Conduct of Government Employees; 


summary of. regulations (12/1/77) (LS&T) (8/5/78) 
(8/24/78 (8/10/78); - : 


e DFAFS system and quarterly reports; and 
BEOG validation. : . 


eoeeeests#stse8& @ @ 
ar oe 


The results of this survey have been provided to the Central Office's 
Division of Training and Dissemination and are to be used to develop - 


a position paper on, training to be released on or about October l. 
4 


APPENDIX A - 
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. 1. 1979-78 APPLICATION FORM (DRAFT) © 


aaa - . 2 «1978-79 APPLICATION. FORM. 


° 
. . “ * . 


‘ “ 
° 
‘ 
7 
. 
‘ 
@ 
° 
\y 
’ 
. 
‘ 
‘ 
a 
8 
d 
Ld 
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‘ 
x 
¥ 
* e 
. 
’ 
4. A 
i 
*” 


’ FEDERAL ASSISTANCE =. ||* 

7 
( (7) MOTIPICATION OF WeTENT (Cpt) | 
ry rorerery EMPLOYER IDENTIFICATION NO, 


a a Se : 
TITLE AND OLSCRIPTION OF APPLICANT'S PROJECT 
INSTITUTIONAL APPLICATION tp PaRTiCciPATE Rtnnes (apoeif 
FqogRak STuOeNT Financial. Ato PRoakame era 


w-COLLEce WorK-Sruoy Proaram 

--SupPLeMENTaL EnucaTionat Opportunity GRANTS 
Procram ° 

a-NaTiowal Orrecr Sruocent Loan Prockam 


t-Onw 
oon Asie, tepee., 1) 


MATED NUM- LICATION 
a Raine 
4 ! Enter appropriate totter | | 
TYPE OF CHANGE (For 180 or the} 
Delors = F-Other (Spavify) 


18. IMATED DA a 


Year month dey | 18, QUSTING FEDERAL IDENTIFICATION NUMBER 


SUBMITTEO c 
CORRAL AGENCY b> : 


TO, RECELVE baggy (News. Fae stot, 


KRAL, AOENCY 
de OFFICE OF EOUOATION, ABHINGION, 


suberitted, purnaant te in. Nore 
eed Gt) renpenees ore atte: epenes 


~ 
« 
. 
ra 
° 
4 


. 


i 


‘ 


i. . -y 3 
t 
i Ss pias 
eo Joerg 
“f e . way 
. 7 e ¥ , 
: . = a . 2 = 
o . 4 o 
the proper item number from Sestiona I, 11 or |Il, if oppliophley 
r { $ oo 
o : . ? ‘ 
/ e 
e ’ we ie 
4 "ot 
’ b | 
; i . 
? 
) 
\ 
| 
\ 
\ : 
m ‘ we . \ ; 
As 
\ ; 
° . i] 
‘ . : \ a , 
ry ' ‘ t . . 
~~ x a 
; Swe 
\ 
y. | ; 
wm ‘, 
ay . 
= As “7s 
nie * - ¢ 4 : a . 
. a 
v 


cS : . ae STANDARD FORM 424 PAGE 2 (10-75) . 


Wg 


: e 


x 


“ 


ad 


| "genera  ustaucniolis | 
This is a multi-purpose yl form. First, it will be used by applicantsias 4 required facesheet for pre 


applications and appli¢atidns ‘submitted in accordance with Federal Management Circular 74~7. Second, it will 


be used by Federal agencies/to report to Clearinghouses on major actions taken on 
ctearinghouses in accordange with OMB Circular A~-95. Third, it will be used by Federal 
States of grants-in-aid awarded in accordance with Treasury Circular 1082. Fourth, 


applications reviewed by 
agencies to notify 
it may be used, on an 


optional basis, as a notification of intent.from applicants to clearinghouses, as an early initial asia that Federal 


assistance is ta be — for 


ion 


aoe 


®. 


4 


Mark eppropriate box, and diac: 


Pre-eppliceation 
* thon guidance is in FMC 74-7 and Federal agency 


program instructions, Notification of intent guid- 
ance is in Circular A-95 and procedures from clear: 
pedo eae will not use “Report of Federal 


ning own control number, \f desired. j 
Dete Section-+ Is prepared. 


Nurnbersessigned by State clearinghouse, or If dete- 

by State, by areawide clearinghouse. All re- 
quests to Kederal agencies must contain this identi- 
fler if the program is covered by Circular A-95 and 
required by applicable State/areawide clearing- 
house procedures. If in doubt, coneult your clear 
Inghouse. ‘ 


‘Dates appticant notified of clearinghouse identifier. 


4e~-4h, Legel name of applicant/tecipient, neme of primary 


a 


Ge. 


a 


7. 


@ 


ergenizational, unit which will undertake the assist: 
ence activity, complete address of applicant, and 
name and telephone number of person who can pro- 
vide further information about this request. 


Employer identification dpe biedl | applicant as as: 
signed by internal Raveque Se le 


“Use Catalog of Federal Domestic Assistance num: . 


bee assigned to program under which assistance is 
‘requested. If more than one program -(é.g., joint- 
funding) write “multiple and explain in rematks. 
if unknown, cite Public Law or U.S. Cade, 


Program title from Fedaral Catalog, Abbreviate if 


Bitlet title and appropriate description of project. 


For notification of intent, continue In remarks sec 
thon if necessary to convey proper description. . 


Mostly self-explanatory. “City includes town, town: 
ship or other municipality. 


Check the type(s) of essistance requested. The 
definitions of the terms are: 


A, Basie Grant. An original request for Federat 


leq under @ supplemental grant. 

- Supplemental Grant.: & request to increese e@ 
. basie grant in certain cases where the eligible 
apificent cannot supply the required matching. 
share of the basic Federal prograin (¢.g.. grants 
awarded by ‘the Appalachian Regions! Commis- 
ean to provide the applicant a metching shere). 


Cc. ace explanatory. ‘ ¥ 


This would not include any contribution - 


13. 


léa.' 
14b~ 


15. 


eee procedures will govern). ae 
" APPLICANT PROCEDURES FOR SECTION ! 


" ‘Appticant Sit complete af items in Section |. tf an itera te not applicable, write “NA”, If additional: 
- an asteriak "9", ‘and use the remarks section on the back of the form. An explanation follows for each item 


v 
. 


a 


se 


D. Insurance. Self explanatory. 
£. Other. Explain on remarks pege. 


Governmental unit where significant and readin 
‘ ful Impact could be observed. List only largest unit" 

of units affected, such as State, county, or city. If 

entirgynit affected, list it rather than subunits: 


Estimeted number of persons directly. Lenefiting 


Use appropriate code ‘etter. Definitions are: 
“A. New. A submittal for the first time for a new 
_ (project. 


B. Renewal. An extension for an additione! funding/ 
budget period for a project having no projected 
completion dete, but for which Federal support 
must be renewed each year. 


Ca Revision. A modification to project natu Pel 


+ e@ete which may result in funding chang 
crease or decrease). 


D. Continuation. An extension for an addit 
* funding/budget period for a project the agency —- 
initisity egreed to fund for e definite number of . 
yeers: ‘ 

E. Augmentation. A requirement for additional 
funds for a project previously awarded funds in 
the samé tunding/budget period. Project nature 
and scope unchanged. . 


Amount requested or to be contributed duri 


‘\ the action is a change in dollar amount of vf nist. 
ing grant (a revision of augmentation), indicate 
only the amount of the change. For decreases en- 


supplemental armounts are included, break yt in 


. remarks, For multiple progrem funding, use tptais 


and show program breakouts In ramarks. Item |defi- 
nitions: 138, amount requested from Federal Gov- 


_ 13¢, ammount from State, if applicant is pot a 
13d, ammount from local government, if applica 
not a local government;“130, amount from any anher 
sources, explain in remarks. 


Self explanatory. 


The district(s) where most of actual work will be 
accomplished. If -city-wide or State-wide, covenng 
several districts, write ‘city-wide’ or “State-wide.” 


Comoiete only for revisions (item 12c), or aug 
ations (item 42e). 


git 


\ 


& ° 
bay i t 
5 ‘ 4 
feaen ; : . ; ‘ fem . : 
.  \h~ |' Approximage date, project expected to begin (usually Existing Federat identification number if this is not 
= eesocioted with estimated date of avalability ef a new request and directly relates to a previous 
funding). . Federal ection. Otherwise write “NA’’, 
- 47, Estimated number of months te complete project Indicate Federal agency to which this request is 
~ after Federal funds areevailable, addressed. Sentence een ones 
‘ 18. Estimated date préapplication application will be ads 
. : submitted to Federal agency if this Project “requires Check appropriate box as to whether Section IV of 
review. if review not required, this form contains remarks ands ee aeenona) remarks 
Pee en ne ee are attached. 
J’ “ APPLICANT PROCEDURES FOR SECTION | a 
hapa wi bays complet Ra 23, 23H, nd 23 clighous ee rout am 2 ust be ty com 
pee: An explanation follows for each item: 
pe i; : ’ , - teem . 5. e 
2%. — List cleeringtouses to which submitted and show = 23b. = Self explanatory. ate 
. in appropriate blocks the status of thair responses. . . ae ‘ 
For more than three clearinghouses, continue in J a 
remarks section, All written comments submitted 23c. Self explenatory. 
by of through clearinghouses must be attached. ; : . 
23a. Name and title of authorized representative of legal Note: Applicant completes only Sections | and Il. Section 
applicant. ; oo4 1 is completed by Federal agencies. 
> 
. FEDERAL AGENCY. PROCEDURES: FOR SECTION Ill : 
an tf epplicant-supplied information (n Sections | and Il needs no updating or adjustment to fit the final: Fedaral , the 
Federal agency wil complete Section ili only. An erpenation fer each item follows; . 
ftem ‘ tem * 
“a department of independent agency having 36. Name and telephone no. of agency person who cen 
: ta m administration responsibility. - ; provide more information regarding this assistance. 
28. Seif explanatory. 36. —s_ Date after which funds will no longer be available. 
2. Primary organizational unit below department level 37. Check appropriate box as to whether Section IV of | 
7 having direct program management | responsibility. me form contains Federal remarks and/or attachment 
. . 2, , ‘Office directly monitoring the progrem. e ae oF SEORIONET eM NE: 
ZR. Use to identity non-award actions where Federal ben hapr pe erpepe ny ipso 
ti pa in Kom SO Is nat appl canie or ate A~95 action has been taken—if same as person 
shown in item 35, write “same’’. If not applicable, , 
29. oe address of i ecumetenne office shown in 's write “NAM, ne a 
. 3 Use to identify award actions where different from Federal Agency Procedures-—special considerations os 
Federal application identifier in item 28. A. Treasury Clrculer 1082 compliance. Federal agency will 
31. Set explanatory. Use remarks. section to amplify assure proper completion of Sections | and lil. if Section | 
where appropriate, . ‘Is being completed by Federal agency, all appiicable items 
32. , nt to be contributed during the first funding/ must be filled in. Addresses of State information Recep- 
tlon Agencies (SCIRA’s) are provided by Treasury Depart: 

‘ budget period by each contributor. Value of In-kind ment to each agency. This form replaces SF 240,. which - 
contributions will be included. If the action is e will no longer be used. ; . 
change in dollar amount of an existing grant (a revi- 
gion or sugmentation), indicate only the amount of ‘B. OMB Circular A-95 compliance. Federal agency will s9- 
change. For decreases, enclose the amount in pa: Sura proper completion of Sections |, if; and (li. This form 
rentheses. IMboth basic: and supplemental amounts " be required for notifying all reviewing clearinghouses of 

_ are Included, breakout in remarks, For multiple pro- mejor actions on all programs reviewed under A-95. 
gram funding, use totals and shaw program break: On Addresses of State and areawide clearinghouses are Pro... 
outs in remarks. (tem definitions: 328, amount . vided by OMB to each agency. Substantive differences © 
awarded by Federal Government; 32b, amount ap- between, applicant's request and/or clearinghouse recom: 

' plicant will contribute; 32c, amount from ‘State, if mendations, and the project as finally awarded will be 
applicant is not a State; 32d, amount from local explained in A-95 notifications to clearinghouses. of 
" government if applicant is not a local government: C. Special note. In moat, but not all States, the A-95 Stite 
32e, amount from any other sources, explain in __ Clearinghouse and the (TC 1082) SCIRA are the same 
ra remarks, é ” office. In such cases, the A-95 cig peice to he State 
‘ cleari will fulfill the TO 1 award notice re, 
32. Date action wes taken dn this request. quirement to the State SCIRA, Ouplicate notification 
oe Dete funda wit become available ‘ose. ‘ehould be avoided,’ 
: . STANDARD FORM 424 PAGE 4 (10-75) 
. _ . =o bos , 
A 2 1 ? 
: y. 
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2 a 
* : ? 
4 . 
. 7 * QEPARTMENT OF H@ALTH, EDUCATION, ANO WELFARE : i 
; OFFICE OF EDUCATION as 
. BUREAU OF STUDENT FINANCIAL ASSISTANCE 5 . f= 
‘ . "WASHINGTON, D.C. 20202 
ja 
fy? b 4 INSTRUCTIONS 
: ‘_» INSTITUTIONAL FISCAL OPERATIONS REPORT/APPLICATION 
Of, »  FOPARTICIPATE IN FEDERAL STUDENT FINANCIAL AID PROGRAMS 


| A.5 


This is a combined fiscal-operations/application form which shall be used by Institutions reporting financial information for the 
Award Period July 1, 1977 through June 30, 1978, ahd/or applying tor federal financial: assistance for the award period July 1, 
1979 through June 30, 1980, under the following programs: . 


a . 


Preqretm. ne ” Catalog of Federe! Domestic Assistence Number 
College Work Study _ 13.463 
Supplemental Educational Opportunity Grants 13.418 
National Direct Student-Loan \ 13.471 


No award may be granted uniess a complated form as applicable to each institution, has been received (Public Law 89-329, as 
amended, 42 U.S.C. 2754-56, College Work-Study Program; Public Law 92-318, 20 U.S.C: 1070b-3, Supplemental Educational 
Opportunity Grants Program; Public Law 92-318, 1087bb-cc, National Direct Student Loan Program). . 


Complete all parts of the form which are applicable to your institution and submit the original and 2 duplicate copies to the address 


x 


INSTRUCTIONS FOR PAGEQNE. = : 


SERIAL NUMBER (csgb). Enter only the last four digits of the document number which identifies allocations issued to your 
institution for operation of these programs under the Division of Program Operations, i.e., an institution withha document number 
2919999 would enter the numerais 9999. This number appears on your institution’s official allocatio 
SEOG, and CWS for the 1978-79 Award Period. Institutions not currently participating: (first-time applica 
Award Period) enter “NEW”. ' ar 


ENTITY NUMBER. Enter. the nine-digit employer identification number assigned by the Internal Revenue Service, and the 


7 


for the. 1979-80 


two-digit suffix assigned by the DHEW Central Registry System. ff ail that is known is the nine-digit IRS employer identification — 


number, enter that in the entity number block. 


LINES 1 - 3. Select the correct code below: 


Line 1. (TYPE) a Line 2, (CONTROL) Line 3. (LEVEL) 

1-University (or graduate/ 1-Public en 1-One year or less. 
professional school) * 2-Private, non 2-Two years 

2-Other 4 year (baccalaureate © | - profit . 3-Three years 
degree-granting only) ; 3-Proprietary 4-Four years : 

3-Two-year ‘ 5-Five years or more . 

4-Area vocational-technical schoo! wo 6-Postbaccalaureate only 

her. . ° 


a» 


NAME AND AQDRESS OF INSTITUTION. Enter the name and address, including Z!P code, seus institution, If yous, 
institution's narvé or address has changed during the year, enter the old name or address in parentheses below the new. 


ne 4. Check appropriate block ae . 


LINES 5 — 10. MAINTENANCE OF LEVEL OF EFFORT: Include in your maintenance calculations institutional 
scholarship and student aid expenditures (including studen employment) given to any student regardtess of whether he is 
needy or not. Also include funds controlled by the ins*itutidg*and awarded as scholarship and dther forms of aid but which. 


derive from outside organizations. Fe 
es 

Expenditures to te included in your maintenance. of leve! figures are as follows: Institutional -grants-in-aid: institutional 
scholafships, inciuding athletic scholarships and State scholarships which aré controlled and administered by she institution; 
institutional waivers of tuiton or fees; institutional student loans; Federally Insured Student Loans if the institution ucts as 
the lender; institutional share of United Student Aid Funds, inc., College Reserve Program; institutional share of nursing and 
health professions financial aid programs; institutional share of NOSLP; institutional share af CWSP (limited to on-campus 
institutional share, unless the institution has provided oft. pus matching share fram its own funds); institutional empioy- 
ment (exciusive of Feceral share of CWSP); student wages from employment contracted: by an institution with a private 


t concern, with a provision that a given number of student jobs (not paid from CWS funds) are in the contract. In the area of 


student employment, all work performed by students for the institution is to be included regardless of whether or not it is 


_ based on financial nved. Count octual cash payments and the fair cash value of payments made in services in return for work - 


performed by students, The only exeption involves special cases where urusual circumstances cause a temporary omploy- 


4 


from maintenance of effort computations must be obtained from yaur Regional Office. we 


mant situation which is completely unrélated to the normal work program, Permission to exciude any employment payments 
A ; « F 


ee © 


letter(s) for NOSL, .. 


" . shown on page | of the form by October 16,1978. a ; : cas 


‘ 


The following sources of aid cannot be used in computiog the institutional maintenance of, level: State “scholarships which are 
Not sdministered and controlled by the institution; scholarships, grants, or gifts which. are not administered and controlled by 

_ the institution and are given directly to students by groups or organizations qutside the institution; loans from outside 
sources which are not subject to control by the institution; deferrals of tuition payments, etc., which are not actually toans. 

- but merely bookkeeping arrangements not involving a loan note or loan repayment; Basic Educational Opportunity Grants; 
Supplemental Educational Opportunity Grants; Cuban Loans; Federally insured Student Loans unless the institution is the 
lender; student employment not managed and controllag by the institution; income from jobs financed by the Federal 
government through research under a Federel grant; Federal share of NOSLP; Federal share of CWSP; Federal share of nursing 
and health professions financial aid programs; Social Security Benefits: pdyments under the G! Bill; benefits to war orphans; 


vocational rehabilitation payments; ROTC and NROTC Scholarships; specialized Programs of various Federal agencies, ¢. 9. ; 


BIA, LEAA, etc. 


LINE 5. institutions which paiideatae in CWSP and/or SEOGP in the 12 months ending June 30, 1978 and failed ta maintain the 
previously established average must explain the-reason for the f failure in an ace et z 


LINES.6 — 10. Establishing the Average: ‘ . 
Institutions in existence in the three years indicated on the form (lines 6 cuik 8) must divide the total (line 9) by 3 to" 
determine the average (line 10} whether an entry is present in al! three years or not.: 


Institutions not in existence during 1 or more of the years enter “not in existence” for the appropriate year(s). Divide the 
total (line 9) by “1 or “2” as eppropriste to determine the average. : 


© 
. 


LINES 11 a 16. MAINTENANCE OF LEVEL OF EFFORT-— Job’ LOCATION AND DEVELOPMENT PROGRAM. > 
. The Education Amendments of 1976 included a requirement thet an institution will continue to spend in its own job location 


. and ‘development programs, from sources other than Federal GWS funds, not less than the average expenditures per year made 


. during the most recent three fiscal years for this purpose. IMPORTANT — Complete only if your institution used a portion of ° 


the CWS funds authorized for the 1977-78 Award Period to establish or exbend 8 job location and development prowem 


during this period. é : , 


Establish a 3-year average by entering the emount expended fer locating ed developing jobs for students by your institution 
for the years indicated (lines 11-13) and divide the total {line 14) by three. However, if your institution did not operate a job 
: location and development Program during any or all of the 3 base years, enter n/a in the lines for those years. If appropriate, 
' divide the total (line 14) by 1 or 2, depending on the number of base years your institution has operated a job location and . 
development program, and enter the result on line 15. Enter in line 16'the amount of funds expended by your institution to 


. Operate @ job location and development program for the twelve months beginning July 1, 1977 and ending June 30, 1978. 


NOTE: Your entry in line 16 must Be equal to or greater then your éntry in line 15. 


LINE 17. Check if your institution did not participate j in any of the + campuetiiaed programs during: the Awerd Period July 1, 1977 
tough June 30, 1978. 


LINE 18, The Division of Institutional Devsiooment Bureau of Higher end Continuing Education, U.S. Office of Education, 


Washington, 0.C, 20202. designates “developing institutions.” Pigase call (area code 202, telephions 245-2418) of write that 
office if you wish to be designated a “developing institution.” 


Eligible “developing institutions” witl receive further: information trom this ottice at alater date. 
LINE 19. Further information will he sent to igi institutions ata leter date. i 


LINES 18 and 19. Waivers we epplicable only to student compensation in excess of: ~ . 


(1) ‘College Work-Study wages paid July 1. 1976 through June 30, 1977, or 


(27. An emount specitisg by the Commissioner for ‘institutions which did not: participate a the College Work- Study 
Progrem from July 1; 


1976, through June 30, 1977. 


ei 


y 


. GENERAL INSTRUCTIONS. Yoy shuuld scape Part I only after 


completing Parts Il, Ul, and LV, as appropriste, because afl stutisticul 
and fiscal data in Part | must agree with the appropriate inesen in Parts 
Md ‘UL, and IV, wherever indicated in these igstructions, ; 
We suggest that you retain the instruction sheets for all parta of the 
* fecal portion of this form and file them with your copy in order to 
 Sactlitace later reference or correction, if necessary. 

‘ENTER ALL AMOUNTS IN ALL PARTS OF THIS REPORT IN 
WHOLE DOLLARS, (For Example, $10,542 (NOT: ial or 
$10,342.00). 


SERIAL NUMBER (cogp). Enter ‘only the last four digits oft the docu-. 


ment number which identities yilocations issued to your institution for 
operation of these programs. See instructions (or page |. : 


Nome of the institution. See instructions for page 1. 
SECTION A — NUMBER OF NDSL, SEOG. AND CWS RECIPIENTS 


_ IN THERE PROGRAMS OURING THE 1977-78 AWARD PERIOD ay 
RACIAL! HNIC DISTRIBUTION 


Report the number of NDSL recipients, SEOG recipients, and CWS 
ceciplents during the 1977-73 Award Period according to racial/ethnic 


distribution. during this period. All recipients must be U.S. citizens ur. 


admitted for permanent residence in the United States. 


‘The unduplicated number of students is the sum of all students receiv 
ing aid from one of more of the three programs. In comp@ting that 
figure, each recipient’ is counted only ONCE, even If he accninen assis 
. tance from more than_ one. of the programs. 


The term “Black” Includes fersons having origins in any of the black 
1 racial groups of Africa. (EXCEPT THOSE OF HISPANIC ORIGIN) 


The term “American Indian or Alaskan Native” includes Persons: having 


origins in any of the original peoples of North America. 


The term “Asian of Pacific Islander” includes. persons having origins in 
any of. the orginal peoples of tite Far East, Southeust Asia. or the 
Pacific Isdands. This area includes, for exdmpie, China, + Hagan, Korca, 
- the Phillivine Islands and Samoa. ; 


The term “Hispanic” includes persons of Mexican, Puerto Rican, 
Cuban, Cantral or South American, or other Spanish culture or orgin, 
tegardiess of race. 


The term “White"\includes persons having origins in any of the original 
peopies of Europe. North Africa, the Middle East, or the Indian sub- 
continent. 


we: 


“° 


ee INSTRUCTIONS FOR PART | — GENERAL SECTION OF FORM 646 PAGES 2 AND 3_ : 


’ ts . \ 


In every column of Section A, line 6 is the sum of lines 1 thrqugh 5. 
However, column a is an undupiicated total and is puatetare os 
tess than the sum of b, ¢, and d. 


The entrits in-line 6 of tia: section must agree with the appropriates 
entries in Section € of this part as follows: 


Columa B equats line 1, NDSL recipients 
‘Column C equals lines” ¢ and $, SEOG recipients (both 1 Y and CY) 
Column D equais line 7, CWS PCIE: 


‘ . 
s 


SECTION B — GISTRIBUTION OF AID RECIPIENTS BY $x ae 


“ING THE 1977.78 AWARO PERIOD ‘ 


Report the auitber of NDSL recipients, SEOG recipients and CWS. 
rectpients, and the namber of unduplicated recipients, by 9X, 


4% 


“The totals in A8-3 of Section: B ivust ‘agree with the Brresponding ; 


entries in Section A line 6. % 
The entries in column a are usiblleiNei ia: and are therefore 
protabyy less than the sum of columns b, c, and d. 


“ 


SECTION C — NUMBERS OF AID RECIPIENTS AND AMOUNTS 
sre BY INCOME CATEGORY FOR UNDERGRADUATE DE. 
PENOENT STUDENTS OR BY UNOERGRAOUATE INDEPENDENT 


OR GRADUATE STATUS OURING THE 1077 78 AWARD PERIOD 


This tion shows the distribution of aid recipients and the amounts 
spent during the 1977-78 Award Period by gross familly income level 
for undergraduate dependent students and. by undergraduate inde- 
pendent or graduate level. (All graduare students, both “dependent and 


| independent, should be entered only in colurtm 1.) PLEASE NOTE 


THAT THE GROSS FAMILY INCOME LEVELS HAVE BEEN 
EXTENDED. ‘IF ‘NECESSARY, ESTIMATE THE ENTRIES ABOVE 
THE $12,000 GROSS FAMILY INCOME CATEGORY AND PLACE A 
CHECK-MARK IN THE BOX PROVIDED. 


In lines 1, 2, 7,8, 9, and 10, column’a is the sum of columns b through 
i, 
In lines 3,4, 5, and6, column a fs the columns b through h. 


Line 9, column a, equals part 1, section A, line 6, column A. YQ 
, . 


aD - 


"YOU SHOULD THOROUGHLY READ THESE | 


7 4 Report the total amount actually tent and paid to borrowers plus 


= 38 


; EN INSTRUCTIONS FOR PART Il — NATIONAL OIRECE STUDENT LOAN PROGRAM, OE FORM 646, PAGE 4 


TRUCTIONS ac. 
' FORE BEGINNING TO COMPLETE THIS FORM, 


ALL AMOUNTS SHOULD BE IN WHOLE DOLLARS ONLY. FOR 


‘ RAMELE $40,342 (NOT $10.$42.36 or $10,542.00) a) 


SECTION A — FISCAL-REPORT Ag ofr JUNE 30, 1978 


“Nowe. that this gration of Part 11 is offs cumulative basis. A source of 
* helpful woreda would be the 1977 NACUBO Manual, Accounting 
mie and Reporting by Coileges and Universities for Federal- 


, 


. Lareach line item count ea borrower only’ one time. 


. 'NDSLP Account Number: 

\. Report the cash balance on hand asof June 30, 1978 (total cath 
on hand end in depositdry), This account may never reflect a credit 
balance which would indicate an overex penditure of the loan Fund. 


2. Enter the amount representing any portien of your allocation for 
the 1977-78 Award Period that was ‘requested front disbursing 
agent as of June 30, 1978, but not actually deposited into thé Fund as 
. of that date. 


3. Enter the amount of the Institutional Capital Contribution cor- 
responding to your entry in line 2, that will be required to maintain the 
cumulative 9:1 matching ratio. Normally, the tequired ‘institutional 
contribution is computed by dividing the entry iat line: 2 by 9. 


amounts assessed for late charges and added to principal (cumukitive) 
through June 30, 1978. Indicate the number of borrowers invoived. 


$. Report the cumulative iosn principal amotint coflected through 
June 30, 1978. Include late charges collected ohly if added to the 
 peancipsl. Indicate the number of bortowers who have made payments. 


J.1 Vhis line is included only to enable you to pian for future 
“reporting requirements. There wiil be no ontry in this line for the 
Award Biriod ending June 30. 1978. * 


NN 


6. Repert the amount of loan, principal canaalted on loene mada 


4 


9. Report all loan principal cancelled “because of “mba for 


which official authorization from the Otfice of Education isin file | 


with the institution, and the number of borrowets involved. 


10. Report.the total amount of principal, canocslied as the result of 
ot . for which there is on file with’ ‘the institution an official 
py of the legal discharge in bankruptcy, and the sumber of borrowers 

: iiboeed: 


11. Enter here any other loan principal written off for other 


:  peasons, exclusive of those reported on lines 6 through 10. A detailed: 


explanation of any such items charged ‘must be attached to this report, 
Indicate the number of borrowers involved, 


12. ‘Report the ‘sum of the total Bederal capital contributions 
actually deposited into the Fund since the inception of the program 
‘through June 30, 1978, plua any portion of your allocation for the 
1977-78 Award Period that‘was requested from our disbursing agent 
but not actually received as of June 30, 1978, as reported in Une 2. 


13, Repott the cumulative amount (Federal share) repaid to the 
Federal Government as distributions of Fund capital through June 30; 
1978. If your institution is presently in the process of liquidating the 
-Loan Fund, a check for the Federal portion of the amount shown in 
the Cash on Hand and in Depository account aa of June 30, 1978 
should: be made payableto the U.S. Office of Education and submitted 
along with Your sport. " ; 


Do not include (a) repayments made on loans from the Federal 
Government for institutional matching funds or (b) any withdrawals for 
administrative expenses. 


14. Report the sum of the total institutional capital coptributions 
sactually deposited into the Fund since the inception of the program 
through June 30, 1978, pius-the institutional funds that will be re- 
quued to match any Federal-amount requested but not yet received as 
of Sung: 30. 1978. (the amoute required to match your entry-in line 2). 


. The amount entered in line lar must be of ais one-ninth of the amount 


entored in line 12. 


11S. Report the cumulative amount rapaid to the ingtitution aa dis- 
tributiona of Fund capital through June 30, 1978. Do not include 
withdrawals authorized for administrative expenses, or reimbursements 
for teacher/military cancellations. 


16, Report the total amount of interest carnéd on Idans throygh 


. 


Ae prior ta Juty 1, 1972, and the number of borrowers involved. Line 6, June 30, 1978.. This includes interest, collected as well as intcrest which 
- column d, is the sum of lines 6.1, 6.2, and 6.3, column a. Line 6, was prevented from accruing because of cancellations of loan principal.- 
cohimn b, is an unduplicated count of the number of borrowers and is 17. Report the totai income from other source’, This includes cok ‘ 
oo probabiy less than the sum of lines 6.1, 6.2. and 6.3. column lection of late charges not inchided in line 5. 
. : , 18. Report the cumulative ainount paid to the institution by. the 
' 6.1 Report onty the joan principal cancelled for teaching service at Office of Edusation as a rcimbursomént of principal-and inicrest cance!- 
. the 10 percent'rate and the number of borrowers involved. led on loans made July 1, 1972, and after. Such amount must be 
6.2 Report onty the loan principal cancelled for teaching service at deposited into your institution’s NDSL Fund and inctuded in your loan 
5 the !5 percent rate and the number of borrowers involved. ‘activity. . 
“63 Report the amount cancelled for cligible military service and 19. Report the total amount from the general ledger contro!’ 
the: number of borrowers invoived. Cancellation is granted at the account. This shouks equal the total amounts rapocess on-lines 19.1, 
rate of 12 1/2% per year on foans made during the period April 14, 19.2, and 19.3. 
1970-June 30. 1972, for each complete year ot service. boxinning _ 19.1. Report oniy seksi institutionsi Wteatna costs arising in con- 
after June 30, 1970, as a member of the Armed Forces of the nection with collection of principal and interest duc and only the 
United Sta . a amount in exocss of uny such costs paid by the borrowers. Indicate 
7. Report the amgunt of loan principal cancelled on loans made the number of|borrowers involved. - 
duty 1, 1972, and after and the number of borrowers involved. Line 7, 19.2 Report the amount withdrawn from the Fund as payment in 
column d, is the sum cf lines 7.1, 7.2, 7.3. and 7.4. column 3. Line 7. licu of reimbursoqunt for ad ministrative expenses. 
ag hone eater ines te ats Rage lg ta 19.3 Report actual altowable collection costs, distinct from 
1 pipiens ieenayt Sakis ae. 1972. mont umounts reported as “admunistrative cxpenses.” 
be reported under secount number 6 above. 20-26. Report the cost of the amounts of principal and intoress 
a cancelled for the rcasons indicated. 
1 Report ‘enty the foun principal cancelled for teaching service at ' 
. . 1S percent rate and the nuniber of burrowers involved. woe ia peter inthe Hine i Award fariod ending 
Report onty the toan principal cuncetled for teaching wevicw at 
the 20 percent rate und (he number of borrowers involved. mers at mtiees, aa as: Meas ated xe a”. i ; 
~ 7.3 Report onty the loan principal cancelled for teaching service at Sa é 1 
. TOTALS: Line 28, colungh c, is the sum of ull other entries in 
the 30 percent rate and the number of borrowets involved. colum# c. Line 28. column d. is fhe sumof aff other entries in column 
7.4 Raport the principal amount cancelled for clauble mitttary serv. d. Line 28, column c, must equat tie 28, column d. 
] for arid the numbcr of bortowers ievolved. Cancellation is granted at ; ; ae 
the rate of 12 1/27. per year on knins made on or alter July 1, 1972, wa 
for euch year of wrvice us a member of the Armed ores of the 
United Stites thue qualities fue special puy under Section 310 of SECTION B ~ FUND Pa aA (Annual) FOR THE PERIOD JULY 
Tithe 37, Uniied States Code, us un urca of hostitity.: t, 1977-~JUNE 30, 1978 . 
. 8. Report the principal aneount cancelled becuuw of death, for ‘hh Report” Ihe entire anoint uf the new Feder! capital contri 
'§ which an offical documentation ul death is on lily ul the tnntitution, bullun authorized fur the 1977-78 Award Periud. This untry isthe - 
and the number uf burruwers Involved. : amount shown un tite ulfivial ullucation ketler, 
ra) . ‘ 1 i 
ERIC © , ns 
A.8 6 


NATIONAL DIRECT STUDENT LOAN PROGRAM, OE FORM 646, PQGES 5,9, and? 


ey (Continued) ; ; i . ’ ak 


ft 


INSTRUCTIONS FOR PARTI! — 


bg ' . * ~ = a * + * * " . 
2. Report the, amount deposited into the Fund as a new Federal Line 2. Report the number of borrowers (and amounts) whom N 
Capital Contribution during the 1977-78 Award Period. This entry isa loans are fully retired, either through icash repayment or through 
_ gomputed amount which should include any portion of your uGthoriza- any combination df cash repayment and any type ot cancellation. ' 
“tity for the, 1977998 Award Period that was requested trom our dis- Line 3. There will be no entries in this line for the Award Pe 
‘Dursing agent as of June 30, 1978, even if that amount was received ending June 30, 1978. {t has been included to enable you to Pp » 
efter June 30,1978. for future reporting requirements. : 
" "3, Show percent of authorized few Federal Capital Contribution ..Line 4, Columns a and ¢ must-equal the sum of the entries in | , 
deposited or requested by June 30, 1978 (Line 2 dividdd by line 1 4.1 through 4.4. columns a and ¢. In lines 4.1 through 4.3 report the | * 


thes 100.) ; 


, 4 Report the amount of your authorized new Federal CapitatCon- 
tribution which was not. requested from tho DHEW Federal Assytance 
Financing System as of June 30. 1978 This entry is obtained by sub- 
tracting line 2 from.tine 1. {n due course an amount equal to any 

e, dnexpended authorization in line’4 will be deducted trom your grantee 
acoount at the OHEW Federal Assistance Financing Systeme 


$. Report thé amount received in Septomber, 1978, from the Office 
of Education as reimbursement for pritcipal and interest cancelled on 
direct loans made on July 1, 1972, and after, computed on the basis of 
the information in your cumulative tiscal/operations report for the 
period ending June 30, 1977. 


6. Report the total funds advanced to students. as loans during the 

1977-78 Award Period, Loans to students must be made from the nan 

agiund eatablished in accordance with Sections 144.8 and 144.32(d) (1) 
of the tnterim regutations published November 24, 1976, 


7. Report the amount withdrawn from the' Fund as 2 payment in 
lieu of reimbursement for administrative expenses during the 1977-78 
Award Period. Generally, your entry in line 7 May not exceed 4% of | 


nuniber of borrowers (and amaurtts) not in repayment status by 
reason of at least half-time student status at an ellgible institution or 
gract periud. In line 4.4, mport the number of borrowers receiving 
deferment of payments of principal because of miktary service, 
Peace Corps, Vista hardship, teaching service or deferment pending 
approval of s disability request. In column g, report the amount of 

* principal deferred. Line 1, column g, and line 4.4, column g, should 
be equal. : ‘ 


Line 5. Report the total number of borrowers /and amountsyy who + 
are making loan repayments on schedule as of June 30, 1978. 


Lines 6.4-6.8. Report the total number of borrowers (and amounts) . 

whose accounts are either pest due or in default as of June 30, 

1978. “In Default” means that (1) the borrower failed to make an 

installment payment when due, and (2) such failure persisted and 

was not cured either by payment or other appropriate arrangements 

for 120 days in the case of loans repayable in monthly installments, 

or for 180 days in the case of toans repayuble in less frequent . > 
installments, Count each borrower only ONCE in the appropriate 

category by the OLOEST past due payment. | |} 


your entry in line 6. However, your ontry in line 7 may exeeed 4% of Line 6.7. is the sum of lines 6.1 and 6.2 in columns a, b,c. e,end f e 
‘line 6, when the maximum administrative ¢Xpenses allowable (or pre- Line 6,8. is the Yum of lines 6.3 through 6.6, in columns a, b, c, @, . 
vious years were not withdrawn in those years and have’ been with- ; and f, a ES Was ; ” 

--. Sawn in the 1977-78. Award Periods — 0 -- m oe nem ; * Line 1, column a, is the sum of lines 2, 4; 5, 6,7, and 6.8 . column “ 
SECTION C — CUMULATIVE REPAYMENT INFORMATION aS OF a m : 
JUNE QD, 1978. | . Line 1. column b, equais line 1, column c, plus line 1, column e, 
This section is an analysis of the repayment status as of June 39.1978, }, ° Line 1, column. is the sum of lines 4, 5, 6.7 and 6.8, column e. \ 
of all past and current National Defense Student Loan and National Lind 1, column gs equais line 4:4, column g : 
Direct Student Loan borrowers at your institution. Report the actual ; ; A _ 
Aumber of borrowers, not the numbers of louns made. Each borrower The following entries in Part‘ 11, Section C, shoul! agree with entries in 
should be represented in one and only one line of lines 2 through 6,8, Part II, Section A: . . 


(1) Suction C, line 1, column Nuk Section A, line 4, column b. 

* (2) Section C, line 1. column b, equals Section A, line 4. column c. 
(3) Section C, tine 1, column.c, equals Section A, sum of lines 5, 6, ° 
+ 7, 8,9. 10, and I1.columnd.- oe 


SECTION D — COLLECTION ACTIVITIES AS OF JUNE 30, 1978 


Section D collects various types of information on the cuilection activi: 
ties of your ‘loan program. Each of lines 4 through 9, considered 
SEPARATELY. contains an unduplicated number of borrowers, but a 
horrower may be entered in more than one line in Section D. (Addi. 
ttonaily alt borrowers presented in Section D. have been included in 
Section C.) ’ . 


Lines 1.3, Seif-explanatory. . ‘ 


Line 4, Report the unduplicated total number of delinquent bor- 
towers and the total principal amount past due which is currently . 
essta@ned as of June 30, 1978 to the agency indicated in line 3. 
Include the total principal umount outstanding for a loan only if (e) 
the, total amount outstanding has been declared due and collectible 
vas a result of the delinquency and (b) the institution has turned over 
the entire amount to the collection ncy.- 


' Line &. Report the number of borrowers invoived'and the principal 
Plus interest collected for your institution during she 1977-78 
. Award Period only by the collection agency indicated in line 3. 


Line 6. Report the amount paid to the collection uponcy asitsfee, | 
for any amount of principal und interest vollvcted during the Award 


Nore that ef borrowers who are nor in repayment status a3 of fune 30, 
1978, should be listed in tines 4.1 through 4.4, This includes those 
borrowers who (2) were*in Past duo status on previous loans but who 
ohave resumed student etatus on at least a half-time ‘basis and. (b) are in 
deferred satus because of extraordinary circumstances such as hardship 
and/or disability. No loan ‘currently in. any caterory of deferment 
should be considered delinquent even if uverdue before the beginning 
Pad the deferment period,» : 


Eacn of the following instructions applies to thase lines of Section C 
that are hot shaded out: Enter in column a the actual unduplicated 
number of borrowers’ in that status as of June 30. 1978. Enter in ° 
column b the total pgincipal amount advanced to those borrowers, 
molding any’ late chary ded. to the principal, Enter in column c the 
-total principal‘amounri¢pand by those borrowers, vither as actual cash 
repayment of as princifel amounts cancelled by those borrowers fur 
whatever reéson /teach#iy service, military service. death, bankruptey 
OF permanent and total disability), Column d is included to enable you 
to plan for Future reporting requirements. There will be no entry in 
column dior the corrosponding columns in line 3 for thé Award Period 
ending June 30, 1978. Enter in column © the total principal amount 
outstanding for thow borrowers finchuling borrowers whose loans have 
been i Uefault two Years or more.) a 


Enter in column t the total principal amount past due and in default fot 
thow borrowers, Include only the Principm amount that should have 
been repaid. but has not been repaid. asof June 30, 1978 according to 


each student's repayment whedule, Do not include th: Sire pt Period shown on line $. ’ 
t . even if the been dech 
aod comribN wsceel Sf lnc ieee ee Cua Line 7. Report the total*number of borrowers and the total‘ioan 
principul- outstanding for borfowers against whom you have fegal + e 


amount in deferred status (defined as the principal amount that would 

have been repakl bythe horrewer ay of June 30,1978, acvardine to the 
‘ repayment schedule, if the account had not heen in deferred status! for 
* borrowers who are in deferred status as of June 30. (978. 


Nore that ull amounts entered in column for in column RP alo 
meluded in the amount entered in column ¢. Coluoin tos eyful to or 
exe than column in ewry line (lets innearty aif exes), and colunin gt is 
alw equal ty or les tun colunine less in ncarly all cater), 


Une 1. Report the total unduplicated number of tirenwers fand ’ { 
amowms] since the inception of the foun program at your inayducian Line 10, Remarks. Use this space fo éxplein your entries in lines 2 
through June’), (978, — { : : ; 


and 3, if necessary. : 


40 - - “~ - 


action currently in process, 


Line &. Report the total number of borrowers and the total fuen 
Principal outstanding for bofrowers whoe current address in un+ 
knuwet und with who you have just contact, 


Line 9. Report the number of borrowers who made repay ments and 
the amount of principal und interest collected during thw 1977-78 
Award Poriud which was deposited into the Loan Fund and made 
evailable fur relonding. 7 


oe, 4 7 ft PY . 
2 ae: @ : yy ' 
‘ i - . 4 . 
a : a : ,* 
é ‘- a 
* + JNSTRUCTIONS FOR PART II! ~ SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANTS PROGRAM, 
? - OE FORM 646, PAGE 8 . 
i ~ t « 1% | 7 3. | ; a : 


Before FILLING OUT THIS PART, YOU SHOULD HAVE AVAIL- 


\ ABLE, FOR .REFERENCE. A COPY OF YOUR INSTITUTION'S. 
: ALLOCATION LETTER(S) FOR THE PERIOD. JULY.1, 1977 
THROUGH JUNE 30, 1978. : : 


ALL AMOUNTS SHOULD BE IN-WHOLE DOLLARS ONLY. FOR 
EXAMPLE, $10542 (NOT $10,542.36 or $10,542.00). 


GENERAL INSTRUCTIONS CONCERNING THE TRANSFER OF 
" FUNDS BETWEEN THE SEOG AND CWS PROGRAMS 


The Education Amendments of 1972 included a provision that an in- 

stitution participating in both the SEOG and CWS Programs in any 

Award Period‘ may transfer up to 10% of its authorization for the 

Award Period from one program, to the other program, for use for the 

same purposes a3 its authorization for the-second program. According- 

r ly, any institutign parthipating in both programs may transfer trom 
One program to the other an amount not /greater than 10% of the 

HIGHEST official wuthorization tor the Award Pericti as shown on the 

« official allocation letters received ftom the Office of Education.. The 
‘ tranefer authority in tha SEOG Program 1s related to the sum of your. 

institution's initial year and continuing year allocations, agg the 

amount 10 trinsferted may come from your initial year allocatioh or 

your continuing year allocation or both, in any combination of 

amounts. Similarly san amount equal to up to 10% of the Federal 

a allocation indicatgt:on your CWS Program allocation letter may be 
Neo ! 

allocation or dividgtl: 


tween the two, in any combination of amounts. 


of t J 
In reporting any trgaafers fram SEOG to CWS, or vice versa, reflect 
, only the yeat-end stafus of the amounts transferred. For purposes of 
this report, do not gohsider any funds as having bwen wansferred unless 
they were ultimataly.apent in the program (SEOG -1Y, SEOG - CY. or 
ae CWS) to which they, were transferred. In other words, any amount 
‘ which was transferred and not spent should be rgtumed to thé original 


°., 


program before closing your books. ; 
NOTE: Ih reporting SEOG and CWS expenditures to the DHEW 
Federal: Assistance -Kinancing System. you should report any funds 
transferred from on@ program to {he other as an expenditure under the 
Ngcuitient number FROM which funds were transtetred. 
"Lies 1.10, EXPENDITURE SUMMARY FOR THE 1977-78 AWARO 

“PERIOD a ; >. 


~~. You will note that the fiscal control en:ries in column a pertain o 

your initisi year allocation, and entries in column b pertain only to 
_ your continuing year allocation, Compéste column c oniy where not 
thaded. : . . 


Line 1. Enter“in ling 1 the original SEOG authorization for your: 
imetitution, as showri Sn your first allocation Ietter for the period July 
. 1977 - June 30, 1978," 

2. Enter any supplemental awards in line 2.1 or rewase of 

line 2.2 for which you roveivyt an uilocation adjustment fatter. 
3 your SEOG authorization as shown on your 
letter for the period July 1, 1977 - Juno 30, 
" al either line | plus jine 2.1 Yaspplemental 
wel} or line | m ii 2.2 (release of funds), 


€ > Line 4. Enter the amoynt transferted from your CWS authorization 
fot the 1977-78 Award Period and spont in SEOG in initial year. 

column a, and/or continuing ycar. column 6. Your entry in line 4, 

: ‘column c, should cyual the sum of linc 4, culumn 4 plus colunn b, und 

? “may not exceed 10% of your HIGHEST CWS ‘authorization for the 


1977-78 Award Period. . 
Your entry in line 4, column ¢, miust equal your entry in line 10 of Part 
TV of this report. a ° 
- : a F 
y Lad 2 ere, 
. i 
i) > 


. transferred into_sither. your iitial year or your continuing year. |. 


as SEOG initial year awards to students in column a, and as continuing 
yeur awards in column b. Enter the tatal amount spent for initial year 
and continuing year awards in column c. ; a 


payment in, lieu. of reimbursement for administrative expenses. The 
tow! amount withdrawn, column c, may not exceed. 4% of the sum 


students during the 1977-78 Award Period (line 5, column c times 4%). 
The total amount: withdrawn may be distributed berwéen columns a 
and b so long 28 you do not exceed your initial year or continuing year 
fina) authorization. The total amount withdrawn for adminisuative 
expenses in the NDSL, SEOG, and CWS Programs may not exceed 
$325 000 for any Award Period, 


Line 7. Enter the amount of your SEOG authorization that was 
transferred to and spent in CWS during the 1977-78 Award Period. 


SEOG authorization-for the 1977-78’ Award Period, 


Your entry in line 7, column e,. must equal your entry in line 4 of Part 
IV of this report. ee ee : : 


Line @. The entry for line 8 is 
line-4 from the sum of the entries in lines 5,6. and 7..- - 


* Line 9. Unexpended.SEOG authorization. Enter_in:line 2 the dif- 
ference obtained by subtracting total expenditures (line 8) trom the 
finai adjusted authorization /line 3). The entries in linc 9 may NOF be 
negative amounts. In due course amounts equal to any unexpended 
authorizations in line 9 will be deducted from your grantee account at 
the DHEW Federal Assistance Financing System. , 


\ 


a 


s 


sauthorization which was expended during the 1977-78 Award Period in 
initial year and in continuing year. This percentage ‘is derived by divid- 
ing line 8 by line % and multiplying the quotient by 100. NOTE: Your 
expenditure percentage rate CANNOT exceed 100 percent of your final 
authorization-for the 1977-78 Award Period. 


Line 11. Enter in line 1! any interest earned by SEOG funds during 
the 1977-78 Award Period. Under present payment procedures it is 
unlikely that an institution will have sufficient cxcess funds on hand to 
warrant plucing them in ar-interest-bearing account. However, if such 
interest should be earned, it myst be forwarded promptly to the 
-Campus and State Grants Branch for disposition, in a check ‘niade pay- 
able to the U.S. Office of Education. ae 


. Line 12, Enter the amounts disbursed as cligible matching funds to 
SEOG recipients (which may differ from the amounts originully award- 
ed). (1) Include all eligible matching assistance disbursed to each SEOG 
recipient, even though the total matching -assistance may exceed the 


ing” for some recipients. remember that each SEOG recipient's awayd 
must be properly matched. (3)‘Include both the Federal and the dn- 


under the NDSL and CWS Programs. (4) The ‘tota} 


Line 12. REMARKS ; 


’ actually expended for both initial year and continuing year awards to: 


obtained by subtracting the entry in 


amount of SEOG awarded. (2) Although you may report “overmatch: ° 


stitutidnal share of the amounts borrowed or eartigd by the student, 


Line & Enter the amount spent during the 1977-78 Award Period - 


ve & Enter the amounts withdrawn by your institution, if any, as 


Your entry in line’7, column c, should equal the sum of line 7, column - 
a plua column b, and may not exceed [0% of your HIGHEST total . 


3¢ 


Line 10. The entry in line 10 is the percent of your final adjusted . 


’ gt entered in 
line 12 must be equal to or greater than line Sc, | ie : 


A 


ye 7 INSTRUCTIONS FOR PART IV — COLLEGE WORK. sTuby PROGRAM, O€ FORM 646, PAGE ry 


SECTION A AMOUNT SPENT IN THE AWARD PERIOD JULY 1, 
1977 THROUGH one 40, 1978 wa e 


“ BEFORE FILLING OUT THIS PART. YOU SHOULD HAVE aVatL. 
ABLE, FOX REFERENCE, A COPY OF YOUR INSTITUTION'S 
Eee LETTER(S) FOR JHE PERIOD JULY 1, 

UGH JUNE 30, 1978 - 


; ALL ‘AMOUNTS SHOULD BE IN WHOLE DOLLARS ONLY. FOR | 
= EXAMPLE, $10,542 NOT $10,542.36 or $10,542.00). - 


_ Institution participating in the College Work-Study Program under 
"which the Institution may us in any Award Period not more than 10 
to establish or expand a program tor the-prupose of locating and, devel. 


.» students currently enrolled at that instiution, | 


CWS funds used toe . éxpand a job: Socation an development’ 


a i] 
fae the TOTAL, Federal funds expended 
Oparior-efid the sum reported to the DHEW Fedvr- 


ee the SEOG and CWS, Programs in Paty Ill of this report. 
me” : - Lines, 1 through 12. Enter earings in the. period when the student 


“was employed in the-tast: ddys of June 1977 ang received his check in 
« July 1977; the compensation earned in June 1977 should. have been . 
: wed as an accrual /payadle) to June 1977 and would NOT be in-, 


meat during the award period July 1. 1977-June 30, 1978 plus any 
. aceeels fpayadles) for June 1978 should be entered. here. : 


‘une 1, Enter your CWS authorization for the award petiod July P, 
1977-Jyne 30, 1978. The correct entry tor line 1 1s the amount ef 
, urtds authorized as shown on your institution's original award letter, 


Line 2.1, Enter in this'line any wupplemental aware for which vou 
received an allocation adjustment letter, “gg 


Live 2.2. No entry should be made in this bed for the Award: Period 
July 1, 1977 uch, 30, 1978, ¢ . 


3 Line 3. ‘Entér your CWS sithortiatiow as shown on your-most'te- 
‘cant allocation letter for the-period-July 1, 1977-June 30, 1978, Line 3 


mental award for the period Juiy 1, 1977 June 30, 08. 


Line 4, Enter the arhount ced from your SEOG apthoriza- 
don spd spent in CWS during the 1997-78 Awaed 
ltse 4 MAY NOT exceed 105 of your highest SEOG authorization for 
the 1977-78 Award Period. Your ontry in tine 4 MUST equal yom 
entry m line 7, column c of Part IIL of this report, ' ; 


one @. Enter the amount of CWS Cunds usod to establish of expand 
« & job location and devwlopment Program tram your authorization for 
_ the 1977-78 Award Porfod, : 
‘ ane 
Lune - @. Total Earned Compensation. Entor the, yross amount of 
weges earned by students (Federal plug institutional shares} in both 
on-campus. and off-campus comply munt. 
Line 7. lustitutional Suive, The imetitucional share should, be at 
‘lace 20 percent of the total curnyd commponsation entered in fine 6, 
ng “ whethes conibuted by the Inetitution ite! or by an off-campus 
“agency, unless a partis! wuicer of your institutional shure has been 
“approvpil and your ins\eution Ucenated use “developing inaitution of 
higher education” in avediluney with Section 175.2. Cer Dee ot the 


: ms hs dhufont compensitin tad Keen pail tv ‘kind (Re. titi 
waqiver, rove gid hoard, ete.) alld ty cud vel, : . 


ERY 


| FuirToxt Provided by ERIC IY 
— 


from your o 
al Assigtance System under the uppropriate document num- 
ay;,,bee which Bur authorization tor the 1977-78 Award Poriod. 
Yin me eg . ‘ 
a . 7 See also the Gertéral - Instructions concerning the transfer of funds 


worked, and not according to the date of Wstursement: eg... if a ctudent - 


cluded on this report. Thé sum of the amounts disbumed tor empioy- 


* MUBT equal litte 1. plys line 2.1. If your institution received a supple: 


*Puriod: Your-entry ‘in ° 


* propomd rupulutions putlisied September 24. 1977. 1f the institutional. 


L715, GENERAL INSTRUCTIONS CONCERNING cWs FUNDS USED IN |. 
ESTABLISHING OR EXPANDING A JOB LOCATION AND DEVEL. |}. 
OPMENT PROGRAM - : . 
“ileus. 1 Seetion 447(a¥ of the Education Amendnienis of 1976 authorized the 


Commissioner of Education to anter into an agreement with an eligible + 


percent of $15,000 of its fina} official authorization, whichever is less, 
oping jobs which afc suitable to the weeduling and other, nedds of . 


dias 


fline a. Fedorat Shore. (Line 6 minus line 7}.. The Federal ines of 
“‘audent compensation should not exoved 80 percent of the total cot - 
pensation reported in dine 6, unless a partial waiver of your meesiiensl 
share hus beun dpproved, we instructions for Une 7, 


Line 9. Administrative Expense Allowance. The maximem amount 
allowabte for the 19778 Award: Period is an amount equal to 4 per: 
cent of the totgt carapd compensation reported on line 6. This means 
that your entry in, lin’ 9.may not be groater ‘than 4 percent of your 
“entry in line 6. ; 


Line 10. Enter the total amount transferred from your CWS euthor- - 


ization for the 1977-78 Award Period to the SEOG Prograin for initial 
and/or coatinuing year and spent in SEOG. Your ontry in line 10 may” 
notexceed 10% of your highest CWS authorization for the 1977-78 
Award Period. Your antry in iIne 10 mus® equal your entry in line 4, 


7 columa c, of Past 111 of this report. 


» 


= t tet in 


Line 11. The‘entry for line 1) is obtained by ‘ubteaciitae the antry 


- in linc 4 from the sum of the entries in lines 5, 8, 9, and 10. 


Line 12, Unexpended CWS Authorization. Enter the difference 
obtained by subtracting total expenditures /line {1) Crom the tinal | 
authorization (line 3), In due course an amount equal fo any un- 
expended authorization ‘in line 12 will be deducted trom your grantee 
. account at the DHEW Federal Assistance Fingacing System. You may 
Not use any unoxpended: authorization from this period to augment 
your CWS authorization for the 1978-79 Award Perlod. The money in 
this line may not bo a negative amount, 


Line 13. The entry in tine 13 is the sencenk of your ‘cws authoriza- 
tian which was expended during the 1977-78 Award Period, This per- 
centage is derived by dividing line 11 by Une 3 and multiplying the 
quotient by 100. NOTE: Your oxpenditure percentage rate tannat 
pare 100 percent of your final authorization for the 1977-78 Awasd 

t 


Line 14, Interast Earned. Enter any interest earned ‘iy CWS funds 
during the 1977-78 Award Period. Under presont payment procedures 
it is unlikely ‘that an: institution will have sufficignt oxcess funas on 


a 


hand to warrant placing them in an interest-bearing account. However, . 


+ if such interest should be earned, it must be forwarded promptly to the 
Campus and State Grants Branch for disposition in a check made pay- 
able:to the U.S. i a Education. 
as 

Lines 18 and 16. On-campus and off-campus employment during 
the 1977-78 Award Poriod, Column a. Enter in line 15 the total number 
of students employed on-ca 
students employed* @it-ca ‘during the 1977-78 Award Period, 
Colum b, Enter in line 4S’the Federal shure of compensation earned 
on-campus. Enter in line 16 the Federal shure of compensation carned 
-off-campus. The sum of np ‘entries in lines: 1S and 16. coiumn b, must 
equal the entry ip line 8, 


SECTION B — JOB LOCATION AND DEVELOPMENT“ ACTIVITIES - 

. AS OF JUNE 30, 1978. NOTE: OO NOT COMPLETE THIS SECTION 

OF THE CWS REPQRT ESS YOUR INSTITUTION HAS USED 

CWS FUNOS AUTHORIZEO\OR THE 1977-78 AWARD PERIOD . 
ESTABLISH OR EXPAND\A JO8 LOCATIUN AND OVELOP. 
nT enounam: ° 


wee 


Line 1. Enter ae totel amount spent (Federal nya 
share) to establish or expand a ‘job location and dovel nt program, 
during the 1977-78 Award Period. r 

Line 2. The institutional chare inust ty st least 20 percent of the 
tonal cost of the program entered ig jine UL Ut he institutional share of 
the gast of this program hus buen paid in kind (ey, tuition waiver, 
room and board, ofc.) convert to cash valuc. 


Line 3. Federal share (tine | minus line 2). The Federal shure of the 
cost may not exuded BO perecent’al the total cost in line |, Line 3 must 
“tee equel to your entry in line B of Seption Aat the CWS raport. 


Line 4. Enter ONLY thd ‘naieley of students enrolled at your in- 
ditudon for whom jobs werd locuted or developed under this program 


; durtine the 1977-78 Award Pertod., 


‘Line 6. Enter the total wages vatned by the suiddi: Ingicated in 


line 4. If che aetuul wazes earned by the students ar unknow, unter a 
“teasonable ustimaiion. . 
* Line @. REMARKS 
Jj 
s : é. 
'¢ ry 


us and in line 16 the*total number of 


. 


y 


iY 


JA Funrtoxt Provided by ERIC 
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ALL institutions (incluiling new applicants) requesting Federal funds to 
participate in one or more of these student financial apsistance pro- 
grams must completes this portion of the combined turm. If your 


institution received an official allocation letter authorizing Fedural © 


funds to operate one or more of these programs during the 1977-78 
Award Period, both the fiscal-operations and application portions of 


the form must be completed in order for your request to be considered. - 


‘NOTE; All institutions covered under a single combined form, whether 
branches or mombers of a consortium, must be located in the same 
State. If any institutional branch of member institution of a consortium 
.i@ not currently eligible to participate, submit a separate form for that 

branch pr institution. a 
All branches covered under this form must be ‘under the contol of a 
legal entity. A designated grantee may file a single application for 


"“ mamber institutions of a consortium which are applying only for the 


College Work-Study Program 


‘The College Work-Study, Swpplemental Educational Opportunity 
Grants and National Direct Student. Loan zams are not presently 
inchided as programs under OMB CliculaP No. A-95, the regulations for 
facilitating coordinated planning under the Intergovernmental Coopera- 
thon Act of 1968; therefore clearinghouse notifieation is not mandated. 


‘ However, applicants should be aware that in various states, state law - 


tequires review of applicationa for Federal assistance under various 
programs not covered by OMB Circular No. A-95. Implementation of 
such laws is enforced through state rules and regulations, and applicants 
afte urged to ascertain the existence of such laws and to acquaint thent 
setves with applicable state procedures, Cloaringhouses are the proper 
source of infdrmation on additional review requiroments. Applicants 
are enco! lo check with appropriate Federal Regional Office to 
obtain the name(s) and addrvsxes) of the clearinghouses, - . 


The following SUPPLEMENTAL instructions for the items given 
below are to be used in lieu of of along with the standard instructions 
FOR THOSE items: : . 

Item:1, Preprinted C 7 ‘ 

Item 4, an : tees . 

If your institution sibmutted an application under a different 
last yea’ put an asterisk (*) after the name and dote the 
aid name in PARENTHESES. ° : : 


If the, applicant isa consortium applying for the College Work: . 
«Study ‘Program, enter a double asterisk (**) after the name and 


lst the name and address of each member, = \ 


1 
An institution which is or will be a member of a consortium but 
’ which Is filing « separate applcation should antler a triple asterink 
‘(°**) after the institution's name and list the name.and address 
of the grantee designated. to receive CWS fundetrom the institu: 


-Jtem 16, Preprinted, 


° 
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OMPARTMENT OF HEALTH, EDUCATION, AND WELFAR 
OFFICE OF EDUCATION ; : 

: BUABAU OF STUDENT FINANCIAL ASSIST. ANCE 

; « WASHINGTON, 0.C, 20202 


APPLICATION FOR THE AWARD PERIOD JULY 1, 1878 THROUGH JUNE 20, 1980 . ‘ 


% 


: ° ‘ 
a GENERAL INSTRUCTIONS FOR SF 424—FEDERAL ASSISTANCE ‘ 


« 
+ 


Item 4b, ; 
If funds are to be used at more than one branch, put an asterisk 
(*) in item 4b and Ust the name and addressofeach branch. . 


e 


item 4h. a“ fo 
Enter the name and telephone number of the Dicector of Stu- 
dent Financial Aid, . 
: , Me é ‘ ue “3 
Item S.. 7 


If your organization has beerrassigned a DHEW entity number 
consisting of the IRS employer identification number pretixed 
by ‘1 and suffixed by a two digit number, enter the full DHEW 
entity number rather than the employer idéntification number 
assigned by the IRS. New applicants enter “1” and the IRS 
employer identification number, 


item 7, Preprinted. ‘ 
Item 8. Preprinted, ss 


‘ 


"Item 9. 


Enter “A" if applying for the College Work-Study Program and/ 
, of the Supplemental Educational Opportunity Grants Program. 
*” Enter “C” if applying for the Natignal Direct Student Loan 
Program. Enter both “A” and “C"’ if applying for the National 
Direct Student Loan ‘Program and either of the other two pro- 
grams, - : 


Item 10. Preprinted. ; (* 


Item 11, Prepeinted. 


{tem 13a. 
Enter total amount of Federal funds requested, 


v 


Item 15. Preprinted. 


Item 1}: Preprinted. 


Item 19, 
Enter the (csgb) Serial Nudkber 4 


‘See instructions for page | — 


20, Preprinted, 


: “Enter name, title and signature of the individual who |s dughor; 
* ined} by the institution dr consortium to submit this application 
and whos ugnature constitutes adoption of the application by 


“ tion for expenditure through the consortium, a the institdtion or consortium (e.g, preshtent, chancellor, owner), 
Laer * . 
ig 
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APPLICATION FOR THE AWARD PERIOD JULY 1, 1979 THROUGH JUNE 30, 1980. 
GENERAL INSTRUCTIONS. 
A. Read . aon carefully before attempting to complete any Proprietary . : 
ane mee ‘ « @ If taquesting only conditional guarantee, Part A, and Part Cc, 
B. ALL ACTUAL FIGURES {N THIS APPLICATION ARE SUBJECT Sestone li sea' ' ‘ 


TO AUDIT. DO NOT USE ESTIMATES WHEN INSTRUCTED TO 
USE ACTUAL DOLLARS, NUMBER OF STUDENTS, OR PER- 
CENTAGES. 


C. Completa all items as requested. Enter “NA” for any items not 
applicabie to your institution. ; 
4 


. dD, hes arithmetic. carefully. Errors will be corrected at the discretion 
the . 


Government. 


B. PLEASE NOTE: An application for funds from an institution 

"which pactitipated in any one of the campus-based programs.during 
the 1977-78 Award Period will not be considered unless the applic- 
able fiscal operations part of this form 1s completed. 


F. Refer any questions to. tha office of the Regional Administrator for. 
Student Financial Assistance serving your State. : 


* WHO. COMPLETES WHAT PART OF THE APPLICATION? 
1. ALL applicants are required to compiata Part A, 
2. INSTITUTIONS WHICH PARTICIPATED DURING THE 1977-78 
AWARD PERIOD - 
Non propristary 


(a) If requesting only conditional guarantee, Part A only. 


_ (0) IE the level of funding requested for aAy program exceeds the 
conditional guarantee fur that program,‘or if requesting funds ta 
operate a program in which the institution is not currently par- 
Ucipating, complete Part A and Part B, ; 


Prropristary . wit 
(a) tf requesting only conditignal guasantee, Part A only. 


(d) If the level of funding requested for any program exceeds the 
conditional guarantee tor that program, or it requesting tunus to 

" opeate a pipgram in which the institution is not currently par- 
\iciputing, cOmpiete Part A, Part B, and Part C, Sections | and If. 


&» a 


3, INSTITUTIONS WHICH ARE PARTICIPATING FOR THE FIRST 
TIME DURING THE 1978-79 AWARD PERIOD : 


Non proprietary eh 
(a) If requesting only conditional guarantec, Part A only. 


_ UBDIE the tevel of funding requested for any program exceeds the 
a conditional guarantee fur that program, or if requesting funds to 
operate a program in which the institution ty not cufrently par- 
ticipating. complete Part A, Part B (lines 2-6), Part C, Section 
Uland PartD. = - : : 


Proprietary ; 
(a) IF regubeting only conditional guarantee, Past A only. 


(DEF tha level of funding requested for any program exceeds the 
+ Cadditional guarantee fur that program, of if (oquesting funds to 
* apes a program in Which the institution is nut currently par- 
" (letpating, complete Part A. Part 8 (lines 26), and Part,C’, Sec: 
: { tome 1, I, und IL. © 


—, 4. “NEW INSTITUTIONS WHICH ARE REOURSTING PARTICIPA: 
. TION FOR THE FIRST TIME DURING THE 1979-80 AWARD 
PERIOD. : 


Non proprotary |. 


» (a) Uf tequesting only, conditional guarantee, complete Part A. and 
Parc B (line 1), if 1977 opening Full enrollment is available, If 
1977 opening lull encullmunt is net available, complete Purt A, 
and Part 0. : 


(DDC the level of funding reyueded fur uny. program vexevude the 7 
conditional puuruntee tor that Provrint, comphie Parca. Pret 8 
(Iheves 1-69, und Pure (, Sectmom UL If 1977 opening | all unratl- 


“> (bY IE the level of funding requested for any program uxceeds the 
conditional guaranteo for that ‘program, complete Purt A, Part B 
(Unes 2-6), and Part C, Sections 1, H.and [U. — 


Federal funds under the College Work-Study Program are limited to: 


An amount which is no mora than 80% of student wages, AND 

An administrative allowance -which is 4% of tote student wages 
(both Federal and non-Federal, ANO . 

An amount for job placement activities (42 U.S.C. 2756a). which‘ 
cannot axceed 10% of the allocation or $15,000, whichever is less, 


Continuing Year Grants are imifed to those students who received 
Supplemental Educational Opportunity Grants-in the preceding 


acade ear. Institutions not presently participating in the SEOG 
* Program Yould have no Continuing Year grants unless they hud 
eligible winsfer students. 


The funds for the Supplemental Educational Opportunity Grants 
Program are ail Federal. Include a 4% administrative gilowance, The 
maximum Supplemental Educational Opportunity Grant is $1,500 per 
academic year which must be matched with other student aid funds. 


. 

NDSL — “First-time” applicants. Level of Expenditures- The sum of 
total loans to be made-to students plus 4 percent adiministentive ex- 
pense. Federal capital contributions: no more than 90 percent of the 
computed level of expenditures. 


STUDENT DRFINITIONS 


Undergraduate student. A student who 1) is in attendance at an 
institution of higher education and 2) has not earned itis Cirst baccalaur- 
¢ate or professional degrees. A student who has not earned his first 
baccalaureate Or professional degree and who is enrolled in a program 
of study at the postsecondary level which is designed to extend for 
more than four academic years shall not be considered an under. 
steduata student in that portion of the program that involves study 
beyond the fourth acadomic year uniess that program loads too first 
degree and is designed to extond tor a period of five academic yeurs, A 
student who hus already received a first baccalaureate or professional 
degree is considcred to be 2 graduate student uven if enrolled in an 
undergraduate course of study at a college or proprietary institution. 
This student would not be eligible to participate in the Suppiomentul 
Educational Opportunity Grants Program. : 


Howeyer for purposes of completing the enrollment data on this 
application, students enrolled in a four ot five-year bachclor's degree 
-Progtam, in an associate degrees program, or in a vocational ur technical 
program tha is normally terminal and results in furmal recognition 
below the baccalaureate should be considored as undergraduates. . 

Greduate/Professional student. In general, a student who Is enrolled 
ta an academic program of instruction ybove the college level which is 


Provided at an institution of higher education. The term includes (1) “> . 


studants who hold tho bachclor’s or first-professional degree, or equiva- 
lent, and are working ‘toward a mastor’s or doctor's degree, or (2): 
students enroiied In a professional school or progtam which required at 
wast 2 academic years of college work for entrance and a total of at 
least 6 yeers for a degree. 


Full-time student. A studont who is ing u full-time academic 
work load in torms of course work or other required activity as deter: 
fined by the institution In the case of institutions which do not use 
ou nea trimester or quarter hours, this means at lust 24 uluck hours 

wee! : » ‘ . 


+ 
e 


Half-rrme student, A student who is carrying at leatt one-half at 
feat than the normal full-time academic work juud in, termatof cours 
work of othut required uctlvity us determined by the institution. Such®: 
cnurse work and activites must amount to the equivalent of 1) ay 
semuster howe of ds quarter hours per academic term tne instituthons 
utilizing wmwstur, telmuster, uf quarter hour sfstoins; 2) twelve 
wmestor hours ar uithiven quorter hours per academic yuur for inatitu. 
tons which measure progress in terms of credit hours but witleh du not 
utlHze semester, tri 


u ator. Or quarter sysiens) ur 3) twelve cluck hours 
- Went lo wet availebW, then Pert D rust be completed alsv. per week for institutions whiah utilize clock hours, a 
tm 
: , 1235 
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a 


e INSTRUCTIONS FOR PARTA 
ae = « 
"Using a need analysis system or method of calculuthon approved by 
the Commissioner of Education (Suction (3 of the cuinpusbawd repu- 
“. lations), determine the amount of tunds needed to uid eligthte students ° 
under the National Direct Student Loan. Supplemental Educational 
» Opportunity Grants, und Colleges Work-Study Programe at your institu. 
: thon during the 1979-80 Award Period, 
«All Institutions which are participating.in fhy of these programs 
g the current 1978-79 Award Perio will tecalve 8 conditional 
guarantee of (unding-for the 1979-80 Award Period (or thos: programs. 
If your institution wants to request amounts squal to those condition- 
ally guaranteed levels, you need only complete Part“A of the applica. 
tion portion of thie (orm and you should enter in Putt A, Lines | und 3 
through 5, as appropriate, the conditionally guarantved.amounts which 
« BR Be derived by your institution by either of two mwuthods, in accord: 
ance with the following procedures. We suggest that you compute s 
4 fending level for each prograin by using both methods and select the 
* amount which Is more representative of your institution's need for that 
program. [F THE AMOUNT FOR ONE OR MORE PROGRANS DF. 
RIVED BY THESE METHODS 18 INSUIFICIENT TO MEET THE 
' NEEDS OF YOUR STUDENTS AND YOU WISII TO REQUCST A 
FUNDING LEVEL GREATER THAN THE AMOUNT OF THE 
CONDITIONAL GUARANTEE FOR THAT PROGRAM, ENTER IN 
PART A THE AMOUNTS WHICH YOUR INSTITUTION IS 
REQUESTING AND COMPLETE PART 8, AS INSTRUCTED. 


§, CONDITIONAL GUARANTEE — METHOD A (1877s28 Actuel 
Gupenditures! ‘ 
‘Line | --NDSL Levei of Expenditures equals the sum pf the entries 
ia the 1977-78 fscal-operations report, Part II, Section B, lines 6 
‘ and 7 of this form. .. , ; 
Line 3 - SEOG Initial Yeer and Line 4- SEOG Continuing Year 
From the 1977-78 fiscatoperations report, Part Uf, of this fornt, 
sum (he entries in lines $ and 6, column (c). This umount of totul 
SEOG expenditures is your institution's conditional guarantee for 
the SEOG Program. The conditional guarantee will be divided be- 
tween Initial Year and Continuing Year on the bass of the same 
‘ percentage aA institution's request for Initial. Year and Con- 
_ tinuing year grants bears to your total SEOG request. 


’ . Line 5 - CWS Federal Funds equa! the sum of the entries in the 
1977.98 Cecal operations | toport, Part IV, lines 5, 8, and 9, of this 
“form. : 

r) . as 


. CONDITIONAL GUARANTEE = METHOD 8 si197878 PROJEC- 
TED EXPENOITURES) .. 


Methow- B is bused on the total funds available tor the current sward 
« period (Tuly 1, 1978-June 30. 1979) ttmes.the utilization percentage 
from the most recently completed award period si i, NeTTIM RR: 
30,1978)... v 


NOTE: It is essential that you refer to the Federal funds authorized 
in your most recent award letter sovecring thew programs for tle 


v. 1978-19 Award Period (July-1, 1978 through June 30, 1979). 
. b - NOSL Level of Expenditures: ‘y 
* Step 1 .: 


' scrotal funds available for the 1978-79 Award Period onal the 

: amount shown in cho allocation letter; Plus Institutional capital 

contribution (on@ninth of, the Federal capital contribution 

“s ; authorized); Ptus 


. - 
. 


ae Cithon‘hand as of June 30. i978 (Sum i tines 1, 2. and 3, Part 
‘ ll, Section A, of your NDSL fiscaloperations report for the 
‘period ‘ending June 30, 1978; ue - 


, An amount equal to 1 (1 of the principal and interest collected ° 
on foans during the (977-78 Award Period (line 9, Column 6, 
Section D, df your NDSL fiscul-uperations report for the period 
ending Juqe Ww, 1978: Pius 


The amount reveived in Seprember, 1978 as ceimburwmunt for 
cteaching und/or military wrvice on loans issued July 1, 1972und | 
after, line $, Purt If, Suction B, of your NISL tisculoperntiuns 
report for the period enditty June 30, )978. . 


: —A14 
e@ 7 7 " - 
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toute * 
Step 2 
Culculute uw utillzation rate for the 1977. 78 Awurd Period Inthe — . 
tollowing manner: Divide the sum of line 6 (loans advanced to ‘ 
students) und line 7 (administrative exponse), Purt II, Section B, =” + 
of your NDSL fisaloperations report for the period ending 
June 30, 1978, < 


by . ¢ 


. ‘ : . 

the sum of line 4 (Federal Cupital Contribution authorized but 
not requested by June 30, 1978), line 6 (loans advunced to 
students and line 7 (administrative expense), Part Il, Section B, 
of your NDSL [Iscal-operations report for the. puriod ending 
June 30, 1978; Pus one-ninth of line 4 (Federal Capital Contr. 
bution authorized but nof requested by June 30, 1978), Purt II, 
Section B, of your NDSL (scul-operations report for tite puriod 
ending June 30, 1978; plus the sum of lines |, 2,and 3 (cash-ong 
hand and receivable), Part I, Section A, of your NDSL fiscal 
report for the period ending Jun 30, 1978, : 
Step 3 ‘ 

Multiply the funds available for 1978-79 (step 1 above) times the 

utilization rate for 1977-78 (step 2 above) and the product re- « 

presents your conditional guarantee under the Method J option. 


Line 3 —- SEOG Initinl Year and Line 4 —- SEOG Continuing Year 


Step | \ 
1978-79 Initii! Year allocation plus 1978-79 Continuing Year 
allocation equals total SEOG aleestion: 4 


Step 2 

Calculate 8 total SEOG utllization, percentage +6 1977-78 by 
using the folldwing data elements from the 1977-78 fiscal-cpera- 
tions report, Part [!1, of this form: - ; \ 


Sum of line 8, column (a) plus line 8, column (b), divided by tine 
3, column (c), ’ 


Step 3 
Multipty the amount from step | times the percentage from step 
2. The product is your Jnstitutlon’s conditional guarantee. The 
conditional guarantee will be dividod between Initial Year and 
Continuing Year on the basis of the same percentage that the 
institution's request for Initial Year and matinee Year grants 
bears to yous total SEOG fequest. 


. Line S — CWS Federal Funds 


1978-79 allocation multiplied by the utilization rate for the 
1977-78 Award Period, Purt IV, line 13. of the CWS fisca}upers- 
tions report for the period which ended June 30, 1978, 


Line 2 -"NDSL Federal Capital Contribution 


THERE [8 NO ‘CONDITIONALLY GUARANTEED FEDERAL 
CAPITAL CONTRIBUTION. IT IS A DERIVED AMOUNT... USE 
THIS FORMULA FOR DETERMINATION OF THE FCC FOR , 
BOTH METHOD A AND METHOD B. 


Level of bl gay determined from Method A or Methed B. as 
appropriate; lese an umount equal to [21% of ‘the principal und 
interest collected On (uate during the 1977-78 Awurd Poriod (line 9, 
Column b. Section D, of your NBL opm report fur the 
period ending June 30, 1978; less the agnount received in Septem. 
ber, 1978, as reimbursémont for joaching and or military service on 
boans issued July 1, 1972 and “Sfter, line $, Part Il, Section B, of 
ork. NDSL fiscal-operations. ae for the period ending June 30, 


Multiply the product of these calculations by 9 to dorive the new 
Federal capital contribution for the 1979-80 Award Pertud, 


ULINSTITUTIONS PARTICIPATING IN ONE OR MORE OF THESE 


PROGRAMS FOR THE FIAST TIME DURING THE CURRENT 
AWARD PERIOD, JULY 1, 18978-JUNE 10.1978 


‘The conditional guarantec for a program in which thu institution is 


Participating for che Fiest time ducing. the current 1978-79 Award 
pertod is equal to the suthurized evel in the allocation letter, For 
NDSL the conditional xuaruntee is equal to the Level of Lending | ‘ 


~ and the Fedural Capital Contribution shown in the allucation letter,” | 


| ¢ 
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PROCEED TO.PART B IF YOUR REQUEST '0R ONE OR MORE 
OF THESE PROGRAMS IN PART A EXCEEDS TIE WAXIMUN 
CONDITIONAL GUARANTEE FOR THAT PROGRAM, OKTE 
YOU ARE REQUESTING FUNDS FOR A PROGRAM IN WHICIE 
YOU ARE NOT CURRENTLY PARTICIPATING, nN 


‘IV.SPECIAL INSTRUCTIONS FOR THE FOLLOWING CATE. 
GORIES OF SCHOOLS: 


A. Institutlone which aro first timp applicants 
B. Institutions currently participating in at least one of these pro- 
grams bul are requesting participation in one of these prograths 
for the Cirat time 
{. Fér the programs) in which you are applying for the lisst 
time,-énter in Part A, lines 1, 3.4, and 5, a8 upproprute, the 
amount that you need to aid aligible students. 


Uf you are requesting participation tor the (trst time in NDSL, . 


hasty im Part A, line 2, an amount which is equal to 90% of 
I€ you are apply ing for ona or more of these programs for the 
Mest time, you must complete Part B, in accordance with the 


~~ 


sg instructions below for Part B. 


V. ALL INSTITUTIONS 


To the axtent pomible undér existing statutas‘and funds availeble, 
institutions will he funded to the level of their conditional guarantee 
by progsam before requests for additiohal funds will be considared. 


DEFINITIONS FOR PART B. LINES 1 THROUGH 6 


Line 1. The urduplicated count of full-time and part-time under: 
graduate and graduate/professional students detined as: 

A. Undergraduate .~ a student onroited in a 
bachelor’s degree program, in an associute degree p Mm, or 
in 8 vocadional or tachnical program that is normally terminal 

6 and reaults in formal recognition below the baccalaureate, 


B. Greduata/Professional — a student who-holds ‘the bechelor’s 
< oe fizst-professional degree, or equivaiont, and is working to- 
ward & master’s or doctor's degree or is enroiled in a profes 
sional school or program which roqilires at least 2 academic 
years of college work for entrance and a total of at least 6 
. years for a \legree, 


NOTE: If your institution has filed a Higher Education General Intor- 


_ mation Survey: (hegis XII) fall enrollment of institutions of higher 


education, 1977, you must enter in Part B, line 1, columns and b, the 
@quivalent-date submitted on that report. . 


Line 2. The sctuai number of students onrofied and varted at your 
institution ay of July 1, 1978, No matter what the culégdar system, 
enter ONLY those students actually enrolled and started as of July 1, 
1978, ; : x 


Line 3. Total revenue for tuition and>fees should be reported 
separately for undergraduate studants and for graduate students. 


four éf, tive-year | 


os, 


All tuition and required fees® assessed (net of refunds) uguinst - 


students for current operating purposes between July |, 1977 and June 
30, 1978. Tuition and fcc remissions or exemptions (wuivers) should be 
reported as rovenue aven though ae no intention of collecting trom 
the student. (AM amount dgual fo mich waivers for tindergradigte tte 
dents should also he inchaded as insritdtivnal grants and scholarships, if 
that is the purpose of the waivers.) 


Ravenues from tuition and fees for an academic term, such as a 
summer session. conducted over a fiscal year end should=he reported 
totally within the 1977-78 fiscal year f the progtum is predominuntly 
conducted during that fscai yuar. 


f an all-inclusive fee for tuition, room and voard is chatted, a 
saat allocation must be made tu “tuition and tees.” 


Fees Qseeswd for ‘serviogs randored by auxiliury anterprises should 
not be included. : 


$Datermination of tutul revenue for tuition and fecs follows the reneral 
guadelincs in the /ligher Aducation Finance Manual, published by the 
National Center for Education Statistics. 


- Line @: Total expenditures repurted on tine 24, column a. of the 
June 30. 1978, Institutional Progress Report for the Husic Lducstional 
Opportunity Grants Program (1977-78 academic yeur) 


A 


Wey 


15s 


_ tween Juty 1, 1977 and J 


ig 

Line ©. Include naed-based and non neod-besed awards thisivediby 

sunderjraduate students butween July 1, 1977 and June 30, 78 in the 
following programs: G 


. State grants, state scholarships, tuition equalization, chmpetitive, 
hether'or © 


awards, and instructional grant: awards to students, 
not they are from the state in which the institution ispocated or 
* « another state,‘ ieee 
~ State awards which are controlicd und administered Oy institu- 
: tions (Le,, institutions select the recipients) should Hot be in- 
cluded, : 


State awards which have been made to students And whichlapply to + 
the period July 1.1977 to Juna 30, 1978 should be included|whether 
or not state funds have gatyally been received by the institikion be- 
30, 1978, 

” < * a ' 
, Line @, This category includes but is not Limited to all of the instt 
tutional grants and scholgrships for eee which ‘are included 
in the institutional maintenance of level of uffort for the period July 4, 


1977 to June 30, 1978, 


Endowed and non-cndowed grants and scholarships (need-based or 
non-need based) such as the foilowing awards which are cantrolied and 
administered by the institution (ie, the institution selacts the re- 


cipients) must be included: 


I. Institutional grants in aid (including fine arts and athletic 
grants, etc.) ‘ 


2. Institutional scholarships (including fine aris end athletic 
,  @wards, etc.) : . 


3. State scholarships which are controlled dnd administered by 


the institution. ° 


4 Institutional waivers of tuition and fees. 


5. Foundation‘funds which are provided (or awards to students 
and for which selection of reciplints is determined by the 
institution, : ‘ Sma! 


Do not include awards which are not administered and controlled 
by tha institution (the institution does not select the recipients). Such 
awards not to be includad would include those from outside organiza- 
tions which make awards directly to ‘students, or where the institdtion 
is mervly the disbursing agent (or the award. 


Institutional grants and scholarships should be reported on the ac- 
crual basis; .¢., awards for the period July 1, 1977 to Junc 30, 1978 
should be reported even though the actual axpenditures may not have 
bean made prior to Jupe 30, 1978, 


. ENROLLED AID APPLICANTS : 

* In assigning the student count to the appropfiute income Categories 
in tho grids on Part B or Part C, Enrolled Aid Applicants are detined us 
students enrolled at Icast, half-time in an eligible Program herweun July 
1, 1977 and June 30, 1978, who nwt program requircments for citizen: 
ship and fur whom your institution has, on file, information cogurding 
family taxable and non-taxable income, and for independent studerits, 
the student's taxable and non-takable income, from which a need an- 
alysis (exclusive of asset treatment) could be performed ising a 
mathodology approved by the Commissioner of Education (Section 13 
of the Campus-Based Regulations.) J 


e 


INSTRUCTIONS FOR PART 8 


To “complete lines | through 6 accurutoly, it {s essential that vou 
yer to the definitions proviied above. Phase note that institutions 
hich participated during the 1977-78 Award perint and are recMestiny 
4 level of tunding in excuse of their conditional xuurynter must cums 
plete fines 1, and 3 through 17. “Firat time” applicants und uppitcunt 
institutions which we purticiputing for the first tine during tlw current 
Award Period, July 1, 1978 through June 30. 1979, must complete 
lines 2 through 6, but de net complete the income gid int this part, 


4 


“ 
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Lines 1 6. All applicable data ilems MUST be completed in buth 


" cotumes. Enter “NA™ for any item(s) not applicable to your instinus 


ton. 

Line 1, A and G. Enter the total number of full-time and 
part-time students attending your institution during the Fall term 1977. 
(See definitions for undergraduate and graduate /pragessional students 
above). t 


Line 2, Column A ond. B. Enter the actual mine of students 
+ enrolled and started at your institution as of July ‘1. 1978. 


Line 3, Column A end 8. Enter the total revenue received for 
tuition and fees received by your institution during the Award Period 
. July 1, 1977 through June 30, 1978. 


Line 4, Cotumn A. Enter the tow! expended to fund BEOG re- 
ciplants for the entire 1977-78 academic year. (Line 24, Column A. of 
your institution's Progress Report for Basic Educational Opportunity 
Grants Program.) 


: Line 8. Column A. Ente? the total amount of Statd grant and 
scholarship awards made to undergraduate nudenty during the 1977-78 
Award Period.“ : 


Lins @; Column A, Enter the total of institutionally administered 


granta and scholarship awprds’made to undergraduate students during 
+  the.1977-78 Award Period. 


Lines ? - 16. Determine the number of aid ‘applicants enrolled in 
each Incdme category. To do this. count the number of undergraduate 
and graduate students from whom you have on file a compicted docu- 
ment using an approved need analy sje system. (See definition for enroll. 
ed aid applicant above). 


YY 


INSTRUCTIONS FOR PART.C ¢ 


New, ‘first-time’. applicants are required to complete this part. 


Adeo proprietary institutions and institutions participating for the first _ 


time during the current Award Period, July t. 1978 through June 30. 
1979 ase required to complete this part if the funding levels requested 


_ is Part A exceed the conditional guarantee (or any program. 


IMPORTANT: Enrollment figures submitted in Section I and Section 


* TE emust be on a head count basis. Use separate lines to iat instructional 


programa of different starting dates and different longths of enrollment 
and indicate the type of student and@attendance status. For oxampb. if 
your institution has three insttuctional programs of different starting 
dates and different lengths of time required to complete the courses, 
Ust the information for cach of these programs on separate lines and 
indicate the type of students (undergraduate or graduate/professional) 
and attendance status (full-time, thre@quarter time, half-time) Cor each 


line. Pluess duplicate additional coptes of this part, if necded. to submit . 


the information requested. 


* ENROLLMENT OATA 
SECTION |’ , 


TyPd OF STUDENT AND ATTENDANCE STATUS 


Indicate the tYpe (undergraduate. graduate/professional) and atten- 
dance status (full-time. three-quarter time, half-time) of the students 
shown in each line of column g by checking the appropriate box. 


PRIOR YEAR DATA 


Colunw 9. 
List the actuel number (headcount) of students attending your 
institution on July |, 1977. as of each Starting date listed in 
Golumn h. 


a 


\ 


Coiumn h. - 
List the starting dates for the instructional programs in chrono- 
logical order starting with the earliest session which bexan prior 
to July 1, 1977 and continued after that date. Indigate month, 
day ond year numerically, For exampie: 5/15/77. 


‘ 


Column i. : 
.List the number ‘of months during which the instructional pro- 
_ sram(a) for each slazting date wore in scssion. 


SECTION Ht 7 = ‘ 
tvea oF STUDENT aNo ATTENDANCE STATUS . 
SEE INSTRUCTIONS ABOVE. . é 


NEW STARTS DURING THE PERIOD JULY. 1, 107 THROUGH 
SEPTEMBER 30. 1978" 


Calumn ¢. ’ eo :/: . * 
List the actual number (headcount) of students dihg your 
institution who started APTER July |, 1977.3 of each starting. 
date Usted in Column h. OO NOT include any student who 
started after June 30, 1978. If your‘institution had no students 
in attendance prior to July |, 1978. list the actual number in 
art during the period July 1. 1978 through September 

0, 1978 


«Calumn h. 

List the starting dates for the instructional programs ‘in chrono- 
logical order for those programs starting between July t, 1977 
and June 30, 1978. If your institution had no studénts in atten- 
dance who STARTED a progrom between July t, 1977 and June 
30, 1978, list the starting dates (or the instriictional: ‘programs in 
chronological order ‘for those programs which begah between 
July 1, 1978 and September 30, 1978. Indicate month, day and 
year numerically. For example: 1/15/77. 


bie 


Column i. 
- List the number of months during which coe instructional pro- 
gram($) for each starting date will be in “—_ 


SECTION III , , 


* “Birst-time” applicants and’ applicants participating. for the first 
time, during the current Award Period, July |, 1978 through June 30. 
1979, which have no enrollment data ptior to July 1, 1978 are roqyired 
to compkete this grid. and also Part D. ‘ 


Determine the number of aid applicants enrolled in each income 
category (liner 19-28). To do this. count the number of undergraduate 
and graduate students from whom you have on filo a completed docu- * 
ment using un approved need analysis system. (See definition for enrol 
ed akd epplicant under instructions for Part 8). 


. INSTRUCTIONS FOR PART D , 


If your institution had no enrollment prior to July 1, 1978. OR wit! 
have students in attendance during the current period July 1. 1978 
through June 30. 1979. complete lines | and 2. Columns 2 und b. 
Institutions which will not be enrolling students for the first time until 
after July 1, 1979, complete lines | and 2, Column b. 

= . 
“\ 


~ 


¢ INSTITUTIONS wytcy USEO A PORTION 
NO 


* INSTRUCTIONS, 


.@& 


Department of Health, Edudation, and Weitere « ‘1FORM APPROVED 


Qltlce of Education ; 
Washington, D.C. 20202 . COMPLETING THIS FOAM. 10.M.8. No, 


, a SERIAL NUMBER (CSGQ8) ee 


FISCAL OPERATIONS REPORT FOR THE 1977-78 AWARD PERIOD (July 1; 1977+ © Fe 

June 30, 1978) AND APPLICATION TO PARTICIPATE July 1, 1979 through June 30, vageennen 
1980 ~ NATIONAL DIRECT STUDENT LOAN, SUPPLEMENTAL EDUCATIONAL 
OPPORTUNITY GRANTS AND COLLEGE WORK-STUDY PROGRAMS _ 


PLEASE ABAD INSTRUCTIONS BEFORE 


ee 


NAME ANO AOORKESS OF INSTITUTION (ineiude city, state end ZIP code) COMPLETE APPROPRIATE PARTS OF THIS FORM ANO : 


ACTURN BV OCTOBER 16, 1978 THE QRIGINAL ANO 
TWO COPIES TO: 


. ~- S$. Office of Education 5 
? a i Of Student Financiel Assistance - 
o% ? 0 of Progrem Operations 
. & Snes Campus and-State Grants Brench 


“Washington, 0.C. 20202 


ran 


GENERAL INFORMATION (SEE INSTRUCTIONS) : 


a 


ELIGIBILITY 
(TO SE COMPLETED BY NONPARTICIPANTS IN THE 12 MONTHS ENDING JUNE 30, 1978) 


4& HAVE VOU RECEIVED NOTIFIGATION FROM THE OIVISION OF ELIGIBILITY ANO AGENCY EVALUATION ‘ 
OF THE OFFICK OF EQUCATION OF YOUR ELIGIBILITY TO PARTICIPATE IN THESE PROGRAMS? O ves CJ NO 


IF NOT, HAVE ALL REQUIREO MATERIALS BEET! SUBMITTEO TO THE DIVISION OF ELIGIBILITY EJ) vas Ono 
ANO AGENCY EVALUATION? 4 


iz MAINTENANCE OF LEVEL OF EFFORT 


(SEE INSTRUCTIONS FOR TYPES OF FINANCIAL AID.TO BE INCLUDED) ° : ; 


INSTITUTIONS WHICH PARTICIPATED IN | INSTITUTIONS WHICH RECEIVEO CWS? ANO/OR SEOGP AWARDS FOR THE FIRST TIME IN 197879 


CWSP AND/OR SEOGPIN 1977-78 - COMPLETE THESE BLOCKS ACCORDING TO INSTRUCTIONS. 
COMPLETE THIS BLOCK. : : 


‘ ; : _ 7 12 MONTHS ENDING 
& INSTITUTIONAL SCHOLARSHIP 6/30/76 r 7 
ANO STUOENT AIO EXPENOITURES : . 
JULY 1, 1977 THROUGH JUNE 30, INSTITUTIONAL SCHOLARSHIP 12 MONTHS ENDING 
1978 ANO STUOENT AIO 6/30/77 $s 


' ‘ " EXPHNOITURES 12 MONTHS ENOING - 
. y iA : 
. . Fe from | . 


a) - : 
’ . o. ai 3-VEAR AVERAGE $ 
7 : 


MAINTENANCE OF LEVEL OF EFFORT , ; ‘ 
(JO8 LOCATION AND DEVELOPMENT PROGRAM! ; 


INSTITUTIONS WHICH OPERATED A. 
JOB LOCATION ANO OF VELOPMENT 
PROGRAM ANO USEO CWS FUNOS 
AUTHORIZEO FOR THE 1977-78 
AWARO PERIOD COMPLETE THIS 
@LocK. j 


OF THEIR CWS F AUTHORIZEO 
FOR THE 1977-78 AWARO PERICO TO 
ESTABLISH OR EXPAND A JOM LOCA 
TION ANDO OE VELOPMENT PROGRAM 
OURING THIS PERIOD “DMPLETE ’ 
THESE BLOCKS ACGOROING 

° 


12 MONTHS ENOING 
6/30/78 
12 MONTHS ENOING | 
6/30/76 8 . 
12 MONTHS ENOING 
6/30/77 
; : 
TOTAL 6 


17, THE INSTITUTION O10 NOT PARTICIPATE IN ANY Of THE NATIONAL OIRKCT STUOENT LOAN, COLLEGE WORK-STUOY OR SUPPLE. 


16. INSTTTUTIONAL EXPENOITURES 
JUNE 30, 1978. 


. 


UINSTITUTIONAL 
EXPENDITURES 


FOR THE TWELVE MONTHS ENOING 


MENTAL COUCATIONAL OPPORTUNITY GRANTS PROGRAMS IN THE 12 MONTHS ENOING JUNE 30, 1974, ; G 


COLLEGE WORK-STUDY PROGRAM ~ WAIVER REQUESTS , ; 
18 CHECK I? VOU WISH TO APPLY 43 A “OEVELOPING INSTITUTION” UNOER TITLE 111 OF THE HIGHER EOUCATION ACT OF 1965, AS 
AMENOEO, FOR A PAITTIAL WAIVER OF THE NON-FLOERAL SHARE OF CWS COMPENSATION TO STUOENTS OURING THE 12-MONTH 
PERIOO ENDING JUNE 30, 1980, (SEE INSTRUCTIONS) 


19. CHECK IF YOU WISH TO APPLY FOR A PARTIAL WAIVER OF THE NON-FEDERAL SHARE OF THE CWS COMPENSATION TO STUOENTS 
OURING THE 12-MONTH PERIOD ENDING JUNE 20, 1980, ON THE BASIS THAT AT LEAST $0 PERGENT OF THE STUDENTS ENROLLED 
HALF-TIME OR MORE OURING THE 12-MONTHS ENDING JUNE 30, 1979, HAVE PARENTS WHOSE ANNUAL ADJUSTEO INCQME OOES 
NOT EXCKED $7,800 PEN VEAR, : ' 


O8 FORM Oe (9/78) R 


FORM APPROVED ( 
“| 0.M.8. No. : se i 
SERIAL NUMBER (C808) 


PLEASE READ INSTRUCTIONS BEFORE | 
Sopeeeries THIS FORM. 


i 


‘FISCAL/OPERATIONS REPORT _ 
FOR THE 1977-78 AWARD PERIOD (July 1, 1977 — June 30, 1978) 


: SECTION A — NUMBER OF NDSL, SEOG, AND CWS AID RECIPIENTS IN THESE PROGRAMS —- 4 


7 — : ' OURING THE 1977-78 AWARD PERIOD BY RACIAL/ETHNIC DISTRIBUTION 
. 7 : ra . et 
RACE OR UNOUPLICATEO TOTAL "QWs 
-STHNIC : 
od “3 Q@rRour 


RECIMENTS ; RECIMENTS 
¢ a 
1. BLACK (nat of ‘ ‘ a 
* Mlapanie origin) . 


2. AMERICAN 
INDIAN OR 
ALASKAN 
NATIVE. 


i . 2 ASIANOR 
PACIFIC 
' {SLANDER 


4. HISPANIC 


8. WHITE (not of 
Miapenic origin) 
& @ TOTAL (eum of 
_fee I through 5) 


: 4 ‘ 
SECTION B — mre ney Hon OF AID RECIPIENTS BY SEX ounine THE 1977-78 AWARD PERIOD _ * 


. a " UNOUPLICATED NUMBER 
OF AIO RECIPIENTS NOSL heeritnre SEOG RECIPIENTS 
; * 
* ee | | Dara ae , 


‘ 9. TOTAL fount of 
. Mnee i and 2) 


O48 FORM 646 (9/78) REPLACES OF FORM 1152-1, 5/77 : 
serene Wncte me aeaoenr ; ms ‘ 


A. . ‘ 


yi : ? - ; a : , * 
ERIC = *- ee - _e : ‘y 


1A FuirToxt Provided by ERIC 


PART | - GENERAL SECTION a cs 


F {continued} 
NAME OF INSTITUTION 


‘PLEASE READ INSTRUCTIONS BEFORE 
COMPLETING THIS FORM. ; 


‘ 


O.M.B.No0 0 6 
SERIAL NUMBER (CSG8) 


SECTION C-NUMBERS OF AID RECIPIENTS AND AMOUNTS SPENT BY'INCOME CATEGORY FOR UNDERGRADUATE DEPEN- 
DENT STUDENTS OR BY UNDERGRADUATE INDEPENDENT OR GRAQUATE STATUS DURING THE 1977-78 AWARD PERIOD 


UNDERGRADUATE DEPENDENT 


- UNOER: : 
GRAOQUATE - 
INOEPEN- aRnKouate 


SS 
he . ° O@NT : , 
S800 INITIAL YEAR : 
1 e . t x 
_ 3. RECIPIENTS : 
&80G CONTINUING : 
S. RECIPIENTS - 
cwer _ 
7. RECIPIENTS : 
- ’ cael a fe) tee eo oP ok 
- TOTA . : 
9. UNDUPLICATED 
NUMBER OF 
RECIPIENTS c 


- (1) check i enTRIES ABOVE $12,000 LEVEL ARE ESTIMATIONS ONLY , j 


f 


2 


Sie SECTION D-- CERTIFICATION 


WE CERTIFY that the information contained in this form is true and accurate to the best of our knowledge. We understanc that 
these figures are subject to audit by rapresentatives of the U.S. Commissioner of Education. 


NANATUAE OF CIRECTOAR OF STUDENT FINANCIAL AIO . SIGNATURE OF CHIEF FISCAL OFFICER 


Ld . 


x 


TVPEO NAME OF OIRECTOR DATE SIQNED 


AAKA COOE 


iy 


WARANING: Any person who knowingly mekes @ fates statement or misrapresentation on this¢orm may be subject to @ fine of 
ue to $10,000 or to imprisonment of up to 8 year’ or to both under provisions of the United Stetes Criminal Code. Such pro- 


visors may inciude, among others, 18 U.S.C, 100. . ; . 
. OM FORM 646 (9/78) REPLACES OE FORM 1152-1, 9/77, ss ; 
WHICH 18 OBSOLETE A.19 


COPY 1 ~ OE FILE COPY 


a 


FORM APPROVED 


e 


oma No. 


PART Il — NATIONAL DIRECT STUDENT 
LOAN PROGRAM . 


. NAME OF INSTITUTION 


PLEASE READ INSTRUCTIONS BEFORE 
COMPLETING THIS FORM. 


\ : 
soe ECTION A- FISCAL REPORT (CUMULATIVE) AS OF'JUNE 30, 1978 
NO. + b ey 
1__| cASHONHANO ANOINOEPOSITORY OT 3 
|_FUNOS RECEIVABLE FROM FEOERAL GOVERNMENT __| 
4 
$.3 DEF AULTEO LOAN PRINCIPAL ASSIGNEO TO AND ACCEPTED 3 
6Y THE UNITED STATES: ‘ ‘ 
« 6 * LOAN PRINCIPAL CANCELLEO ON LOANS MADE PRIOR TO 
; JULY 1, 1972 (control) Q.. % 
“Tea | teacnina seavice-ism rates SSS~—SY 
Q3_ | MILITARY SERVICE -121/24RATE [9 =d 
| 
| ANDO AFTER (control) . : 
~--L * | TEACHING SERVIGE - 15% RATE tg a 
Tra [rékonna senvide “zw earer [sd 
7a | Teacnina senvice-sownate |e SSC—~id 
: 
9 _-_ | LOAN PRINCIPAL CANCELLEO - OISABILITY : 
10 
li. LOAN PRINCIPAL AOJUSTMENTS - OTHER 
3 
14 
‘4s 
ie 
| 
1s REIMBURSEMENTS TO THE FUNO OF SMOUNTS CANCELLEO 
ON LOANS MAOE JULY 1, 1972, ANO AFTER . 
19 “| COSTS OF LITIGATION, AOMINISTRATIVE EXPENSES, ANO 
OTHER COLLECTICN COSTS (control) . baie 
19.1 COSTSOF LITIGATION — | is 
7 19.2 AOMINISTRATIVE EXPENSES Cee 
. 19.2 * OTHER COLLECTION COSTS ' Pe 
20 COST OF LOAN PRINCIPAL ANO INTEREST CANCELLED FOR 


TEACHING SERVICE ON LOANS MAOE PRIOR TO JULY 1,1972 


xn ti COST OF LOAN PRINCIPAL ANO INTEREST CANCELLED FOR 
. MILITARY SERVICE ON LOANS MAOE PRIOR TO JULY 1, 1972 


a2 . COST OF LOAN PRINCIPAL ANO INTEREST CANCELLED FOR 
TEACHING SERVICE ON LOANS MADE JULY 1, 197%, ANO AFTER 
23 COST OF LOAN PRINCIPAL ANO INTEREST CANCELLEO FOR 


MILITARY SERVICE ON LOANS MAOG JULY 1, 1972, AND AFTER 


COST Of LOAN PRINCIPAL AND INTEREST CANCELLEO 
SE CAUSE Of OEATH 


COST OF LOAN PRINCIPAL AND INTEREST C 
GECAUSE OF DISABILITY ‘ 


COST OF LOAN PRINCIPAL ANO INTEREST CANCELLEO 
te EOF BANKRUFTCY — ~ ' 


ANCELLEO 


COST OF OEFAULTEU LOAN WRINCIPAL AND INTEREST 
ASSIGNEO TO ANO ACCEPTEO BY THE UNITED STATES 


SENER COSTS OR LOSSES (Specify) 
J 2 he 
20° | TOTAL DEBITS AND CREDITS (eum of tines t through 27.1) 


O88 FORM O46 (9/78) REPLACES OC FORM 1152-2, 5/77, 
WHICH 1S OBSOLETE - A.20 


é 


yy 


FORM APPROVED 


PART It ~ NATIONAL DIRECT STUDENT 
: . LOAN PROGRAM (continued) 


PLEASE READ INSTRUCTIONS SEFORE 


° COMPLETING THIS FORM. O.M.f. No. 


NAME OF INSTITUTION SERIAL NUMBER (C3$Q8) 


SECTION B- FUNO ACTIVITY (ANNUAL) DURING THE 1977-78 AWARD PERIOD (JULY 1, 1977 THROUGH JUNE 30, 1978) 


1. NEW PEOERAL CAPITAL CONTRIBUTION: AUTHORIZED FOR THE 1977-78 AWARQ PERIOD $ 
<2 NEW FEDERAL CAPITAL CONTRIBUTION DEPOSITED IN THE LOAN FUND AND/OR REQUESTED é 
FROM OF AFS BY JUNE 30, 1978. 8 


a 


3. PERCENT OF AUTHORIZED NEW FEOERAL CAPITAL CONTRIBUTION OEPOSITED IN THE LOAN FUND AND 
REQUESTEO FROM DFAFS BY JUNE 30, 1978, {line 2 divided by line | times 190) 


* 
4 AMOUNT OF AUTHORIZED ae FEORRAL CAPITAL, CONTRIBUTION pot REQUESTED FROM DFAFS BY 
JUNE 20, 1978 (line 1 minus line 2 . 


Pech thar i tok 
a TyRasyican Bee IVED FROM THE OFFICE OF EDUCATION AS REIMBURSEMENT FOR pel INCIPAL CARY 


LUGO ON EOANS MAOD® ON OR AFTER JULY 44! 19728 CAUSE OF Teac HING/MI 3 
ao iistructions) 
@ LOANS ADVANCED TO STUDENTS FROM THE LOAN FUND OURING THE 1977-78 AWARD PERIOD (excluding % 
refunds) ; . 3 ; “ 
ri ADMINISTRATIVE EXPENSE ALLOWANCE FOR THE 1977-78 AWARD PERIOD (generally may not exceed 
4 percent of line 6; see instructions) . $s ‘ 
& REMARKS , . : pe 
\ 
¢< 
is 
sis 6 
i : . 
. , . 
‘ ’ 
~~, © 
t Bs 


t ) % * 


x 


o8 FORM 646 (9/78) ’ REPLACES OC FORM 1152-2, 5/77, ; 
WHICH 18 OBSOLETE Wes A 21 ; . 


ce Y 


PART II- NATIONAL DIRECT STUDENT LOAN PROGRAM (continued) 


7 (eumof tines Ot through 4.4) 


PLEASE READ INSTRUCTIONS BEFORE 
COMPLETING THIS FORM. 


Lata $s eri penetra in nh ey 


NAME OF INSTITUTION 


SECTION C — CUMULATIVE REPAYMENT INFORMATION AS OF JUNE 30, 1978 


. - ‘PRINCIPAL LOAN “ 
‘ mo, . ; ? AMOUN® PRINCIPAL ° PRINCIPAL 
STATUS OF BORROWERS AS OF JUNE 30, 1978 NUMBER OF- . ® REPAID OR ACCEPTED AMOUNT d 
: . BORROWERS | AMOUNT LENT CANCELLED BY THE US. OUTSTANDING 
eae b t 
1. TOTAL NUMBE R OF BORROWERS ANO AMOUNT * 
AOVANCEO 
—— 


2. BORROWERS WHOSE LOANS ARE FULLY RETIRED 


3. BORROWERS WHOSE OFF AULTEO LOANS HAVE 
BLEN ASSIGNEO TO AND ACCEPTED BY THE U.8, 


4. TOTAL BORROWERS NOT IN REPAYMENT &TATUS 


4.1 STULENT STATUS AT YOUR INSTITUTION 


4.2 STUOENT STATUS AT ANOTHER INSTITUTION °. erat sie tatecotecetetatetetatete 
SRM) 


4.3 GRACE PERIOO 


4.4 DEFERMENT 


5. BORROWERS ON SCHEDULE IN REPAYMENT STATUS 


6. BORROWE AS WHOSE ACCOUNTS ARE CURRENTLY 
PAST QUE AND IN DEFAULT BY LENGTH OF TIME 


PAST OUE ANO LENGTH OF TIME IN DEFAULT 


@.1 LESS THAN 120 OAVS (monthly Melalimente) 


: 


Seen atamnet 


6.2 LESS THAN 160 OAYS (other Instalimente) 


er 
+ 


tne meee 


6.3 120 OAYS OK MORE UP TO 1 YEAR (monthly 1 
inetaltone rte). 


6.4 100 DAYS OR MORE UP TO) YEAN (other 
Sratallerents) : : 


6.5 MORE THAN t YEAR UP TO 2 VEARS 


6.6 MOE THAN 2 VEARS 


6.7 TOTAL ACCOUNTS vider QUE BUT NOT IN 


OF AULT (sum ef Hines 6.8 and 4.2) 


6.8\TOTAL ACCOUNTS IN DEFAULT (sum of tines 6.3 


REPLACES OC FOAM 1182-2, 8/77, e 
WHICH 1S OBSOLETE « ' 


SE RIAL NUMBER (CSQB) 


PRINCIPAL 
AMOUNT PAST 
Que ANO IN 
DEFAULT 


PRINCIPAL 
IN DEFERRED 


a 


: . — 
Le “ 


AT 11 NATIONAL DIRECT ‘STUDENT PLEASE READ INSTRUCTIONS sarong | "ORM APPROVED 


- LOAN | PROGRAM (continued) COMPLETING THIS FORM. ees rn 


. . . SERIAL NUMBER (CSG8) 


SECTION D - COLLECTION ACTIVITIES AS OF JUNE 30, 1978" 


NAME OF INSTITUTION 


‘ 


_ - 
1. INDICATE WHETHGA OR NOT YOUR INSTITUTION CURRENTLY FOLLOWS THE 7 
COLLECTION PROCEOURES CONTAINED IN SUBPART C OF THE NOSL REGULATIONS . Cl yes . 1 no 


Q 


2. INDICATE WHETHER OR NOT YOUR INSTITUTION USES THE SERVICES OF A BILLING 


AGENCY. IF “YES,” ENTER THE NAME AND ADORESS OF THE AGENCY IN THE 7 ; C] ves C no 
REMARKS SECTION BELOW. : k ‘ ~ 


3. INDICATE WHETHER OR NOT YOUR INSTITUTION USES THE SERVICES OF A COLLECTION - 
AGENCY. If “YES.“ENTER THE NAME ANDO ADDRESS OF THE AGENCY IN THE REMARKS ' © ves Cl'no . 
ee eney ANO DESCRIBE THE RATE STRUCTURE FOR COMMISSIONS USED BY of. 
HE A Cc , 


Af you anewered “YES” to.line J above, complete lines 4 through 9 below. tf you anewered “NO” to line 3 above, eomptete lines 7 through 9. - 
STEN - 


NUMBER OF \ : 
_ ,BORROWERS AMOUNT 


eveseerstetetens® oS = 
4. DBLINQUENT ACCOUNTS CURRENTLY ASSIGNED TO THE GENET I INDICATED IN LINE 3. ae : 
AsOVE 


(5, AMOUNT COLLECTED DURING THE 1977-78 AWARD PERIOD ONLY BY TH AGENCY - ; 
INDICATED IN LINE 3 ABOVE - $s. 


6. AMOUNT PAIO TO THE COLLECTION AGENCY AS ITS FEE FOR THE AMOUNTS 
INDICATED IN LINE 5 ABOVE : 


7, DELINQUENT ACCOUNTS CURRENTLY IN LEGAL PROCEEDINGS 


8. BORROWERS WITH WHOM YOU HAVE LOST CONTACT : Ls ey $ 


9. TOTAL PRINCIPAL AND INTEREST COLLECTED OURING THE 1977-78 AWARD PERIOD 


10, REMARKS et 4 os +, ° . 


7 ‘ 
° : 


OE FORM 646 (9/78) = REPLACLS OF FORM 1152-2, 5/77, 
; WHICH I$ OBSOLETE A.2 ‘ 


ee | | COPY 1 ~ OE FILE COPY / \ 
ERIC - a nn - 


* * -% " 


4 Ne ‘ 
i er a 
j * FORM APPROVED 
PART til - SUPPLEMENTAL EDUCATIONAL PLEASE ntao INSTRUCTIONS AEFORE : 
ee ‘QPPORTUNITY, ces PROGRAM | COMPLETING TIHBFORM. — ~ | O,M.B, No. 
| = Nawwor INSTITUTION a a | SERIAL NUMOER (C88) 
i ; . ¢°3) ; od oe . 
" p 
| a : : - ‘ 
AMOUNT SPENT IN THE SUP RVENTAL ROUCATIONAL ? eh 
Opegm TUNITY raRANTS PROGRAM OURING THE 1977.76 “INITIAL vean CONTINUING VEAR | | TOTAL (epheb) 
fg o ° 3 


. 4 ORIGINAL S€OG AUTHORIZATION ' 


ee ADJUSTMENT TO ORIGINAL |_| 2+! SUPPLEMENTAL ene. 


AUTHORIZATION 
4 a . }22 ABLEASE OF FUNOS | 


a FINAL ADJUSTED S&0G AUTHORIZATION” ‘ 


4. AMOUNT TRANSFERRED | FROM CWS AND SPENT IN SEOG, 


@ 
7 
ms 


8 4 : . -.¢@ 


_ AMOUNT SPENT FOR AWARDS TO STUDENTS 


| | 
. 
. 


"7 Vg, ADMINISTRATIVE EXPENSE ALLOWANCE (not to exeeed 
4 ldo of line 5) e 


ia 
a 7 & 
| ¥ 


it 
2 


7, 8806 AMOUNT TRANSFERRED TO AND SPENT IN cws 


8. TOTAL EXPENDITURES FROM SEOG AUTHORIZATION, 
(eam of Mnas 5, 6, and 7° ines line 4) 


aid : to 


'-- ®. UNEXPENDED SEOG AUTHORIZATION (line 3 minus line 8) 


10. PERCENT Was FINAL ADJUSTED AUTHORIZATION WHICH 
WAS EXPENDED OURING THE 1977-78 AWARD PERIOD 7 


Se) 
ot 
5 


tine 4 divided bv line fumes” 100) 


11, INTEREST EARNED BY SEOG FUNDS OURING THE 1977-78 AWARD PERIOG ~=—CtC: z 6. . 
12, ELIGIBLE MATCHING FUNOS PROVIDED TO SEOG RECIPIENTS DURING THE 1997-78 AWARD 
. PERIOO (July 1, 1977-June 30, 1978) $ 
13, REMARKS —_ . Te : i 
* * 
a 
@ oo ‘ * : A 
; E : : . e 
Une yan eX 
oe = ° 
* . A af : 4 t 
‘ 5 
+ a t 7 e 
ee ! ’ 
, —_ . r ‘ - 


REPLACES OF FORM 1152-3, 8/77, - a 
WHICH 18 OBSOLETE F a A 24 
. . e 


PLEASE READ INSTRUCTIONS BEFORE | FORM APPROVED 


PART IV - COLLEGE WORK STUOY PROGRAM STING THIS FORM. 


0.M.8. No.‘ 
NAME OF INSTITUTION : . . SERIAL NUMBER (C808 
. = a bs ‘ P i 


SECTION A AMOUNT SPENT IN THE COLLEGE WORK-STUDY PROGRAM DURING THE 1977-78 AWARD PERIOD 


1, ORIGINAL CWS AUTHORIZATION e 


2. AQJUSTMENT To OAIGINAL 2.1 SUPPLEMENTAL AWARD ° 
AUTHORIEATIOM 2.3 RELEAQEOF FUNDS , 
". 3. FINAL ADJUSTED CWS AUTHORIZATION —f > 4 * 
4. AMOUNT TRAN 8D FROM S8OG AND SPENT IN CWS 
. » « ‘ a 
5. CWS FUNOS USED FOR JOB LOCATION AND DEVELOPMENT (net fo exesed 10 pereent of line 3 or 
818,000 whiehever is less) . a * 


@. TOTAL EARNED COMPENSATION 
(9, INSTITUTIONAL SHARE 


8, PEOERAL SHARE 


9. AOMINISTRATIVE EXPENSE ALLOWANCE (not tp exceed 4 percent of line 6) a 


» 10. CONS AMOUNT TRANSFRARED TO AND SPENT IN 880G ' 
11, TOTAL FEOBRAL EXPENDITURES FROM CWS AUTHORIZATION * 
(oum of nee 8, 8, 9, and 10 minus Hne 4) : : 


— ry 
” 12, UNEXPENGED CWS AUTHORIZATION (line 3 minus Wine 12) 


. 


“13, PERCENT OF FINAL ADJUSTED AUTHORIZATION WHICH WAS EXPENDED DURING THE 1977-78 


‘AWARD PERIOD (line 11 divuted by line J times 100) a 
14, INTEREST EARNED 7 ' 
‘ or STUDENTS 
16. ON-SAMPUS EMPLOYMENT ~ 9A le 
16, OFF-CAMPUS EMPLOYMENT as 
7 . “+ SECTION & - JOB LOCATION AND OSVELOPMENT ACTIVITIES AS OF JUNE 30, 1978 , 
2. INSTITUTIONAL SHARE (nut tens then 20 percent of line 1) i 
: “ 3. FEDERAL Sane ttine t minue Une 2) : yo 
_ 4 NUMBER OF ENROLLED STUDENTS FOR bt J083 WERE LOCATED OR DEVELOPED 
"ig TOTAL MARNINGS OF STUDENTS INDICATED IN LINE 4 ASOVE 
6 REMARKS : e ’ 6 a 
“ ; ay rar pe 


" REPYACES Of FORM 1182-4, 9/77, 


‘On FORM 646 (9/78) 
4 : . WhiGH 18 OBSOLETE 
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>  raDMRAL sHARE 


COPY | ~ OF FILE q 


FURM APPROVED 


Oeparianent ‘of Health, Education, ond Weilere 
Otties of agin : 


PLEASE READ INSTRUCTIONS BEFORE 
COMPLETING THIS FORM. 


O.M.B, No. 
SERIAL NO. (C8G8) 


ON FOR THE AWARD PERIOD JULY 1, 1979 TmeSeH JUNE 30, 1960 
; PART A 


To-be completed by ALL institutions requesting : articipation in one or more of the campus-bated programs (Nations! Direct 
Student Loan, Supplemental Educational Opportunity Grarts, and College Work: Study) during the 1979-80 Award Period. 


Based upon your Institution's approved need analysis system, enter in the boxes provided below the total amount of funds which 
yOu can utilize in the operation of these programs at your institution during the 1979-80 Award Period. Enter “NA” for any 
Program in which you are not requesting participation. 


& 
‘ 


1. NOSL LEVEL OF ZPEORRAL CAPITAL gh wen INITIAL 4. 8£0G CONTINU . CWS PROERAL 
EXPENDITURES CONTRIBUTION ING veer FUNOS 
PART 8B 


IMPORTANT: BEFORE ATTEMPTING TO COMPLETE THE-FOLLOWING INFORMATION, PLEASE REFER TO THE INSTRUCTIONS AND 
‘ef DEFINITIONS FOR THIS PART. 


' Lines 1 and 3 through 17. to be completed by applicant institutions which participated in one or more of these program during 
the Award Period July 1, 1977 through June 30, 1978. > 


Lines 2 through 6. To be completed by “first-time” applicants and applicant institutions which are participating in one-or 
y oe hak these rary for the first u_ during the current award period, July 1, 1978 through June 30, 


ACTUAL NUMBER OF FULL-TIME AND PART-TIME STUOENTS ATTENDING —— 
INSTITUTION QUARING = Pb AM, 1977. 


_ ACTUAL NUMBER. OF MROLLEO AND STARTEO AT YOUR INSTPTUTION, 
AS OF JULY 1, 1978 


TOTAL REVENUE RECE@Y EO = AMITAOM ANO FEES FOR THE AWARD PERIOD 


¢ 


GRAQUATE/ 
PROFESSIONAL be 


‘ 2 . 
rs JULY 1, 1977 TO JUNE ! 
4.| * TOTAL AWAROS MADE TO ENTS UNOER THE BEOG PROGRAM OURING THE . 
. ‘| AWARO PERIOD JULY 1, 19 ‘ 
g,| TOTAL OF STATE GRANT AND SUROLARSHIP AWAROS MAOE TO UNDERGRADUATE 
"| STUDENTS OURING THE AWARD PERIDO JULY 1, 1977 TO JUNE 30, 1978 
g.| TOTAL OF INSTITUTIOYALLY AOMINISTEREO GRANTS ANO SCHOLARSHIP AWARDS 
; MADE TO UNDERGRAD TE STUDENTS DURING THE AWARO PERIOO 7.1.77-6-30-78. 
NOTE: “First-time” applicants and & plieant Institutions which ere perticipeting in one or more of these programs fpr the first time during the current Award 7 
Period July 1, 1978 through June J0, 1979 proceed nrereadavely to Part C. All others complete the income grid below 
° ; ‘ 2 
NUMBER OF ELIGIOLE AIO APPLICANTS ENROLLED AT Caast HALF-TIME OURING THE 1977.78 AWARO PERIOD BY TYPE OF STUDENT ANO 


fo INCOME CATEGORY 
TOTAL INCOME Lt GRAQUATE/ 


TOTAL INCOME ’ GRAQUATE) 


I. INCLUOING TAX. UNOERQGARAQUATE PROFESSIONAL, INCLUDING TAX. ; PROFESSIONAL, 
AGLE ANO OGFPENDENT 


i? aa ANO | OECPENDENT OGPENDENT 
NON-TAXAGLE d 
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«[sacoo ro seme [ Yn Fa ane 
: * {apa ro 11978 — Tr C™~“—tSs~*sdSC‘(CSCSSC;CCCCC Ci S200 TO S209 
a J sao0 to sae fd 
. tc eV i aaa 4 
~ +" sasiap00t0 s20909 | | isco tosses 
12 [si1.00 70 stas0 [| dS 000 10 8 

inmoeaeel 2b oe 

1a. (s27,000.70 370,908 [oo 0 
2 a a a 

| Tora, ___._ 


To etrora 
i On FORM 646 (9/78) . 
; * 7 A. 26 — oa 
~ Pe ’ Oe 13 cy. i 
ERIC -§ \ oF. - . ; _ 
Yo je 2 ek ; e ; an : 
a a ae ee 


Preren ronr ee ' 


NAME OF INSTITUTION 


@ 


J TVP@ OF STUDENT ANO ATTENOANCE STATUS 


UNDERGRAOQUATE 
Las wr 
a 8 


14 SS eS a es eee ee eee ee 


19, eR ep AEE SPR SRS GS OOS BN 


NUMBER OF ELIGIBLE AIO APPLICANTS ENROLLEO AT LEAST HALF-TIME OURING THE PERIOD JULY 1, 1978 THROUGH SEPTEMBER 
20; 1978 BY TVPE OF STUDENT AND INCOME CATEG 


TOTAL INCOME 
INCLUOING TAX 
AGLE ANO 
NON-TAXABLE 


19, $0 TO $6,999 
20. $6,000 TO $8,009 
21. 99,000 TO $11,999 
2. 412,000 TG $14,999 
rh $18,900 TO $17 900 
24, $18,000 TO 20.999 
24, $41,000 TO $23,999 
, €24,000 TO $26,099 
7. 727,000 TO $29,999 
i 0,000 AND OVER 
mM, TOTAL 


10 BE COMPLETED BY INSTITUTIONS HAVING NO ENROLUMENT DATA PRIOR TO JULY 1, 1978 


a . ' ESTIMATED gaia aie 
P , TVPE OF STUOENT id a ‘ " 9 
: thg ending June 30, 12 Months ending J Ley 3 y $0 
»- : s pO vif? @=8:20/'5 fail apy na 30/80 . 
l. UNQERGRADQUATE (FULL: ANO AT LEAST HALF-TIME) Ro 4 
2, DRADUATE/HROFESSIONAL (FULL AND ATLEAST MALE-TIMG: | 
O8 FORM 646 (0/78) ci . 
A.27 : 
. ie os: 4 | | 
. ; : : 
" “ «@ : <- 
a, ¢ ¢ ci 
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Department of Health, Education, end Weitere 
: Otties of Education 
Washingsan,0.C. 20202. 
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TvPe OF STUOENT ANO ATTENOANCE STATUS 


sees 
Rs ee CY ee 
i ere 


PLEASE READ INSTRUCTIONS BEFORE 
COMPLETING THIS FORM. 


. PART C 
7 7 gy ENROLLMENT DATA 


SECTION! «PRIOR YEAR DATA (See Instructions) 


t tad 


GRAOQUATE/PROFESSIONAL — : 


+] LENGTH OF COURSE 
(IN MONTHS) 
| 


NUM@ER OF 
STUDENTS ATTENOING 
SON JULY 1, 1977 


STARTING OATE ; 
MO./OAV/VR, 
n 


“1h 


NEW STARTS (See Instructions) 


STARTING one LENGTH OF COURSE 
| MO./DAV/7R, (IN MONTHS) 
nh - 4 


SECTION I! 


NUMBER OF 
STUOENTS STARTING 
AFTER JULY 1. 1977 


SECTION 11 (See Instructions) |». 


GRAQUATE/ “TOTAL INCOME * a GRAOQUATE/ 
UNDENGE DUA Tt PROF ESSIGNAL INCLUOING TAX. uNoERGRAOUME PROFESSIONAL 
O€PENCENT perenpars ABLE ANO oer DaPaNOaENT 


NON-TAXABLE a 
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_ DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 
OFFICE OF EDUCATION 
BUREAU OF STUDENT FINANCIAL ASSISTANCE 
DIVISION OF STUDENT FINANCIAL AID 


Closing date for receipt 


of applications: — QCTOBER 25, 1977 


Registered or certified 


mail poataaet date: 7 - OCTOBER 20, 1977 


INSTITUTIONAL APPLICATION T0 PART YfIPATE IN 
FEDERAL STUDENT FINANCIAL AID PROGRAMS 


Juty 1, 1978 qaReuci June 30, 1979 


CoLLeGe WorK-Stupy Procram (CFDA No. 13,463) 


SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT 
Procram (CFDA No. 13,418) 


War tonat Direct STUDENT Loan Procram (CFDA No. 13,471) 


a 


(OE Form 1036, 9/77) 


DATED MATERIAL + OPEN IMMEDIATELY. 3 , 
1 Aj 7 2.) 


» ft 


OEPARTMENT OF HEALTH, EDUCATION, ANO WELFARE | 
OFFICE OF EDUCATION we ¢ 
BURMAU OF STUOENT FINANCIAL ASSISTANCE 
= WASHINGTON, 0.¢, 20202 


woe 


. -3 | | September 1977 | 


‘Dear President: — | ~ =. & ‘ 


« 


The purpose of this letter is to transmit the mecessary documents for sn 
your us@ in applying for funds under the National Direct Student) Loan, 
College Work-Study and Supplemental Educational Opportunity Grants 

. Programs for the 1978-79 Award Period. I[t is worthwhile to note that 
this is the 20th anniversary of the MDSL Program, the very first, 
applications for.Federal capital having been submitted for the 1958-59 
academic year, Wht will find enclosed with.this letter: 


a) lwo copies of the 1978-79 application to participate in the 
Federal student aid programs; a 


= — b) Instructions for completing the forms$ - - 4 


, ¢) One copy of the criteria to be used in the regional review °: 
\ ~ panels; fs | 

- @ . . ° ra ; 
_ a) Mailing addresses of the OE Regional Offices. | 


Standard Form 424, prescribed by GSA, covering Sections I-IV has been : 
employed, and, in keeping with the President's program to reduce paper- 
work and reporting. requirements, all but the most essential data elements 
have been eliminated. qe & : : 


Since certain key expenditure elements contained in the 1976-77 Fiscal. 
Operations Report are necessary. for completing the 1978-79 application, 
it is essential that your institution's report be filed i the Office 
N of Education.  y . ’ - 


4 . 
The basic purpose of. this application is to assist each applicant 
institution in creating a true projection of its requirement for Federal 
~ Student aid funds in 1978-79, First, each applicant (other than insti- 
tutions which did not participate in 1976-77) must develop a projected 
expenditure base using either the 1976-77 experience when applicable or 
a 1977-78 estimated exnenditure level responsive to actual dollar use 
rates in 1976-77. -Enrollment and general cost increase criteria are — 
‘part of a formula used in producing a requested expenditure limit in 


“t 


+ 


¢ 
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this process, Second, based on a critical analysis.of tts defined 
need for Federal funds, an institution, may submit its own justifi- ~ 
cation. for additional program funds above and beyond the norms 
produced’ limit. — 


Each appricant must understand, from the sueeet: that the aumentel 
requests (Section IX of the application), if recommended for support 
by the review panels, may only result in-an actual dollar increase 
for one institution at the expense of all other institutions within 
the State. , : 


Potential Fund Availability . . 
At this writing, thé Congress has before it in the Conference Report . Sy 
m 


1 on the Fiscal Year 1978 Appropriations Request, the pucget ite 
shown in Column (c) below: 


- (in sites) : Me 


Actual 1976 — Actual 1977. * Proposed 1978 
Program: {a) (b) (c) 
; ——NDSL:FCC $321 —. © $310.5 $310.5 
| sEOG 240 250 270 -: 
: / CWS 390 re: er 


We expect applications from 4,000 currently participating institutions 
.and 250 new first-time applicants. The amount of Federal funds shown 
in column (c) above will, if appropriated, all be taken up by the 

. expendi ture level Projections for 1978-79, ; e* 


an : » ° Panel Criteria - 
. As you will discover from reviewing: the enclosed panel guidelines - 
‘which will be applied uniformly by all ten regional panels - three - 
areas will bg of critical concern to these groups. The first of 
*y these is teé group of new applicants or first-time participants 


in 1977-78 whose requests for funds will be assessed against®the 
experience of like instTtutions within the State or other area. 


The second ‘has to do with institutional expendituré history for 

1976-77, and, where applicable, the impact of this history upon 

projected expenditures for 1977-78. — of 
« . * <a. q 


‘ * t & a , y 


Pages, eg OE | 
bnird, and most important, is-the panel review of augmenta'tion 

« requests. Since eachtapproved augmentation will withdraw some 
funds, however smal], from all ‘other schoels in the State, panels. 
are to be instruct ter reject all such requests save those clearly * 


and unmistakably supported by verifiable and reasgnable justifi- 
.cation. Further, each augmentation request fdr finds, no matter 
how large or srfall, wil either be accepted or rejected i toto, for 
-.a Specific program. ‘Panels wig] not be permitted to approve parts 
or pertions of such augmentation: requests. e panel decision on 
an augmented request which is ‘not accepted may. be appgaled at the Oy ‘ 
‘. regional level. Additional justiff€ation dasa ma ber gubngtted. \"- 
However the original dollar. figures and support data y not be. Vv 
changed. -In short, an institution may not recast an augmentation 
request in different.terms and for different dollar values on an 
appeal. The same principle holds true for the national panel. 


In mast instances, the formula produced limit on expenditures will, 
wjth or wi thoyt an sigueneattoh ue represent an approxi- 
.mation of the"Federal dollar requirement within he institution for 
1978-79. In a few cases, this\limit may be too-high and the appli- 
cant institution may wish to reduc it. The entries in items 69 © 
through 72 on the application should follow existing program expendi - 
ture levels. Historically, institutions have been’ allowed to move 

— fuinds among the. various programs| within a panel approved recommendation 
for’ an overall amount. Since this was always a hypothetic#1 figure, | 
ithe few institutions which elected to shift funds, did so on a hypo- 
thetical basis. In contrast, we \are working with hard dollar amounts . 

_|in this application. Shifts among programs should be done only in 
extreme circumstances and for good and substantial. reasons, 
“All/regional student aid staffs @lan a series of application work-" - 
shops which began on September 19. We urge that your ingtitution be 

. represented at one of these. If.you are a new, first-time apoTicant, 
attendance is essential.. ; 


: . ' 
Please submit an original application (which must contain the original. 
signatures of. institutional officials) and 4 duplicate copies to 

your Regional Office. (You should also retain an additional copy in 
your institution's files.) All conies submitted must be clear and. 
legible. Therefore, it is strongly recommended that the institution's 
application entries be typed, if this is at all possible. “3 


ay ¢ Tt 


_ 
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MAIL ALL § COPIES OF 4M COMPLETED “APPLICATION -TO 

_ THE REGIONAL OFFICE FOR THE STATE IN WHICH YOUR — 
oe IS LOCATED. (See the enclosed regional 
listing 


1 t: 
7 , 


_ APPLICATIONS MUST BE RECEIVED IN THE APPROPRIATE 
REGIONAL OFFICE NO LATER THAN October 25, 1977. 


CERTIFIED MAIL SHOWING A U.S. POSTAL SERVICE POST- 
MARK ON OR BEFORE OCTOBER 20, 1977 HAS COMPLIED WITH 
' THE DEADLINE. : 


DO NOT MAIL TO WASHINGTON, “D.C. fa 
Institutions whose ‘eligibility for participation in these programs 


«has not yet been certified by the Office of Education's Division of 
Eligibility and Agency Evaluation (DEAE) may submit an application 


‘for any or all of these programs by the deadline date ‘specified above. 


However, in order to receive funds for the Award. Period 1978-79 for 
any of the programs, an institution must be certified as an eligible 


institution, by the DEAE. It is each institution's responsibility to | 


insure that the DEAE is in receipt of all necessary materials to 
determine an institution's eligibility status by January 23, 1978. 
If your institution's eligibility has not yet been actabTiched. tt 
is most important that you initiate eligibility proceedings inmed i ~ 
ately by contacting: 7 


Mr. John ®.. Proffitt 
‘Division of Eligibility and Agency Evaluation 
Bureau of Higher,and Continuing Paucate en 
U.S. Office of Education  . [ 
Washington, D.C. 20202 : 


You and your student. financial aid administrator should arrange to 
“file a complete application promptly. Letters to institutions 

Na the award of funds for the 1978-79 Award Period, based on 
this application, will be sent in early March 1978. 


\ 


Our final comment in closing is important. As is obvious, the 
enclosed application differs markedly from the: earlier version used 
prior to this year. ‘Its use will require some modification of perti- 
nent elements in the regulations which govern the NDSL, SEOG and Oks 
enaatemss 


~ A,32 


‘@ 


Page § = 
To insufe appropriate public comment on the-proposal for changes, in 
early July we circulated advance copies of those portions of the Notice 
of Proposed Rulemaking for the College Work-Study Program which the’ - ca 
_ Secretary signed gn September 6 and which will be publighed in the ee ale 

Federal Register séon. More than 300 letters of suggestion and«. 
critical comment were received by August 20, 1977. * The enclosed «: 
application, both as to form and content, was “modified substantial ly 
on the basis of .these comments. Therefore, it is no longer necessary 
that institutional. personnel send us suggestians for.changes in the 
application form itself, even ‘though the official*Notice of Proposed 
Rulemaking contains the sama wording in Sections 175.5 and 175.6 as 
the draft we sent you in July. : 


incerely yours , 


all 


Ip 
ett WO Near 
James W. Meore 
Director 


Division of Student Financial Aid - 


' se DEPARTMENT OF HEALTH, EDUCATION 
; we OFFICE OF EDUCATION 


"INSTRUCTIONS 


Program. 
SECTIONS 1, Il, Itt, Vv 


The first four sections consist of the 
standard face page for Federal applica- : 
- tions and the concomitant instructions. . 
The'College Work-Study, Supplemental 
. Educational Opportunity Grants and NMat- 
>  . tonal Dfrect Student Loan Programs are 
: : ' fot presently included as programs . 

: under OMB Circular No. A-95, the requ- 
‘lations for facilitating coordinated 
planning undeg the Intergovernmental - 

. Gooperation Act of 1968; therefore | ‘ 
. Clearinghouse notification is not 
mandated. 


N 


However, applicants should - 


1 


, AND WELFARE 


WASHINGTON, D.C. 20202. : 7 


’. INSTITUTIONAL APPLICATION TO PARTICIPATE IN as 
2 ee FERERAL STUDENT FINANCIAL AID PROGRAMS 
U (For the period July 1, 1978 through June 30, 1979) 
* This f shall be used by institutions applying be aware that in various states, state 
“igs for Federal assistance under the following pro- law requires review of applications 
ae grams: | for Federal assistance under various 
. programs not covered by OMB Circular 
Catalog of No. A-95. Implementation-of such ; 
« Federal Domestic laws 4s enforced through state rules 
a ™ Assistance and regulations, and applicants are 
Program Number urged ta, ascertain the existence of 
. such laws and to acquaint themselves 
: College Work-Study 13.463 with applicable state procedures. 
‘ Supplemental Educational 13.418 Clearinghouses are the proper source 
Opportunity Grants ‘of information on additional review 
National Direct Student : requirements. Applicants are en- 
Loan 13.471 courage to check with appropriate 
- . Federal Regional Office to obtain. 
No’ award may be grarited unless a completed , the name(s) and. address(es) of the 
application form has been received (Public 3 clearinghousgs. 
Law 88-452, ag amended, 42,.U.S$.C. 2756, Col- ' . 
lege Work-Study Program; Public Law 92-318, The following SUPPLEMENTAL - instruc 
20 U.S.C. 1070b-3, Supplemental Educational tions for the items given below are 
Npportunity Grants Program; Public Law 92- to be used in. lieu of or along with, 
318, 20 U.S.@. 1087bb, National Direct Stu- . the standard instructions for the 
dent Loan Program). items: : ‘ 7 
‘ « Submit an original application (which must Item 1. Preprintad. / 
. contain the original signatyre of institu- 
tional official) and 4 duplicate copies to Item 4a, 
your Regional Office. If your institution submitted an 
- ‘ vapphicat under a different 
NOTE: All Institutions covered under a name last year, put an asterisk 
single application, whether ‘branches or “(*) after Ahe name and note the 
members‘ of a consortium, must be located old name in Section IV (Remarks). o 
in the same State. If any institutional a 2 
branch or member Babe ta tk ofa consor- If the applicant is a consortium ap- 
tium {s not currently eligible to partici- aplying- for the College wWork-Study 
pate, submit a separate application: for that Program, enter a double asterisk (**) 
branch o¥ institution and do not include it aftér the name and list the name and 
in this application, address of each member ;in Section IV 
a ta (Remarks). va 
All branches covered under this applica- rs 
tion must be under the control of a single. _ An institution which is or-will oe a 
legal entity. A designated grantee may 4 member of a consortium but which Is 
file a single application for member filing a separate application should 
institutions of a consortium which are enter’a tripie ‘asterisk, (***) after 
' applying only for the College Work-Study  ~ the institution's name and l{st in 


Section IV (Remarks) the name and 
address of. the grantee designated 

to receive CWS finds from the insti- > 
tu@ion for expenditure through the: 
corortium, } 

Item 4b. If funds are to be used at 

more than one branch, put an asterisk (*) 
‘in item 4b and list the name and address 
of each branch in. Section IV (Remarks). 


Item 4h. Enter the-name and telephone | 
number of the O{irector of Student Finan- 
cial Ald. 
Item 5. If your or anization has been 
-agSigned a DHEW entity. number consisting 


. % 


“Item 15. 


eo. 
ERIC 


, Ao 


of the IRS 
prefixed by 
digit Taner enter t 
number rather than“ th@lemployer identi- 
fication number assign@d by the IRS. - New 
applicants enter "1" and the IRS emp loyer 
identification number. 


‘gp lover identification number 
"and suffixed by a two 
full DHEW entity 


Item 7, Preprinted. ie 
Iten-8. Preprinted. 
Item 9. Enter “A"- if applying for the 


College Work-Study Program and/or the 
Supplemental Educational Opportunity 
Grants Program. Enter "GC" if applying 
for the, ational Direct Student Loan . 
Program. Enter both "A" and "C" if 
applying for the National Direct Stu- 
dent Loan Program and either of the 
other two programs. 

« 


Item 10. Preprinted. 
[tem 1}. ‘Preprinted. 
“Item Va. 


Enter total en of Federal 
funds requested. 


Preprinted. Vs 


reprinted. 


Item 16. 
Item 17: Preprinted. 
Item 19. Enter-the DSFA Serial Number 
by listing only the last four digits of 
the document number which identifies - 
allocations issued to your institution 
fomoperation of thesq programs under 
the Division of Student Financial Aid. 
An institution with a document number - 
of. P007719999 would enter the numerals . 
9999. This number appears on your 
institution's official allocation 
letter(s) for NOSL, SEOG, and CWS 
for the 1977-78 Award Period. Insti- 
tutions which are not currently parti- 
cipating in any of the three programs 
ave not been issued a document number 


‘and should enter "NEW" in item 19. 


i 


t 


Item 20. Preprinted. 
Item 23. Enter name, title and signature : 
of the individual who is authorized by 
the institution or consortium to submit -. 
this “application and whose signature con- 
stitutes adoption of the application by 
the institution or consortium (e.g 


president, chancellor, owner). 


‘ 
° oF. 
aoe me, ff” f 
“a ‘ . \ 
: a 


a & | ae 4 
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_. "INSTRUCTIONS FOR PREPARING SECTIONS V=XII 
INSTITUTIONAL APPLICATION TO PARTICIPATE iN ieee STUDENT FINANCIAL AID PROGRAMS 
a es : orm !U ie j 
a . _ * duly, 1978 through June 30, 1979 


General [nstructions 


A. ALL ACTUAL FIGURES @N THIS APPLICATION ARE SUBJECT TO AUDIT. 00 NOT USE ESTIMATES WHEN INSTRUCTED To 
USE DOLLARS, NUMBER OF STUDENTS OR PERCENTAGES. : ; 


a ~ 
H 


~ 
e 


, _ 8. Exclude from all student entries (including enrollment) foreign students, high school students, stu- 
. . dents enrolled less than half-time, and student enrolled in an ineligible: curriculum. ’ 


‘ = C. Check arithmetic carefully. Errors will be corrected at the discretion of the governmént. 


, D. In the development of this application you must use a need analysis system approved by the Commis- 
“ sioner for this purpose and published in the Federal Register on Thursday, August 26, 1976, to deter- 
: mine the total amount of aid to be awarded students under the National Direct Student Loan, College 
eel aed er Supplemental Educational Opportunity Grants Programs in the 12 month period ending 
une 30, 1979. P ; 


E. Refer questions to your Regional Office. 


SECTION V 
LINES 39-41, select the correct code below: ° 
e Par - .. 
Line ‘39 (Type) Line 40 (Contro}) : Line 41 (Level ) 2 
1-University (or graduate/ 1-Public 1-One year or less 
professional schoo! ) ’ 2-Private, non- | 2-Two years 
' 2-Other 4 year (baccalaureate profit | } 3-Three years 
wo degree-granting only) 3-Proprietary — 4-Four years . 
3-Two-year ; 5-Five years or more 
° . 4-Area vocational-technical . ze ' ,  §6=Postbaccalaureate only 
schoo] ~ 1 "  » 


5-0ther - 


LINES 45-50, MAINTENANCE OF LEVEL OF EFFORT: Include in your maintenance calculations institutional 
scholarship and student aid expenditures (including student employment) given to any student regardless o 
whether he is needy or not. Also include. funds ‘controlled by the institution and awarded as scholarship 
and other forms of aid but which derive from outside organizations. 


Expenditures to be included in your maintenance of level figures are as follows: Institutional grants-in 
‘ aids institutional scholarships, including athletic scholarships and State. scholarships which are con- — 
trolled and wh i lind by the institution; institutional waivers of tuition or fees; institutional 
Student loans; Federally Insured Student Loans if the institution acts as the lender; institutional share 
of United Student Aid Funds, Inc., College Reserve Program; institutional share of nursing and health pro 
fessions financial aid program$; institutional share of MOSLP; inst#tutional share of CWSP (limited to 
on-campus institutional share, unless the institution has provided off-campus matching share from its own 
funds); institutional. employment (exclusive of Federal share of CWSP); student wages from employment con- 
tracted by an institution with.a private concern, with a provision that a given number of student jobs 
(not paid-from CWS funds) are {n the contract. In the area of student employmerit, al! work performed by 
students for the institution is to be included regardless of whether or not i¢ is based on financial need 
‘ Count actual cash payments and the fair cash value of payments made in services in return for work per- 
a formed by students. The only exception involves special cases where unusual circumstances causa a 
“ temporary employment situation which is completely unrelated to the norga! work program. Permission to 
; exclude any employment payments from maintenance of effort computations must be obtained from your ~ - 
» Regional Office. q : t _ 


The following sources of aid cannot be used jn computing the institutional maintenance of ‘level: State 
scholarships which are not administered and controlled by the institution; scholarships, grants, or gifts 
which are not administered and controlled by the institution and are given directly to students by groups 
- ~ 3 “or organizations outside the institution; loans from outside sources which are not subject to control by 
3 the institution; deferrals of tuition payments, etc., which are not actually Joans, but merely bookkeepin 
arrangements not involving a loan note or joan repayment; Basic Educational Ongortunity Grants; Supple- 
mental Educational Opportunity Grants; Cuban Loans} Federally Insured Student Loans unles¢ the insti'tutio 
‘ts the lender; student employment not managed and controlled by the institution; income from jobs finance 
by the Federal government through research under a Federab grant; Federal share of NOSLP; Federal share o 
. CWSP; Federal share of nursing and health professions financial aid orograms; Social Security Benefits; 
oxi . payments under the GI 8111; benefits to war orphans; vocational rehabilitation payments; ROTC and NROTC 
; scholarships; specialized programs of various poder ee LEAA, etc. ® 


ERIC’ = O Recea, 8 ~ ase. eldg- _ 


Line 45: Institutions which. participated in CWSP and/or SEOGP in the 12 months ending Jun@/30, 1977 and 
: failed to maintain the alee established average must explain the\ reason fog the failure in 
” ‘the Narrative, Section. XII. , 


Lines 46-50, Establishing\the A Average: = 

Institutions in existence in the threg years indicated on the form (lines 46 iaiah 48) must 
divide the total: (line 49) by 3 to determine the average (line 50) whether an entry is present 
in all three years or not. ‘ 


Institutions not in existence during .1 or ‘more of the years enter "not fn existence't for the.” 


average... : . 
Lines 52-54, Enrollment Data:. The Ponies Caranelons apply to enrollment data and all other student 
u entries on the form: 


? Student Definitions _'* 2 > 

Undergraduat@®student. A student who 1) {s in attendance. at an institution of higher education and 2) 
has not earned his first baccalaureate or professional degree. Student who has not earned his first . 
baccalaureate or professiona) degree and who is-enrolled ina nparan of study at the postsecondary level 
which is designed to extend for more than fgur academic years sfall not be considered an undergraduate 
student in that.portion of the proggam that involves study beyond the fourth academic year unless that 
program leads to a first degree and is des igned to extend for a period of five academic years. 


Note that. for purposes of completing the enrollment data on this application, a ‘Student who has’) ready 
received Ais first baccalaureate or professional degree {s considered to be a graduate student even if. he. 
{s enrolled in an undergraduate course of study at a college or proprietary institution. This student 
_ would not be eligible to participate in the Supplemental Educational Opportunity Grants Program. | 
t 
Graduate Student. A student who is in attendance and who has ceased being an undergraduate student. 


Full-time student. A’ student who is carrying a full-time academic work. ]oad in terms of course work or 
ope re equired activity as.determined by the institution. In the case of institutions which do not use 
se ater trimester or quarter. hours, this means at least 24 clock Wours per: week. 


oad in terms of course work or other required activity as determined by the institution. Such ~ 
course work and activities must amount to the equivalent of 1) six semester hours or six quarter hours per. 
academic term for institutions utilizing semester, trimester, or quarter hour systems; 2) twelve semester 
hours: or eighteen quarter hours per academic year for institutions whichmegsure progress in terms of 
credit hours but whieh do not utilize semester, trimester, ¢ or quarter cai or 3) penis clock hours 
‘per week for institutions which utilize clock hours. , 


Selecting the Enrollment Period - 


Most. institutions will choose to. enter fall enrol Iment Cigures. Proprietary and other , 
institutions, for which fall enrollment does not give the best measure the number of: 
students served by the institution, may elect to enter full year "figures for the period 
indicated on the form. 


SECTION VI . : | 4 


ite 55, 55.1 and 55.2: Distribute students in lines 55.1 and 55.2 according to the place where the most 
money will be aeene: Count each student once. The sum of linds 55.1 and 55.2 must equal yr 
58. oa? ; ; 


“ 


_ Line 56: -Féderal funds are limited to the sum of: os x, 
An amount which is no more than 80% of student wages, AND. ‘ : 
An administrative altowance which is 4% of total student wages (both federal! *and - non-Federal, AND 
f° An amount for job placement activitses (42 i. 7.5.6 C. 2756a) which cannot exceed . 10m of the al loca- 
w- tion, or $15,000, whichever is less. ‘, 


Line 57: Continutng Year Grants are Tm4 ted to those students who eee Supp]emental Educationa). Oppor- 
tunity Grants in the preceding academic year. Institutions not presently participating in the 
SEOG Program would have no Continuing Year grants unless they had We ales transfer students. If 
there are extenuating circumstances, provide the appropriate entries in the "Continuing Year" 
‘column and explain the ¢ircumstances in the Narrative, Section XII. 


a - 


+ 


A 
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JA Funrtoxt Provided by ERIC 


Half-time student. A student who is carrying at least one-half but less than. the normal fult-time aca- © 
demic work | 


appropriate year(s). Divide the total (line 49) by "1" or “Te aula) -to- ataine he .™’™ 
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iy 


¢ 


A.37 - sg ee ae 


sé 


oy 


(€) 


ERIC 
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' Line §8:- The, funds, for thé Supplemental Educational Opportunity Grants Program areall Federal. Include 


a SB administrative allowancegrsthe maximum Supplemental Educational Opportunity Grant ‘is $1,500; 
which must be matched with other student aid funds. If you do not presently participate in. the SEOG 
Program, staterin the Narrative, Section:XII, what funds you propose to use to match these grants. 


_Uine 60: New applicants, column (b) only: No more than 90% Fedefal funds, not less than 10% institu- 


tiona} funds plus an administrative allowance of 4%. | 


Ng coset: SECTION VI 
Lines 61 through 64, Secure entries for column (a) - Expenditures - as follows: 
Application tjne mo, From Award Period 1976-77 Fiscal Operations Report (OE 1182) 
61 (a) (CWS) - The sum of nes 7 and 8 of Part IV a Sg 
62 (a) (SEOG-Initial Year) ° The sum of I4nes 5(a) and 6(a) of ft Ill 
63 (a) (SE06-Continuing Year) The sum of lines 5(b) aid 6(b) of Part HI 
04 (a) (NOSL-Level of eres = To the sum of lines 5 and 6 of Part II, Section B, 
7 4 add your litigation/collection costs* for the 12 months 
, ending June 30, 1977. - : 


(*Litigation/collection heer sees the sum of lines 19.1(a) 
and 19.3(a), Part IT, Section A, of your Fiscal: Operations Report 
Fi , Of June 30, 1976, from the sum of the same two lines on your 


” 5 Award Period 1976-77 Fiscal-Operations Report in order to secure 
an annual figure.) 


F . h " . i. a ; 
Lines 61 through. 64; Secure entries for column (d) - AWARD PERIOD 1977-78 AUTHORIZATION: TIMES PROJECTION — 
RATE - through the following calculations: x ° aaa gf eS eG ‘ 


. 


“ - "Projection Rate (Tines refer to’ 


— _ Award Period 1976-77 Fiscal Operations 
oe $ Award Period 1977-78 Report’ - OE 1152 - unless otherwise 
Application Line = Authorization . © indicated in instruction), 

(d) __(b eam c + : 
) , a : 
61 (CWS) em Amount in*allocation X Percentage in line 12, Part IV 
-> letter, normally dated ey 
: oe ' May 24,.1977 - 
« i) bo : 
62 (SE0G- Initial. = & Initial year amount in X Percentage {n line 10(a), Part III 
Year) _« ~ allocation letter, nor- ‘ 
a . 3 - mally dated May 24, 1977 ; - 
“ ~ * o ~ 
63 (SEOG-Continuing 2, Continuing year amount X Percentage in line 10(b), Part [II 
Year) . oe a in allocation letter, 7 
- ; ‘ normally dated May 24, mo 
1977 a 
64 (NOSL - Level of * The sum of the: X Divide the sum of: 
' Lending) . - 1. Federal Capital , -Y. Lines 5 and 6 of Part II, Section 
. Contribution in : -B; ANO ; 
allocation letter, ' 2. Littgation/collection.costs* for — 
: _ Normally dated May the 12 months ending June 30, 1977. 
. 24, 1977; AND + : 
' ye 2. Institutional Cap- By the sum of: ae 
moe - ital Contribution, lr. Ufnes 4, 5 and 6 of Part It, 
ee : ~ "... normally one-ninth Section B; AND 
we ks, of FCC; AND 2. One-ninth of Line 4, Part II, 
. ash on hand June’ Section B; AND . 
. 34, 1977 (sum of lines 3. Litigation/collection costs* for . 
. 1; and 3 of Part II, the i2 months ending June 30, 1977; 
: Sect¥Yon A, Award Per- AND 
é ‘ fod 1976-77 Fiscal 4. Lines 1, 2 and-3 of Part II 
_ , Operations Report); Section A_ ) ; 
AND . : 
3, Estimated collections : 
fe 2 and other. income to bi 
art . s «4 : 2 
aes s : . ¢? A. 38 » ” *; 
: . 15; 
vy. : . , 
4 Yb ag t 


nN d , oe 


5 ‘ 
o —__—— i<_ - . om a ae 


| , | ‘ : y 
: 7 : = received including any’ s,s (*See litigation/coltection cost 
a. * - attual reimbursement . calculation under Instructions, 
received in September Line 64 {a).) 
- - 977 for amdunts can- ‘ 
. b 4 celled on loans made “a, 
, after June 30, 197%. . 


LINE 67, ENROLLMENT FACTOR: ’ The Enrol iment Factor computation should be carried to two places beyond the 


decimal pats : i ' ; 


Vv 


LINES 69 Through 7, RESTRICTIONS ON FORMULA LIMIT OISTRIBUTION: 


. If you request hicnanta ion ina ‘program, ‘you. may not decrease the funds in that program. The following 
formula should be applied: ; 


“ 


EXAMPLE, _OxS: (61d + 65d) xX" (68a if "a" was Selected; minacise 68d) = Box 69 


You may redistribute the funds from one program to another within the Formula Limit. The increase to any 
‘rogram, however, may fot exceed 10%. The gpiteging formula should be applied: “t : 


y 


EXAMPLE. SE0G (LY): (62d = 654) X-(1.1) x (68a if "a" was sqjected, otherwise 68d) = Box 70 


“If you do not request funds for a program in-which you presently particpate, you may inflease the other 
"programs by no more than 10%. Funds remaining in ‘the. Formula Limit are lost. 


x 


If you add a seiaas {n which you do not presently participate, the Formula Limit must be distributed to 
inglude the new program. A program which 1s reduced as a result may not be submitted for Augmentation. 


, SECTION VIII. a 
instruct tone for Section VIII appear on the form. 

; 7 SECTION IX 
RESTRICTIONS ‘ON APPROVAL OF AUGMENTATION: -_ ie ® 


The full amount of a request for Augmentation of a specific program-will be approved or denied. Par- 
tial approvals will not be made. = : 


Denial in one program witl not preclude approval in another. For this purpose, SEOG Initial Year and 
SEOG POEUN AY Year ‘are considered separate proqrams. 


. A program with a Projection Rate (Section. "VII, Lines 61 through 64, Column c) of less than 90% will. 
“not—be considered for Augmentation unless “unusual circumstances are present. Explain the circum- 
stances in the Letterhead Justification. . - 7 

An NOSL Delinquency Rate (Sectfon X, Line 90) {n excess of 20% will prectude Augmentation in that 
program. 

Circumstances which have a uni form effect on “all institutions of sim{lar type within a antad 
be cong vere justification for an Augmentation. 


FACTORS WHICH, IF UNIQUE TO THE TN MAY BE CONSIDERED AS JUSTIFICATION (the list is‘not Intended 


to be restrictive): : ~~ 
A siynt*teant reduction in outsidé@ resources which tncreases need. Display your calculations in the 
Letterhead Justification. , y 

~ 


A significant change in the mix of student (graduate/undergraduate, athno-tactat needy/non-needy ) 
‘which increases need. Display your calculations in the Letterhead Justification. 


Natural disaster (flood, tornado) which increases need. oleniay your calculations in the Letterhead 


Justification. i * . 
If you request a significant increase in funds, soecify in the Letterhead Justification the positions 
‘you will addeto administer the increase. m 
. 7 A. 39 
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LETTERHEAD QUSTIFICATION: | Gag a - | ! 


¢ . , 


A request for lnseentatien ‘of the formula Limit will not be considered unless the requir “Justi 
cation" {s attached. Please limit your presentation to facts, which can be verified on audit, in 
order to permit a full and fair review of all dial requests. Show how these facts alter t 
amount of need af your students. | 
ti 
SECTION x * 
LINE 81, COLUMN (a): Line 81(a) would normally come from line 64(d) for ah ghia which participat 
t 


in NOSL during the 12 months ending June 30, 1977. If the amount you en exceeds 64(d), defend ¢ 
» @ntry in the Narrative, Section XII. 


LINE 82, COLUMN (a): Enter the sum of lines 1, 2 and 3, Part II, Section Ay dwnrd Period 1976-77 Fiscal 
Operations Report (OE: 1152). t 


“LINE 83, BOTH COLUMNS: Include collections (principal and Mrterest) and all other ‘fuhd earnings (@.9. 


interest on fund. capital investments). Loan collections will normally increase from year to year, 
LINE 84, BOTH COLUMNS: / og 


: Enter the amount* ((f. wy) received by check in September 1977 
b) Enter the projected amount* which will be determingd by data in your Award Pertod. 1976- 77 Fiscal 
“Operations Report, Part II, Section A e 


*Do not include reimbursement for 1 oans nade prior to dune 30, 1972, 


LINE 86, BOTH COLUMNS: an 7 oe _ 

(a) Line 86(a) is the gum of lines '86. l(a) and 86. 2(a): 

(b) Line 86(b) {is the sum-of (an amount not in excess af 25% of line 83b) plus ioe ate) ‘minus (Vine 
85b). Line 86(b) = the sum of 86.1(b) and 86.2(b).» - 3 


Ling 86.1, BOTH COLUMNS: oe 


x 


‘ ee 


(a) Enter in line 86.13(a) the amount shown as Federal Capital Contribution ‘in ‘your: ‘award ieiter 3 nor- 
mally dated May 24, 1977, . 
“(b) Line 86.1(b) may not exceed 90% of line 86b. (Applicants. not presently participating in the NOSL 
Program,-use 90% of line 81(b)). or 

LINE 86.2, 80TH COLUMNS: : i re 

(a) Line 96.2(a) must be at least one-ninth of line 86.1{a) unless your institutton ‘has "overmatched" 

the Federal Capital Contribution ina prior year. If suck’overmatching & reflected, explain in: 
the Narrative,’ Section XII, * 

(b) Line 86.2(b) may not be less than 10% of line 86b: (Applicants not presently participating in the 
NOSL: Program, usa 10% of line 81(b)). 7 


LINE 87, COLUMN (a): 2 Z 
Carry the amount in Line 87, cohumn (a) to line 82, column (b).. 


LiNE 88: A check mark indicates your institution needs to borrow Federal funds for all or part of he 
amount entered in line 86.2, column (b).- 
Loan materials will be mailed after July 1, 1978. 


LINE 99 IS CALCULATED AS FOLLOWS: ("Report” refers to your “Institution's Report of Defaulted Loans 
Cumulative) as of June 30, 1977 = OE Form 574) . . 


LINE 89 * 1. The sum of the amounts {in column b of the Report, MINUS 
t. 2. The sum of the amounts in column c of the Raport, MINUS ‘ 
“ *3. The amount of principal outstanding on loans which were 
in’ default for at least two years and were determined by ‘ 
the institution to be uncollectible as of June 30, 1977, 
despite the use of "due diligence" collection procedures 
Pequired under Subpart C of the Interim NOSL Regulations 
dated November 24, 1976. P 
*Item 3 1s not an antry on the Report.and must be d termined by § 
the institution. Enter in the Narrative, Section XII, the <> 
number of students whose loans were determined to be uncol lec- : 
tible and the totah outstanding princfpat. on the: loans. 


LINE tg TS EXPRESSED AS A pendent AND CALCULATEO AS FOLLOWS: 


Divide the amount you entered in Line 89, of the Application by the Oivisor to determine .the Delinquency 
rate for Line 90. - . 


a rie 
a 


_ |. * 53 


(Lines refer to Part II, Section Ce of the Award P 1976-77 Fi - 1152) 


From line 1, col udin by ubtract the a of the fol lowing anounts to determine the Divisor: 


“1, The sum of lines 2, 3.1, 3. 2 and 3.3 of’ column b, and Tike 3. 4 of column d, AND 
2. The ms vu prepared for item 3 in a for Line 89 of the Application. Oo 


eam aneanqenawa Sen aevawaawaenaan ee eee aaerere aggran saw mmantawamanane sen uwwe QV eB dH sdadnerantawawm es aaa poeada 
¢ . . ant 


;: . : 7 a ; 4 , 
If line 90 equals 20% : lain in th ; d el inquency. 
n equals or more explain in the Narrative what you are doing tg reduce del inquenc: 


an "SECTION XI 


LINE 91: The Division of Institutional Development, Bureau of Highdr and Continuing Education, U.S. 
, Office of Education, Washington, D.C. 20202, designates “devaloping institutions." Please call” 
-  (arda code-202, telephone 245-2418) or write that office 1f- you wish to be designated a * 
"developing ingtitution." ; * 
; 4 
Eligible "developing Inst tut fons” ae receive further information ee this office at a later 


dgte. e ' 
Line 92: Further Information wil) be sent to eligible inset euetons at a later date, “ - 


Lines 91 AND 92: Waivers are applicable only to student compensation in excess of: . 
(1) College Work-Study wages paid July 1, 1975 through June 30, 1976, or 
(2) An amount specified by the Commissioner, for institutions which did not participate 

; 7 in the College Work-Study Program from July 1, 1975, through June 30, 1976. 

f p * ; \ ; 

SECTION XII 
rrative ; 

Please {deft fy the sectioh mand line number of addi tiona} information required by: the form or instruc- 
_tions. 


ceNee, 
~ 


_ The following personne] ‘information must be provided by all institutions except. tho¥e which sclectea line 
68(a) as the Formula Limit and presented no request for an augmentation. New applicants identify your 
personnel information with "not presently participating" and audhes® each point in sufficient detail to 
indicate your plans if funded. 


List the positions (by job title) of all key personnel involved in the administration of the programs 
_and give the following information for a 


(1). the percent of time devoted exclisively to administration of student financial aid programs 
at the institution(s) covered by this application, 

2) the functions performed in the area of financial afd, and 

(3) the years of experience in Financial aid of the Mnaiyadizal holding the position. 


The coordinator . at ‘student financial aid, student financial aid officer,” ‘business officer, loans 


collection officer, College Work-Study payrol! officer, and College’ Work- i ial officer 
would be considered key personnels — . 


Indicate the adeduacy of the supporting staff. State the number of persons on the: "ytare and setts 
mate the paneene of time each member devotes to student financial aid. 


Describe any Gudgeted staff increase scheduled for the 12 month period beginning duly 1, 1978. (Y 


If the application: was completed by someone other than one of the officials shown on the form, state 
name of the person: and specify his/her relationship to the institution. 


N . a * 


Pa : ar . : F : ee - ; ‘ 4 3 \ : gte@ Ne, 


arin: APPLIOATION TO PARTIOLPATE IN 
“Feoeral STuoENT FINANGIAL ALO ‘PROGRAMS 


. -=COLLEGE WorK-STuoY PRoaraM 
‘a=SUPPLEMENTAL EouoaTionaL OPPORTUNITY GRANTS 
PROGRAM ’ 9. TYPE OF ASSISTANCE 
--NaATIONAL JeRECT STUDENT LoAN PROGRAM “ - AnBenja Great D-Inesrense 


tenon Som E-Other - Enter appre- 
priate letter(e): be] 


12. ESTIMATED NUM- 


NA 


17. PROJECT 
ere dean 


_e 
20, FEDERAL AGENCY-TO RECEIVE maar (Name, Citw. aaa SIP solo : 21, REMARKS ADDED 
REGIONAL OFFICE OF EDUCAT (See aTTAOH@D Lis?) r} Yes [) Ne 


ired by OMB Clreuies A-O8 this application wes P ypesiionn purbwent te in- 
therein, te epprepriats clewringhouses aad all responses are attached: 


27. ADMINISTRATIVE OFFICE = . | mm ore APPLICATION 
. IOENTIFICATION 


30. FEDERAL GRANT 
IDENTIFICATION 


. Year wmenth day 


38. ACTION DATED 19. : 


38. CONTACT FOR ADDITIONAL Ut ia 34 
TION (Name and telephone number 


37, REMARKS ADOED 


Yea ifte 


b. FEDERAL Pccrp is htt OFFICIAL 
(Name end telephone we.) 
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SECTION W-REMARKS (Please reference the proper item number from Seations I, 17 or III, (f appleable) ; 
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~\GENERAL INSTRUCTIONS =. # 


This is a multi-purpose standard form. First, it will be used by applicants as a required tacesheet for pre- 
applications and applications submitted in accordance. with Federal Management Circular 74—7. Second, it will 


be used by Federal agencies to report to Clearinghouses on major actions taken on applications reviewed by . 


OMB Circular A-95. Third, it will be used by Federal agencies to notify“ 
States of grants-in-aid awargied in acc@rdance with Treasury Circular 1082. Fourth, it may be used, on an. - 


Clearinghouses in accordanée with 


optional basis, ag a notification of intent f 
assistance is to be applied for (clearing 


aapreanti to clearinghouses, as an early initial notice that Federal 
use procedures will govern). © 


Vv 
ay 


| APPLICANT PROCEDURES FOR SECTION | 


an asterisk “*", and use the remarks section on the beck of the form. An explanation follows for each item: : 
1. Mask svpropriate bax. Pre-application and epplica- D. Insurance, Self explanatory. - 
_ thon guidance is in 7 and Federal agency rema 
program instructions. Notification of intent guid- E., Othar, Exprain og ine Dee 
ance is in Circular A-95 and procedures from clear- 10. Governmental :unit where significant and meaning: 


ful Impact could be observed. List only largest unit 
or units affected, such as State, county, or city. |f 
entire unit affected, ist it rather than subunits. 


iggrouse. Applicant will not use “Report of Federal 
Rion’ box. aa 


2a. Applicant’s own contro! number, if desired. 
2b. Date Section | is prepared. 


3a. Number assigned by State clearinghouse, or If dele- 12. 
gated by State, by areawide clearinghouse. All re- 


from project. ; 
'. Use appropriate code letter. Definitions are: 


11. Estimated number af persons directly benefiting 


quests to Federal agencies must contain this identi- 
filer if the program is covered by Circular A—95 and 
required by applicable State/areawide clearing- 
house procedures. If in doubt, consult your clear- 
inghouse. 


* Date applicant notified of clearinghouse identifier. 
4a—4h. Legal name of applicant/recipient, name of primafy 


. Ofganizational unit which will undertake the assist: 
ance activity, complete address of applicant, and 
name ‘$nd telephone number of person who can pro- 


A. New. A submittal for the first time for a new 
’ project, 


B.” Renewal. An 
budget peri 


nsion for an additional funding/ 
for a project having no projected 
completion date, but for which Federal support 
must be ren each year. 


C. Revision. A modification to project nature or 
scope which may result In funding change (in- 
crease of decrease). 


_D. Continuation. An extension for an additional 


vide further information about this request. funding/budget period for a project the agency 


ber assigned to program under which assistance is 


, requested. If more than one program (e.g., joint: 


funding).ywrge ‘muitiole” and explain in remarks. 
If unkglown, cite Public Law or U.S. Code. 


Program title from Federal Catalog, Abbreviste if 
necessary. 


Brief titte and appropriate description of project. 
For notification of intent, continue in remarks sec: 
tion if necessary to convey proper description. 


ess Mostly self-expiaMatory. “City” includes town, town- 


shia or other Municipality. 
Check the type(s) of assistance requested. The 
definitions of the terms are: ‘ 


A. Basic Grant. An original request for Federal 
funds. This would not include any contribution 
provided under a supplemental grant. 


B. Supplemental Grant. -A tequest to. increase a 


5. @ Employer identification number of applicant as as- initially agreed to fugd for a définite number of 
” ™ signed by Internal Revenue Service. — ; yeers. 
6a. Use Catalog of Federal Domestic Assistance num: os E. Augmentation. "A requirement for additional 


funds for a project previously awarded funds in 
the same funding/budget period. Project-gature 
and scope unchanged. 


Afnount requested or to .be contributed during the 
first funding/budget period by each contributor. 
Value of In-kind contributions will be Included. If 
the action is a change In dollar amount of an exist: 
ing grant (a revisiqn or augmentation), indicate 


_ only the amount of the change. For decreases efi- 


close the amount in parentheses. !f both basic and 
supplemental amounts are included, breakout in 
remarks. For multiple program funding, use totals 
and show program breaR€Uts in ramarks. Item defi- 
nitions: 13a, amount requested from Federal Gov- 
ernment; 13b, amount applicant ‘will contribute 
13¢, amount from State, if applicant is not a State 
13d, amount from local government, if applicant is 
not a local government; 13a, amount\from any other 
sources, explain in remarks. ° 


basi nt in certal sare che allaibl “14a. Self explanatory. 

c grant in certain cases where the e , 
anolicert cannot supply the required ea 14b. The district(s) where most of actual werk will be 
share af the basic Federal program (e.g., grants y accomplished. If city-wide or State-wide, covering 
awarded by the Appalachian; Regional Commis- . several districts, write “city-wide” or “State-wide.” 
sion to provide the applicant/a matching share). 15. 


C. Loan. Self explanatory. 


a 


A.4d 


° 


tations (item 12e). 
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Complete onty for revisions (item 12c), or augmen: 


157 


ve 


ak 


tye 


’ 


Applicang wilt complete ail items in Section |. if an item is riot applicable, write “NA”. If additional space is needed, insert d 


234, 


item 
24. 


25, 
26: 


22. 
28, 


32. 


é 
Approximate date project expected to begin (usually 
re with estimated date of availability of 


Estimated..number of months to cornplete project 


‘after Federal funds are avpilable. 


Estimated date preapplication /appiication will be 
submitted to Federal egency if this project requires 
clearinghouse review. If review not required, this “ 
date wee usually be same as date in tem 2b. 


i 


vv 


List clearinghouses to which submitted and show 


in appropriate blocks the status of their responses. 

For more than three clearinghouses, continue in 

remarks section. All written comments submitted . 
by or through clearinghouses must be attached. 


Name.end title of authorized representative of legal 
epplicant. 


19. 


21. 


Note: 


ae 


Existing Federal identification number if this a not . 
Me a nen somes! end Grey) ete oe pene 


Federal action. Otherwise write “NA”. 


Indicate Federal agency to which this fees 's 
i Street address not iain but do wee 
iP. 


Cheek appropriate box as to whether Section v of 


form contains remarks pain maaene! remarks 
are attached. — 


APPLICANT prockDURES FOR SECTION Il 


- Applicants wil always complete items 23a, 23b, and 23c. If clearinghouse review is required, item 22b cause be fully com: 
pleted. An explanation follows for each Kem: 


Setf explanatory. 

Self explanatory. 

Applicant completes Say Sections | and tl. Section 
111 is completed by Federal agencies. 


» 


FEDERAL AGENCY PROCEDURES FOR SECTION tl 


Executive department or independent agency having = 
program sdministration responsibility. 

Self explanstiry, 

Primary organizational unit below departrint level 
having direct program manegement responsibility. 
Office directly monitoring the program» 


Use to Identify non-awerd actions where Federal 
grant identifier in item 30 is not applicable or will 
not suffice. 


Complete eddress of administering office shown In 


item 26, 


Use to identify award actions where different from - 


Federal application identifier in item 28. 


Seif explanatory. Use remarks section to amplify 
where appropriate. 


Amount to be contributed, during the first funding/ 
budget period by each contributor. Value of in-kind 
contributions will be included. If the action is a 
change in dollar amount of an existing grant (a revi- 
sion or augmentation), indicate only the amount of 
chenge. For decreeses, enclose the amount in pa- 
rentheses. If both basic and supplemental amounts 
are included, brgekout in rernarks., For multipte pro- 
grem funding, be totals and show program break- 
outs in remarks. item definitions; 32a, amount 
awarded by Federel Government; 32b, amount ap: 
plicang will contribute; 32c, srount from State, if 
epplicant is not a State; 32d, amount from local 
government if applicant is not a local government; 
32e, amount from any other sources, explain in 
remarks, ‘ 


Date action was taken on this request. 
Date funds will became eveilabie. 


ik 


as 


’ ttem 


38. 


36. 


37. . 


38. 


Federal Agency Procedures—special considerations 


A.' Treasury Circular 1082 compliance. Federal agency will 
essure proper completion of Sections | and Ill. If Section | 

- Is being completed by Federal agency, all applicable items 
must be filled in. Addresses of State information Recep- 
tion Agencies (SCIRA’s) are ac 
ment to each agency. This 


-If applicant-supplied information in Sections | and iT) feeds no updating or adjustment ‘to fit the final Federal action, the 
Federal agency will complete Section {ll only. An explanation for each item follows: 


Name and telephone ‘no. of agency person who can | 


provide more information regarding this assistance. 
Date after which funds will no longer be available. 
"Check appropiate box as tq whether Section IV of 


form contains Federal remarks and/or attachment — 


of additional remarks. 


For use with A-95 action notions only. Neme and 
telephone of person. who can assure that appropri- 
‘ate A-95 action has #een taken—If same as person 
shown in item 35, write “seme”. If not —o 
write “NA”, 


will no longer be used. 


B. OMB Circular A~95 compliance. Federal agency will as~ 
sure proper compleyon of Sections |, |i, and Ill. This form 
Is required for rep 
major actions on 


between applicant's request and/or clearinghouse recom- 


mendations, end the project as finally awarded will be. 


explained in 4-95 notifications to clearinghouses. 


C. Special note. In most, but not all States, the A-95 State 
clearinghouse and the (TC 10824 SCIRA are the same. 
office. In such cases, the A-95 award notice to the State: 
clearinghouse will fulfill the TC 1082 award notice re- 
quirement: to the State SCIRA. Ouplicate. notification 
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reasury Depart- 
form replaces SF 240, which 


ing ail reviewing clearinghouses of | 
| programs reviewed under A-95. 
Addresses of State and areawida clearinghouses are pro- 
vided by OMB to each agency.’ Substantive differences 
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s . °e . 
DEPARTMENT OF HEALTH, EDUCATION, ANO WELFARE 
OFFICE OF EOUCATION 
WASHINGTON, 0.C. 20202 


“ INSTITUTIONAL APPLICATION TO PARTICIPATE IN ” 
FEDERAL STUDENT FINANCIAL AID PROGRAMS _ 
: Jucy 1, 1978 THROUGH JUNE 30, 1979 


NAME OF INSTITUTION 


FORMAPPROVED 
O.M.8. NO. 61,40477 


Please read instruc 
tions before compiet- 
‘ing this form, 


oe 


“SERIAL NO. (DSFA) 


ENTITY 10, NO. (EIN) 
i= , 


ADORESS (street, city, State, and ZIP code}; 


é 


“5 


WARNING. Any PERSON WHO KNOWINGLY MAKES A FALSE STATEMENT OR MISREPRESENTATION ON THIS FORM MAY BE. SUBJEOT TOA 


FINE UP TO $10,000, OR TO IMPRISONMENT UP TO FIVE YEARS, OR TO BOTH, UNDER PROVISIONS OF THE UNITED STATES 
CRIMINAL CODE, SUGH PROVISIONS MAY INOLUDE, AMONG OTHERS, 18 U,S.C. 1001. , 


SECTION V a 


ALL INSTITUTIONS 
GENERAL INFORMATION (SEE INSTRUCTIONS 


OFFIQUAL RESPONSIBLE FOR RECEIPT, OUSTODY, AN 
DISBURSEMENT OF FEDERAL FUNDS (NAME AND TITLE 


"39, ‘Type | YO.conrrou! S1.LEveL 42. 


* 


oN 


EL IGIBILLTY 3 
(1O BE COMPLETED 8Y NONPARTICIPANTS IN THE 12 MONTHS ENDING JUNE 30; 1978) 


-Wh, HAVE YOU RECEIVED NOTIFICATION FROM THE DiviStON OF ELIGIBILITY ANO AGENCY EVALUATION OF ‘THE = 
MS een a 


OFFICE OF EOUGATION OF YOUR ELIGIBILITY TO PARTICIPATE IN THESE PROGRAMS? . 
IF NOT, HAVE ALL REQUIRED MATERIALS BEEN SUBMITTED TO THE DIVISION OF ELIGiGILITY AND) oo 
, AGENCY EVALUATION? . ‘a4 L) Yes [J NO 
. > MAUNTENANCE OF LeveL oF EFFORT ; 
-__* (SEE INSTRUCTIONS FOR TYPES OF FINANCIAL AIO TO BE INCLUDED) : 
ve. INSTITUTIONS WHICH PARTICIPATED tN |{INsTITUTIONS WHICH RECEIVED CWSP and/or SEOGP awaROS FOR THE FIRST TIME IN, . 
UWSP ano/or SEOGP in 1976-77 ° 1977-78 COMPLETE THESE BLOCKS . 


12 MONTHS ENDING 
6/30/75 ; 
6/30/76 - 


COMPLETE ‘THIS BLOCK. ; | “ TACCORDING TO INSTRUCTIONS. 


ee Sense" . INSTITUTIONAL 


ANO pence stir 12 MONTHS ENDING 
STUDENT AND _ $ 
_ i STUDENT AID 6/30/77 ‘ 


EXPENDITURES 


EXPEND! JURES- 
JULY 1, 1976 
» THROUGH 


48 
49 


TOTAL 


5 JUNE 30, 19 3-YEAR AVERAGE 
’ 51. me PY OF THE INSTITUTION'S (1) AWARD PERIOD 1976~77 ‘FISCAL OPERATIONS REPORT .ANO (2) REPORT OF DEFAULTED 
. CHECK ATIOWAL: D1RECT STUDENT LOANS AS OF 6/30/77 18 ATTACHED. 
ONE) THE -INST}TUTION O10 NOT’ PARTICIPATE IN ANY OF THE NATIONAL DIRECT STUDENT LOAN, COLLEGE WORK-STUDY ORF 
SUPPLEMENTAL EDUOATIONAL OPPORTUNITY GRANTS PROGRAMS IN THE 12 MONTHS ENDING JUNE 30, 1977, 
on . fy 7 . : . £ 0 Oa A 
\ 
If YOU HAD ENROLLMENT IN BOTH PERIODS INDICATED: IN COLUMNS No (8) (ACTUAL NOs), COMPLETE ONLY THOSE COLUMNS. 
IF YOU OID NOT, COMPLETE COLUMN (c) AND, IF APPROPRIATE, ONE.-OF THE OTHER TWO COLUMNS. EXPLAIN IN THE NARRATIVE 
(Secrion Xtl) tHe BASIS FOR THE ENROLLMENT PROJECTION. SEE INSTRUCTIONS FOR ELIGIBLE STUDENTS (GENERAL INSTRUC- ~ 
TIONS), STUDENT DEFINITIONS AND CHOICE OF ENROLLMENT PERIOD (Lines 52-54 INsTRUCTIONS). 
id = ACTUAL_NO, ; | PROJECTED NO. 
TYPE ‘OF STUDENT FALL +1976 on 7/1/75~6/30/76 FALL 1977 on 7/1/76-6/30/77 |JFALL 1978 oR 7/1/78-6/30/79 
ren a. ta) | *__ (a) - (c) 
., WMDERGRNDUA TE . 
5¢ (FULL- ANO HALF-TIME) : 
‘ ‘ GRAODUATE/PROFESS1ONAL a 
; (FULL= AND “HALF-TIME ) 
gy TOTAL ENROLLMENT \® THESE P 4 : 
o* FIGURES DETERMINE THE . ¥ 
ENROLLMENT FACTOR) ae. _— 
INSTITUTIONS WHICH ARE NOT CURRENTLY PARTICIPATING TN ANY OF THE PROGRAMS AND THOSE WHICH ARE PARTICIPATING FOR THE 
FIRST TIME IN THE 12-MONTH PERIOD ENDING JUNE 30, 1978, PROCEEG TO SECTION VI. m ; 
ALL OTHER INSTITUTIONS PROCEED TO SECTION VII.,” : 
‘<) 7 7 
~ O€.FORM 1036, 9/77 PREVIOUS EDITIONS OF THIS FORM ARE LETE 
ERIC | L5y 


A 


Pr oa 5 ties, ah ee ats ete iat ble 


FORM APPROVED — 


OBPARTMENT OF HEALTH. EDUCATION, AND WELEARE 


ee . OFFICE OF EDUCATION _ | | Ptsese rand instructions bet 
Ne t WASHINGTON, D.C. 20202 ° se eine ca ue ee ee 
INSTITUTIONAL APPLICATION TO PARTICIPATE IN Gian ot eM 
FEDERAL STUDENT FINANCIAL AID PROGRAMS = oreetrermanene . . 
¥ 1.1978 rHRougH June 30, 1979 1- 


NAME OF INS aoa “ADDRESS (street, city, State, and ZIP code) ‘ 


, SECTION VI. 
i NEW APPLICANTS. AND APPLICANTS PARTICIPATING FOR FIRST TIME IN > AWARD PERIOD 1977-78 
To BE COMPLETEO ONLY AY INSTITUTIONS WHICH DIO NOT PARTIOIPATE IN ANY <OF THE THREE PROGRAMS DURING THE 12, MONTHS ‘ 
ENGING JUNE 30, 1977, INSTITUTIONS PARTICIPATING IN ONE OR MORE PROGRAMS IN THE 12 MONTHS ENDING JUNE 30, 1978, 
COMPLETE BOTH MES TIMATED" AnO "PROJECTED" cOLUMNS FOR APPROPRIATE PROGRAMS, ALL OTHERS COMPLETE "PROJECTQD" 
COLUMN FOR APPROPRIATE PROGRAMS, . ; 


& 


COLLEGE WORK-STUDY ‘REQUEST 
ESTIMATED * PROJECTED « 


12 MONTHS ENDING JUNE 30 1978} °12 MONTHS ENOING. yUNE 30, 1979 


55 |NUMBER OF STUDENTS (LINES 55.1 + 55,2) : | 


55.1} ON CAMPUS _ a . 


. 155.2] oFF campus 


SUPPLEMENTA UCATIONAL OPPORTUNITY GRANTS REQUEST 


PROJECTED 
7 ‘ @ MONTHS ENOING JUNE 30, 1978 12 MONTHS ENDING JUNE 30, 1979 


a 


INITIAL YEAR CONTINUING YEAR. INITHAL YEAR CONTINUING YEAR 


' : : i is : : : 

28 | ror FUNCS i : fF 
hoes s_ 18002} 18002 
oe ore " - SE a —- e 
NATIONAL DIRECT STUDENT LOAN REQUEST 
_ ESTIMATED | 3 PROJECTED 

, 12 MONTHS ENOING uUNE 30, , 1976 12 MONTHS thowa June’ 30, 1979 

ae ‘ (a) . (a) 


39 | NUMBER JF STUOENTS 


TOTAL FUNCS FOR PROGRAM ESE eras - $ , 18002 
LEVEL OF LENDING { i. \ ¢ 


Is SLLUW ING COMPLETION OF SECTION VI; 
*SPPLICANTS WITH EXRENDITURES IN THE 12 MONTHS eND ING JUNE..30, 1978, PROVIDE THE EXPENDITURE INFOR} MATION | 


REQUIRED iN SECTION VIII. 


AS APPROPRIATE, 


* APPLICANTS WITHOUT EXPENDITURES COMPLETE SECTIONS %, Xt, AND X11 _ 
' ~ ms 
| ; V4 
. a » f : 
QE FORM {036, 3/77 PREVIOUS EDITIONS OF THIS FORM ARE OSBOLETE , ; 
. ss a 


. 


ERIC | _ hbo. x 


Te weve: 


ee ae 


é a % ‘ . r 
’ @ q ‘ 4 x L , oi , ‘ . 
a . 
, & 
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QEPARPMENT OF HEALTH, EDUCATION, ANE LFARE | 
OFFICE OF EXUCATION 
WASHINGTON, O.C. 20202 


INSTITUTIONAL APPLICATION TO PARTICIPATE IN. 
FEDERAL STUDENT FINANCIAL AID PROGRAMS - 


FORM APPROVED 
O.M.8. NO, 81-0477 


SERIAL NO. (DSFA} 


Pleese read instructions betore | 
campleting this form. 


NO. (BIN) 


‘ 


‘ENTITY 19. 


Jucy 1, 1978 rwroucy June 30, 1979 {= : os 
NAME OF INSTITUTION 7 AOORESS (street, city, State, and ZIP code) ! = b 
a ‘ * ; : ‘ 

SECTION VI] . i 


. CONTARUATION REQUESTS ~ CALCULATION OF FORMULA LIMIT” ’ 
To BE COMPLETED BY ALL INSTITUTIONS WHICH PARTICIPATED IN ONE OR MORE OF THE-PROGRAMS IN THE 12 MONTHS ENDING: 
JUNE 30, 1977, ENTER "NA" FOR ANY PROGRAM IN WHICH YOU 01D NOT..PARTIOIPATE, COMPLETE ALL ‘COLUMNS. 

j 


ENTRIES IN COLUMN (A) MusT BE DERIVED FROM YOUR AWARO PERIOD 1976-77 Fiscal OPERATIONS Report. wie ts 8 
-ENTRIES IN COLUMN (8). ARE IVEO FROM YOUR AWARO LETTERS FOR THE 12 MONTHS ENDING JUNE 30, 1978, See INSTRUCTIONS 
FOR OERIVATIONS ANO "PROVEGRMON Rate." IN COLUMN (D), AUTHORIZATION X PROVECTION RATE ) PROJECTION. 


4 


AWARD PERIOD j AWARD PERIOO 1977-78 
1976.77 -~"" PROJECT IO 
EXPENO| TURES hs 
FORMULA LIMIT FygcaL OPERATIONS | ° AUTHORIZATION . X PrRoyecTiON = PROJECTION. { 
REPORT ; RATE 


(a) (a) | (e} Pies 
61 GWS - FEDERAL FUNDS 


‘es 


63 SEOG = GONTINUING YEAR 


IA AAAAAAAAALAAXKA-XA KASD SAA4 : > 
6 gt memos seoemenentee en eeney 
| 61 THROUGH 64 Manet tat ahatatateitatatataatatatn tata i 
POOP OK OK SKKOO ! 
66 INFLATION FACTOR 1.12 Be NN 1406 
- , oe Fy, Baad Soh Hho aan, ay! (hd 4 oe 
Gy /ENROLLMENT FAGTOR: LINE Weeseaeeteonnatees Soeeeeceieonteneeonates es 
~5¥Q) oivioeo By Lwe S¥(a) RSL 09 09 OCG 25 
Wet Pareararas LES wares oh aN on 0S a 
/. FORMULA LIMIT: Lines RE CRS Sectetet oF 
63 . R BCS rere reranecereriens- 341) 
65 X 66 X 67 R06 SKI KR ROK 
_ PR LK 
SELECT E 68(4) on 68(0) aS Your ForMULA LIMIT REQUEST AND INDICATE THE SELEOTI OY IN THE FOLLOWING 80xEg: " 
OR Q 


(cHeck one) [] 6a(a) C] 68(0) 


DISTRIBUTE THE AMOUNT SELECTED IN THE FOLLOWING BOXES IN ACCORDANCE WITH THE INSTRUCTIONS. THE SUM OF LINES 69 


THROUGH 72 MAY NOT EXCEED THE SELECTED Formuta Limit. : 
. : ‘ 2 $ 
69, CWS FEDERAL FUNOS 70, SEOG INITIAL YEAR 71, SEOG continuinc YeaR , 72, NOSL Lever oF LENDING 

i 


19002 aE 16002 


a 


4 
PROCEED TO SECTION VIII]. 


6 


a 
-* ; ad . 
VE FORM 1036, 9/77 _ | PREVIOUS EDITIONS OF THIS FORM ae OBSOLETE . 
“ & ame 
(eee hs a 
o. ~ 16;, 
ERIC | A,48 - f . 


ra 


OBPARTMENT OF HEALTH, SOUCATION, AND WELFARE 
: OFFICE OF EDUCATION. 
WASHINGTON, 0.C, ‘20202 


INSTITUTIONAL APPLICATION TO PARTICIPATE IN 
FE@ERAL STUDENT FINANCIAL AID PROGRAMS 
JuLy 1, 1978 THROUGH JUNE 30; 1979 


a 


‘NA ic OF INSTITUTION 


a 


SECTION 
r 

Jo e€ COMPLETED BY 

“COMPLETED SEoTION V 

» PROGRAMS IN WHICH. YOU PARTIO} PATE, 


GRAM@ IN WHICH YOU 0O NOT PARTICIPATE, 
AGCEPTANOES FROM THE STUDENTS. INOLUDE-ExPENDI TURES (COLUMN 


| ?- 
73"; CWS + FEQERAL FUNDS 


74 SE0G - IntTiaL Year ~" ; | 


75 |SEIG - Continuina YeaR + F 


76 |NOSL - Leven oF LENDING 


INSTITUTIONS "PARTICIPATING IN THE PROGRAMS DURING THE 1% 
OF THE FORPULA LIMIT, PROCEED 10 SECTION IX. 3.3 


ALL OTHER INSTITUTIONS PROCEED: TO SECTION X. 


1 


. 


LimMtTreo To INSTITUTIONS WHICH PARTICIPATED JIN, “THE PROGRA (s) 


AWARDS WILL JE BASED ON THE STRENGTH OF THE. gURTIFICATIO ° 
Section. ENTER ONLY THOSE PROGRAMS IN Wircn: ¥OU ARE REQUEST! 


UNLESS a ARE APPLYING FOR AUGMENTATION: IN: ‘TRE PROGRAMS 


—- 


REQUESTED AUUMENTATION | 


ck ae Co 
ei, AS Co, 


* 


. ry == 
- DE FORM 1036, 9/77 

oO. , 
ERIC 


JA FunrToxt Provided by ERIC 


° 


“= 


vo (street, city, 
EXPEND | TURES ‘FOR THE 12-MONTH PERIOD ENDING JUNE 30, 1978 


INSTITUTIONS PRESENTLY PARTIOIPATING IN ONE OR MORE OF THE PROGRAMS ce THOSE W 
"AND SELECTED Line 68a as THE Formuca Limit. 
EnreR "0" to INOIOATE NO OOLLARS EXPENDED /OOMMITTED. 
COMMITMENTS MUST BE SUPPORTED BY WRITTEN OFFERS" OF AWARD AND SIGNED 


e 
\ 
' Be | 7 


“. SecT}OM 1x 
REQUEST FOR AUGMENTATION OF FORMULA LIMUT 
“ (Opti onat) 


OISTRIGUTION OF FORMULA LIMIT, 


PREVIOUS EOUTIONS OF THIS FORM ARE OBSOLETE 


Ado 


Please read insthuc: FORM APPROVED. 


tidns before complet- 
ing this form. ‘ 


TENTITY NO. (EIN) 
1 —_ 1 


tate, a 


t 


code) * 
’ 


ci 


* 


L 


10H 
ENTER THE APPROPRIATE DDLLAR SMOUNTS FDR i) Ye 
Use "NA" ONLY FOR PRO~ oe 


“ o 


a) IN Comm) TMENTS (ooLueN 8}. 


FOR THE 12-MONTH PERIOD ENDING JUNE 30, 1978 
EXPENDED TO baTE OF APPLICATION 


“COMMITMENTS TO. DATE OF 
APPLICATION, 


(x) 


a 


IN THE 12 MONTHS ENDING JUNE 30, 1977. "AUGMENTATION. 


PLEASE REAO THE (NSTRUCTIONS BEFORE COMPLETING THIS 
NG AUGMENTAT |ONe LEAVE ALL THREE COLUMNS BLAWK 


a 


TOTALS 


FROM 80XES 69 THROUGH 72 
(a) ‘(o. ay 
$ 
$ 
. '$ , 
: 


* DIRECTLY BEHIND THIS PAGE ATTACH A SHEET OF INSTITUTIONAL LETTERHEAD CONTAINING THE JUSTIFICATION FOR 
THE INCREASE. ENTER "SECTION IX - JUSTIFICATION" geLow THE. LETTERHEAD. 


ae | PRQCEED TO SEoTan x 


~ ‘ 


162 


O.M.8. NO. 61-A0477@,, 


SERIAL NO. (DSA, 
. j : te 
‘ 


~ + ae ; : ; ea ? ‘ ote, 
. to 2 . ' \ 


DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE a ; 
. : Please read instruc- FORM APPROVED 


OFFICE OF EDUCATION 
_ WASHINGTON, OC. 20202 _ tos before complet. * O.M.B. NO. 61-A0477 
“INSTITUTIONAL APPLICATION TO PARTICIPATE IN ing this form. é 
FED@RAL STUDENT FINANCIAL AID PROGRAMS : : 


Re ; ENTITY ID. NO. (EIN, 
a, JuLy Vy 1978 tHRouGH JUNE 30,: 1979 tee Wee, alas 


. 


ADORESS (street, city, State, and ZIP code) 
. a | 
: SECTION X " 
; NOSL ~ CALCULATION OF FEDERAL CAPITAL. CONTRIBUTION. 
THis SECTION Must BE COMPLETED 8Y. ALL INSTITUTIONS WISHING TO MAKE LOANS UNDER THE NDSL PROGRAM IN THE 12=MONTH 
PERIOD ENDING JUME 30, 1979, WHETHER OR NOT NEW FEOERAL ‘CAPITAL 18 REQUESTED. a 
‘APPLICANTS NOT PRESENTLY PARTICIPATING IN NDSL comPLETE Ktnes 81, 86.1, °86.2 OF COLUMN (B) AND, IF APPLICABLE, 


LINE 88, PARTICIPATING APPLICANTS ARE.REQUIRED TO PROVIDE AN ENTRY IN EACH BLOOK OF LINES 81 THROUGH 87, LINE 88 
(S OPTIONAL, LINES 89 ANO.90 MUST BE COMPLETED BY INSTITUTIONS WHICH PARTIOIPATEO 1N THE NOSL PROGRAM OUR'ING THE 
12 MONTHS ENOING JUNE'30, 1977, ENTER "~O\" (Ff THAT 1S THE APPROPRIATE ENTRY, DO NOT USE "NA," e 

re : 


LE VEL OF LENDING (Line 81) WILL 8£ SECURED FROM PREVIOUS ENTRIES: — 7 6 


SS — 
See i ?LINE 81a) — Line 81(8) 
INSTITUTIONS WHICH cp be Segtion Viz 600A IF APPLICABLE | © 60a) 


INSTITUTIONS REQUESTING F ‘ 


“" NAME OF, INSTITUTION 


MULA LIMIT: 64(p) see instRucTION 81(a) , 7% 3 72. 
INSTITUTIONS REQUESTING AUGMENTATION: 64(0) see tnstRUCTION Aj (a) 80(c) 


iad ESTIMATED ROJEC TEU 
{2 MONTHS ENB UNG JME 12 MONTHS euolned € 30, 1979 
A 8). 


30, 1978 


81 |ToTAL FUNDS NEEDED - LEVEL OF LENOING ° $ 


ON LOANS MADE AFTER JUNE 30, 1972 


L 85 |sus Total: LINES 82 PLUS $3 ‘PLUS 84 = 
36 


ere aed : : . 

B3(GOLLECTIDNS ANO‘OTHER INCOME RECEIVED Bo : = 
7 N 

ah REIMBURSEMENT RECEIVEO FOR AMOUNTS CANCELLED ss 


oo 
” 


TOTAL NEW CAPiTAL REQUIRED (SEE INSTRUCTIONS) | 
FEOERAL CAPITAL CONTRIBUTION « 2% 
‘ (SEE INSTRUCTIONS} : ; 
96.2 INSTITUTIONAL CAPITAL CONTRIBUTION $ 
P *“T (see snstRuctions} = 
g7| CASH ON HAND AS OF JUNE: 30: | uw 
Line 85 PLus LINE 36 MINUS LINE 81 


38| CHECK IF SECTION cO7 LOAN WILL SE NEEDED FOR LINE 86.2, coLurm (8): ; [] 10004 
es = - Canes eranieaeeiine 4 
B9 | AMOUNT DELINQUENT ON JUNE 30, 1977 - (SEE INSTRUCTIONS) s: 
90} SELINQUENCY RATE AS OF JUNE 30, 1977 - ; (sEE INSTRUCTIONS } | “a 4 
“= SECTION X =e ae . 
COLLEGE WORK*«STUDY PROGRAM -.WAIVER REGUESTS os ™ | 
91 |CHECK IF YQU WISH TO APPLY AS A "DEVELOPING INSTITUTION” YNOER TITLE Il] of THE HiGnER EoucaTt on ae 
ker oF 1905, AS AMENDED, FOR A PARTIAL WAIVER OF THE NON-P EDERAL SHARE OF cws COMPENSATION TO [[].1 £008. 
STUDENTS DURING THE !0-MONTH PERIOD ENDING JUNE 30, 1979, (see INSTRUCTIONS) . ise 


CHECK IF YOU WSH TO APPLY FOR A PARTIAL WAIVER OF THE NON-FEDERAL SHARE OF THE CWS COMPENSATION ; 

|TO STUDENTS DURING THE 12-MONTH PERIOD ENOJNG JUNE 30) 1979, ON THE BASIS THAT AT LEAST 50 PERCENT im 1£005 
OF THE STUDENT§ ENROLLED HALF-TIME OR @ORE DURING THE 12—mMONTHS ENOING JUNE 30, 1978, HAVE PARENTS 

WHOSE ANNUAL ADJUSTED INCOME DOES NOT BKCEEO $7,500 PER YEAR. : iY 


a 


Fe 


. 


3 + > aa : : . : | . a 4 
" OF Form 10 649127 -  * *. PREVIOUS EDITIONS Q&f THIS FORM ARE OBSOLETE rs 
ERIC ie ee 16) * , 
esate] . ~ ASO ee Z a | 
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OFFICE oF EDUCATION 
WASHINGTON, D.C. 2020 


INSTITUTIONAL APRLICATION TO PARTICIPATE IN 


FEDERAL STUDENT FINANCIAL‘AID PROGRAMS 
Juuy 1, 1978 THROUGH: JUNE 30, ls 


NAME oF INSTITUTION 


SECTION XII 


ao 


ENTITY 1D, NO. (EIN) 
¥- 
ADDRESS (street, city, State, and ZIP code) 


a - 


+ & 


FORM APPROVED 


O.M.8. NO. 81- ident 


. NARRATIVE 
(SEE INSTRUCTIONS) 
ry 
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' save e 
: | . 
4 ee 
; : ., - ie 
* ) £ 
: : . & 
. . 5 ’ 
a ; ° - 
. a = ; 
ry ‘ c. ; i “ r 
. : . vr. 
, . . ° “ ° 
wo ’ ) ‘ ae 
t 7 * ° 
| . ¢ 
C 
we * Q 
>. 
a : pai | ae . ° 
‘ . es i ; 4 
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OW 1036, 9/77 PREVIGUS EDITIONS OF HIS my ARE OBSOLETE ‘ 
ERIC ° os 
r < : ic 
os A.51 


‘ 
‘ 7 _ . - , ° 
; | APPENDIX B oe, A ; 
"4. BDIT GUIDE DEVELOPED BY REGION IV FOR — 
_» THE 1978-79 APPLICATION FORM — |’ | | 
ae 2i> EDIT GUIDE DEVELOPED BY REGION V FOR : | a 


- THE 1978-79 APPLICATION FORM ° 


ad ° 
. 


REGION V _ = = + 


hdle Instructions (C) for 1978-79 Tei-P art Application 
poneeutns Participants ; 


v 
. * 


-o 


~ Ag you iacoupieed each edit check, Place a small red check. in the box - 
of the item checked, 


a 


~ - 
Fe F + 
ct oy 
Section V ; 
54a = 52a + 53a ee Note:) An institution must 
54b = 52b + 53b complete both a and b 
[ . a 
- Section VII ; 
_,_. _AP_1976-77. Fiscal L_Operat ions. Report _ 
6éla = p8, lines 7+ 8" Tt F, re to reflect Fisc Op 
' 62a = p7, lines 5a + 6a me entry, unless there is a line .f 
63a =-p7, lines 5b + 6b item veference in the narrative. : 


, a Then advise Program Officer. 
“64a = 76-77 Fise Op p4; lin 
p3 (Line 19¢ (7 Ye _ Op) ~ I'9c (76 tise opi] 


65a = 6la + 62a +.63a + 64a 


67? = ‘54b * 54a “A s : If ¥, change 67a (carry to nearest 
hundred tt if — need to refigure) 


o> 


68a = 65a x 1.12 x 67a | aa If +, change 68a + 

\ - ‘ ' 7 Pd ‘ : : 

Take May 24, 1977 allocation letter Se } 
 61b = CWS allocation £3 1977-78 4 | oe 

62b =-SEOG IY allocation for 1977- 78 ¢ . +f #, check for additional 

63b% = BEYG CY allocation for 1977-78 |) allocation Jetters. 


- "Take. Region 1 Iv worksheet ee . 7 4 


. . 


t 
~ 
o » 


Refer to computation II on page 2. Check all entries, Lf there’ is no 
worksheet, complete one. pos that you prepared it. , 


A 


Line 6°> 1/9 FCC - If€1/9, check Application Narrative c" 
‘ for explanation for line 86.2a, If 
- “No explanat ion, increase to 1/9 FCC. 


a 


7 Bea’ ‘16g. : | . a 


oy 


Section VIL Lone 


Computat Lon C 7 


Line | > 103% (77 Fise dp, p.6 Line 


_ 


9) 


Edit Instructtions(C) continued 


@ a 


Line 2°> 10% of line 1, If € 10%, circle in red and, to. ah of line, ' 
ah 


weite 10%. ° - 8 


Line 3 cneck to see if ‘there is a raimbursement letter. 


is entry >» reimbursement? 


Tf there is, 


If Ei, write reimbursement amount “to right’ of er but do: not 


use in computation. 


‘64b = Region IV Worksheet, line 9 


_ & Lt 
AP 1976-77 Fiscal 0 erations Re} port 


6lc = p.8 line 10 
' p.8 line "3 


63c = p.7 line 8. 7 * 
7 line 3b 


Take Region IV Worksheet, 


62c = p.7 Line 8a a8 If funds were 


2 


released, put an asterisk (*) 
p.7 line 3a | by % and note $ released at bottom of page. 


“Refer to Computation III on page 2, as vevieed. 


‘there is no > worksheet, complete. one. 


64c =' Region Iv Worksheet line 10— 


9, - »  line ll 
bide Gin se ble TE g, 
62d = 62b x 62c..- . tes, 
63d = 63b x 63c | Lf.'¥, 
64d = 64b x 64e LE #, 
65d = 6ld + 62d + 63d +e64d IF #, 
67d = 67a as corrected If 7, 
* 68d = 65d x 1.06 x 67d If 4, 


"check all-entries. If 


a 


Note that you prepared it. 


change 61d 
62d 


change 
change 
change 


change 


change 
enange 


th \ 
» 4 + 


Ia either box 68a or 68d checked? If not, add 69 + 70 + 71 4:72." Doed ‘sum = 
If no, review page 3 of Region IV 


68a or 68d. If yes, mark appropriate box. 


Worksheet to see if 68a or 68d is reflected in column (i). 
appropriate box. If no, refer to Program Officer. 


If yes, nark 


wp Goad oe 
eK © oO 
IAINALA 


77¢ 
78c 
79 
80c 


. For 


oe 


w. , 4 


LY 


ERIC 


Section IX 


Check fo 


any program 'for whi¢h augmentation is re 
column c, beside the entry in Section IX, column a. 


84a = NDSL 


, 


Becey 


> 


An entry in 


77b = 69 
' 78b = 70 
879b = 77 
"80b = 72 ° 


An_entry in 


77a + 77b 
78a: + 78b 
79a + -79b 
§0a + °80b 


Section X 


Bla = 64d - 


~ 
s 


Sactton VIL Cont'd 
ae aalenlemeenaememneemanians aieaetaeee aerated 


+) 


ao 


Edit Instructions (C) contin 


t 


Region IV Worksheet, page 3 


69> line A, 
70> line B, 
_ 71> line C, 
12> line D, 


tefer to, Regton LV Worksheet, page 3. 
‘Check entries for 61(d), 


¥ 


column 
column 
column 
column 


4 


ued : 


If thege is no work 


o 


1 

1 

uy 
ol 


‘I£ #, correct column c 


7° 


¢ 


~- 


ef 


16g’ 


ve & 
Formula Limit Selected C69 te JO + 71+ 72 - 


62(d), 63(d)," 64(d), 65(d) and 68(a)%0 
CHeck computations on worksheet and make corrections as needed 
fraction in c6lumn a at first, 
1f you can derive same answer be 


ty 


t, complete one. 
r 68(d). . 
Do not round 
If your answer ¥ column, tr¥ rounding. 
fore making a change. 


“If >, see Program Officer 
Region IV Worksheet, Page 3 
dine ,A, column 2 _— 
line B, column 2. ’ 7 
line C, column 2: : 
line D, column 2 — 


If ¢, delete entry in 77a, 78a, rhe: 
and/or 80a ‘on al} copi 


Ntries. If none,, proceed to Section X 


. application, 


f #, correct column b 


‘ae 


‘ 


~ 


quested, enter % fr 


° 


* 


es of the 


om Section VII, 
POR a og 


If 4, write # 64d to left of column 


7) 


ah 


aC putathion B on Region 1V Worksheat, If #, change 82a " 
Su@,of lst 2. lines on Computation C. ° 


, T€¥, change 83a 
réimburgement from Sept. 1977 Lett 


er, 


~ 


See 


e - oa? oe _ "pee 4: 
* Edit: Instructions (C) continued a - * 
| 
“woctton X Con x Cont'd _ ts os \ mh. 
85a = 82a + B3a + Ra” TE #, change 85a - 


86, 1a » FCC allocation from May 24, 1977 lepter. 


Tt #, change. ta reflect letter, 
86. a= 1/9 of 86.1la 


. If #, check.Application Narrative 
‘86a = 86.1a +, 86. 2a ( . = 
87a = 85a +°86a - 81a 7 =" - 


_ Check Section IX to see of 8c is completed. 


If no, proceed to eheke Becton X, column B ‘ 
yes, check ae and 90, instructions for which are in the box below. 


8 ae ; 
Line 89. = (lb + 2b) ~ (le +2c) - U (find amount in narrative) / 
lf there is no U in the narrative, use 0. 


. = Report of Defaifited Loans 


: tine 89 
Line 90 = 77 Fisc Op p.5: TG + SbF 5B 5.0 + SPH) 


{Il£ 905 20%, delete entry in 80c, and change 81b to 72. 


8lb = 72 (or 80c if augmentation is requested) 


82b = 87a | 4 
83b = 110% 83a If< 110% note to right of 83b, “10% inc. | 

77. Fisc Op. p.3 76 Fise Op. p.3 | ; a 
84b = (226+ 23c) - (22¢ + 23¢e) ©. . 


. ! . 
85b = 82b + 83b + B4b. 
B6b < (.25 x 83b) + Blb - 8b 


_86.1b < .90 x 86b 


If», change 86.1b to reflect 90%.FCC = | 
86. 2b > .10 x 86b - a If <4*change 86.2b to reflect 10% ICC ° 
86> = 86.1b + 86.2 ? See, * | 
. Bb * BSb + B6b - B1b | “+ 
Generel 4 a - -* 


mentgreiativeitnennemetiinttoees 
1 


‘Be sure you have isanatereed checks ‘and eepesetons ‘to » all copies. If you. 
nade only check marks, ‘simply put one check at the bottom right-hand corner 
of the appropriate page. All -corrections. should be reflected on all copies. 


: FUE, your naine and the date of a edit. on the bottom of the log sheet. ° 


eed 
Write the type and control, in red, on gig: right aide of the folder label, ~*~ 
@s B. a-1, 5-3, etc. . ep / 3 
P ; » 4 : i. a ae 1 F 
| — . . ere: . | 169, woe 
er , 7 ‘ _ 3 — . x ; 
ERIC oo, , | 


me | B.4 y _ 


“ 


3 _ Signature _ = Se 
. , -EDIT GUIDE ' os et | 
{FOR INSTITUTIONS COMPLETING SECTION VII) 


Name of Institution: 


; 7 2 
SECTION V_ 7 — 


2 v 


S4A = 52A + S3A . - 
~ S4B.= 52B + S3B° . a 4 | - 
Divide 54B-by S4A. Carry the calculation to two-places beyond the ! 
. * ° decimal point. Correct 67A and 67D if they. do not agree with this -. 
figure unless the difference can be attributed to the-calculation 
being carried more than two places beyond the decimal point. 


SECTION VII. ; 
: baa “4 . “ : . Pe 
APPLICATION’ LINE AP 1976-77 FISCAL OPERATIONS“REPORT 

61A | = Sum of Lines 7 and 8, Part IV 

62A = Sum of Lines 5(a) and 6(a), Part III 


63A = Sum of Lines $(b) and 6(b), Part III. 


To Compute 64A: . ; 


Fill in or compute the following figures: 


1, Funds Advanced (1976-77 Fis-Op, II-B, 5) | $ 

. 2. Administrative Expenses (1976-77 FiscOp, II, B, 6) + 
3. Litigation/Collection.Costs (See Compffation A) + 
4. Total Funds Expended (64(a) of Application) - $ < © = 


( 


Computation A - Litigation/Colleétion. Costs. for 12 Month 
Period Ending June 30,%1977 
*1976-77 Fis-Op, II, A: 
Line 19.1(a) $ 

Line 19.3{a) oo es . 

- 1976-77 Cumulative Costs 

‘See Bottom of Section VII for handwritten amount of 1975-76 Cumulative costs. 
1976-77 Cumulative Costs 

1975-76 Cumulative Costs 7 


ae 8 (Transfer to line 3 above) eran 


| on eo ’ | : 


-6SA = GIA + 62A © 634 + 64A | 
68 = 6SAXG6OAX67A = 


4 


a 


~*°" @ APPLICATION LINE | AP 1977-78 AUTHORIZATION | 
-61B - CWS Federal Amount 


AEG 62B f _SEOG Initial Year Amount 
4 63B ‘= SEOG Continuing Year Amount 


"NN 


To Compute 64B: . 
Fill in or compute the following figures: 


Federal Capital Contribution: (Award Letter of “5/ 24/77) $- 
Institutional Capital Contribution (normally 1/9 of FCC) + > . 
Cash on Hand (See Computation B) Jao 
Estimated Collections and Other Income + 
(Lines 83A.+ 84A of Application) . 
Estimated Funds Available (64(b) of Application) S$ 


° 


Oo Con AWN 
e e e e @e 


Computation B - Cash on “Hand June 30, 197 


%  1976- 7 Fis-0p, It; Ar | ee ae 
' Linel | = . a, 
‘Line 2 

° Line 3. 


Lg 5 
(Transfer. to line 7 above), co Sa 


$ 
+ 
| en 


| ‘APPLICATION LINE = | AP 1976-77 FISCAL OPERATIONS REPORT 
¢ . 6c: -—— Percentage*in Line 12, Part IV | 


62C . |, Percentage in Line 10(a), Part ITI 
63C 8 Percentage in Line 10(b), Part III 


er 
a 


4 "To Compute 64¢: ; _ - as ; _ . 
: : Fill in or cotpute the following figures: 4 es 


(a) Funds Expended, 1976~77 (Line 4 of worksheet) (Transfer 

(b). Funds Authorized but. not Tequested (1976- 77 a 10. be 
Fis-Op, ‘II, B, 4) | 

(c) note match for unequested funds - 

976-77 Fis-Op, II, B, ‘4 - x 9): 

. (d) cath on Hand 6/30/77 (See : a cin B above) + @ | 

_ fe) Total Funds Available in ‘ALP, 1976-77 ene (Transfer 


“3? 


: . : . “line 11'b 
4 ae | <E gabe ‘ J 
10.°$ aa : a (64(6), OE Aapication), 4 4 
, ll. $ i — , 7 et . : 
7 ? . ie " Le : “* . % “a ‘ . . . a oo ‘ 
“ERIC. Ss a c. es io is ST ea, eae 


. ry is naa 
a bce Pe ee. oon 


‘ £ . : ka : ; 


4 _ - 61D-« 61B ¥ 61C a 
, _ 62D = 62B x 62C a 
" 63D = 63B+x 63C | eS | 
64D ='64B x 64C « 7 oe 
65D = 61D + 62D + 63D + 64D . ; 
68D = * 6SD x 66D x 67D; ' he, n 
‘es ra a 
$£ institution ested augmentation in ” program, nue 
- column (1) below for that prograg. If the institution's formula limit 
‘request is less than the computed minimum per program, write the 
aa minimum on the application. 


Compute ‘the 1 maximum formula limit request for each program using 
column (2) below. If the institution's formula limit request exceeds. 
the computed: maximum per program, reduce the amount to the computed 
maximum. \ 


H ¢G 


For Lines 61-65 always use the column (d) figures only. 


: . : a (1) 
os co ‘Formula Limit 
: Minimum if 
- Augmentation 
‘ Is Requested 
oe - 61(d) *68(a) or (d) : 
6, CWS Federal x = $ 
Share : 6s(d) ; — 
; 62(d) *68(a) or (d) 
B. ‘Initial Year , ° = $ 
' SEOG “sa. 
vo . 63(d) *68(a) or (d 
*..  *.C, Conginuing ae x (a) ( dag 
ne" Year SEOG 65(d) . , ‘ 
e | 64(d) *68(a) gr (d) . 
~~ D. NDSL LOL i x = $ 
, ok 
e. 


" If institution selected 68A as its Formula ‘nits | 
“ae * 68A > 69 +.70 +.71 + 72 


' ; . 
If institution selected 68D as its Formula Limit;. 
8D > 69 + 70+ T+ 72. ( 


( , | - 
* TE 69- 72 exceeds Formula Limit Request, write new total on the right | 7 
.  #~, below Section VII and also write "Total Exceeds FLR. ” * ge 
7 : ( : 4 : ; t / i . on 
Oa a toe -- | ’ 


. en se BT 172 


fa | SECTION IX. @If Applicable) 
. a , 


77B 


= 69 
78B =°70 

79B = 71 

80B = 72 

CWS: 77A + 778 


- SEOG 78A + 78B. 


ose @ 8 
8 


- SEOG 79A + 79B 
ee 80A + 80B 
SECTION X 
82A = Computation B Above 
85A = 82A + 83A + 84A 

86.1A = 

86A = 86.1A + 86.2A 
87A = 8S5A + 86A - 81A 


87A = 82B - an 


, . " 
If institution has. requested Formula Limit: 
. ' 


81B = 72 


> 


81B = 80C 


85B = 82B + 83B + 84B 
" 87B <. 25% x 83B : 
- 86B * -81B + 87B - 85B 
| 86.1B 908. x 86B 


(Edit Check ° and 90 only if Augmentation in ten is requested) 


To compute ‘89 


Report of Dexaulted Loans : 


Lines 1(h} +2(b) - «= 
_ Lines 1(c)-+ 2(c). 


Uncollectible Defaulted. Loans 
- _ (See Narrative for $ Amount) 


Line 89 of Application 


ERIC... 


77C 
78C 


79C 
80C 


Federal Capital ee ten on Award lietiey of 5/24/77 


If institution has requested Augmentation: 


: 8 
a 


(fransfer Amount 


\ 
\ 


\ 


. To Compute 90: 
- : . f. 
/ 


( ". AYP. <1976-77 Fis-Op, IL, ee 


Line 1, Column (b) = $ 
Line 2(b) 
Line 3.1(b) 
Line 3.2(b) 
' Line 3.3(b) 

. bine 3.4(d) 
Uncollectible Defaulted 
Loans (See Narrative 
for $ Amount)” 


‘ 


> 


COMPUTATION  : Amount Due and Collectible 


(Transfer to Line 13 
Below) 


$ (Line 90 of Application) 


APPENDIX C 
GUIDELINES FOR PANEL REVIEW 
(1978-79) and (1977-78) 


‘ 
a 
ad 


re heated 
wo 
ad 


i se , _ Division of Student Financ Aid - 
oe ~ October 19, 1976 — = : 


. ; 
: ; ; . > 
la * , Fi 


INSTRUCTIONS FOR PANEL: REVIEW OF DSFA TRIPARTITE APPLICATIONS, we 
. FOR THE aikial Renee 1977-78 | an 


/ | "INTRODUCTION - 


the Supsleane curation: Opportunity Grants: College Work-Study, 
- and National Direct Studant Loan Programs, and to Yecommend the 
appropriate funding levels for each institution, considering the 
: financial need of the students at that institution, the institu- 
ton’ "s administrative ieee ang its previous utilization of 7 : 


program funds. I 


$ \ 
so NN 


‘this. year institutions were again given the option of filing a-long 
. or a short application: form. . Institutions, whose. total program re- ; 
quest for the Award Period 1977-78 exceeds 110% of the total amount | 
_ of funds recommended for that institution for the Award Period 1976-77 
‘OR who did not receive allocation letters for any of the SE0G, CWS, 
or NDSL Programs for BOTH Fiscal Year 1976 and the Award Period, 19§6-77 
-were required to complete all pages of the application (referred” to - 
_ as the long form). Institutions whose total program request for the” 
ve Award Period 19§7-78 does not exceed 110% of the total amount of funds 
recomend for the Award Period 1976-77 AND who received allocati&n Be 


letters for one or more of ‘the C'S, SEOG, or NDSL Programs for BOTH 
7 7 : | po 


ma * * Al 173 
Bk 78 ‘= . 


2 


a Fiscal Year 1976 and the Award Period 1976-77 were -eligible to. 


complete only pages 13 23 3; lines G4.1 - G4.3-on page 10; 12; 
| o ae _ 
13; 14; and 15. 
® 


In : review of a short form, the pan’! will consider enrol Iment 


date: previous program utilization compared with the program. Meee se Be 


quest(s). for the. Award Pertod 1977-78, past and projected expendi - 
tures under the Basic Educational Opportunity Grant ‘Program, and -~ 


information listed: in each program request section, such as the 


number of students and average awards. The panel. will also review . 


the calculations ‘for the institution's Federal capital contribution | 


onder NDSL. Where additional infornatidis needed, the panel may 


review other materials, such as fiscal-operations ‘feports ‘and applica- 


tions which the institution has previously submitted. Note that the - 


items in the Review Process section of the Instructions which are 


applicable to a review of the short form are marked with a large , 


asterisk in the left margin.g *(see below) 


f 
For institutions which file the long form, the - will determine 


the recommended funding level by carefully exam 
— 


listed above -plus such additional factors as the projected, number, of 


“*Alsa note that a long form will be actepted as an appeal to a panel 


reduction of a program request made by the institution. enrough the — 


original submission of a short form. 


c2  * 177 
aoe a 


all of the items 


ee? 


% ‘aid applicants determinedto have need and d expected to enroll at 


~-—T the -dastttution, “the average cost, per student, the resources “ex- . are 


_ pected. to be provided by students and. their: faniltes, “and the oo 
sources expected to be made avai Table from the insti tution and eras 
from other. s sources. Addjustinants made in any of the above factors” = 
will lead to a “Pecomputatton, of the projected gross need for” | 
‘funds, which wil] necessitate a reduction iW the total “funds, re- So eae: 
7 quested ' for the NDSL, CWS,. and “SEOG Programs if that total. request | 


“exceeds the revised gross need: Such a reduction will then be” con 


hs 


distributed among the specific programs’, using’ procedutes, which a 
will include. (a) a look at the projected nunbet of CWS students 
| to be employed to see that any stated increase is practical, (b) 7 
~a review of the figures on which the NDSL level of lending is based, | a 
ant (c) -an examination of the average SEOG award to: determine whether gy” 
it is within the statutory limits. Finally, the panel wit] réview fe 


the derivation of the institution’ S requested Federal, capital con- «. oa 


s a 


tribution in the Toan program and make’ adjustments , as ‘appropriate, 
. when it belteves that expected. ‘collections or ‘cash ‘capryover Finds 
have been eoeinated too 104 or ‘that’ expected: aindunts. delinquent. are | 


unreasonably high. 


; ‘In reviewing both i Tong and Short forms } -the ae) s° procedures for’ ae 
-. judging the amount of funds . needed in these programs wil] include —_ 


careful consideration’ of the institution’ $. administrative’ capabi ty 
and its. ‘record of utilization of _brogram funds. _ & 


ee, : be : - . : - a a 7 ee i. a 


The administrative ~* ar tng tution may. be judgad£0° 


be inadequate to operate 


ues tgs program Tevel (a) when there 
is evidence of inadequate: administration of the programs . at an 

“institution or ‘(b). When an institution’ 5 request for Funds: is. | 
increased substantially over previous years | expendi tures while - ““s 


Its ability to adnis a greatly expanded program. is in ques-. 


tion, Evidence of Wad ite administration may be- available on 


3\. i. . 
page 13 of the applicat\en and in writt rials, such as audits, | 


" program reviews and/or fiscal a: or 4 n the form 


of specific know] edge of panelists or regional. office ‘staff. Note 
that: the Tate Fubmtsston of an, application can be evidence-ef 
administrative ‘incapabt ity. The panel mist look at page 13 of all 
applications to revidi the qualifications and experience of the in 
stitution’ $ SFA-related personnel and tne percent of time these’ . 
persons spend administering student financial aid prograné, giving - 


particular attention to the institution’ s projected ee for - 


the collection of National Direct Student Loans. If the panel judges 
‘the institution's projected administrative capability to be inadequate 
to correct previous administrative failings or to properly administer. 


the requested program levels, a cut ‘on. the basis of administrative shy 


capability ts appropriate. . : = o a 7 co 


- 
ERIC 


. . = 
o 
5- ra 
‘om ‘ 
o3@. : ‘ 8 
a weak . : 


In any caSe in which adwint strane. cabab ity is’ a factor ini 


determining’ tha recommended funding levels, the! pli aeliee must, 


consult wit’ the ‘regional office staff before making their recom= 


% mendations. ‘In so doing, the panelists assure ‘themselves of oo 7 


being aware of the latest information which the ragtonal office _ * 
staff: may have concerning the adninistrative situstfon at the 


Inseueuclone ~ 


- thderutt t2atton usually results because. ‘the institution has” 


__ difficulty in administering its funds or because the institution =. 


erred in fts — estimates of the amount needed for these 


is Programs . The procédures for determining and dealing with the , oe 


“problem of underuét14zatton will be discussed oe the es 


| Process" section of these Instructions. | 2 3) i 


"+ PROCEDURAL NOTES = nl 44 how 


‘Areas’ of probable recomputation arg indicated by RECOMP in the ‘iets 
left margén of these. Instructions, and the lines involved are | eats 
- listed. Therefore, if the ‘panel has changed one- or more of the © oe 
- Hoes, indicated, it.4s dlerted to the fact that recomputaton is . 
“Necessary. (The exteption ts this Seen 1s found in‘step 20, 


_ where; because of mathematical comlanisen, the computational — 


. ofS te 
e _chinges aee-descrtbed 1 in more datat. } , a “ Pn 
re PN Saas 
ww ; . . - Ce % ‘| 
“A “ re é » f “1%, 7 
as a3 ea 2 
~ - C855! . 
. 189 wae 
4 


ry 


= The Yeft-hand margin: of the Panel Instructions also contains — 
numbers which are line references to the panel notification 
form. Since the text of the Instructions does not refer to. 


2 + the panel: notification : ‘form, these numbers indicate where. : 


an | entries must be made.on ons form if the panel. ies made. changes 
a +) on the application. : BB ee a 
: 2 > th thes Instructions, the word “column” will not be written 


~ out with each line reference. The column, whan specifically 


designated, will be fouicates as follows: Tine 42, aa 


‘| 
1 


a + @#* line 42¢ or-just 4% 


‘surolshout the fag ractionte any guide for a revision by the. 
panel {'s given with the understanding ‘that the Narrative Section 
‘of the apn ication (page 2) does not contain | an explanation 
whi ch’ would justity the institution’ $ entry... The panel must, : 
therefore, check the. Narrative PEC ION to see what. information 
‘ot contains which will be. pertinent to the review. Because oF . 
: pe . ~ the recurring nature of ‘this instruction, it is no listed in the 


ae 
. specific Steps of these Instructions, a 


In detersining the reasonableness of af. application. 1 tem, saiaral 

ry 

a guides may be. estab] &. based on a compart son: of entries made . 
by similar institutions er appropriate) which are located | In 


the ‘same area. ee oo 1 


a 


—— : a. es oe a 
_ All changes made to.application figures are to be made. to those 


projected for the Award Pertod te 78 except in the NBL re~ 


view. a ' i. © @ 8 9 


REVIEWPROCESS sw See 


~ 


‘IMPORTANT : Note that all proprietary insiitutions and any * 
other institition. fo which fall enrollment does not give the 


best measure of the number of ‘students served by the institution . 


were instructed to entek in the anno Vlment section the total 


number of students who are ennelier and projected to enroll in 


eligible courses of study at the institution. - ach student should : 


be counted as 1 if at least a month of his enrollment period falls 


within the fiscal year represented. When this headcount method 


is-used, it is shown. thr@hout the application (enrollment, number 


of needy students, program request section, and- all scheduleg). 


yy institution which filed Schedules C and/or D was required to - 


use this ‘headcount method of counting students. The result will 


be that the number of students will be higher than if reported 


under. the citi method, but the average costs, ‘average re- 


e ry 


sources, ‘and everage awards eu be lower. 


1. eiotinent and the Projected ‘Number of Aid bpp tcants jetermined 


to sve Need and Expected to Efrolt at the Institution ~ "Lines 
26- ‘29 and ‘60 . ee | 


. 
« 


ry 


A ‘short form ‘application will not bias the ss of aid 


applicants determined to, ‘have need and entiol led 4 


the instf- 


, 3. 4 ABQ : he 8 7 


‘ 
. tn. 
° | 
hoo, 
. 


; dollar Snnunes Sirol nen and/or. number of needy student ) 


ee a and/or rn 


“tution. Therefore, on a short form, review the enrollment 


- figures to ascertain that the institut 's request of up 


to 110% of its ‘Yeconmended program level for the 1976-77 
Award Period is supported: by an acne enrol Iment in. Night 


of other known factors. — ' 9 
‘a 


(Note that gm both short and long: forms the institution. was 
instructed to explain in the Narrat®Ve the énrollment pro- 


jection from column (b) to-column (c) for Fall 1976 to Fall 
1977. ' Note also that all institutions filing a long form 


were instructed to. show a justification for their larger . 


program requests. by explaining their’projected increased . - 


‘ti a long form the projected number of aid applicants 


determined to have need and expected to enroll at — insti- 


tution (line 60)-is closely elated to the overall” expected 
enrollment projections and to previous years ' experience of 
the number of jai inancial aid recipients. Therefore, itis . 


necessary to costa the trends fn Vines 26 ro 28 and 


ame 60 ‘somewhat simultaneously. The suggested Sraenee ts. e 


a 
. a, . : a 
‘an ; ‘4 
a 
se aot a ba » 


“as fortons:: / _# @# a 


a. “Examine the actua) $Srrotinent figures: in line 26 ‘ \ 
through 28 t etermine whether the. a 1977 enrol]~ > 
” pent projecticns Cevivan c) ‘are realistic. If the . 


“projections are considered «unreasonable, they Should 


s 
, be reduced. . ae - * cy 
. ; a : C.8 , a us an 


\ 


\ 


This may be the basis for yedueing the number of _ oo I 


_ Students in Tine 60c. 


7 Review for. acceptabi ity the projected number of aid 


with. the past and present numbers of such students ° deo 


~ 


| applicants determined ‘to have need and atcha to - 


enrol] at the institution (Tine 60c), wy “comparing: dt. 


columns a and b. (For brevity, the’ students represented 
in line 60c will be referred to hereinafter as the "needy | 


students. ")-A comparison of the’ three-year trend in *.’. 


| enrollment, ae 26 through 28, with the three-year. 


ia eee game. percentages dn colums. a and b. However, even 


students (line “60c) to be ‘unrealistic in compai"i son, ee 


. abe of needy students (Tine 60c) asa percentage 


of the total enrolment (Tine 28c),, in compartson. yd A 


trend in needy students, line 60, will also be helpful 


in determining the reasonableness of line 60c.. 
. a a 


If ie panel considers the projected number. of needy 


with Vike-type Anstitutions,, -this. number - should be" N\ 


? ; 
“reduced. Such a reduction may be the result of the ? ._ * 


- panel's nonacceptance of the. projectda enrolment, 


lines 26 througit 28c, or its nonacceptance. of the. 


. 4 
. y 


if the ratio of Tine 60 to line .28 is ‘consistent in 
columns a, b, c, the panel may reduce Vine 60¢, if it < 
aneeTe ths validity of the ratio. 


9184 


ar 


a “10- a ee 
. The inst tution’ s utiTzatton- of “the cus, SEG, ad 
NDSL funds in Riscal Year 1976 is. to. be. of prime m= 


portance. in the panel's consideration, of the institu- 


é, tion’ s need for campus-based, funds for the 1977-78 


5 a 
‘ 
° 
“ 
i od 
% ‘ 
r 
te 


~ view. 


Award Period. "h utilization of program funds at less oe 


than an acceptable level will result ina reduction of 

an i iaa! s, specific progran request, unless there | 
are dociimented circumstances acceptable to the. ‘panel which” 
would negate stich a reduction. Because reductions caused 
by underuti lization may. be either absorbed or be added to 
“potential. reductions caused by. other factors, the panel will 
_- probably find. it most, useful to’ review the util{zation in- 7 
formation and determine the extent of Meductions on this 


basis: before performing the remainder oft the application re 


a. CWS and SEOG Utilization - Check the insti ution's * ‘ 


> Fiscal Year 1976 CWS and SEO {lization percentages. 


which are located on the Fiscal Year 1978 fiscal- - 


operations. report, as follows: . ea - 


cus - Part v, “Tine 125 SEG initital year ‘ = Papt IIT | | 
line 10, cal um a; SEG continuing year -. Part IIT, 


= "Vine .10, cblunn b. (Note that utilization of SEG. : 
NS strata and continuing year finds ” ‘wut be soared ae 


separately. ) ‘A utilization rate of 95 percent or. above’. 


1s to be considered acceptable. Hqwever , if “the, uttitaas” 


ior) . 
eS Bi 

. 5 

3 


¢ 
ee "f+, 2 
ie , tion rate for any of the Fiscal Near bene — | 
1. TY, on SEOG CY funds is below 95 percent witho adequate a y 
| explanation or mitigating circumstances, ‘then the panel /- 


#30a Ogee #30b .. . must reduce the specific program(s) which was under- 
and/or #3@c - 
— utilized: by following the procedures: shown in the chart’ f 


¢ 


bs “ — 7 below. It may also choose to consider that thd needs ve : 
i ; a the institution’ s students in-all three programs have been 


. ie completely met at the fastitution' 's actual level of ex- _ 
“ | penditures if the underutiTization in any one a progran is oe | 


ae a2 a sufficiently great. 


-f. 


7 a: es . Reduce the specific 
tg ge 7 . Utilization Rate: 3 _ program request to: 


oO (A) 85-94% _ 1977 panel recommendation 1/ 
Hers os 4 : i ‘ a ot 
“oe = - minus the amount under- 
an * a ’ 
i utilized 2/ 
eae . : y Ca be found on printout available to panels. 
7 ne a eee { 
Tay: rp obtain as Mions from the Fiscal Year 1976 fiscal- 


° oparations report: 


CWS - Part IV, Tine 11. 
_* * ——_se0g ty } Part itt. line 9, colim a. 
SEOG, GY --Part Itt, line 9, column b. 


. 


A ea 


a 7 18) 66-84% | : | 105% times the Fiscal Year 
_ _ . 7 + 1976 program expenditure )3/ 
| - ’ times the reciprocal of the 
iced Year 1976 State per 

centage 4/ 


3/ Obtain from the Fiscal Year 1976 fiscal-operations 


report: a. 


CHS ~*Part IV, line 10. 

SEOG IY - Part III, line 8, column a.. 
ad, 2 

SEOG CY - Part, III, line 8, column b. ; 
J 


. ; bd 7 id . 
i. 4/ A list of the reciprocals of the State percentages will _ 
"be provided to the panel.’ | 4 


4 


(C) 0-65% - Fiscal Year 1976 expenditure 

9 G ' (In the one program affected 
or in all three, at the panel 
option) 


3/ See above. 


_ t 
~13- y 


4) 


set 


b. ‘NDSL “utiTization - Rather than use a ‘strbct percentage 


guide in reviewing for underuti lization’ in this program, 
the panel should consider the amount of cash available in 
Fiscal Year 1976 which Was unused. Review the cash on 
hand as of June 30, 1976 (line 57a). If 1) this amount 
- exceeds 25 percent of the collections and other income 
received (line 49a) and/or 2) there is an entry in Vine 
4 of Section B, Part III of t e Fiscal Year. 1976 fiscal- 
LS : . — Operations report indicating gome NDSL furids were not | 
_ drawn down, and 3) there is/no evidence on the rest of 
the NDSL page or Narrative Section to the concrary: cer- 
#31 | tain items. on the NDSL page must be revised as follows 
" \Hith the result of loweringgthe reconmended level of 
lending (line 47c) and Federal capital contribution (line | 
8 | 53c): | | 


1) Project reasonable growth in the total funds | . 
needed for program operation from line 47a to 
#31a and #31b * lite 47b and line 47c. Normally a maximum of ten 
percent growth per year would be considered to be 


reasonable. However, if more than 50 percent of 


(7 & 
. ; the NDSL funds available were unused, then lines 
| -47b and 47¢ should probably bi kept at the same 
oe level as line 47a. | 
po Fy | | 
| . | oe te | : C193 - es oe 
7 8. e oe Sy ; ‘ 
ENC . -* . 4 ' \ " : 


er 


| | 
2) Subtract: ak panel's reduckd ¢ entry in line 47> 
from the institution’ s me in that ‘line. and 
add the difference to the cash on. hand as of 
‘July 1, 1977 (Vine 48). The Federai capital 
contribution (line 53c) will need to be recomputed, 
“but before doing so, perform the-remainder of-the = > 
~- application review in order that any other re- | 
“ visions ‘to that page. may be taken into account. 


\" 


. 3+ Average @ost Per Student - Line 63 , o ; / 


_ a —_ c.15 
oo @ a a 199 


ae : . as = -15- e 


Examine the averagé cost per needy student on the sided 
of the ia bind ovens and in compart son with institu- oN. 


“tions of similar type. 2 
. ; 1 _ 
If line 63c is acceptable, it is not necessary to review 
Schedules A and'B, C and D or E. Proceed to line 62 (step | 
8 of. Panel. Instructions). / b 
F a) 


If line 63c is not acceptable or. is in question, look at 


Schedules A and B or C and D plus Schedule E. ; f 
? = 


A: Schedules A and 8 


“Since ‘the sun of all lines Al0c and B10c must equal line 
60c, the fi Ate is to decide how any reductions which 
may have Mid made in Tine 60 should be distributed among 
Schedules/A and B submitted by the institution. Reduction ~~ 


can be made in either of two ways: (1) by lowering the 


a 


number of stiidents in line 10: (also lines 6.1, 7.1 and 8.1) 


of one or more schedules, because it seems unreasonably high 

on: the bale of: the three-year trend or - (2) by making a. pro- 

portional reduction in line 10 (also lines 6.1, 7.1. and 8.1) 

of each schedule. Note that if the panel is satisfied with 
: the distribution of needy students throughout Schedules A 


So a 


' Note that the inetsiution was instructed to attach to the 


= ‘ 


-16- 


‘ 


and B, but is making other cost reductions on the schedules; 


it may take a anOrneae method\of reflecting the lowered. 7 
number of needy. students without actually: reducing: ‘the 
nunberk on lines 6.1, 7.1, 8.1 and 10: Obtaina new _ ’: 
interim gross: cost from the total of all lines Al2 and 
B12. Divide this total by the number.of needy students 
which the institution original ly entered in line 60c. 

This results ina revised average cost per student which 
should be entered on line 63c.. Multiply this revised 
average cost by the panel ' s lowered number: of. needy . 


Students in line 60c to obtain. a final revised. gross cost, 


nee students in line 62c. 


” 


application a copy of a catalogue page, publication, etc. 


4 ' 


to verify es costs Shown in column (b) on these schedules. 


In determining the reasonableness of any item on Schedules 7 7 


A and B, first notice the number of.months' duration of. - 


the enrollment period (line 13), the type of needy students 


represented on the schedules (line 14), and the number of 


| dependents (line B15),-then consider such factors as the . 


oe t ‘ . 
three!yaar trend and a comparison with like-type institu- 


tions. ‘Reasonable allowances are-as follows : 


#4a 


Q- 
ERIC 


| stitution, the panelists: must. make: a: determination a 9 
oe “to: whether. the “cost of ‘tuition and fees “listed tn ‘0 a 


a c is reasonable and acceptable, ar e. “4 , that the entry. is’ 


, Line 2 - books and: supplies. - It-is generally considered: 


; | ‘Therefore, ff the institution’ $ entry exceeds $175, for * 


' cw Line 3 - sparsent agers A reasonable average cost. 


: mi : Se 
L cas re % * 
. ~. ' ss, ~~“ . 
cd * uM” - : i . : é Ly . 
. ww ‘ : ri : me 


-ito ale an explanation if their ane: for tution: 
and fees in column, As): differs: signtt}eantly: rom that: 
showy oh ahae attached cattlogie page “for 1976-77. 


a 


Based on the information, presented to: then bystn the. ine. > 


*% te 


a realistic charge ‘for duly 1, 1977 and that ay su 


stantial increase From 1976-77 is” adequately supported. 
wos . Ly , ; 


reasonable that the average cost.of books and supplies 


would not. be greater than V175 | for a g-nonth period. 


9 months or if it exceeds a proportionate amount based 
on a longer or spat course period, the panel should 
check the larrative to see 1f it contains an acceptable 


explinettn to-support the higher average, 


‘ 


for sareonal. expenses for the — without, dependent(s) 
(Schedule ‘A) would usually be sxected not be exceed 
$450 for a 9-month period. If the institution’ ‘entry’ 


C. 17 


rs : ¢ 


i 


RECOMP 


#he ° 


ce 


f. Line 6.2 - average per student, room and board for 


9s 


° 


h. 


: 7” : Fi ‘ rs : 
é : aan . ’ 
; . re 

: z 7 ‘ HO ¢ af 

. o & : 
? a ‘ = e ‘ toe 
- + 
° ‘ ~. e + Ww 
. eA . . * 
on x ° : 
. F 
; ° 

‘oN 
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we 


is greater than $450 for 9 months or if it exceeds. 


a proportionate amount based son a Ponger’ or shorter. 
course period, review the Narrative for an acceptable 


-explanation supporting the larger figure. 


a 7 
Line 4 - transportation - For a sdepaaaein student .. 


- living away from home, the standard practice has 


been to permit the cost of — home by 
bus or air coach. For commuter students or for . 
students living off campus, reasonable commuting 


expenses are allowed. 


a 


Line 52 1+24+34+4 re 


e 


students od campus - Normally accept the instytu~ 


pie S me 
: @ 


Line 7.2 - average per student, room and ‘board for. 4 


‘students off campus - Reviéw for reasonablenéss taking 


into account the living costs in the location of the 


institution. ‘ 


Line’ 8. 4 - average “per student, room and board for *. 
eeudante living with parents - Review for reasonable- 


ness, considering the’ cost of De in the area of 


the institution. (Note that the institution wassin-. ¢ 


structed to explain how this {tem was calculated. ) 


tv é 


on 


a 


RECOMP 
RECONP 


RECOMP 


RECOMP 


/ 


i. Line9=6+47+8° 


j. Line 10 = 6.1 +7.1 + 8.1: ‘ 
; —_—_ aS / . 


\ 


k. Line 11 = 5 x 16 


1. Line12 29411 


- ° 


7 Schedules C and D - 


(In reviewing these schedulgs, note that. if an institution 


. | | 
has mote than 16 starting dates it should have continued - 
_with line 3.17, 3.18, etc., ona second page: of the , 
: : 4 


Schedule C or D, with lines 5 through 10-oF 11, being 


Eom /Scee: on .the second ue 


The sum-of all Vines Cc and D4c’ must adual’ 1ind800. . 
Therefore, any reduction which: has aa made to line 60c° 
must “be distributed among Schedules C and D.. The same 


procedure should be used as was desdribed ‘for Schedules 


A and B, namely {1) by. lowering the number of students 


in Tine 4C of one or more of Schedules C and/or D or 


‘(2) by making a proportional reduction in line 4c of 
each schedble. Lines 3.1c, 3.2c, 3.3c, etc., and appro- | 


priate Jines in columns @, Qs and t must also be. ppauces 


to total the lowered Tine Ac. Fon a mathematical short~ 


ia cut of a proportional pedhet tone see the bottom of page: 15 
: Cae? 


RECOMP’: 


RECOMP 


RECOMP 


RECOMP 


RECOMP 


eee ee 1¢ 


f. Determ) e@ the. reasonableness of the program costs An 


-20- ‘ os ‘ 


and the top of page a0, ‘of these Instructions.. Tote q all 


‘lines: C9 and D9 for a new . interim gross ‘cost’ a a proceed _ 


with the remainder of oe espns) deen steps > 


»Same for 3. 2d, 3.3d, 3. 4d, etc. 


b. Line 3.1f = 3.1e x 3.1b 
pene ets 
es tor: 3.2F, 3. 3f, 3. 4f ot 


Cs Ling 3.1h = 3.19 x 3.1b 
a 3.2h, 3.3h; 34h, etc. 


id. Line 3.15 = 3.11 9/3.1b fee 3 


* 
= for 3: Bg -35, 3.45, etc. : : 


ee “Line 4c 2 3. c + 3. 2c + 3.3c, etc. 


Same for line 4, Salinas d eiraush ds 


lines C5 “nd ‘0S, using the guidelines listed, below as 
| a fasts on which to “hake this judgment. These program 
- £OSts represent the cost per student for the entire 


course ° 


: Note that ‘the institution was instructed to os 


/ a catalogue page, publication, etc. to verify the 


costs in lines C5 and D5, of ‘heat tenes 


’ "» - 


C.20 


01935 


~ 


ae 


2) 


- and supplies -would not be greater than $175 for a 


, Y : ¢ ; . 
. portionate amount based on a longer or shorter course 


"support the higher average. . 


= a -21- oe 


Line 2s. mee <a tuition and fees - Refer to. 
item wai on ‘page 17 for a discussion of the os - 


“review of this entry. Also nore that, with regard 
ta proprietary institutions, “Tegisiation provides 


that the availability of assistance to students. 


under these pra ams may not result in an increase 
in the tuition, fees or other: charges to the students. 
* , - Z: : he : . 
Line 5, column b - books and suppl tes -~ It is generally 


considered reasonable that the average cost of books 


~ 


" g-month period ($19.50 cost per month, 44ne 6, 


column b). Therefore, if the institution's entry 


exceeds $175 for 9/months or if it exceeds a pro- 


Line. 5. edlumn c - — - oon 


cost for persona]. expenses for a student, without de- 


pendent(s) (Schedule C) would ‘us iy be expected not to 
exceed $450 for a 9-month ryla ighose per month, ‘line 


C6, column c). If the Inst tuttoy/s entry- is greater 
tf! 


than $450 for 9 months or if is exceeds a pfogortionate 
| | « 


. 2 . 
i 4 a: 
4 
Oak, 
r 


.., AMG, 7. |: 


~ os ; 7 -22- 


8 


- 


oft 
“penses are allowed. 


6: 


( 


a 


“ Se 
bo ' this was coleutatet } 
RECOMP a “gq. Line 6a = 5a% vine 2. 
Le “Line 6b = 5b $ line 2 


Same for 6¢, 6d, Ge, 6f and 6g 


planation SURO Rng the larger figure. 


197. 


{ ; hee 
‘amount based on a longer or shorter course period, 


review the Narrative Section for an acceptablé ex~ 


“4, Line 5, column d - Sriseretie. ois dependent 
_ student living away from home, the standard practice 
| | has been, to permit the cost of two round trips home 
__ by bus or air cb&ch. For commuter students or for | 


_splients living off: CAMPUS », reasonable ore ANG: eX= 0 


5. Line 5, column e - room and board for students on 
campus - Normally accept the institution's entry. 


Line 5, column f - room and board for students off 


ny campus - Review for reasonableness taking into account 


\ 
‘the Viving costs in the location of: the institution. 


7. Line 5».column gq ~ room and board for students living 
with parents - Review for reasonableness, conti dering” 


the cost of living in the area Of the inst ieucion. 
(Note that the instvtution was instructed to show Ae 


-23- 2 


VU 


h. Line 7 7 in each ian equals the product of line 
s . 6 (cost factor’ per month) - ‘in each colum times the 


Acs 
appropriate number of student months. 
ob 


ce : ‘Therefore, the Yecalculation of line 7, necessitated , 
/ by a revision to line 5 (program cpsts), line 4d = 
(totat number of sd months) and/or a revision 
ay 8 tg “column f, h, or i (number of student months for NM #4 
. Students on campus, off campus and living with parents) — 
may be accomplished with the following steps, as. 
| appropriate: = SO o % a 
cacy ; 3 : 
oe a . | an Line 7a = 6a x 4d. 
: a Line 7b= 6bx,4d.. 0° 3 
} Line.7c = 6 x oe ge va 
i Line 7d = bd'x 4d. - 
tLine 7e =. 6e x 4f. 
( - 2 Line 7f = 6f x 4h. 
; S| Line 7g = 69 x 4j. 
| X . 
RECOMP a : 1. ines 7a + Tb 7c + 7+ 7e + 7f + 7g,. 


ope we) 
: Y . 


| Gross Costs for Needy Student®.- Line 62 and Schedule E 
: y ‘ . ; . ee a hos a : . ‘ 
, Any changes in Schedule E wik] result from changes in \ 
RECOMP Schedule(s) A, B, C, and/or D. The panel should follow 
| . , 
the indicated mathematical procedures for deriving line 
if : . f, ; a £98 :. : ; | a 
g ae a oo | | 


pe =24~ 
#5 a > E3c, and ‘enter the revised amount in line 62c. Note 


\ | . | that for institutions which compl eted Schedules C and/or 


D, columns a and b willbe blank. 


RECOMP ‘ -7.. Line 63 = 62 3.60 


_ RECONP 4 #5 8.- Line 62 = 60 x 63 
a | 9. Gross Family Contribution - Line 64 and Schedule F | 


a... Gross parental contribution 


_* * Line Fl - number of dependent Students - Review . 
| | line Fle for reasonableness in comparison with 
#6 plus #6a - _ columns a and b and as a percentage of neddy 
and/or #6b ° ‘ 
Students (line 60c).. (If the panel has previously 
‘) changed Tine 60c,. then compare, line Fl with. the ry 
panel “s recommended number. Generally, if the - 
. ° panel has reduced line 60c, it will reduce Tine 
A = Fic in order that the gross jake contrtbutton, - 


line He. will not be- inflated.) 


#7 ‘ . Line F2 - average parental contribution - Examine : 


the three-year trend and compare Fine Fec with the 
. average parental contribution of. similar-type ‘ine | 


stitutions using’ the same need apialysis system. 
° { / : : 


RECOMP #8. 


29 plus #9a 
and/or #9b 


, 


#10 


RECOMP #11 


#12 plus #12a 
and/or #126 


‘. 


Y ake... eae 


(Institutions were instructed to state“in the 
Narrative Section which need analysis | system they 
wilt re in the 1977- 78 Award Period. ) 

~ Line F3 = FI ee . a 


b. ame pig from single eeaait | 


“. 


os Line Fa : nunber of single students with or without. 
; sependants > Review for acceptability as a portion 


of the needy sean: enroiled (line 60).* 


¢ine F5 - average contribytion from single students - 


Using three-year pnd and a. comparison with like- 
“type institutions, determine the reasonableness of 
the average. 
Line F6 = F4 x, F5, ~ 


t 
« 


"¢. Gross student contribution from married student and 


" spouse 


— 


‘ . ‘a : . : . , . 
“Line F7 - number of. married students -.Review for 


reasonableness as a ~_ needy student ‘~ 
body:(line 60).* = * | 


. eof a 
\ : : “4 


*NOTE: “If line 60, column c, has been reduced, then either ° 


ef 


e F4 and/or line F7 must be reduced, else line 60° must 
al line F4 plus line F7.. ; 


- 86 e 


Z Line F8 -~ average contribution from marries student . . 


i - and spouse - Determine. that line F8c is realistic j 
| \ | as ‘seen in the three-year trend and in comparison 
as hy with iike=syee institutions. : 
RECOM #14 Line FQ= FT x FBO » 2? 


-& 


RECOMP #15 ¥ om Line F10 = F3 + F6+F9, Enter the revised figure 


eo . On iin 64c. ‘ 


{ 


10, “epee: ‘Aid from Other Sources ~ ‘Line 65 and Schedule G - 


ee 
f 


(Including BEOG, lines G4. 1, G4. 2, and G4. 3) 


a. Review line 65'to see if ‘the three-year trend is. 
Peastnable and if the entry in column c:-seems valid 


in comparison with institutions with a similar’ i es 


7 | | ‘anben! ‘of needy students in the same State. 
| | ° * . fr ; = . 
: b. If ine 65c looks acceptable, scan the'rest of... 
i o 


Schedule G, especially the Basic Grants data con- 


< 
‘tained in line 64.1 - 64.3, to see if any particutak_- 
| source of aid is considered unreasonakly: low. 
Ley a @ ~ Sas by 
~ “ Note that the. inst tutional aid portions of Schedule . 
G (an of lines Gl. 2a, G2.2a, arid G3.2a and possibly : 
portions of line G9.2a) should be comparable to. the 


institutional ‘scholarship and student aid d expenditures 


e 
* Be. 


RECOMP 
#16 plus #17 
and/or #33 


wun 


a | c 
: _— ~~ ££ 6 wees 
“for Fiscal Year 1976 (line 72 and/or line 75). 
“However, lines 72 and 5 include (a) the instftu- 
tional share of CWS and NDSL funds .and (b) "no need" 
student aid, white Schedule G should not include such 


“funds. 


’ 


If line 65 is not aaa deca ala 


examine Schedule. G to"discover which sources of aid 


are low, in comparison with the three-year trend or y 


‘in comparison with other institutions.” If -the: panel 
raises any dollar line of Schedule G, this should . 
be reflected ina higher total orf line G10.2c and 


On line 65c. ~ 


Line G4 - Basic Grants - For the first time 
institutions were required to sybmit Basic’Grants . 


data on either a@ long:or a short: application form. 


The naneliete should begin the review of the Basic | 


“Grants, information in exactly the same manner for 
‘both long and short’ forms, as follows: Review for 
reasonableness thesnumber of students (64.1¢) ant 


the gfoss amoynt of Basic Grants ‘(G4.2c) in. view of 


the three-year trend, in comparison with under- ‘ 


cd 


graduate enrol iment (line 26), and, for long forms, « 


in compari gon with the number of needy ‘students 


(line 60) and SE0G eligibles (Tine a7 columns e. 


19 : ‘ 


#02 7 \ . 


a 
~ 


* - - 4% : « i” 
‘ -23- : 
: , ¢ . ~~ 
and f). ‘Note that if ‘the panel has been. provided with 
a printout showing each institution’ s Basic Grants - 
expendi tures as neported on the Progress Report as. 
of June 30, 1976, panelists can compare the amount — 


on the printout with the amount of Basic Grants ex- 
penditures shown in Vine 64.2, column a. Unless the 
. _ : institution gives a satisfactory. explanation for ‘any 
“differences, the figure in column a should sareerwith 
‘the report and should be ‘the figure from which ‘the : 


: eStimates ‘in colums canes made. | . ee 
| In eine a decision concerning ae reasonableness 
_ of, the BEOG projected expenditures on Jine G4.2c, 
o. the panelists should keep a number of factors in hind. 
_ First, full-time and half-time freshmen, sophomores, 
: and juniors were eligible in 1975-76; and beginning | 
_ - with 1976-77, Full -time and half-time freshmen, sopho- 
oa _ | Mores juniors, and seniors are eligible. Second, in- 
stitutions which offer 6-month to 2-year programs should — : . 
* not be expected.to expand their Basic Grants Programs | 
at the same rate as a four-year institution, while an” 
| institution which was "new in 1975-76 and/or 1976- 7 may 
: show a- higher than average rate of growth in 1977-78. 
Third, as-of 1976-77 ‘the stipulation was lifted which -« 


2 prohibited anyone enrolled as, a post-high school student , 
. » i) ot 7 
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: prior to April 1, 1973 from receiving a Basic Grant. 
This eriables’ some. students to participate in the 
Basic Grants Program ‘in 1976-77 and 1977-78 who were 


not previously eligible. Fourth, the average BEOG 


is expected, to remain generally the same in. all Pais . 


"years (cotums a, b, and c). 


» ; , - : 
Taking all of these factors into consideration, 


“panelists must uSe. their best judgment, based on 


their knowledge and their experience with the BEOG | 


’ increases at ‘their own ‘institutions, in deciding the 
a reasonableness of an entry in line G4.2c. In any . 
event, line G4.2c should not be lower’ than the.entry 
- in line G4.2b, without an adequate explanation. 
Increase the amount of ‘projected BEOG dollars. (line 
G4.2, column c) and number of stucents where appro- 


™ 
priate, (line G4. 1, column c). a 


e. \Continuatyon of the Review of BEOG Information 
on a Short Form - (Do not apply the following pro- 
cedure to the revéew of a Aang (re: For a long - 
form review, skip to item f below: ) - When reviciving) 
a short* application form, pane victe: must consider 
. the effect of any increase in Basic Grants funds — 
_ 1976-77 to 1977-78 (ling 64.2b to line G4.2c) (whether 
7 the increase was projected by the institution a 


_ 


ye 


ce G29. = “a 
ee nae 1/) Oe 2 4. 


nh 


rt. ee 


~ views the individu | program BaceTons « 


-30- f. » 4 _ ge 
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entered by the panel) on the. inst tut ton s need N 


for funds: under the CWS, “SE0G, and NDSL Programs .. 


Unless ‘there are mitigating Rircuristances, such as 7 


Ymoreasog gprovinent, or confensating ‘reductions . 


to _ the gampus~based progratgfor agderuti tzatton 


or other reasons,” the panel should generally reduce - 
a3 


the request for: the caripis-based preerams aimne the | _ 


- Following Vines: - Determine the amount of any in- 


creasé in oboe’ expenditures from Virie G4.2, column . b, 


. to G4, 2, column c (revised column ce, if ‘the panel has | 
already raised the projection) by subtracting column - 

‘ b from (revised). column c." Take, ‘the amount of “this” 
a and subtract it ‘from 110% of the institution! $ 
“panel ‘recommended anount for the 1976-77 Award Period. 


Note that the panel. 4s nok to subtract the amount from 


2 the" institution’ s request ‘for the Award peridd 1977-78, 


but. rather’ from 110% of last year's pane? recommenda- 

| A, oe pe et 
tion - which can be located on a computer printqut | pro- 
vided to the panel. a reduction, ‘Should aenerany be 


nade on a proporttenia! pasts anong the. programs . 


% 


The procedures for the review of a short form continue . 


vin step 13. Note that the panel ‘may wish to postpone 


any reduction: caused by a BEOG increase until it re a 


an the éxpectéd level. of institutional aid (ines Gl. 2, 


“3. a ‘ 


= * ey 4 * » 


| “fe if the expected aes f needy stints in line 
7 


“Sea, 


to whether or. - not the: ‘total of the ieaiedcians 5 


so, entrteg for aid from other re (tine G10.2c) 
—- should .also be reduced, ‘and if do; whether or not 


~ the reduction should be strictly proportional to 
“the reduction in the number of needy students. This 
- is an area where the panelists must se i aed 
_ ‘most careful judgments and their know] edge of the 
“institution to determine whether and to what extent 


reductions should be made. ° 


ns 3, 


t 


G2. 2, amd G3.2) is not alnays directly related. to. 
the ‘numer of students expected to need gies apply 
for aid. , For example, many institutions may have | 
a fairly definite appropriation or endowment fund 
available for student financial aid,, which does not 
vary according to the number of aid applicants. In 
other institutions which do not have oven sources of 
funds, it may .be appropriate to reduce the expected 
institutional aid if the Lae of needy eeudents was 
reduced. : Such a situation often (exists with aid from 


“outside sources. (ines 64.2, G5. 2, 66. 2, G7.2, 68.2, 


and 69.2). For exaniple, in a eiape wienaa large State 


i 


RECOMP #18 
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ee 
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- ae 


expect that fewer aid applicants at that Trsti- 


or , 
Scholarship program, it would be reasonable ‘td. 1 


“tution result in a lesser amounts of 2 aid fran ee 


side sources pati available as resources, aséiming 


that the institution’ S original: estimate of such 


resoufces was reasonably related to its estimated 


er of needy aid applicants. : P | * 


Derivation of Total Furids Needed-and Total ‘ist cuS, 


and SEO Funds piperiied and Requested - Lines 66. through 71 


4 . 


Line 66 = 62sminus 64 minud 65 - 


¢ 


ae 
o 


b. .Line 71. Institutions were instructed to explain a 
tine ft aaa 


in the Narrative any entry ‘in tine 71 (average ‘unmet 


need) which exceeded $200. If they did not "do so, 


panelists may assume that the excess over $200 


represents resources available to Students but os 


reported either on Schedule J or on Schedule G; If oo 


entry in line 71b and $200 times. (2) the number of students. 


allowed in line 60c. i ie oe 


+ 


Revised line 6c * line. 66c’ from>step (a), above minus," 7 


{1b - $200) x panel approved, 60c]- 


* o ~*~" 


. decrease line 66c (net need) by an amount equal to the , 


4 


| panelists choose to make such an assumption, they hay a 


’ product of (1) the difference between the institution’ Ss 7 
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RECOMP #20 ° Hee - Line’67 67. is Limited to. a i a X% 66c if’ ‘the. 
Gt ag and/or 
CUD ee te 


n 


| application: was: submitted ‘requesting 4% adminis~ - 
oe : “trative artontnce of ine 66 plus NOSE Jitigation 

| and collection ‘casts (ine 46). 'Retluce line S7e 
Pai, ae Be vif, it exceeds this: Vint: Ms - .% 2 ee 
ee Re d. tie = 66 + 1 

Meee L a 

ihe 6c Bc! cannot be greater than te revised need 


i. oe in Tine 68c: “Therefore, if the panel -reduced Tine 48 


“ ee : | 886 to ‘a. Tevel which: is below ‘the institution's 
oe ee | fatal, request an ‘Vine 69c,: line 69c. must. be icaiees 
. i ‘to equal. tte revised line 68c.. Ss | 
, i Pas ae a fee: . ae 8 a ; : Pos 4 
RECOMP® 25 $0 kine 69¢-£ sc : ag TE % a ee a 


ae Oe | tf Vine 68 Tras been sdiucead: he: panel should generat 


net, ‘make a reduction fo ithe specific programs in the: same 
= ee Proportion as the institution! S$ request For ‘funds’ on pages 


2 and 5, “However ‘there are several reasons why the panel 


; “may: consider it move: appropriate to reduce oné or. more pro- 


oo 


ea 7 : uo sa onan. individ ] basis: 


‘. a ; . , arehi e 1 ; . - | 
- a 


og. ae Peas" . ea . 
ig . . 2 dd. 


SU (2) athe a for a specific SEOG, CWS, ‘ahd/or 
- Pte _ NDSL- Program request: is not substantiated ‘ 
a 2 es a “dn the program request sections (Vines 29 


mf Se oe through 59); . s a ; 


ic . (3) the institution’ $ capability to adequately 


adntnister one or more of the programs. 4 ds 


/ judged inadequate; or 


. ~ 


\ 


(4) the institution shows a pattern of under- 
“utilization in one or more programs. (A. 
reduction to one or mofe specific programs 
may have alreaty ‘been made in Step 2 of this 


oe ts | | - yeview. 4 ; 
an ° - ee . 


EvenNif Tine 69c has ‘not been reduced, the panel may - 
cut funds requested for one or more seoahanns for the. 
reasons cited, above. Therefore, regardless.of whether 
or not line 69c has been reduced, p@bceed at this point . 
with a review of the: program request sections. - 
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aK 13. . OWS Request - Lines 29. through 34 Ae et 
; -_ =| 
| fT Line 29 - number of, Students. - Exainine for - 
#22\plus #22a . reasonableness and practicality, iit Tight of 
and/or #22b . Kut 
i ‘eg, FG the’ three-ye Yr trend and. the nunber of needy .. 
| students in line ‘foc, noting that. the institu, . 
‘tion was instructed to ‘specify. in * e Narrative 
[ 
| how it plans ‘to employ’ any increased ‘number of 
~ ” students and also to describe its aninistrative | 
~ capability to openers an ee program, partion 


ularly in: the area of F Job. placatent. 


-& 
yr ue 


7 


. ‘bd. Lites 30 and rl ~ ~ average award and gross. compensation tl 
a - Be student t Generally accept the fastitiggion' Ss. entry, 
. _in line 30c, unless. it shows a drastic increase wiih 


#33'. | vy ad is not explained. In making - decision of; accent 
ability, it would be appropri te to. keep in mind thi a 


if 


wage rate ‘for institutions Angthe, same area ard fhe! 


approximate number or ows which would need to ‘pe 


e a : 
i ; ; salaries “i average amount Visted on. The 36 
RECOMP +, Hine 31» 29 x 90 are 
RECOMP” x & Line 32 32 = 3%. x 31 foi £ ae » x -31e ff the i nétitution 
. _ filed an application reguesting 4% 
an? —_ ge - ; administrative allowangy) 
‘RECOHP = ed, Line 33 = 31 + 32. oe ‘ 
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Suppiepenta Educatidnal 1 Opportunity Grants pears - 


“36: er 


Request - Lines 37. ‘through 41. 8 


. ot 


pection - “y 
. Line 38°-.average SEOG ‘aie whether the 9 6 


Be 


AN . cc a : 7 , =o 
Line 37 - number of students - Examine the total ° . 


| number of students projected in ‘line 37, columns 
e and f to make: certain that it does not exceed | 
the total (revised) number of needy Suudents: in 
line 60c. Also, teview the number of: jcontinuing 


- year recipients projected for the Award Pertot.. 


1977-78 as follows: For four-year ‘ietenon, 


line 37f may not exceed 65% of the sum of the 
“entries in line 37; columns c and d. For two-year 

institutions, line 37f may not exceed 65% of line . 
37c. The selaritycor the propel ekary (and other - 
1-year institutions) should not show more than a 
‘very few students (transfer students) in line 37f 
‘without an ‘explanation. the panel should eailuce 
line 37, columns e and. f as necessary. to conform che 


» to these guidel ines. taking into, consideration any: 


acceptable explanation contained in the Narrative 
a 


requested average SEOG awards for the Award Period ee 
| 1977-78 (line 38e and 3&f) each exceed the, lesser 


. of $1, ue or one-half the recommended average cost 


C.36 ae 


/ & 


“37 : 


2 eo he students. (line 63). If ‘it does, ont reduce ’ 
: ’ ‘,; 
#33 ° i ce Ae i line '38e and = to the appropriate aroun: 
RECOMP. 7 > es Line 39 39 = 37 x 28 ' 
-RECOMP d. Line 49-5 3% X39 (or £ $ a x 39 and * 4g x 39 if the 


institution filed an application re~ 
auesting 4% administrative allowance) 


RECOMP e. Line 41 = 39 + 40 
n se 15. NDSL Level of Lending - Lines 42 through 47 


N . a.. Line 42 - number of students - Review for 


reasonableness using three-year trend. Generally, 


_ this will be reduced only if it exceeds the number 
, 7 of needy students (line 60c) or if the panel con- 
siders the institution’ S projected number of students 
to be unreasonable when coupled-with a history of 


es “high delinquency or underuti lization. - 


- . b. Line 43 - average loan.” - Check to deteewine as best” 

#33 | : oi can that the average loarNis reasonable con- - 

: 7 sidering the cumulative ‘Limits of the legislation. 

1 _ (The aggregate of the loans for all years may. not 

7 4 exceed (1) $10, 000 for a graduate or professional | 
student, including any NDSL Toans made before he 

* became a graduate of ororecstonal student, (2) 
- $5,000. for: an undergraduate student ‘tie has com= 


= = pleted two years of a program leading to a bachelor's 


a7 Phe 


RECOMP 


/ ~~ 4 
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“necessary for such a degree, including any 


NDSL loans made while completing these, two 


per year should be the highest possible amount:. # 


ke = , ~38- . 7 | ' . | ms ; ; ® 


degree, but who has not cémpleted the work 


years of study, and (3) $2,500 for any other 
student<) Narmally, an average loan of $1,250 - 


®. a 
Saad 


‘considered to be reasonable. If the average 


loan exceeds $1 »250 Without sped reason (such as 


“hein a predominantly graduate institution or a 


one-year, high cast institution), the average 


should be cut to $1,250 or balows 


Line 44 = 2 42 x 43 . _ ee 
a. ae 
Line 45 £ 3% x 44c ‘(or £ 4% x 44c if the institution 


~ submitted an application requesting » 
4% administrative allowance 


Sai. 


Line 46 - Litigation and colleetion costs : - Review , 
the three-year, prene sar] reasonableness. 


oy 


Line 47 - fetal funds. needed for pfogran operation 
(level of ending) - If any changes were made to one 


_ or more: of. lines 44, Se or 46, the total funds needed: 


. for seogan operation « on. line 47 must ‘be recalculated. 


Ling 47 = 44445 + 46 


. fae Take another look at line 69 (the ice amount — 


° 


; ie a ” oS a 7 ‘ 
At this point » a pane]. may make Bad -in the 


institution’ S ‘program requests if tt beligves that. 


, the institut ton constitutes one “of the cases" described 7 : 


earlier where the institution cannot properly administer 
& 
the amount it has requested An. line. ove or in the amounts, 


requested f for specific programs. 


if line 69c was reduced due ‘to changes in lines 
60-68) on its own merit and in relationship to 
line 69bj to determine the inst thtion s ability 


to administer the amount in line aa 


b. Review the vas eecteste Gor funds: in each progran A 
after reductions were made for. underuti lization, 
mandatory reasons or because the need for a 


. specific program request was not a 


_c.* If the ean then. wishes to cut on the basis of. - i: 7 

_ administrative capability, there are several ways 
of doing so: (a) it may reduce a partigular pro- S 
gram(s)¢ if there is specific administrative dif- 
ficulty- with that program(s); (b) it may. make a 


proportional reduction fram all programs tf the 


total amount requested (after’ mandatory cuts and 


J OF 
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st 
"$32 on #33 
_ i. 
“> 
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¢ 


cuts for. ufderut1 {zation and for unsibstantfated 


“program ‘needs ) is higher ‘than can pe properly admin~ 


‘istered or utilized, but. ‘there is no specific area of 
program administrative difficulty. or underutilizations. 
(cy it may use a ‘con ination of these nethods, by 


spectftcally reducing a program and making any re~ 


maining reductions on a shoportional basis. 


SY 


At this point, the panel should make reductions 


to any specific: program or programs where it wishes: 


,. 6 reduce the program request because of a problem 


a 


with administrative capability. Explain.reasons 
for reduction very clearly. . 


/ . ‘ 


“After reductions have been made to specific programs for 


‘mandatory reasons, ‘for unsubstantiated program need, and | 


for adniinistrative probiems or underutilization add to- 


ete: the panel recommended amounts for CHS (line 3c), 
“NDSL (line 47c), and SEOG (Ting. #1e and line 41f). If the” 


. sum of theSe revised program requests is ee? to or less 


than the panel recommended entry in line- '69C, then propor- ” 


tional cuts: among the programs need not be made. Simply 


the notification form. 


' record the specific panel recommended aren requests on 


# sgule 2 


rie ° 
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programs. oe a 


and deduct additional. amounts from the other programs. 


ae ae 
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If the sum 1 of the revised Progra request is greater 


than (the revised) line 69c, proceed with i | proportional . 


‘cut among the programs. 


Xv 


If no cuts have been made, to the individual programs , 


then the full amount of any reduction to line 69c 


- should generally be made proportionally - the 


Note that the policy is that the panels, in making their 


‘recommendations, will not alevate ay program Tequest 


t] 


dbove that made by the institution; 6 


A proportional cut should be made in the following manner: 


| Obtain a percentage by dividing the revised panel approved 


amour (vevised line 69c) by the original funds requested 


' (original line 69c). Multiply this percentage. times -each: 
“program request (lines 33c, 4le, 41f and 47c) to obtain - 


‘the panel approved amount for eoen program. However, if 


these calculations result ‘in an unreasonably Tow ahount 


for any particular program, then the parel may instead 


7 reduce that program only to a minimally acceptable level 


: ‘ ry 
sas r en 213 o“ a ee 
? ee 7 . — 


St AD 


o 


4 E19. ‘ cus Federa] share - Line 34c 
: = ‘ : ‘ -\ = ‘ ' ; aoa . 7 
1 bine 34¢ may not exceed 80 percent of: line 33c. Therefore, 


RECOMP * 


eA ot 
ec es if “Vine 33c has been reduced, line 34c must be recomputed. 


‘(The precise percentage is 80.5825, which the panels may 


choose to utilize if they wish to be more exact.) 


SK 20. NOSL Federal Capital Contribution 
a Lines 48 through 59 should be checked even if line A7c | 
| | _ Was not ‘changed, in order to re the reasonableness. 
| of the institution's peaes ted: Federal capital contributio 
. in Ijne 53c. ‘In general, the paneT’ Ss greatest concern 
‘ should center on the figures entered in co umn c. How- - 


ever, since the entries in column c ‘should bear certain | 
* relationships to those in columns a and. by and since 


‘ ne? cash at the end of the Award Period 1976-77 (line 57b) al 
“ oo : P~ must ‘be the same amount as the cash on hand at the 
| ' beginning of the Award Period 1977-78 {line 48c) , 
- the- panel should also carefully review Tines 48 through 
«#69, columns a and b, and make revisions in columns b 
_.* and ¢ as appropriate. The criteria for the raviel of 


lines 48 through 59 are a 


‘a. Line 48 - cash on hand as of duly 1 

~ #29 and #29a . Cash on hand as of duly 1 (Tine. 48) must suai | . 
#28 r . cash on hand as of June 30 (Tine 57). Therefore, a 
a line 48 must equal 57a, and/line 48c must equal | 


a 


be 4 a? 2 | aS ga | | Rs 


#24 . 


| ou (unless, line 48c was increased due ‘3 
i , undert lization iW Fiscal Year 1976). The panel 


mist change’ Tine 48 columns b and Cc whenever neces~ 


“sary. | . <e 


cect see 7 the projected coNect ors: “and 
other income received. ‘in the Award Period 1977- 78 
are acceptable, in: relationship to. ‘the actual: -collec- 
' tions and atier: income recéfved in: Fiscal Year 1976 
"and the estimate. of collections to be made and - = 
other income to: be received in the. Award Period: 1 
: 1976-772, : a - 
eemin that the anoint. due aad collectible will 
generally be inéreas ing at least 10 percent per. 
“year, the. amount: of collections and pther income 
= ‘received (Tine 48) also ‘should norma Tie expected 
_ to increase at least 10 percent per year.” There- 
fore, except in “unusual cases which should be ex- 
a in the Narrative Tine 49 -shou]d be at least 


ho percent of line 49a and line 49¢ should equal 
at least 12] percent of line 49a. _ Note that for cer- 


- tain types of institutions, notably 6-month to 2-year 


institutions, a io Percent increase in ieee 


#29, rs 


and sie = 


"425 and #25a °° 


’ 
f 
. 


o% 


_ per year would ‘be 168 tow.e aie Tine 49c_ | 


"must equal - the number ofdstiidents in repayment status - © 


__ (Part H, ‘Section. C, line 4 of the Fiscal Year 1976 
Fiscal -operations: -repogt) Vines | adiad (a repayment of 
$30 per month}. Also, a general “guide for 6~itonth ‘to. 


; 1-year: institutions vyoutd. be that line 49¢ ‘must at, 
‘Jéast equal the -nunber, of students in alte 4za%tines | 
$360. . Whenever collections and other income in col uns 

. b- and/or c are below these” levels, they should. be in- | 

: creased. to the appropriate level. Note that when Tine. 


Ae is. increased, the amount :of- the increase must be 


1. ‘added to the cash on hand as of June 30, 1977, Tine 


ct Line 38. - amount’ an nd Line, 59 - - “delin uency 


| -" creview.. 


"7b, and to cash on hand as. of’ 7 l, 1977, line 7 - 


dettnqueney rate oiethin: Year 1976, i, diviatng ‘the — 


arount delinquent iy the amount due and collectible 


" réported on its Fiscal Year 1976 NDSL fiscal-operations 


report. A computer printout Showing the amount due 
and collectible and the. amount’ delinquent from the 


Fiscal ear 1975 and 1976 NDSL fiscal-operation’ reports, 


plus the calculated de’ inquency rates for those two : 


Pre 7 


i ee Po ne F ; . 
3 ' : 22, he : 


a? 


“years will be. provided to. assist the panel in’ thts ° _° 


“we. 


& 


o : , ty : ” ; ‘ ; : : 
Eo “eg 3 . . ' -45~ a. ‘ 


“The panel droit first, check the printout. to see 
a. = of the amount ‘delinquent ‘as of June 30, 1976 (line 
— ' §8a) and the delinquency rate (ine. 59a) correspond 
a | with those shown on: the printout. If they do not et 
| i “agree, double check the application and printout _ 
entries with those inthe institution! s Fiscal’ Year | 
1976 ' f15cal-operations report (a copy of which was 
' to have been submitted with the application) and run 
Oa. verifying calculation of the Fiscal Year 1976 de- = 
‘Tinquency rate. (The panels. are being requested to 
make this check, because data for both Fiscal Years 
1975 and 1976 are only partiBtly edited and may con- 
tain keypunch discrepancies. ) The amount delinquent 
° is shown im Part II, Section C, line 5.8, column e- 
_ of the report;,and the amount due and collectible 
is the sum of the entries in Part II, Section C, line | 
G i Fug - 1, colums c, e and $. “Unless the institution has 
- indicated a reason for doing otherwise, the entry {n 
Aite 58a of the application must — the entry “from 
the fiscal-operations report, and the delinquency rate 
ont Tine 59a must ‘represent the calculation from Fiscal- 


eee report figur: 


. ‘The panel Should, , therefore, 
make changes to lines 58a 


d 9a as nece sary to pis 
, aA 


¢ 


#26 ‘and #268 


or rane 


< 


. picoiieta follows: y 


" -A6- 


Ten percent is the maximum delinquency rate (line... 


~ 59a) which will be acceptable. (If the printout . 


. indicates a delinquency rate of less than 10 per- 


cent for Fiscal Year 1975, it. may be reasonable to. 


"expect that the. amount delinquent as of June 30, 


1976 should be lower than 10 percent.) If the de- 


Tinquency rate is above 10 percent, thé panel must 


.w 


o Obtain 10 percent of the Anstyeit ons s amount 
7 due and collectible as of June 30, 1976. This: 
would generally be considered to be a reasonable 


o 


amount delinquent as of June 30, 1976. : 


(2 Subtract the acceptable amount delinquent on 


~~ 


dune’ 30, 1976 (which the panel calculated for 
Tine 58a) from the actual amount delinquent as 
of June 30, 1976 (which the institution entered 
in line 58a -- or which was changed fy the panel 
_to equal the Fiscal Year 1976 fiscal-operations 


ee 
report, if necessary). 


; uv Add the difference eieatated in step (2) to 
, | | 


line 49c, Note that if line 49c was previously 
Ancreased. by the panel, the difference is added. 


. . a 
ae | . a 


6.499 | : 


RECOMP: ae 


7 i 


Sy ke Udy Line 565 column _c_- collections, other income_and | 
Ce a. As reimbursements or cancel le amounts received too late oo 


| a and/or b contains an aac of collections ie 


_ for both normal growth in collections pl 


¢ 


to the panel: revised Tine 49c. This process 


7 allows the institution untfl June 30, 1978 to — 


collect those del {nquenctes which’ ‘the panel Judges 


tke excessive’ as of June 30, 1976. The only - | e 


; exception to this guide may be when line 49 column: 


other ‘income ‘received which 1s sehen account 


a con- 


centrated collection of former delinquencies equal ss 


to the: difference calculated in step (2) minus 


acceptable collection and litigation costs ‘and "2" 
_. amounts cancelled. In such a case, the panel may . 


".. choose to add only a portion or none of the dif- 


ference calculated in step (2) to line 49c. 


49 2 121% x “993° + Linstttution’ s ‘entry ‘tn 58a 
(same as from F18cal-operattons report) = panel" s 


#9 


calculated acceptable amount. for 58a] 


to relend - - Compare the gnount projectied to be col- 


lected ‘too late to relend (line 56c) with the pro- — 


jected total collections (line 49c) to ascertain what 


27 


O- 
ERIC 


part of the amount expected to be collected in the _ 
eh Award Period 1978 is being daducted as ‘too late for 


relending. In geneftal, line 56c should not exceed 


C47 R22 i 


#29 and #292 
and/or #29¢ 
and #28 


RECOMP 


~ RECOMP 


a ~ we 


RECOMP 
: 
ERIC 


ition 


: ty 
t ‘ ae 
© : ~48. 
) 


TF changes were made in any of Dees) eset 


x oN 
g. 
. 


‘ . Lae _ 


a 


25 percent of line 49c as adjusted by the panel. 


if it does, without “adequate explanation, then re+ 


a 
. 


duce Tine 56c to 25 percent of Vine 49c or to an 


. anount which ‘bears the same relationship _ Tine. 


49c as the amount in line 56a bears to line: 49a. _ 


If line 56c is reduced, the panel must reduce Tine 


ane to baa line 56c. 


If line 49b has been’ increased (simtlar]y in the 


ie cases where lines 48b. and/or 50b have been be 


. 
{ 


sensed cash on hand as of June 30, 1977 ( ine . 


on hand“ as of ‘duly i 1977 (line 48c) and th 


- 57b) Must be increased. This in turn ee cash 


sileuias, - 


tion of the Federal capital contribution = 


ine 83c). 


om 


49c, 


50c, or 57c, obtain the new entry for line 52c as | 


follows: Add lines 48c, 49c and 50c to obtain a 


a the sum of lines 47c and 57c meine lines 


and 57c if the panel nade changes) . : 


—— 48c. + 49c + 50c ) \ 


‘eine. 52c = (47c + S7c) --Sle 


Line 53c.= 90% x 52c 


\ ’ 


fi oe 228 | 


new 


: subtotal (line 51c). Subtract the revised line 51c. 


47c 


— =49- 


21. IMPORTANT: After Finishing the review of each sepitcation: 
make: absolutely certain that. the panel notification form 
“° ds fully and accurately completed, so that the institutional 
‘Financial aid officer. can easily determine ‘from the form 
: the reasons ‘for the panel’ $ actions. Add comments in the: 


. “other reasons for action". section whenever ‘it is felt that : 


further explanation is necessary" or would be helpful. to the.” 


institution. . 


we 


Make sure that the correct amounts (amounts originally: : 
requested by the institution or the pariel recommended’ 
amounts if the institution's figures were reduced) have ~ 
' been transferred accurately to the panel notification . 
form. Enter NA’ (not --0-) in blocks Ia through IIIb for | 
any programs for which the institution did not apply. 
The line references for the amounts: to be inserted in 


‘the blocks of the panel notification form are as follows: 


‘NDSL level of lending, line 47c + ‘Block Ia 

NDSL Federal capital one bieten, Tine 530 - Block ‘Ib 

CWS gross compensation to students, line 33c 7 - Block IIa 
- us Federal share,of expenditures, line 34¢c | = Block IIb 

\ initial year, Tine 4le 8 Block ITTa 


', SEOG continuing year, line 41f a ss Block IIIb 


‘<) 
ERIC 


: as ‘ 


Put. a checkmark. in the ‘appropriate pone on page ) 


~~ of the panel notif cation form to indicate whether the 
panel! s actions resulted in a recommendation of 100 per- 


“cent | funding. (as edited, if uerecriee) or less than 


100 percent funding. 


e 
of 


5 ; 


~ 


© 


7 Mee . _ _ September 1977 . 


Guidelines for Panel Review of DSFA Tri pant te : 3 ce 
— _ Applications for Award Period 1978-79". s a a 
“TINTROQUCTION = 2°? | Ss 


Sas ' 


_The purpose of the regional panels is to evaluate the institutional applications 


for funds for use during Award Period 1978-79 (July 1, 1978 through June 30, 
1979) in the College Work-Study, Supplemental Educational Opportunity Grants, 
and National Direct Student Loan Programs, and to recommend the appropriate 
funding levels for each institution, considering the institution's previous 
utilization of program funds, its administrative capabélity, and'all related 


. factors. 


a: 


This year the institutiznal requests are based on their program expenditures 
during Award Period 1976-77, using inflation and enrollment factors. ‘the ei 
institution has the option to select either the 1976-77 or 1977-78 Award, Period 
as the base year for the formula limitation. In addition, a request for augmen- = | 
tation of the formula limit, by program, may be made. ' 7 er es 


Panelists must remember that the figures submitted relative to ACTUAL. numbers. 
of students, dollars or percentages must .be verifiakle.on’ later program review . 
or audit. Thus, these figures would not normally sie by. the panel. 


If there is evidence of ~inadequate administration of the programs at an 
institution, the request may be reduced. When ‘aw institution's request for 
funds is substantially greater than the previols hear expenditures wht Je 
its ability to administer a greatly expanded program:remains) in question, the 
panel may reduce the request. Evidence of inadeqtate. admiWistration may be 
available in Section XII of the application and in written materials, such as 
audits, program reviews and/or fiscal-operations--reports, or in the form of 
specific knowledge of panelists or regional office staff. Note that the.Jate 
submission of an application or fiscal-operations report can be evidence of 
administrative Meapabel sy: . 


zp 
me 


« 


‘The panel must review Section XII for all new applicants and those requesting 


a substantial increase in their level of program operation. Review the qualifi- 
cations and experience of the institution's SFA-related personnel and the percent 
of. time these persons spend administering student financial aid programs, giving 
particular attention to the institution's projected capability for the collection 
of! National Direct Student Loans. If the panel judges the institution's pro- 


jected administrative capability to be inadequate to correct previous administra- 


tive. failings or to administer the requested program levels properly, it may 
reduce the request ‘for any or all programs. on the basis of lack of administrative 
capability. : re 

In any case in which administrative capability is a factor in getermigting the- 
recommended funding. levels, the’ panelists must obtain the latest information 


_ which the-regtonal. office staff may have concerning the administrative situation 
~ at the institution. . . —_ 


? 


- 


C51 22g 


¢ 


All narrati 


PROCEDURAL NOTI 


7 — on =. te ae 


s, Bol 
. 4. 


nformation‘ 


ye : justifications must be sats reviewed for pertinent . 


The panel mus indicate any revised entry for any line of the application on 


the official, 
there should 


and the corrective action taken by the ‘editor. 


edit‘ check 
aired Oar 


"that affect the funds. requested. 


egional office copy of the application. For eath application  ~- 
e a regional edit check sheet which shows any errors detected 


The. panel should review the 


eet and enter on the Notification of Regional Review Action: any 


After sabletina ‘the review of each application, the Notification of Saat 


Review Action must be very carefully completed. 
_apply for 


NDSL Fed. Capital Contribution == 


If the institutign did not 


2 particular program, enter NA in the appropriate boxes. However, 
if the inStitution. requested funds in a particular program, but the recommenda- 
tion is that no funds be awarded, enter -0- in the appropriate boxes. | 
The line references for the amounts to be inserted in the blocks of the | 
Notification of Regional Review Action are as follows: 
" Formula Limit Augmentation 
. : ‘Section WII Section IX Total 
CWS-Federal Share. Line 69 eae Sum of the Two* 
SE0G-Initial Year _ Line 70 .. Line 78(a Sum of the Two* 
SE0G-Continuing Year Line 71 | ~~ Line 79(a) = Sum of the Two* | * 
NDSL-Level of Lending Line 72° Line 80 a) Sum of the Two*, 


ee “Sec. X, Line 86.1(b) 


y*Except first time applicants and those participating for the first time during 


fied Period 1977-78. 


|. 
2. 


» Projected column, Lines 56, 58, and 60. 


The appropriate figures for them are obtained From Section 


Beg 


n addition, any and all reasons for’ reduction: must be precisely stated to. enable 
he financial aid officer to understand your rationale. 


, REVIEW PROCESS 


‘For institutions which haye completed Section VI or Ix, fevies the 


The panel does not need to concern itself with Sections I through hi 


t 


Section V - Enrollment Data - ines 52, 534 and 54 


enrollment figures to ascertain that the institution's’ request for 

funds is supported by an adequate enrollment in light of other known ae 
factors. Note that all proprietary institutions and any other institu- ' 
tion for which fall enrollment does not give.the best measure of the 


2 _ ff: 


C.52 


number of students served by the institution were. instructed to enter \ 


‘ 


Pa) a5 Bie te 


‘ , . 6 

p ; ee ie 
4 ; 1 > 

w a a > 


* 


-. in the enrollment section full year figures for the period(s) indicated on 

- the form. In addition, the figures reported in columns (a) ‘and (b) are: 

_ to be ACTUAL. All projected figures, column (c), are to be explained in 
Section XII. Examine the actual -enrol Iment figures; if any, plus the : 
narrative to determine whether the Fall 1978 enrollment projections (column , 
c) are realistic. If projections are considered unreasonable, they should 
be reduced, and the appropriate Program areas should be reviewed for reason- 


. ableness. : 
an m | F ; : 
“3. Section VI - Lines 95 through 60 i : fo : 
-This section was to have been completed by first time applicants and those a 
. . with expenditures for the first time during the 1977-78 Award Period. \ 
A. First time applicants are to. complete only the "PROJECTED" columns t 


for the appropriate Programs. Care is to be exercised in reviewing the 
‘requested level(s) of operation and the narrative.-Particular attention 
Should be given to the description of personnel ‘available or projected ‘to 
be available for administration of the program(s). =? 


The regional office will-have prepared data Showing average expenditures 
per enrolled student by type and control of institution; e.g., cosmetology, 
voe tech, paraiedical, etc. These averages will have been prepared by the 
“regional office using the same 1.12 inflation factor as inline 66(a). The 
panel should compare the average total request per enrolled student with 
the average expenditures of comparable institutions. -The regional office 
will have entered at the bottom of Section VI the average per enrolled 
oe Student of the institution's aggregate request. The maximum aggregate 
recommendation for the institution being reviewed is the average expenditure 
wv for comparable institutions times the enrollment projection in line 54(c), 
or the institution's a gregate request, whichever is the lesser. If there 
is no entry in line sdic), one must be derived as follows: 1) for those 
_ using fall enrollment a) divide line 54(b) by line 54(a); and'b) multiply - 
Tine 54(b) by the quotient; and 2) for these using full year enrollment 
' a) divide’ line 54(b) by line 54(a); b) square the quotient; and c) multiply 
line 54(b) by the ‘square. In addition, the panel may recommend lesser amounts 
for various reasons, such as: 1) insufficient jobs Placement activities, 
on/off campus; 2) lack of matching for SE0G se ga 3) unreasonable SEQG. 


continuing year retention; 4). failure to observé maximum award limitations, 
atc. 


rams during Award 
QJECTED columns and | 


B. Institutions that participated in one or more pro 
iod -1977-78 must complete both the ESTIMATED and P 
 Séction VIII. he 7 


Section VII - Lines 6] through 72 


Review the regional check shetit for any relevant corrections. If the 
institution selected line 68(d).as its formula limit and line 65(d) is, 


f- 
° 


= 25 : 


+ 


\ 
. 


“130 percent ar more ‘of line 65(a), carefully examine Section VIET to - 
‘determine whether there t's reason to believe that‘ the prajected expend 
tures in lines. 61(d) through 64(d) are overstated. 


. | At? this point, the panel ‘should recognize that the comparison between 


the appropriate. lines in Sections VII and’ VIII will indicate that insti- . 
tutions of different types and control will have different patterns ° 
of expenditures and commitments. For exaniple: a) 4-year private 
institutions which are planning to use atl available funds will probably 
show. substantially all funds committed, or even over committed; b) 
community ele might: show one-half to two-thirds of their funds 
committed; and c) proprietary institutions with frequent enrollment 

entry dates could show relatively small amounts committed. Therefore, ° 
the. panel must exercise its judgment in determining whether the reported 
amount(s) committed are reasonable in comparison with lines 61(d). through 
64(d) in light of the type and control of the institution. If any of © 
these entries are not reasonable, the panel may reduce the eipMn es ins. 
lines 61(d) through 64(d) accordingly. ; 


‘If lines 61(d) through 64(d)-are reduced, recom ite the sraieetion rate . 

by dividing the revised column (d) by column (b). .Ilf the quotient is 

_ less than 90 percent, in any program, any augmentation request for that _ 
program must be rejected. ’ 


‘If line 65(d) is adjusted downward ,=> line 68(d) must be recomputed. Since . 
the panel has made its cut-based on the actual behavior shown in Section ‘ep, 
VIII, line 68(d) may - ‘be reduced below line 68(a). s _ . ea 

If line 68(d) has been chosen as)the base year for the fofmula limit and 

it has been adjusted downward, proportional reductions will be required 

for lines” 69 through 72, as appropriate. 


NOTE: The sum of lines 69 ae 72 may not exceed the selected 
formula limit. 


Section VIII - Lines 73 through a} : 


See references in 3 and 4 above..- _< 


Section IX - Lines 77 through 80 ‘ 


eS ES ES EY 
€ 


A program with a projection rate (Section VII, lines 61(c) through 65(c)) 
of less than 90 percent will not be considered for. augmentation unless. 
unusual circumstances are present and detailed in the "Letterhead 
Justification." An NDSL delinquency rate (Section X, 1ine0) in _ 
excess of 20 percent will preclude augmentation in that program. ; , *, 


¢ 


by. 


< 


All other agmentation requests will be approved or disapproved on the - 
strength or weakness of the’ Letterhead Justification. The required 
"Justification" is to contain facts which can be verified. The insti- 
tution must have demonstrated.how these facts alter the amount of need ~ 
among their students. “ae _ - 
Augmentation requests, program by program, wit] ‘be approved or denied | 
in Total, Partial approvals cannot be given. Denial-in one program, 
does not preclude approval in another. For this purpose, SEOG Initial 


and, Continuing Year are considered separate pragrams. 


The followthg factors may be considered by the panel in determining. 

the reasonableness of augmentation requests. The list is not intended . 
‘to be restrictive. For any’ factor presented in the "Letterhead 
Justification," the institution must show how it has determined that 


“need has increased above its chosen formula limit. 


a) Factors listed in the instructions which accompanied the 
application. . : 


t 


b) Increases in tuition and fees ‘in excess of the inflation factor. - 
It is not reasonable for the institution to anticipate that 
100° percent of the increased costs ‘will be met by tnese programs . 
without thorough documentation. —— - 2 : 


c) Previously ineligible students now added to 
cohort. a a 


the needy student - 


. 


* 


d) New ‘institutional philosophy pertaining to “student financial aid 


and Federal programs. 


The following factors’ are not considered to be valid reasons for 
approval of augmentation requests. The list is not intended to be 
restrictive. ‘ , | 

. : a . Ps f . . 8 i : It 
a) General cost increases. : 


ae 


‘b) Withdrawal of outsite resources affecting al] institutions, of 
similar type within State. ‘ " 


X 
‘ 8 


c) Annual table changes in\the need analysis systems. :. 


d) High incidence of disadvantaged students, unchanged . from base 
year. _ . a ; 
. _ A 
e) General lack or declining: avail ility of Guaranteed: Stident 
Loan funds. \ 
f): Inherently unverifiable data. a 


o 


a” 


| 


g) An implicit or explicit statement concering the ‘met of State 
funding percentages. . 


ao 


. “Section X -‘Lines 81 through 9M. «es Ow 


If line (81(a) is greater than 64(4), review the narrative. If the 
rationale is not acceptable, reduce line 81(a) to agree with line 


64(d). and adjust lines 87(a) and 82(b), accordingly. ‘If the panel 


has: reduced line 60(b) or 72, or has eeletes line ena) it must 


reduce line 81(b), correspondingly. 


% 
% 


Check line 83 for neneenable growth. ‘esane that: the amount of 


‘collections and other income received (line 83) will increase at 
_ least 10 percent per year and that line 83(b) should be at least 


110 percent of line 83(a). Wote that for certain types of institu- 
tions, notably 6-month to 2-year institutions, a 10 percent increase 
in collections per year would be too low. Ganeral ly, line 83(b) 
should be at least equal to the number of students in repayment status 
(Part If, Section C, line 4 of the Award Period 1976-77 Fiscal- 
Operations Report) times $360 (a repayment of $30 per month). When- 
ever collections and other incéme are below. these level they sneul 
be. increased to an appropriate level. 


If lines 81(b), 82(b) and/or 83(b) are chan sf » follow through the 


' epNeueae Ions to obtain a new FCC, line 86.1(b 


; - 4 
IMPORTANT - ra i 


After finishing the raven of each application, make absolutely certain 
that the institutional financial aid officer can readily determine the 
reasons for the panel's actions from .the information you supplied on 

the Notification of Regional Review Action. Make sure that the*’correct 


. recommended amounts have been a scourately entered on te Notification | 


for Regional Review Action. 


- Put a checkmark’ in the sppropriats cartes to + duidteaiie whether the 


panel's actions. resulted in a recommendation of 100 percent funding 
(as edited, if appropriate) or less than 100 percent funding. 


‘It is extremely important that all panel members agree that just 


consideration has been accorded to the facts and Figures provided 
and that the panel's actions have been equitable... 


aa . 
\ : ae 


APPENDIX DD | 
' PROPOSED CHANGES’ TO EXISTING» 


REGULATIONS AS PUBLISHED IN. 


THE JUNE 1978 BSFA BULLETIN 


Se 


— nice in each State receives ‘the amount of Fedaral capital contributions 


reo 


oe at “(c) Amounts -~ be eeenetueced to the State Student 


gee alo 
cack 


. . ‘ 
. re 
: i ce rn 
a a | ate , 
sy we sh 


ue Sections 144. 3, 4, . 6:7, and’ 16 of Part As, of Title 
4 ‘of the Code of Federal Regulations are canended to read as 


‘follows: | - % an a 


$s, 3 Apportdonnent and zeapgorfionent of Federal capital 


poncetbucsons t contributions to States. 


@) a gopertionsanc: . 
a): Addety percent of the funds" appropriated for Feggrat 


‘ captpal, ‘contributions will be apportioned in accordadce with section 


_Ho2(aya) ‘of the ‘Act. can 


a” 8 


(2). Afver apportioning funds undez bgubea cae canl (a)(1), the - 


_ Commissioner will apportisn. the. remaining funds | .$0 that- each institu- 


calculated. under sS144.6 or 144.7, 


@) Reapportionment. : A 


“1 the ‘apportionment ‘to “a State under paragraph (a). exceeds (1) 


the. p9tal amount of approved requests BOE Federal capital contributions 


* Of institutions in that State and (2) sh amount to be transferred 


se 


>to watt? out the orate seudent Financial ‘Assistance Training Program , 


oO 


, under’ paraicavh ey. the eXctess will. be respporttonads “The 


“ya 


SZ — 
Commissioner will reapportior those funds among the States according 


@ 


‘ to she need. for Federal capital contributions af. institutions: ia a 


ony 
, 


each’ State -as “calculated under nna a4 or 144. Tin. - 


c - 


- Financial Assistance Training | Prepare. =“ 


&) The Conaissioner nay pratense an anourit ‘equal to .05 percent 


of a ‘Seat a's spree etonment davebe tied uadee paragraph (a) of this’ oe 
y 7 . 2 ry 
seeHtog, or $10 00; whichever 13 ness ie to that State Baga the . 


Se 
ba er oad Bane 
hh 


oe 


. re tee ‘. nit : 
- ; 2 4 : ‘ Gee oC 
wy = 4 23 a 7 * nae a5 va te ” 
. . 7 i t ‘ i, 5 
D1 res — 
: : - 7 


a 


t 


if, 


oy pat 


“ appropriate snount) 


‘ 7 . 
4. : : my ‘ o 


af / 


State Student Financial Assistance, )Training Program authorized under 


‘Section 493C of the Higher ere abe of 1965, if che State has 


submitted an approved application. 


on 


Ww 


(2) Funds reserved for transfer to the State Student Financial 
“Assistance Training Program, which have not been granted coi chia 

. appropriate sendy: by ie end. of the fisc year for which appro~ , 
_priated, will besaturned to that vestatd in ccinsit. The 
Commissioner hae amount on an equitable basis to one 

| or more thecteutionw 4s that State, _ 
(20 U.S.C’ 1087bb and 1088b-3) a 


$144.4 Allocation, realldcation and payment to institutions. 


(g) When funds’ ‘available within 2 a ‘State for Federal ‘capital ; 
i ae are ‘less than the amount b6e cunts requested by 
institutions in chat State, the funds will’ be distributed as set 
_forth’ sa $144.6. Howaver, allocations to eroprietany ‘schools 


feay 0 not exce “~ difference bacwast $190, 000, 000 and ‘the amount 


appropria ed for Federal capital contributions. If the allocations 


- m 


to proprietary schools would exceed that difference, the allocations 


1 


to. thosa schools will be reduced on a pro rata basis to the 


sb tee: If an inetitution anticipates phat | it will not lend all 


+ 


the money allocated to. it by eye end of an award period, it. ‘Bust 


= notify the Comnissioner of the amount it does not expect to use. 


4 


The C missioner will reduce- the aye allocation 


accordingly. 


(2) When -enough Federal - capital conketbatsapd become available 


for reallogation to make a significant increase in the amount of 


tions in a Site that have a ‘nee 


< .S 


Federal capital eee eeunardeds that can be eracdad to other institu- 
“le, those funds, the Comat ea tones; 
will reallocate chose funds on a pro rata basis to ‘thoes other 
Jastitutions. - . 
(c) The Commissioner will make new Federal capital contributions 
available for a specific period of Rimes Funds wad be paid to the 
: | institution in advance | or by way of és Galeeseuene. ‘Eases ‘on periodic 
‘figeal reparts. a 
(20 U.S.C. 1087bb) 
$144.5 Application. | . 7 : 


= (a) An institution that wishes to make loans under this program 


must file an ene with ssioner for an approved level 


of ‘expenditure before an anny 


a 


applicatséa may request Federal 


eecatitsiad eigstas date.’ The 
tal contributions... 
= . 1 


(b) The application must Saigo che form prescribed by the 
7 Commissioner and contain the information needed. to. determine the 
iastitution’ 8 level of expenditure and Federal capital contribution 
‘under the procedures sat forth in §144.6. ~ ! 
(c) The appl tear cevadat be signed by .the offictal authorized , | 
to submit the application and must contain the nanes es the 
ie tela Director of Student Financial Md and ina Zeid Lard, qual 
or official ule will = responsible fon the receipt, custody and 


disbursement of Saat funds. 


(20 U.S.C. 1087bb) | | ig . 7 es a : “8 my 


s ne ¥ 
ee mes ee es ec ees 
a , 


# : 


4 


» 


4 


‘J 


is calculated under paragraph. (a) of ‘this section. 


; | (2) The zavet of expenditure for the’ parialors muse year a 
t 


$144.6 Funding procedures. “4 | - 7 
(a)(1). The Commi sioner will calculate an approved level of 


expenditure forgeach institution applying under paggriph (b) of 
this section (conditional guarantee) « Institutions seeking a higher 
"Level tof expenditure than their Yenddtdopal guarantee may receive 

a che “level under paragraph (c) of this section. The amount of . 
Federal capital contribution avarded depends in part on the insti tu- 


tion's approved level of sxpenlitures: The Federal capital contribution 


\ oe 


(2) The amount of Federal chgital contributions awarded as a. 
result of the level of expenditure calculated anes’ paragraph (b) is 
conditioned upon enough money tietad avaitable tn the State in which 
the aa is located to pay the: ‘amquats calculated unde 
‘paragraph (e): to all tostitutions in chat State. If the Federal 
capital contribution’ available in a State is beldw the amount 
calculated under paragraph (e), each- institution's, Federal capital 
contribution awarg will be’ reduced ‘on a pro rata beets fo the Tevet 
of: available funds. a 4 | | 
(b)(1) An institution that participated in the NDSL program in 


the 1977-1978 and 1978-1979 award years will be approved for a level f 


of, expenditure for the }979-1980 award year that is the great ser of 
(1) its level of expenditure for the 1977-1978 avard year, br (it) 


its projected level of: expenditure for the seas award year. 


equals 104 cantante of the amount ot loans*pade in vr award veare 


wy. 


. ‘ 1 ee he aoe ae | 
(3) The projectad level of expenditure for the 1978-1979 award 


year is calculated by multiplying the funds available for lending in 
19781979 by the NDSL utilization rate for the 1977-1978 award year. 
(4) Aa used in. cibpataceat (3), funds available for lending in 
1978-1979 include~— | 
(1) the Federal eapital contribution awarded for 19781979, 
(14) the matching institutional capital contribution, 
(141) 110% of loan ‘repayments a vise in 1977-1978, 
(49): talnbassénants for 1977-1978 Direct loan eatieatlattons: 
(v) cash on hand as of June 30, 1978, and | 
(vi) fund income. | | 
(5) The 1977-1978 NDSL utilization rate equals the 1977-1978 
level of expenditure (Lees, 104 papcene of the amount of loans aad) 
divided by the twas available for Lending in 1977-1978. Funds 
available for lending in 1977-1978 one 7 
(1) the Federal capital eontrihueton: avarded for 1977~1978, 
« (11) the matching daattcucioual capital contribution, 
(444). loan popaymants received in 1977-1978, a) . 
. ay) reimbursament for 1976-1977 Dirbct loan cancellations, 
% j @) cash on hand as of June 30, 1977, and 
| (vi) fund income. a 
(6) If an institution is participating in the NDSL program in 
. the 1978-1979 award year, but ae not participate tn the NDSL progran 


in award a it will ‘Va considered to Have a 100% 


utilization rate. 


ERIC «. 


“(7)(4). If an institution applies to participate in the Nps. 
program in the 1979~1980 award pos and is not participating’ in 
any of the campos based. programs in the ‘1978-1979 award year, its 


level of wivanditars will be calculated by comparing the institution 


~ 


to institutions of the same type ‘and control, that first participated © 


dn the NDSL program in the 1978-1979 award year. Specifically, the 


; authorized Level of axpanditire of the comparable institutions is 


divided by their number of enrolled students to gat ‘a per~student 


amount. The Commissioner multiplies that amount by the number of 


a 


students enrolled at the applicant institution. 


- 


gC 


| (44) For the purpose of this subparagraph: control means public, - 


nonprofit mi and. proprietary; and type means universities, four 


‘ 


year schools, “ year schools, and others. 


st{tution applies to participate in the NDSL program 


x 


in the 1979-1980 = year, is not. participating oA that program in 


(8) If ani 


1978-1979, but is participating in the, SEOG or CWS program in 
eRe it will not receive a conditional guarantee and must apply 
for a level: of actan eave under paragraph (co). 

(9) If the sum of Federal capital contributions awarded to all g 
institutions in a State as a ae of tha Level of expendituras 
approved under this paragraph is less than the, State apportionment ‘for 
Faderal capital contributions calculated under §144, 3(a), awards will 


be increased to those institutions dopivtas for a higher level of 


expenditure under paragraph (c). An inerease in the Federal cao eal 


contribution nh We subparagraph will increase the institution's 


level of expenditur by the same percentage as the percentage 


increase in the Federal capital eontrarecsens To increase avards, 
the Commiasioner will — ‘ | 

(AL) Subtract from the = apportionnant tox Federal capital 
contributions. calculated under $144.30), the sum of the Federal 
capital contribution awards already deternined as result of the. 
‘level of expenditure calculated under subipePactasha (lL), (6), and 
(7) of this paragesytr | | : 
| (11) Multiply the remainder : ‘by the relative State index for 
self-help of each ideticubion that applies for additional funds 
, under patagraph (c). 
- (442) Add the amount obtained in (ii) for each institutiod 
the amount previously calculated for that {aseidueioa under subpara- 
graphs (1), (6), or (7) .of this. paragraph. | 

* (10) For purposes of subparagraph C9) (44), an eligible inethtas 
tion's selative State index for self-hgyp Ls calculated by determining 
that institution! 3 aggregate need for self help under §144,. 6Ce NCL) / 
and poveaing that amount by a sum of the need for ast ‘Nets: of ait 
institutions “in the eligible vee tea! s ‘State sppiying for 
additional funds under paragraph (ce). 

(ce) Calculation of fair share. —— S 
Each institution applying — this parajraph’ will receiva | 


j 
a level of expenditure which represents the institution's “fair share" ~~ 


of the funds availabld for lending, in the 1979-1980 award year. The 


e. 
; 


° "fair, share" will be calculated by, multiplying each oe | 


) 
c by the funds anes fo on 


POR 


* ! 
“self help relative; national inde 


lending. in the 1979-1980 aw rd years The Commissioner iota so 


é 
an institution's “seit help felative tional index” as Miiows: 


Ny 


ote, aang wre eer ae ia en oe ese 


a9) ‘The Commi saioner determines the need. er self hélp. (Hhadig “ 


re) 


ie for funds from da and loan sources) - ‘0 _ Sraduate students at. the 
1. institution by ; 
: (1) ‘establishing various income este for dependent and 


. | 4 
r independent graduate students, 


3 | (ii) establishing. an expected family c ntrfbution for’ ich income 


catagory of dependent students and each income category of - | 


y 


ir lependent ‘students, “using need a Bi methods REDEOVeS. 


4 Cos under § 144.13, ake 
Mag A ee — a og 

(114). determining thé average cost of education for graduate 

° students, ©, . as * G4 | 

‘ : a 

(iv). subtracting from the average cost of education for graduate 

: / 


students, the calculated expected family contribution for 
each income category a een students, multiplying 
3 biat: amount by the abak of atidents in thac category and 
f ; : | adding the amounts obtained for each income category of 
- dependent students, 
(v) subtracting frog the average cost of edueation ‘for graduate 


ra 


students, the calculated expected family ‘contribution for: 


« 


4 | each “income category of independent students, multiplying 


that amount by the number of students in that caresqry, .and : 
, ' t et : : 


* . 


t . f , ‘ a ° a 24\) _ t 


} mo BO Gy . | ' . DB ; er, , 
. Qo. ey . tg pes « : ; 
. a - ent ~ . 


xn 5 o® So a ee 


| Balad ek the amounts eyeeened for each gene cheagory of of 
Andependent students, and , e 
‘ (vi), adding the amounts obtained under iia (iv) ead (v). 
(2) The Commissioner. determines the need for self help (need for 


haste from work and~loan sources) of undergraduate students 


at the institution by: 
io ; - (1) establishing various income categories for dapentest and | 
ponependess undergraduate students; 
(it) | establishing an expected ectiy cotztburion tr for each 
income category of dependent studants ans each income, 
. : category of independent students, using need analysis 
| | methods approved under § 144.13, ¢ 
(iii) calgulating 30 percent of the average cost of education 
. _ For undergraduate students, 
(iv) multiplying the number -of depgndent students in gat dnetne _ 
' Category by the lesser of (A) 30 pércent of ee acetacs 
cost of education for undergraduate studeats. or (B) the 
average ost of edpcation Roe undergraduate stucents minus 
the Sceectad a contribution determined under elauae (44). 
‘for that income category, ‘and adding the amounts sbeatuad f 
for_sach income catagory of dependent ecu ents, 
(v) multiplying the numnbr of caeapendene students in each 
= income category by the lesser of (a) 30 percent of the, 
. average a stucation for ane students “or 


- -_ _ (B) the average cost of education for ndergraduate, Stun 


dents minus the expected family pop eamaran! deterained 


D { . : j “ ‘| ’ 
ERIC ‘. -.% . 7 i 2 eS 184i 


ae 


eee 8 ee ee ees ee 2 
- 7 
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, 
under clause. (14) for that “income category, and adding 


the amounts obtained for each income category of ‘Andapepdent 


+. ; 

students, aay oe { o 
a : 

\ 9 


(vi): adding the amounts obtained in’ clauses (iw) and. (v). - 


. ° 
H 


(3) For purposes of subparagrapha (1) and. (2), the average. 
cost of education. minus i aa family contribution may not -ba less 
than zero. : NXg 
(4) The. total amount of self help i seed of the institution is 
the sum of the self help need of graduate « students Cer C4)) and 
undergraduate sostenge ((e)(2)(vi)). ae eg : oy 
The following chart indicates the» income eweucoetal and the 


4 


manner ia which the appropriate number of students will be reportad. 


-t ‘ : - : 3 
: . ‘ 
» , - &§B 


Donati tah ee <meta ine db ah a eee ee on nel 


of “Wo OF ENROLLED APPLICANTS ‘BY INCOME CATEGORY FOR 1977-1978 || 


UNDERGRADUATE GRADUATE 


INCOME *—TNDERGRADUATE GRADUATE/PROF. : 
7 INDEPENDENT | LNDEPENDENT 


. “1 .- DEPENDENT — DEPENDENT 
0 -~ $5,999 | 

6,000 - $8,999 | . | 
9,000 - $11/999: 

$12,000 - $14,999 


ee 313.000 ~ $17,999 , 
8,000 ~ $20,999 . 
21,000 - $23,999 
$§24,000-=$26,999—-[ | 
930,000 - over. | SSS Sd SI as a 
TOTAL A Sr EAE MNMRTRGEN BeemetE Ceemel 


INCOME 


“D.1l - 


ae a 
, 


as 
‘<) 
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(4) by the sum of -— ; 


7 standard.cost a tiyin expenses and books and supplies. ‘(The 


include 


| a rr ar oe ois 
(3) The Commissioner divides the result obtained in subparagraph, 
or : : = , 


q 


(1)' the self help need of all institutions applying andes this 


" parggraph or under $175,6(¢) of the CWS regulations (45 CFR 175.6(c)), - 


and: 

| (14). the conditional guaranteed level of expenditure for DSL 
and the saudirteasl guaranteed CWS amount ee all institutions not 
anplytiag under this ‘paragraph, or $175.6(c) of the CWS regulations® 


(6) The dneewane in ‘an. institution’ s Laval of expenditure nay 


‘not exceed the difference ie cwank its “fair share” and its condi-~ 


<a 


tional guarantee. > . gs 4 . i 


(d) As used in paragraph (c): 


(1) “Cost of education” is the cost of attendancy’ for Unsere 


graduate and graduate students who stint cha eligibility requitenents 


ef §144.9(a)(1) and (2). These coats ‘tnelude’ tuigion and fees, and a 


‘a 


lastitution will report its total euittod and fee revenues and tpe. 


Commissioner: will PEOFatS this amount for eligible students. ) 


(2) "Funds available for lending in: the 1979-1980 award year” " 


* 


G4) the 1979 appropriation for Federal capital contribution, .” x? 


t 


(ii). the matching institutional a aa contribution, 


© 


. (Lik). 121% of 1977-1978 loan repaynents, 


' (iv) reimbdisements for. 1978-1979 Direct loan cancellations, 
‘ : : ; . 1 . 
_ and : : : ; 


(v) fund income. * . | 


(e)(1) The Federal capital contribution for an award year is. 


a 


determined by (i) subtracting from an institution's approved leval, — . 
of expenditure for that vast, the loan repayments for that year, 28), 
fund income, and reimborsements for cancellations of Direct loans . oe 
for the prfhous ‘year-and (id) multiplying the remainder by 90%. 
| (2) If an tnstfeution’ 8 default rate is ‘Rot more than 10%, the 
loan Tepayments for, the Sutnoes of calculating ey capital > A 
eoueeceuctbns for ‘the: 1979-1980 award year will be ‘considered to be. 
121% of the amount seadigs in the 1977-1978 award year. 
(3) Except as provided din wobpataeranh (4); if a institution’ 3 
detent, rate is more than 10%,. the loan repayments will be considered 7 
to be, for purposes of calculating Federal’ capital contributions 
for the 1979-1980 award year,*1212 of the. amount collected in the 
1977-1978 aed year, and the. amount that. would” Wave been coliscted 
‘ghrough June 30, 1978 if the {natitution’ s default rate was only 10%, 
(4) Even if an institution’ 3 default ‘Tate is more than 10%, the 
loan repayment: will be considered to be for purposes of calculating 
Federal..capital contribution for the 1979-1980 award year, 1214 of 
the amount collected in the 1977-1978 award year ‘if-—— | . 
‘ “(L) ‘the yer of Loans. ‘made by that’ institution and in eeraunes: ' 
for jase: chaie-two years, on June 30,. (1378 is. at least 10: percent: Tass ‘ 
then the Pee of leans made by that institution and in default. | 


. 


for less, than two years on June 30, 1977, or : é 


exceeds ‘its ‘Faquest for cus funds, t 


excess in an rExcess. CWS Pool.” Ss 


r 


“4 


this part ‘for the past two award. years. 


(44) the tnatatation « can document, ander § 144, 7 that it has. 


tollowad che due diligence: requirements sat. par iy! subpart C of 


ai 


(£)(2)- ir an , tnati tution’ 8 “fair share” of the cws sppropriation 
) Commi ssioner will place. the 
Llarly if an institution is. 


Pg schedyled to receive more Federal c pital contributions than-it 


7 requested, ‘the; Commissioner will place that excess in an "Excess 


Federal Capital: Contribution, (FCC) race 


7 


(2)(4) If an institution has contributed to the "Excess C¥S Pool,,”:. 


ia Sr 


Se rding, 24 aa and its need for Federal capital contributions has not been fully met, 


. . Ss "Beeess FCC Pool.” 


¢ 


a 


additional funda from the "Excess CWS Pool" é 


it may receive additional Federal capital contributions from the 


¢ 
‘ 


(44) Lf an institution hassemntri buted to’ the “Excess FCC Pool” 


and: ‘its eed for CWS funds. ‘has not been fully met, it may receive 


"(141) The amount of additional Federal ey waeieas an . 


so institution may receive eadee this subparagraph is proportional ,to~ 


its contribution to the. “Excess CWS Pool. sd 


Thé amount of Segre noney 


cus funds dn institution may receive under _: subparagraph. fe. 7 


- pkopgtional to its contribution to the “Zkcaws FCC Pool". Stated. 


- Additional FCC= 


Md 


. Additional cwS=. 


ERIC ww. 


‘e an, equation 


Institutional ste he | 
"  $o Excess CWS Pool 
' Excess CWS Pool ‘ 


tast{tuttonal contribution 


Excess FCC Pool 
Excegs~F&C, Pool 


\ 


? 
5 . 


pas? 47 


"¥ Excess CwS Pool 


X Excess FCC Pdol 


td 


a.- 


. " - . * 
a * + 
’ . : ; ” = . fs 4 , ae 
. # 
é 7 . 3 

» Ny f- 

‘ i 

bo 

' 


(g) Notwithstanding paragraph on (a), (e) and ¢f), of this 


aatetoas no ipatitution may receive more Federal: capital contribu- ° . 
" ttons than it requested. a . 
- (20 U.$.c, 1087bb) : , 4 - 
| $144.7 Application review - spocoval of request. . 
(a) An institution may request a review of dts calculated ;* 


- lavel of expenditure or Federal capital contribution. The Commissioner 


J 


will convene a Receona review panel . t saceaiae ded student financial 


aid officers and OE paresdaal : a fi _ ¢ 


: . i i : ' u \ 
(b) The review panel will review each request and notify the 


- Commissioner of its’recommendations and the reasons for its recommenda 


tions. 


(c) The Commissioner will establish an approved level of 


ef 
6 


; expenditure and Gedaral “Cepicai contributions ‘based on the peoeedubes 
set forth in $144.6 and the national review Sana! recommendations. 

_ (20 U.S.C. 1087bb) 
$144.16 Making and disbursing loans. — a . A 

— — : a ; te ; 
(1) No loan aay be made ‘toa student whose need for the loan was 

ecapuced using ‘ ‘estimated data submitted to the institution aaa _ 
January 1 of the, previous board seat uhless the institution ectites | 


that information. . oe 


iyi ¢ f 2. Sections 175.3, 4, 5, 6, 7 and 16 of Part 175 of, Title 45 
a of the Gode of Federal Regulations are amended to read as follows: 


$175, 3 Allotment of Federal fide to. States. 
—— Py 


y 
4s 


Et | (a) Initial. allotments.’ , | 
: | ; , Two Saruant of the cws appropriation will be altotead 10 
| accordance with section 442(a) 6f the Act. An additional amount 
" will be allotted in accotdance with ‘section 4a2(e) of the Act. 
(b) Initial alloment to States. =} 
(1) ‘Ninety percent of ‘the amount ‘regaining after allotment -_ me 
| of funds under paragraph (a) will ee allotted ‘in ery eer with — ! 
section 442(b) and that portion of saceion 442(c) of the Act widget a 
* relates to the vides allotment guarantee. | 
i? “e (2) After allotting funds under paragraph (a) and subparagraph.” 
i | (b)(1), the Commissioner will allot any amount enatnins so that oe 
each institution in each State eatelvas the amount of CWS funds. - 
Ss , calculated under $8175. 6 or 175.7. | 
| (c) Amounts to be cvantetercad to the State Student 


Financial Assistance Training Program. ~ 


4 


(1)*The Commi gsionér may transfer an amount equal fe "05 per- 7 
cent of each aad initial allotment, as determined under paragraphs F 
(a), and (>) of ne seceion: or $10,000, whichever is less, to thgc . 
\ 7 State under elie Stati Stydent Financial Assistance Training Progran 
"w , authgrized under section 493C of the Higher Education Act of ria 
| -1f tite-State has submitted an es application. 
\ 


a 


DIB 4» 


te 


Sy Z : 4 ‘ 
(2) ‘Funds reserved for tragefer to the gcate Student: Financial 
Assistance Training Program, which have no een granted se the 


appropriate agency by ‘the end of the fiscal year for which appro~ 


a priated, will be returned. ‘to that. State! s aliatment under! the Col- 
lege Work-Study Progran. the’ Commissioner may allocate sis adie 3 
on an equitable basis to one or more institutions in that State. 
“(20 U.S.C. 1088b-3) © 


(d) Reallotment. 


a 


The Conny ssioner will reallot the aseune of any State's allot- 
o ment which (1) exceec? the appraved requests of PRSESEUETORS in 
that State, (2) bas not been granted to any institution at the ett’ 
of the fiscal. year for which appropriated, or (3) has not been 
transferred to carry out the State Student Financial Assistance 
‘Training Srogtan: The Commissioner will reallot those funds among — 
the States. according to. the need. for CWS, » funds of institutions in 
\ . each State as calculated under §§175. 6 or 175. 7e- 


“(42 US. C, 2752) — ~~ os 7 _ 


a 


§175.4 Allocation, reallocation and ayment to hagetnneiaas. 


(a) When’ fun 8 available within a ‘State are lass than the amount 
of funds eacuanced y ‘Jastdtutions in that ‘State, the funds will 
be distributed as set. forth in $175.6. 

.(b)(1) I an institution anticipates that it will not use 
ali the money allocated to it by the gee of an award parted: Lt 
must notify the Comai ssioner cf the amount it does not expect to 


4 
use. The Commit ssionar wil reduce the institution's alldcation 


seceuiineiy 2 a | - . a ‘ . { 
. Qo. | -_ a yer U . | 
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@) The ‘Commi seioner may reallocate those funds on an: 


a 


equitable basis to ache ‘need tutions i the State that have 
\ 


‘ 


j a need for those funds. If no {natitution in that State hase. 


a need for those funds, the funds may ‘be realloted in accorilance 
| with action 175.3, for use in other States. 9 “te 
| | (c) The Cound. paioner will make funds avattabie: for a specific 
period of time, Funds will be paid to the institution ta advance 
or by way of reiabur senent, based on periodic ae reports. 
(42 U.S.C. 2756) | a aa © 
$175.5 Application, ° | 
(a) An meeestaeton that wishes to participate in the College 


ad 


| Work-Seudy program ‘must thie an application with the Commissioner 


4 


before an annually established closing date. ” 

(b) The application must ‘be on the form prescribed by the 
Commissioner and contain the Romstion needed to determine the ‘— 
institution’ s allocation of funds under -the- procedures set forth , 


. 


in §175.6. 


(c) The application must contain the informacion saadea 
a 
to datermine whether the institution is complying with the 
‘maintenance of effort requirements set forth in §175.20.- | 
(d) ‘The application must be signed by the official 
authorized to submit the application and must contain the nanes 
“of the institution's Director of Student Financial Aid‘and the 
pudnyecues or official who will be ‘responsible for the receipt, 
eiseady and disbursement Sof Federal funds. 


(42.U.S8.C. 2756) 


D.18 “54 | 


*., 


* 


r 


for expendigure in that award year. 


$175.6 Funding procedure, ee ee: 


(a) Institutions requesting CWS fps will ceceive an amount 


calculated: under paragraph (b) of this section (conditional guaran- 
tee). An institution seeking based than ‘tks conditional guayantee 
may receive an additidnal amount aes paragraph | (c)* of this. sec~ — 
‘tion. The conditional guarantee is ee upon enough money 


being available in the State in which the institution is located 


to ‘pay the amounts Galea aced undet pacactavh (b) to all insticu- 


tions in that State, Tf the cws funds available in a State oe 


not, fully satisty ald cond&tional guarantees, each institution’ $ 


award will be reduced on a pro rata basis to the level of available 


on 


“funds. : 


. 


= (b) (1). An institution that received CWS funds in the 1977-1978 a 


and 1978-1979 award years will receive for the Boi oah 280 award et 
the a cater of (1) its actual’ CWS expenditures for the 1977-1978 
awacd year or (14) its projected Beri 77, award year expenditures. 
. (2) (4) An instiMution' 8 projected 1978-1979 expenditure is 
calculated os multiplying its 1978-1979 allocation by the school! s 
CWS utilization rate for the 1977-1978 award year. 
GL) The CWS utilization rate is calculated oy dividing the 


CWS expenditure in an award year by the grant funds available 


* 
a? 


yp: an institution received CWS funds for the 1978- io 


award year and did not participate in the Cus program if the 


-1977-1978 award year, it will be considered ‘to have a 100% 


utilization: rate. 


% 


ee ee ee Oe ne get mee 


LL emmess 
- 


(4)(L) Tf an institution -apphies to participate in the.cwWS ° 
. ry 


progran in the 1979-1980 ataxd. year,gand is not participating in | 


any of the campus based ‘programs in the, 1978-1979 award Year, its 
Conditional gugrantee will be calculated by comparing the institu- 


tion to institutions of the same type and control that first partici-~ 


“pated in the ‘CWS program in’ the 1978-1979 award years Specifically, 


¢ “% . 


the saount of CWS funds the comparable institutions received is 


divided by x nusiber of enrolled students at the schools ° to get” 


a permstudent amount. The Conmteetouer multiplies that amount by 


a 


the number of students eurciled at. the applicant institution. 


(ii) For purposes of this ‘subparagraph: control megns public, 


non-profit private, and proprietary; and type means universities, 


four year schools, two year«schools, area vogational schools and 
others. 


()) I wan institution applies to a oo in the CWS pro- - 


“ gram in the 1979-1980 award years is not participating in that pro= 


\ 


gram in the, 1978-1979 Penn year, but is participating in the SEOG 
j 
or NDSL program in 1978-1979, te will not receive a ROneSESOnSE: 


. 


guarantee and must apply for funds ies paragraph (oc). 


‘ 


(6) If the sum of CWS andi tioual: guarantee awards for all 


- 


‘institutions in a State is less than the State allotment calculated 


under §175.3(b), awards will be increased to those institutions 
‘applying for additional funds under paragraph (c). To incraase ° 


awards, the-Commissioner will-- 
on” 7 ‘ i . s) 
(1) Subtract frem the State allotment calculated under §175.3(b), 
| 7 | | ; ; 


ad os. the sum of the avards already calculated in subparagraph (1), a), 


_ or (4) ‘for all institutions in the State. Hos 
) Ait) Multiply the aude bh che relative State index for’ 
7 self help of each. institution that applies for additional, funds ? 
J under paragraph (ce). oe; " 


(144) Add the amount obtained in (44) for each institution 
to the aacune calculated for that institution under subparagraphs 7 
(1), (3), of (4). ee . . 
j (7) For pur poses of pubvataceenk (6)(ii), an eligible insci- 
tution's relative State. index is calculated bY detecataias that 
institution's aggregate need aoe self help ypder | §175.6(c) (2) and 
dividing that’ amount by the sum of the aggregate self. help. need 
of all institutions in che eligible institution's State applying 
under paragraph (c). . ; : 
(c) Calculation of fair share. ‘ - . | n 
v - Each institution, apniyane mdar this paragraph will receive 


wo 


t a “fair share” of the CWS appropriation. The “fair Share” will 
be calculated by aubetoiviag adi iusetenes ats “self helprrelative 
_ national index” by the CWS appropriation. The Conmissioner ealecs 
lates an institution's self help relative national index as follows: | 
| (1) The Commissioner determines the need for self help (need 
} j | for funds from work and loan sources) of graduate students at the 
inst{tut {on by-— q Ot ; 


(1) establishing various icone categories for depandent and 


*, 


independant graduate students, 


e 


“(it) 


(1) 


independent students, and 


esqablishing an expected fanly gene eatin far each incone 


category of dependent, students and- each income aaa of" 


“independent students, using need analysis methods approved 


» 
A 


under $175.13, = ° |, e ek > a 4 


davaraining the average cost-.of education for graduate 
students, = ee =, | : | ; 
subtracting from the average cost of education for gr¢duate 
studencs, the calculated egpected family contribution for 


each income category of dependent ‘students, multiplying 


“that amount by the number of students in that category and 


adding the amounts obtained for each income category of 
; : :- ” 
dependent sostenes, 


oe 
“8 


-subtracting. ‘from tha average cost of education for graduate 


students, - the calculated expected family contribution for. 


‘each income. category. of independent students, multiplying 


that amount by the number of students in that category, and — 
: _¢ ; s “ey, 


_ adding the amount obtained for each income category of 


“4 


a ? jl 
adding the amounts obtained under clauses (iv) and (v). 


Thé pomnl se4cner determines the nedd for — help (need for 
funds ‘from work and loan sources) of undergraduate students 
at the ieaebeueiaa by: eee 


establishing jini as income categories for dependent ne 


fadapendent sadergeaduatd\odgncs a , 


a a D220 5 
| >. i » See 


(wv) 


Z . ‘ . . 
i vat . 
: : -¢ 
too 
. os 
4 7 4, 
e 


“~ 


(14) establishing an expected family contribution for each 


incone’ category of deperident students and each income - 
Category of independent students, using eed Guaiyaxe . 
wathods approved under § 175.13, 

calculating 30 percent of the eee cost of education 
for undergraduate students, | . . 
multiplying the number of depanlexe eas 28 each incone 
category by the lesser of (A) 30 peecede of the average 

cost of adaeatian for undergraduate students or (B) the 
average cost of sdubation te undergraduate students minus 
‘the expected tanthy contribution determined under” clause (ii) 
for that igfone category, and a adding the amounts obtained | 

for each income category of dependent seonente: 

multiplying the number of independent students in each 

income category by the lesser of (A) 30 percent of the 


average cost of education for underg@adugte studants or 


~_(B) the average cost of education for undergraduate stu- 


ae cost of wideation minus expected fangly \eontribution may 


For purposes of subperagraphe (1) and (2), the avase 


dents minus the ‘expected family EOHceTPUSsen deterained | 


under ‘clause (ii) for that income category ,. and adding 4 '<.- 


the amounts obtained for each incoce category of mngependenth4 a 
students, = Z oo 
Xs e ‘ 


adding the amounts obtained in clauses (iv) and es | 


b 


not be less than zero. ~ oo ) | - 


» a . 2 Q 


wie 


D. Be 


ee ee ee ee ee - 
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(4) The total amount of self help need of the institution ; 
is the sum of the self help need of graduate students — 
Lt en * f \ 


’ 
ee 


((e) (1) (vi)) and undergraduate students (Cc) (2)(vi)). 


The following chart meee the income catagoies and che 


manner in which the appropriate number of students, will be reported. . 


é 


@ 


-p.24 


1977-1578 


@ 


NUMBER OF ENROLLED APPLICANTS BY INCOME CATEGORY FO 


UNDERGRADUATE 
DEPENDENT 


GRADUATE/PROF.| INCOME ~~ | UNDERGRADUATE] GRADUATE 
"DEPENDENT INDEPENDENT | LNDEVENDENT 


a ee ee 


$12,000 — $14,999 
$15,000 - $17,999 Se gee te 
18,000 - $20,9 2 YUU pe (eee ee eee ie Soe 
21 000 ei $23 999 2 $ 2 - Sea ee ee : a Sa 
—. + $24,000 - $26,999 7,000 - $7,999 | 
3 ,000 - $29,999 

‘ $30,000 - over 


TOTAL 


pf 


8,000 - $8,999} OS 


D.25 


ggg” 


c 


-. a 


4 “ ae “) The Goad sstoner dwides the rele obtained" ia. subparagraph 


a (y) ret the- sun si _ 


N . “fs 


ot a, _ 4 Dp. the formula decemined salt help need of, all institutions 
applying under this paragraph, or under $144, 6(e) of the NDSL regu- 
lations (45 CFR 144, 6(e)) and Be, | ‘ . 


} ) 2 

(41) the CWS conditional. ‘guagantie plus che conditional fuaran- 

teed level of expenditure for all: inatitutfons not. applying under | 
this paragraph or §144,6(c) of the .NDSL regulations. 


(6) An- institution may not ‘receive more ‘than che difference ~~ 
' between its ' fate share” and its ecndieteed’ guarantee. : 
, QL ‘ on : 7 » : 
(d) As used io a (ec): ; _ 


4 


” 


"Cost af educaaat is the cost of attendance. for ‘undergraduate | 
“i, dnd graduate students ue aacieey: the. eligibility requirements of, 
| $175.9(a) (1) and (2). These costs “include tygeton and fees and, 
_ a standard cost for living expenses and books and supplies. ‘Ghee 
institution will’ report, its total ‘euseipn and fee revenues, and 


‘the omit ssioner will profate that amount forMigible students. ) 
5 ; 
(e)(1) TE an institution! s “fair share” of the CWS appropria~ 
QR 
tion exceeds its ‘request for CHS aie. the Commissioner wild place _ 


i 


“the excess in ‘an "Excess CWS Pool.” * seastanpf ts an ihe eaklen 


\ 


5 is scheduled fo receive mora. eens capital contribution. chan te” 


on™ wer 
ee the * Commi sakoter ce place that excess ta. an "Excess 


. s 


% 


. . . 


. . 2G) Jf an. par ieanioe has contributed to the “Excess CWS 
a 6 Pool,” and ) need ‘for Federal i contributioris has. not jbaen 
fully met, it may receive additional Federal capital | contributions 


from the "Extess FCC Poole” aes _ 
(i1) If an institution has contributed to: the Excess FCC 


i¢ 


Pool” its need for CWS funds has not been fplly met, it may 


receive ‘additional funds from the “Excess cws Pool”. = 
. (444) The erat o: additional Federal capital contributions an 


+e 


qaatdeution® may réceive adds this gubparagraph is proportional . ‘ 


« 


2, | to 1t§ eoutedburion to the “Excess CWS Pool.” i amount, of _addi~ “ 
i tional CWS funds an institution may receive under , this shbparagraph | 
Ky, . 


tg proportional ¢ to its ede edie to the "Excess ECC Pool”. 


a 


Stated as an equation——— coe - 2 , : a Shee 
: ’ oe, - . = Institutional ‘contribution . 
7 Adetctoga fogs fcene O18 70 ee ~ 
“ a “oe OO co 7 * Institutional contribution, - 
ag - Additional cws= Fas ea : x Excess cus Pool 
“ON, ; 
oe a (£) Notwithstanding parageaoh (0); (ce), and (ea) of this section, ; 
7 ‘fro institution may eacelee — CWS funds than i requested” | 
7 (42 U.S.C. 2756) oe ae 
eb 8 4 « 
” §195¢7 ipaitegtion Payiew - approval of request 
v } 
7 « (a) An institution May request a review, of the amount of its 
- conditional guarantee. The ee ere will convene a national 
‘review panel. consisting ‘of «student finencial aid officers and Of t 
-_ / “' personnel, a : 7 i . a a a 


a re rn or 


‘ 
s 


; ““(b) The review saa whl review each request aaa notify the - 

Commissioner , f its recommendations’ and the reasons. fr its recom- | 
" (c) ~The Commi saioner will set an avard amount based on the 
procadures set forth in §175.6 acid the national review panel 
cacvasediat ions, _ : et 
(42 U.S.C. 2756) - 
$175.16 ‘Payments to students. | 
ok or ee oe oe : ° 


8 
(£) No payment may be made to a student whose need was computed 


using estimated data submitted to the institution before January 1, = 


of the previous award period unless ‘the institution verifies that*” 


. information. : 


(42 U.S.C. 2754) 
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3. Sections 176.3, 4, 5, 6, oF and 16 of Part 176 of Title 45 of = 


the Code of Federal Regulations are ‘mended to rasd as tor Rus: 


) 


“Vo Apportionment and reapportionment. 7 te, : a 
4 ; : t = _ . 
(a) Initial grant--apportionment. . ‘ , 


(1) Ninety percent of the funds appropriated for a ‘initial 
grants for any fiscal year -will be apportioned as set forth in section — 
*130(2) of the Act. a b 


(2) After apportioning funds under subparagraph (a) (Ll), the 
& 
Commi sioner will apportion the renaining funds 80 that each 
{nstitution in each State receives the | amount for initial grants 


calculated under §¥ 176.6 or 176.7. . 
Cb) Initial grants-—reapportioment. “a _ : .- 
Pee ae | 
The Commissioner will menpportion the part of any State’ 8 


"apportionment which exceeds the approved requests for dnitial grants. 


? 2. 


of institutions in ‘that. State, or which has. ‘not been transferred ry 


to carry out the State pRnaed Financial ks sigtance Training 
, ie -.., 


Program. The Commissioner ‘will Weapportion -these Funds azong 8 oe 
the remaining States “according to the’ aged for initial funds by 
institutions in these States: as égvaatwtes index 65176. b-or ' 


Lists ° . : 
: ' r : 


(ca) Continuing grante--apportioment, 3 . ; - & 


“The Conn ssioner will apootcdon the autds appropriated for 


S eoatcnwing Wants so that each institution in ach State wecetves 
\ 0 
tHe amount for continuiag grants calculated undar $§170.6 or 176.7. 


f ! . 


! 
v> 


(da) Continuing grants--reapportionment.’ L 
Any funds spporttonad under paragraph (c) which are later ' 
— bow, os determined by the Commissioner to exceed the amount required by 


any State for continuing grants dude §$$176. 6 or 176. 7, or whvach 


: . 
i ee wean Sano sa ee 


have not been transferref to carry out the State Student Financial 


Assistance Training Program, will be reapportipned among the remain~ 
L - _ins States. a ‘ 
(e) Amounta to be transferred to che State Student 


Financial Assistance Training Program: 


». (1) The Cons.ssioner may transfer an, amount equal to, .05 perceat 
of each State's apportionment, 4s determined under paragraphs (a) 
e , ahd (c) of this section, or $10,000, whichever is less, to chat 
‘ : a . State dadae the State Student Financial assistance Training Program 


subneeeees under action cad of the Higher Education Act of 1965, 


J 
“if the State: has submitted an approved application. 


(2) Funds reserved for ‘transfer to the State Student ‘Financial 
Assistance Training Srogtaa: which have not been nA to the 


appropriate agency by. the end of the éiaea year toe which apptopriated 
will. be returned to that State's apportioment. ~The Commissioner 
“9 t 
may apportion the amount on an ‘equitable basis to one or more insti~_ 
at ; - ‘ 


tutions in’ cake State. 


(20 U.S.C. 1070b~3 nd 1088b-3) * . | ee 
of : - 3 | igs ae 
§176.4 Allocation, reallogation and payment to institutions. © 


| (a) When funds: available within :a State for init{al or continuing 


me : c ¢ A e 


‘awards are less es the amount of funds ile by institutions Lo: 


se 
rod 


> : “that aki ree will be di tributed as’ set &= th aa $176. 6. 


. ” = Mod A « 
'_@ » a 4 Lf . 7 .. HL . a 
: ae Swe _: 
ERIC, a . Ne . oY | a ee 
, 7 i a . ' atid ; rr , a 


(b) (1) If an institution anticipates that it will not use all 


the money allocated to it for initial or continuing grants by. the = 
end ‘of an avard period, it must notify the Commissioner of the amount 
it does not astect to << Commissioner will redice the insti- 
tution's allocation ‘accordingly. 

(2) The Commissioner may reallocate those funds on an acuteabie- 
basis to other inatitutions’ in the State that have a need for those 
funds, If no institution in that State has a need fot those funds, 
the funds may be raapportioned in accordance with $176.3, for use 


in oth tates. 
(9) The Commissioner will unite funds avaliable for initial 
and ‘continuing grants for. a: specific period of time. Funds will 
be paid to an institution in sivanee or by way of reimbursement, _* 
based on -periodic fiscal reports. 


(20 ULS.C. 1070b-3) 


§176.5 Application. 


(a) An institution that wishes to participate in- the SEOG 
program must file an application with the Commissioner bafore an 
‘annually established closing date. | 
e. — : : ‘ 


. o 
a 
no é 


* 


‘ . . Z ; o ptt : 
" Lo _ » (b) The application: must be on the form prescrided by the 


cm-“Ny Commissioner and contain the information needed to deterthine the 


n 
. 


institution's allocation of funds under the procadires set forth - 


t 


" in §176,6. : . oo ’ . Res te, 


eq # 


' 
(a) The application must contain the information needed co 
, determine whether the. institution is complying with the maintenance 
7 effort requirements set forth in $176.20. ee : 
(4) The application must be signed by the official authorized 
to “submie the application and must contain the names of the insti- 


tution's Director of Student Financial Aid and the individual or 


official who will be responsible for the receipt, custody and dis- 


bursement of Federal ‘funds. 
(20 U.S.C. -1070b-3) | = : + 
$176.6 Funding procedure. 

(a) Iastitutions requesting SEOG funds will receive au “amount 
calculated under paragraph (b) of this section (conan sonal guar 


antee) . An institution seeking more than its ‘confitional guarantee 


ie conditional guarances is condi ttousd : upon giouek money Denne 
apportioned oer reapportionad to the State in which the poeeteueron 
is located to" pay the amounts calculated under paragraph (b)- to 
all institutions in that States If the’ SEOG funds available in _ 


a State will not fully: seceey all conditional guarantees, each 


institution’ s award will be reduced on a pro rata basis to RAS tevel 


, 


of available funds. 


i Fe as : i 
‘ (b) (1) An institution that received SEOG funds in the 1977- 


1978 and 1978-1979 award yehrs will receive for the 1979-1980 award. 


year, the greater of (4) its actual SEOG expenditure for the 1977- 
4 , - ; 
1978 svar year, or (ii), dts projected 1978-1979 award year SEOG 


axpenditura. — 7 a : 


’ - By a & 
#. D. 2* By) 


may receive an additional amount: ‘under saragrapl Ce) of this ‘section. 


a fhe agategare: SEOG expenditure oe an . award year by the grant funds 


(2)(4) An’ anaet PuetOn 3 projected 1978-1979 SEOG expenditure 
‘is calculated + aul ciplyang its 1978-1979 allocation by its SEOG 
. utilization rate for ‘the 1977-1978 award year. 

(44) The SEOG utilization rate 4s calchlatad by dividing 
available for expenditure in chat award year. — — 

(3) If an inatitution received -SEOG funds. for the 1978-1979 
saed year and did not participate in the SEOG program in the 
1977-1978 avard year, it will be considered to have a 100% utiliza- 
tion rate. | | 7 

. GG) If an institution applies: to saecieipata. in the” SEOG" 
program in the 1979-1980 award ree and is not participacing in | 
any of the campus: basad prograns in the. 1978-1979 — year, its” 4 
conditional guarantee will be ealoivared by. comparing the {astitu- 


“tion to enetetenese of the same type and control, , that first. partici~ 


pated in the SEOG program in the 1978-1979 award year. Specifically, 


Po ge a 


the amount of SEQG funds the comparable institutions received is 
divided by the number of enrolled. students at oe eyuperabte schools 
to get. a petoakucent amount. The Commi ssiotier multiplies that, amount 
> Gy the number ‘of students enrolled. at the applicant aman - 
“to determine tes condit tonal guarantet, 


(iL) For purposes of this subparagraph: * contro! means BuO TES) ? 


A 
. pouptofit al and propriatary; dnd type means la alate iés, four 


year sch@ols, wo year schools, and “others.” 
: 4 : yy 


- eae ; | — = | : m 
‘ Ba . i Joe 
| (5) If an institution applies to participate in the SEOG 


7 program in the 1979-1980 award year, is not participating in that. 


program in metlare ‘bi, is perticinetths in the CWS or NDSL 


> meee o 


program in 1978-1979, ‘it will not receive a conditdonal Suarantee 
and must apply for funds under paragraph (c). - , 
, | (6) Each institution! s conditional guarantee will be divided 
2 7 between initial grants and continuing grants. This division will 
. - be based on the percentage that’ the institution's request for ‘ds 
type of grant bears to its total request. (For example, if an insti- 
tution requests 945, 000 for initial ecaace dud $55,000 for sontinu- 
ing, 45% of? its conditional guarantee will be for initial grants 
* and por for can rene grants). 

Bie the sum of initial year conditional guarantee awards 
ioe for all institutions in a State is Tess than the State allotment. 
for initial year grants calculated under §176.3(a), awards will 
be increased to those institutions applying for additional funds 
under paragraph (c). To fieesand awards , the Commisioner, will -- 
: x *.. (4) Suberace from the Statéallotment for initial grants 
',. galculated under $176. 3(a), the sum of ythe awatds already ealeuBaved 

in subparagraphs (1), (3) or (4) for all instifutions in the, ‘Stata. 
a (i) Multiply ‘the remainder by tha xilacive State dudes for. 
initial grants of each institution that applies fOr additional funds 


od - under $176.6(c). 


\ 
v 


=e of . Aidt) Add the amount obtained in (it) for each ee 


Ne thé amount eancoraty? cor that institutt n under subparagrapdis 


| BOs Qe (4) ore pa 72 nO i, 
7" , ” | ee D, 34 | ; 
° \ . : i, . . 263 | a 


‘ < oe Lad 
Nise as bad ae 
, at 
og Ni a e err Weer 
2 : ; * = 


1 ae ; : , ; a) 


( 


(8) For purposes of “subparagraph O48), an eligible. 


‘{natitution's relative State index is calculated by determining 
that institution’ s aggregate need ge initial year grants under 
. $176.6(c)(1) and dividing that amount by the sum of the need for 
initial year awards of all institutions in the eligible institution’ s ° 
State applying under paragraph (c). 
(c) Calculation of fair share. | | . : 
“ Each institution applying under this paragraph will receive 
a “fair share” of the SEOG appropriation. An fnstitution’s fair 
share of the SEOC initial grant appropriation ‘i periees by 
multiplying the sopeopriacion for initial grants by that institu 
tidh's relative national index for inttial grants. An institution's 
fair share of the SEOG continuing grant aoseaetaeted ig caleuveced 
™ by multiplying the appropriation for conbinadae grants by that insti-~ | 
‘cution's cetnetve national index for continuing grants. : \ 
| (1) The Sai tet onat calculates a relative national index for : 
initial grants: by dividing each institution's: need for initial 
grants (determined inder subpareeraphs (3) and (4)) by the sum of 
the need for initial grants. of all institutions applying for initial 
year funds. For purposes of this calculation, the need for initial 


year funds at'an institution not applying for additional inicial 


year funds dhaer this paragraph is its conditional guarantee. 


/ 


(2) The Suinluutower Sateulaves a relative national ee lor i 
_ cfatinuing grants by dividing each institution's need for codtituing 
grants (determined under qinparagvapha (3) and (4)) by the sum of 
the need for continuing grants of all inatitutionsf/applying _ | 
continuing funds. For purposes of this waveuaeon: the need for 
continuing year funds of an institution dae applying for additional 
continuing year funds under this paragraph is its conditional 
> _ ~guarantee. 
(3) thé Conmi ssioner ediaal sees the need for SEOG funds for 
- each institution applying under paragraph (c) idee the following 
formula: 7 
- SEOG need = 79% X cost of education = (Aggregate Expected 
| Family vem (EFC) + Beate Grants *~ i iia i 
State.Grants + 2/3 institutional Grace), 
od, The Commisstoner divides each institudton's aggregate 
need for SEOG fun® between initial grants and continuing grants. 
This division will rare on the percentage that the institution's 


* request for each type of grant bears to its total request for SE0G 


funds. (For szanph Sy ifa school asks for $45,000 ae a oe grants” 
and $55,000 for openers grants, 45% of the amount deterained in 


‘subparagraph ( (1) will be apportioned to initial grants and 55% * 
continuing grants.) _ | ~ 
(5) An institution May not receive amore than the diffarenoe ot 
. e ' 


between its "fair share” and its conditional guarantee for each type 


of grant (i.e., initial or continuing). / 


(d) As used in paragraph (c): ~ 9 7 


, CQL) “Aggregate Expected Featty Contribution” (EFQ) ts\ealcu 


. : . 


lated by the Commissioner by -- . « 


(1) establishing various income categories’ for dependent and 
independent undergraduate students, 


® 


\ i (id), establishing an eee fanily i ae for each in~ 


. 
: come catagory of dependent atwieits and each janeng catagory of . 
5 
* independent students, using need analysis methods approved under | 


i $176.13, 
| (1411) multiplying the number of dependent students in each - 
income category by the expected family contribution determined under — 
 Glause (ii) for that ingome category, and adding the amounts gbtained 
‘for each income category of dependent students," | 
ie . . (1v) multiplying the number of independent: students in each 
os income category by the pal ae family contribution deteratned under 
clause (ii) for that -incamy category, and-adding the amounts obtained 
for eact income category of independent students, and 
* “(y) adding the amounts obtained in clauses (111) and (iv). 
| (2) “Cost of ‘education™ is the cost of attendance for under- ‘ 
graduate students who satisfy the eligibility requirements of 
$276.9(a)(2) and (2). Thes@ costs nes ae and fees ae 
a atandaca cost for living expenses and books ans: ‘supplies. (The 


institution will report its total aia Dae and fee revenues and tie 


Commissioner prorates this-amounce for ‘@ligible undersraduate studants.) 


. an ‘ 


fet me ee mee eee we mee; 


The following chart indicates the income categories and the 
manner in which the appropriate number of students will be reported. 
= A a po 


t 
o 3b 


NUMBER OF ENROLLED APPLICANTS y INCOME CATEGORY FOR 1977-1978 . : 
: + 
INCOME ' UNDERGRADUATE | TNCONE UNDERGRADUATE 
DEPENDENT "y INDEPENDENT 


a5 5007 o tit 990 $3,000 = $3,999, 


$15 000. <7 S17 999 | ee Te O00 = $4,999 
$18,000." | 30-999 7 §,000 - $5,999 
$21,000 - $23,999 © 6,000 - $6,999 . 
§24,000 - $26,999 §/,000 = $/7,999 
§27,000 - $29,999 © .§8,000 = $8,999 
$30,000 - over , { 9,000 - over - 
TOTAL Zz 


(3) State grants are the sum of.all State grants and scholar- 


4 : . : 
ships teceived by undergraduate students at the institution during 


the 1977-1978 award year.. ‘ 


? 


(4) poetacuct cual grants include the sum of thosa catagories 

:of pudekeradiaes gift aid included in determining the maintenance 

of effort amount andr §176. 20. . ‘ 
(a) Notwithstanding sgitge apie. 1b) and (c) of this section, 3 


no institution may receive more money than it requested for initial 
-) : a ry = 


or continuing grants. 


(20 U.S.C. 1070b-3) 


4 


§176.7 Applieanton review - approval of request. a 


(a) a institution may request a review of its concitional 


se ren 


_ guarantee. The Commissioner will convene a national rgview 
{ ss . 3 ” 
” OS , 
Ww -a ) . ( 


D.38 Dy oY 


‘ 
., 
. 


panel consisting of student financial aid officers and OE 


g 


personnel. 
= (b) The review panel will review each request aad aotiey the 
‘Conmissionér of its recommendations and the reasons for its recom- 
mendations. | 
(c) The Geum eatoner will sat an award amount based on, the 
procedures set forth in $176.6 end the national review panel 
rbcommendations. . _ : : 
- Goll. 1070b=3) 
- $176.16 Sagueke of grant. 
} ee ° 


1? 
4 


* | * 

(1) No Supplemental Grant may be paid am a student whose need 
for the grant was computed using estimated data submitted co tige 
institution before January 1 of the previous start period antess 


the inscitution verifies that information. 


2 APPENDIX E 
NOTIFICATION OF REGIG@NAL APPEAL 
od 


-. 4 


4 


aad lai OF HE@LTH, EDUCATION, AND WELFARE 
i an “OFFICE OF EDUCATION & - 
NOTIFICATION OF REGIONAL APPEAL ACTION ON: ‘APPLICATION 
° : - FOR FEDERAL STUDENT FINANCIAL AID PROGRAMS ed & 
. , *’For. THE. AWARD PERIOD 1977- 78 (July %, 1977-June 3071978) 
* The regional appeal of your applicatioh for funding in one or more of the programs listed bélow has resulted in a recomme ation that your — 


Institutidn be funded at the following level(s). These figures are recommendations only and. are subject. to change du to, Saal . ia 
appropriations, application of the’ State allotment formula(s) and regulations for distribution of: available funds. Bie es 


- P SERIAL NO; (OSFA/ | sun NO. ADP oe NO. ol _s. -FEDERA,, REGION 


I. RAE C LT T DIR ECT STUD DAN PRQG aAM 


, a : - a. LEVEL OF LENDING b. FED. CAPITA CONTRIB 


cae i. COLLEGE WORK-STUDY PROGRAM 
“i - $ 
i _ ; - 111. SUPPLEMENTAL EbuC'L OPPORTUNITY GRANTS PROGRAM | 
INITIAL _]®. CONTINUING 


e 


e 4 


rs F  & . ee oe ‘ : $. § : 
RECOMMENOED PERCENT FUNDING OF REQUESTED of r “ . 
Jescomne fe aor RCENT FUNDING OF REQUESTED — [Jausrarvess ra MEW RECOMMENOATIONS I 
“Ff RECOMMENDED LESS THAN AEQUESTEO AMOUNTS IN ; RECOMMENOEO & w REQUESTEO AMOUNTS IN 
[Jone Of MORE PROGRAMS AND LESS THAN AEGIONAL : [Jone OR MORE PROQ@ENG@BUT GREATER THA 
RECOMMENDATION(S) — - REGIONAL RECO i. ATION(S) a 
IT IS IMPORTANT TO NOTE THE FOLLOWING: 7 @ ELIGIBILITY - In order Yo receive -funds for any , 
. Programs, an institution must be certified as an eligible i : 
' @ The above figures are recommendations only; your “final weaned” ‘by the DEAE. If a school is applying/té participate in any of TAO 
funding level(s) wil be shown on a grant letter(s) in the. spring. The | programs fos the first time in the aha Period 1977-78, it is the 
final allocations may be significantly less than these recommenda- institution's responsibility to insure that the DEAE is in receipt of 
tions. . : ‘|< all necessary materials to determine the institution's eligibility ° 
: 4 . , status by we 31, 1977. pet information regarding eligibility 
@ Yau*may appeal any reduction in your requested funding levels made by contact: - : 
- the regional appeal. All appeals inust be submitted in writing in five . : 
copies to your regional office and mus bu. received no later than Division of Eligibility and Agency Evaluation JON ‘ 
January 14, 1977. In accordance with published regulations, no addj- Bureati of Postsecondary Education - ; 
. tional information beyontl that which was available to the regional of- - U.S, Office of Education’ _ 3 : 
fice for review Will be considored in the national reviow. Washington, D.C. 20202 : i 


THE REASON(S) FOR? REDUCTION OF, YOUR REQUESTED PROGRAM LEVEL(S) OF OPERATION ARE INDICATED e." TE. 
INSERTION OF A RECOMMENDED NUMBER OR AMOUNT ON THE APPROPRIATE LINE: ° 


> I. The projected enrollment of undergraduate students (line 26, column ¢) is considered unrealistic. # . 
2. The projected enrollment of graduate and professional: students (line 27, column c) is considered unrealistic. |#. * : ee 
#. 


3. The projected number of aid pplicants determined to have@heed and expected to enroll at your institution 


__ (line 60, column c) is considepd excessive: . 
a. Because of reductions made in the projected enrollment Alines 26:28. column c). , . 


t 


f b. ‘Because of nonacceptance of’ the number of needy students (line 60, column c) as a percentage of he. — oO 
: _ total enrollment (line 28, colummn-c) compared with the percentages in columns a and b. . 


. c. Because the «number of needy stfidents (line 60) as a percentage of the total enrollment: (line. 28), in” . oO i. 
.u columns A and/or >, as well as in column c, is questioned. = ; 


- 4. The average cost /line 63, column c) is considered excessive. The following lines on Schedules A and/os Bor $ 
Sena Cyand/ot: D vere changed: 


a 5 : . Fulltime Sch. A/C | “Half-time Sch. A/C |‘ Fuletime Sch. B/D |" Half-time Sch. B/D 

Oy Taon a er 

Avge books and ypniee —fs gs 

"i __g Bvoege patna expenses 7 tn ds gs 7 

oy atone temoportiog: =e ee Ie Ts 
| po 


\verage’ room and board’ for students | 


i & A : 
+ living sway from parents ~ on campus: a eee 


# 


a. Av ag roont and board for students 
ee with parents: 


“OF Riis 116, tung te : - PREVIOUS EDITIONS OF THIS FORM ARE OBSOLETE. — oe 


ea E.l {. : 7 ohh 4 
ERIC, on 8 in 1() | 


a Average. room and board for students «° . ee 
‘ “ct living away fpom parents » off cumpus: __- 


. 
‘ * 64 
9 ‘ 


SERIAL NO, (OSFA) |NAME OF INSTITUTION ~~ CITY “+ FSTATE 4 
‘ : . : . . 
"24. The collections and other income estimated to be received in the Award Period 1976-77 (line 49, coltamnn b) are.) ; _ 

too low compared with the actual pollesilons and other income received during Fiscal Year 1976 (line 49, column ; ir? a 


a). . sbi ie ue its 
s 25. Tho collections und other incor rad ojected to be received in the AP 1977-78 (line 49, om M ' if 


a. Compared with actual collection’ and other income received during Figcal Year 1976 (line 49. conn Mt): Sr ‘a _ a 


+ ee! 


b, Because the amount delinquent on June 30, 1976 (line 58, aks! a) ly capsidered to be excessive. (See ; ce Oo . J 
item 26 below.) $4, 


26. The amount delinquerft as of June 30, 1976 (line 58, column g) \s- taal Vane In comparison with 
the amount due -and collectible as of June 30, 1976 (from the institution's Fiséal Year 1976 NDSL $ 
fiscal-operations report). 


. ‘The institution fuiled to provide the required explanation of a Gelinquency rate i excess of 10%, . t, Gee 


db, <r into consideration .the institutlon’s explanation of a aotesiueney rate ip excess of ne the amount “| 2 - a Ok oe 
delinquent? was reduced to an deceptable level. ey 


21. The amount shown as too late to relond (line 56, column c) exceeds 25% of the projected, sitions and $ 
other income (line 49. column c) without an adequate explanation. 


ut 
* Aes 


. 


.28. Cash on hand as of July 1, 1977 (line 48. column c) has been Increased, because it inust equal | cash on \s 
hand,as of June 30, Qggh7 (tre 57, column b). ; , 
29. Cash on hand ay of June 30.5 177 (tine 57, column b) was increased: ~ . $ 
° a. Because cash on hand as of July 1, 1976 (lige 48, column 4) las been increased to ‘equal cash on hand as 
of June 30, 1976 jline 57, column ay, « : : CJ 7 
b. Bocause the total ‘funds necded Yor prostepy operation in the Award’ mee 1976-77 (line 47, aolumn bj) + ‘a ‘ 
een dee 
c, Because ostimated collections and other income recolved in the Award Porlod 1976-77 (line 49, iv olumn b) wer : 
incroased, (See ttem 24 above.) me ; [| ey ee 
30. The ‘athount pecyestod in CWS and/or SEOG has been reduced because of eed of ae al 
. allocation(s): | t 
4 
a, Porcentage of wtillzation of. CWS Gross Compensation’ and Federal Share in Fistal Year 1976. % 
? : 7 : . . tern . : 9% we 
b. Percentage of utilization of SEOG initial yoar funds in Fiscal Your 1976! ; e 
‘c. Percentage of utilization of SEOG continuing year funds in Fiscal Year 1976. , %o" 
a age . 
31. The amount requested in NDSL has been reduced because the amount of cash on hand and/or the amount 
of Federal capital contribution not requested as of June 30, 1976 1s considered to be excessive. Therpfore. the [| 
total ands needed for program operation inline 47, ‘columns | b and/or c were reduced as follows: 
ee te Line 2, column_b. (See item 29 above) =. | Pee eeaee aoe : = 
b. Line 47, column c. : . + 7 1$ 
J2mThe administrative capability of the institution is judged to be inadequate | to operate oa a 
ptoperly a requested program level. (Sce item 33 below for ‘details.) C NDSL 0 une CO) SEOG 
_ 33. Other reasons for action: : Ws 
‘ iY a . . 8 > 
in . . ‘6 
‘ 
ee * e is » * 7 ° vw, 
! 7 a { ! '§ 
: "4 
er os : : : : 4 
? f& . * . y A " . ° . 
io : me ae a on '® / 4 . 
a ty cul f 
m . . . : ‘ r 
sa a aa) 


oy 


; OE. FORM 1184, 11,7 . a ry . ‘ , ‘ 
) : . a: E.2 ery : t 


* 
ca 
oa 
°. 
‘ 
os 
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1A FuisToxt Provided by ERIC 
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. ' REGULATIONS TO BE.CHECKED ° 
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A. , General Program auaaaes a 
, . 


~ ; Re 


Le 


COMINTS: 1, , Does | | e institution have wetter’ priorities established | 
- in sel cing stu@Mts to recelve ald? pws oy 
REFERENCE: NDSL Interim Regs. - Section beers . 
* SCG Interim Raga. - Section 176:9(a) (4), (5), (ec) | | 
: CWS NPR4 = Section 175.10 (f) . 2 os , 4 ; 
. | °2, ‘Deas the institution have current student, budgets? 
_~, REFERENCE: NOSL Interim Regg. - Section 144.11 ie 
SEOG Interim. Regs. - Section 176.11 . ; Oo 
CWS. NPRM - ee 175 


4. Division of eos Redgonsibility: i 


(a) Are major: Ausetonnl responsibilities (ProgrhnyFiscal) . 
Civided:so that-a single individual does not bear sole : 
Sue ee for the éntire a istration ot e ea 8 


“a (b) ,Are the functions of authorizing funds and disbursing 
funds divided in suchea fashion that no office has responsi~ 

; bility for both functions Maal Yespect to any Pparesculae 
student alaed? 


s 


a ; 
REFERENCE: NDSL Interim Regs. - Section 144.18 (a) : 7 
. SHO@ Interim Regs. - Sectior! 176.23(a) . «a eS 


CWS NPRM ~- Section 175.29 (a} 


5. Has ‘the institution. ‘Gastgnated an official ‘who has the 
_ esponsibility for coordination of the campus-based Peogrems 
with other Federal and non-Federal programs? P 
7 . - REFERENCE: NDSL Interim Regs.s~= Section 144.14 (a) 
: — - $EOG- Interim Regs» - Section 176.14 (a) - 
ata" NPRM - " Section 175.15 (a),” 


6. ‘Evidence of administrative capabi lity: 


' * a = : i ‘tal Is there a ‘systematic method by wich the FRO ‘furnishes . 
ee “aid recipient at ang. any adjustments, to.the Fascal Office? “ 


_(b) .Is there a systematic method by which the: Studant Aina 
‘aid office (and lender where appropriate) is notified ‘when oH 
Student witMiraws or S courses? . 


Ld 


4 . 


: : Bl 273: es ve _ . Y, 


? a r 
ERIC. 


COMMENTS : 


(c) ‘Is there a systematic ‘mathod which’ the encolirent 
== of the ‘student is verified fore disbursement is made? 


a REFERENCE: “NDSL ‘interim Regd. = Section 144.9 la) (2), (4) 


_ office verifies student status in. 


144.42(a) 
SEOG Interim: Regh - Section. 176.9 (a): (2) deg 
CWS NPRM - Section 175.10 (a) (2) . a 
_ BBSOG Regs. - Section 190.75 — 
-GSL Regs. - Section 177. 62 (a) (b) 


° 


(a) Is there a systematic meted by which the. financial aid 
(measurable _ 


» standin 
progress) ? e 


7 ae 
REFERENCE: -NDSL Interim Regs..- Section 144.9 (a) (4) 


‘Section 144.2 (r) 
SEOG Interim Regs. - Section 176.9 (a) (3) 
CWS NPRM - Section 175.10 (a) (2) 
"BEOG Regs. ~ Section 190. 3 (a) (1) (8/10/76) | 


Is there adecuate and qualified staffing in the financial 
aid office? 


REFERENCE: NDSL Interim Regs. ~ Section 144. 6(h): Ps 
SHOG Interim Regs. - Section 176. 6(h) 
CWS NPRM = Section 175.6 (a) 


_ Are administrative files up-to-date and cniatinings 


fa) Institution’ s Gay of all Terms of Agreemegt t? 


(b) a of review eee ‘on ‘institution depitentiees 
and areenens 


(c) Progen lineation letters? 


(d) a Reports? . (Fisc-ops, pefault Revort, Prg. Rep. 
Validation Report, Student Confirmation Report) 


(e) Regulations [including: those pursuant $0 the Education 
' Amendments of .1976 (10/12/76) }: , 


NDSL Interim Regs .- (11/24/76) 
ig fy SHOG Interim Regs. (11/24/76) | 
“4 CWS Regs. (09/01/76) (CWS NPRM 9/28/77) 
BEOG Regs. (08/10/76) gee 
(12/02/74) ( 
GSL Regs. , 


—(g) ‘NDSL list of designated so eS schools’ publiated a 


~~ me FEDERAL REXGISTER? | ; 
(h) | Student eats Aid re as 1977 (BEOG, a on SEG). 


ad 273 an 


ey 


+B, General Program Miministration 9 


9. For schocls réceiving Pindetra: Bie allowances does the infor= . 
- mation prepared, for dissemination to, students include descriptions 
ot of: : . 


(a) Programs authorized uhder Title 1? 


(bo) Programs administered by the State in which the institution 
is located and the institutions own progtens? 


(c) Procedures and forms for applying for aid, studerit eligibility - 
- requirements, recipient selection criteria, and. eligib-lity 
criteria for the above programs? oe , 
(a) . Rights and responsibilities of students. reoviving ; aid weet 
the Federal Financial Aid Programs. ¢ af ae ; 


? hak . REFERENCE: Student Consumer Information Services Regs: . * 
us . Section - 178.4 oo 
10. om es emplovee or group of enployee's available on a full time 
basis to assist students and pr rospective students? 
‘4 


e. 2, REFERENCE: Student Consumer Information Bees Section - 178.5 


B, 3 Review of Studer Folders/Files: i ee - A os _ . a 


= comets: 4. ‘Does each student file take or donsideration tile eae of 
- BEOG a Student is-entitled to receive, whether that. Student: 


,- 


. ee ee, has applied for a BEOG or not, when Treg - an award OF". 
=? - _Campus-based funds? | a 
7 | i‘ % : _ REFERENCE: + NUSL Interim Regs, - Section 144. 14 (c) _ at 


7 | SoG Interim Regs. - Section 176.14 (¢) . 
CWS NPRM - Section. 175.15 (c) . 


a ; 2.. Does each student - folder soneaini the following documentation 
: * for each year of. award: , 


(a) . Financial Aid Application? , es neh 
(1) Citizenship or meatae ‘status? , 


(2) Information on any prior aid pie at another 
instijgfion? . a 


(3) Va SER. Gnstitution copy) ; on 
REFERENCE: a (1) NDSL Interim Regs.’ “ Section 144.9 (a) (1): 
co a SHOG Interim Regs."'~ ‘Section 176.9 (a) (1) 
" | a. .. OWS NPRM - Section-175.10(a) (1) 
, .  * + GSL Regs. - Sectidén 177.2(a) (4) a a 
2A ee ge Re OF ~ .. (2) NDSL Interim: Regs. - Section 144.31 i 
| SEOG Interim Regs: - Section 176.16(d) i+ 
* (3) _ BEOG Regs. - Section 190. 80 yo 


. 7 (b) per parent' s/student's financial ‘Statement? ‘ 
ve. A , 1%) 
REFERENCE: NDSL Interim Regs. - Section 144.12 oo. 
| . 4 : -' - SEOG Interim-Regs. - Section 176.12 — oe 
a : “CWS aE = Section” 175. 13 _ a oe 
eee ~e (c) Computed need anaivels using; the: system(s) a : ae 


the institution in the Terms of i acai il Po 


x. 


_” REFERENCE: *NDSL ‘Interim Regs. - Seétion 144.13 & 144.18 (b) (i) 


. ot ; Interim Regs. ~ Section 176.13 & 176.23(b) 
ee : P NPRM .~ Section. 175. 14 -& 175.29 (b) (viii) 
“i . )" Gear @ which show an accurate budget for the studint? 
“ ' * - * . - 
ra . REFERENCE: NDSL Interim Regs. ion 144.11 . ° 
(0 Re SEOG Interim Regs. tion 176. i : 
‘ oo = : | CWS NPRM ~ Sectian 17 12 gy we 
® a 


F.4 | 28 j 


I 


ae i : 


a = COMMENTS : -  (e) lear data wnich melt permit a determinatic: Or 


resources. and: ‘Student's peec? 


REFERINCE: ‘ NDSL Interim Regs.  hectibn Date adds (b) 
' SEOG Interim Regs. - Section 176.12 & 176.14 ¢b) 


a OS NPR - Section 175.13 & 175.15(6) 


(£) tiritten tation who ‘changes ' have been made'in 
the family reso “ces ‘and/or the student's computed need 
teas | signed and dated py Source of information)? 


REFERENCE NDSL Interim Regs. ~- Section 144. ob 
SEOG. interin, Regs. “ Section 176.12, 176.13(£): 
& 176.9(c) (2) & (3), : 


pote a CHS:NPRM - "Section 175. 13 


: ‘| : (9) | letter? ; eg . 
A : : 4 


ar. “(y) Dated?. ‘ 
(2) Piisting all. campus-based and other oe | 
aid. awarded? 


: — (3) Signed by the Financial Aid Officer? 


ae a _ Retirees: NOSL Interim Regs. ~ Section 144.18 (b) | 
-SEOG Interim Regs. - Section 176.17(5) & 176.23(b) 


ae Se 
ae We, t a CWS NPRM ~ Section 175.22 (c) & 175.29 (b) (1) (viii), (ix) 


v 


’*-(h) A dated acceptance of award signed by the student? 
“REFERENCE: SEOG Interim Regs. - Section 176.17 (b) ‘ 
. CWS NPRM ~ Section 175.22 (c) 7 


GQ) A notarized Affidavit” of Education Purpose? _ 


mgm: “WDSL Interim-Regs. - Section 144.9(£) 
, ' '“SEOG Interim Reys. - Section 176.9(e) 


. 7 sic NPRM - Section mee 10 (k) ; 
ae BEOG Regs. - Se (d)=(8/10/7 3 
oe! as csi Regs. (where school 8 lender) - S&tion 177.10 


Gh -Appropria 2 certification or docutentation of ‘student! 's 
independence? ' oa 


REFERENCE: » NDSL Interim Regs. - Segtion 144/2(da) & 144. 12{¢). 
«  SEOG Interim Regs.,- Section 176.2(s) & 176.12(c) 


CWS NPRM - Section 175.2(w) & 175.13(c) 


e 


- 


« 
2 Pye 


| COMMENTS: 3. Is there evidence that student's awards are Eee” 
so that: ‘ 


_ (a) “No student's total aid ances exceeds need? : ; 


"REFERENCE: NDSL Interim Regs. = Section 144.14 (b),- (£) 
SHOG Interim Regs. - Section 176. 14 (b), (£) 
* CWS NPRM - Section. 175. 15 (9), (e) 


e (b): NDSL awards. do not exceed cumulative limits? : 


REFERENCE : NDSL ‘Interim Regs. 4 Section “144. un, and 
pertinent coment /reaponse on page 51952 


(c) No SHOG award is less that $200 or grnater than $1,500 
for an academia year? — 
® 


REFERENCE: SEOG Interim Regs. - Section 176. 16 (a) eo 8 


a} 


ee) _SEOG awards do not exceed cumulative limits? 
¢ 


tHe _ REFERENCE: - SEOG Interim Regs. - Section 176 1644) / 


4). A student receiving an SHOG award meets the ‘definition 
i of “exceptional financial need?" 
DS.) REFERENCE: ‘seod Interim Rags. - Section 176. (a) (4) 
See 176.9(c) (1). . 
— He es 2 oe ‘An SEOG eras is “sppropriately matched with other 
a oe aid? 


NCE! SEOG interim Regs. ~ Section 176.16(a), (b), (c), (e) 
; to pas (a SEOG. awards: are’ proportionatel reduced for pepicds 
Less than, an, academic year? 


‘ | REFERENCE: " SEOG Interim Regs. ~ Section 176.16(b) & 176.17 


. 4 ' 4 Tf an adjustment shoulda be. necessary in the award package 

° is there evidence that the institution makes appropriate 
adjustments to the financial aid aaa within the term or 
the award year involved? V 


REFERENCE: NDSL, Interim Regs. - Section 144.13 (a, (£) 
| 5 : NPRM - Section 175.1%e), (£) 


'C.° Programmatic Section: 


COMMENTS: I: Are written job descriptions available on the CWS positions? = oe: 


on 
en 


REFERENCE: CWS NPRM.- Section 175.17{c)(1) & Appendix B 
a ; : 4 


2. Are jcb categories appropriate - Religious, political and 
displacement provisions satisfied? ' 


REFERENCE: CWS NPRM - Section 175.17 (b) 


3. Does off campus employment meet the public interest test? 
_ REFERENCE: CWS NPRM - Section 175.17(a) (4) 


4. Off campus CWS agreements : 


@ 


(a) Is there a current written agreement on'file for each *° . 


off-campus agency participating in the cys program? 


.- (b) Are agreements properly executed with only private 
non-profit or public institutions? 


(c) If the institution is proprietary, is it cléar—that 
' all CWS employment is with off-campus employers which 
Satisfy the conditions above? . . 


(a) Are agreements dated? : ~ | 
(e) Do the agreements follow the model as set forth in 
Appendix B of the CWS regulations? 


v 


REFERENCE: CWS NPRM - Section .175:17(a) (1), (e) (1), 
.:  & Appendix B . 


5. Minimum wage regulations: | 


= (a) Is the institution paying the current minimum wage 
to CWS students? . , 


(6) If less, and if the institution is a private institution, 
does it have current approval from the Department of Labor, © 
Wage and Hour Division, to pay subminimum wages? 


wo! : : e 


> , 
po 
i | ‘ 
\ E.7 ( 
o ‘ | ‘ f ; | 284 ame a : | " im 
F Q. . ~ a | ° 


COMMENTS : - (cc) If less, and if the institution is. a public. ingtitution,' 
aa () does it have approval which was effective on June 24, 1976, 


1M 


¥rom the Wage and Hour Division t6 pay subminimum wages even 
though that. divisidn no longer‘makes this determihation for 
. public institutions, or (2) nas the institution sted 


approval from the Commissioner, to pay submininum pages? 
— . 

REFERENCE: CWS NPRM'- Section 175.19 

~ 6. Payroth regulations: ed 


(a) Is there a system to limit the earnings of individual 
‘Students to the amount awarded? ; © . 


(6) Under the system are the earnings posted on a current 
_ basis? , “ 


REFERENCE: CWS NPRM - Section 175,29(b), (idi) thru (viii) 
gs: | ; 


7. Restrictions on CWS earni 


ot at. 


°. 
° : . - 
e , 


- (a) Do all cys students work not more than an average of 
20 hours per week (excluding summer 40-hour week CWS F 
employment)? . & 4 . 


, (b) If same CWS students are working in excess of an average 
Of 20 hours per week, but ndt more than 40 hours per week, is 
there written ice pi mak that the student's financial need 
remains so great: it t be met from a job of 20 hours per 
+ week? - - » 2 
] 


o 


e 


:" » ‘(c) L£ students are employed beyond the 40 hour limitation, ‘ 
7 are the excess hours paid solely from other than Federal 
CWS funds? . 


(a) Are such funds taken into account in determining the 
s 
s 


” 


_resources of that student? 
(e) Are CWS wa reasonable and appropriate in light of 
, ‘ local circumstan and type of employment? 


‘aa (£) If the institution places. CWS students with it’ private 
a __ moti making services (food services, security services, etc.) ; 
a does the contract between the institution the service agency 
. specifically provide for the emplpyment of a number of CWS* 
{ students and their selection bythe institution? | 
. 3 Ge ‘ - 
REFERENCE: CWS NPRM ~ Section 175.20 & 175.17(a) (2), (1), (6) 
- 
’ ® 


a 


QO - 
ERIC 


Pa * re cag 
. | . 2 
(ay If a Student works on CWS during a summer peri, or 


other period during which she/he is not enrolled, are costs 
incident to employmant considered to be 20 percent of the 


Surmor CWS Soman: 


“student's gross earnings or $300, whichever is less? 


(b) Is there written documen@ation in the student's file 
if. costs incident to employment. exceed the lesser of $300 


or 20. pees . ses 


~ (Cc) Do such earnings not exceed the. lesser of $600 or 


40 percent in. all cases? . 
REFERENCE? _ CWS NPRM - Section 175. val 
Tine Cards: e 4g 


(a) Are CWS cine cards submitted at least monthly? 


(b) Does the time card ‘contain a certification. by the 
student's supervisor stating that the student has worked 


.the. number of hours listed? 


(c) Does the time card contain a eurcitication by the 
Student's supervisor of whether the work has been portomes 
in a gates taceary manner? 


‘ 


REFERENCE: CWS NPRM - Section 175.29 (b) (iii) 


10. 


Does the institution observe the $100 limitation on overaward, 
and the $200 limitation on overaward. resulting from ements 


in two or more jobs? 


"REFERENCE: ' NDSL Interim Regs. - Sectiori 144.14 (£) 


. . SHOG Initérim Regs. - “Section 176.14 (£) 
1G NPRM - Section ‘175. . (a) 


Are avcreceiates files and records ; protected against fire and 
theft? 


REFERENCE: NDSL Interim Regs. - Sectiofi, 144.18 (g) 


Does the institution use the appropriate National ot 
Student Loan promissory note form? 


REFERENCE: NDSL Interim Regs.’ - - Section 144.32 & Appendix B . 


* 


ine 


P 


. ld, 


1S. 


16. 


. Lis 


- 18. 


no less than three times during his 9 month grace period? «+. - 


. Reference: . NDSL Interim Regs. - Section 144.42 (c) 


‘REFERENCE: NOSL Interim Regs. - Section 144.43 & 144.44 — , 


Is there evidence that the institution provizes to the borrower 

not later than the time a promissory note is signed, a full ° Mis 
Lsclosure of: his rights and. obligations and Truth in Lending 

information: whenever a loan is made? ‘ 


REFERED CE: ° ’ NDSL Interim Regs. - Section 144.41(a) & 144.15 (e) 


Is \there . ance that each Beever receives an exit interview 
prior ‘to leaving the institution? ‘ 


"REFERENCE: |NDSL Interim Regs. - Section 144. 41(b) 


Does the exit interview procure: 


(a) Provide the borrower with a detailed explanation of the © 
borrover's rights and sen cual 


_ REFERENCE: NDSL Interim Regs. - ‘Section 144, 42 (b) & 144.41 (a) . 


(b) ide the borrower with a copy of the repayment schedule 
cecil the total amount of the loan and the dates and amounts 

of i Jments as they bedipe due? 

REFERENCE: NDSL Interim-Regs. - Section 144. (b) (1) ae 


If a borrower leaves the institution without. notice ,. are there an 
procedures for mailing the borrower a copy of the note and other | 
materials that would have been in the exit interview, ‘and advising 


the borrower of the repayment schedule? 


REFERENCE: NDSL Interim Regs. - Section 144.41 (b) (2) , 
Does the institution maintain a written record of the exit inter- 


view including a copy of the repayment schedule signed by the 
borrower? 


SERENE: _NDSL Interim Regs. ~ Sgetion 144.41 (c) BS 
Does the institution have procedures for contacting each borrover | 


: 


Is there evidence that the institution has established and mdin- 
tained regular billing and follow-up precedures for the period 
in which any outstanding balance remains unpaid? 

° - ee \ . 


- 


COMMENTS : 20. 


: ta) Utilizes ‘the Services of a ‘collection bie Ory: ag eS eer 


. | Does the institution understand that. reascraiilis: Lbigitin aad hes 


. rae 
. 
= _ bi 


Do the institution! Ss ESL activities include the: ‘Use s of 


oo skip-~tracing? 


REFERENCE: ‘NDSL Interim Regs, rane 144.44 


Is there eVidence that: if: the: institutign, is stil 


Obtain payment” from the barror er, it: 


(b) ‘Performs collection activities with’ its on personriely Eo ee 


(c) Resorts to litigation? 3 . 


REFERENCE: NDSL Interim Regs, - - Section 144.45. 


collection costs may ‘be eae to. the: ‘NDEI fund? * ee os Fee, 
REFERENCE “NDSL Intexim’ Regs. = Beatie 144.46 - : . a Sg 


Does the institution understand that is has the responsibil ity 


' to make decisions relative to cancellation and deferment which ” oe 


24, 


mav not be delegated to any- ieee service, collection acai ie 
or other fiscal agent? : a, : 


REFERENCE : NDSL Interim Regs. = Section 144.47 


- as . aoe 


_ If the institution uses a billing service, does it inderatand: that 


it cannot use a collection agency owned or "controlled by that anil 


‘ EE 
service? 


25. 


. 26." 


27. 


* ' 
° 


O- 
ERIC 


.allowable expenses? 


\ : : Vere: Bi 83 ? : ! tet? aye 


a 


REFERENCE: NDSL Interim Regs. = Section 1a: 48. eae - 4 
é 
Does the institution's ‘Basic Grant cost of iicanion reflect the 


, vig ee - 


Peaten 


ov 
_ REFERENCE: BEOG nego Section ais sl - aoe & 08-10-76) 


Yas ‘the sporceriate payment scheauia or giaeeaaee schedule uged 
by “the institution (enrollment status and current year) for the 
period. involved?. i eee an, 


¢ ‘ 4 


REFERENCE! _ BEOG Regs. - Section 190. 75 (a) (4) 5) 7 (08-10-76). 


Is there a valid Student "EL canes Report (SER) secured prior om 
to disbursment. of EEOG 
\. 


anes | 
— - sectiorl 190'76. - (12-02-74) - 
. ? \ * 


’ . ~ ‘ : * 


* 


2 - ’ . ' : 
4 ; : ex yo. p 


‘<) 


_ERIC 


29. 


30. 


931.° 


33. 


34. 


35. 


36. 


37. 


REFERENCE: GSL Regs. - Section 177.63 


a : ; ‘ 7 
. , * ‘i . 
é 


a Boar 


Are the SERs properly completed, dated ‘and signed by the institu- 
tional repfesentative? | ; 2 3 a ; 


REFERENCE: BEOG Reqs. - Section 190.'75(c) (1) - (12-02074) ye 


Were prportional reductions of Basic Grants made “whee reguired 
for partetime students? | ra 


REFERENCE: BEOG regs. -' Section 450.75 (a) (5) - (08-10-76) 
Were REQG awards calculated. correctly? 


REFERENCE: BEOG Regs. ~ Section 190.64, 190.65, 190.66 - 
(08-10-76) + _ + 


When the Student's academic year crosses two fiscal years, have 
two SERs been secured.and proper prorations been made? . ; 


"REFERENCE: BEOG Regs. - Section 190.66 & 190.75(a) (5) - (08-10-76) 


Are signed receipts obtained ‘each time a BEOG payment is credited 
to a student's account? a, ; 


REFERENCE: BE@G Regs. - Section’ 190.75(e) - (08-10-76) 


“Is the institution's refund policy in writing and BEOG refund. policy 


apolied correctly? 
REFERENCE: BEOG ‘Regs. - Section 190.78 ~ (12°02-74) 


Is information provided to prospective GSL students as to complete 
description of programs and facilities offered? . , 


REFERENCE: GSI Regs. - Section 177.64 “Citys 


For schools offering vocational “courses of Study is the appropriate 
information included on employment and salaries and is the student 
determined to be able to benefit frog such study? / : 


REFERENCE: GSL Regs = Section 177.64 (a) * e. 
| Section 177.65 y 


i 


Are appropriate records maintained regarding a GSL students 

academic standing and courses taken? sw a 

REFERENCE: GSL Rags ~ Section 177.62 (b) ——- -_ 
A ‘N 

Is the school's*refund policy in writing and applied cofrectly 

in conjunction with Guaranteed Student Loans? a 


3 
1 a 
wp 


a . Q« Pay 28, 


_D. ‘Business/Fiscal Section | 
COMMENTS : 1. SEOG Fund Disbursement: wo os 7 " 


(a) Is there evidence that’ the institution's SEOG payments are 
. .disburseé in equal amounts corresponding to the number of semas- 
oH , ters,. trimesters, or quarters in the institutiqn's academic year? ae 
\ - ‘ Or. ’ a - , : | | 
(b) If the institution does not use such academic periods, is #4 
~,,, +. there evidence that such funds are disbursed at least tuice a’ | 
“e - year with at least half of the payment made after thé midroint ° 
{ = of.the academic year? i ze : 


” 


f 
REFERENCE: SD0G Interim Regs. ~ Section 176.17(a) 


@ 


[ a. NDSL Fund Disbursment: 


/ (a) Is there evidence that the Institution's !DSL payments are 
disbursed in equal amounts corres;onding to the number of y 
* Semesters, trimesters, or quarters in the institution's academic 
“year? or, | . 


(b) If the institution does not use such academic periods, 

is there evidence that such funds are disbursed at least twice 

a year with at least half of the’ payment made after the midpoint 
of the academic year? : . . a 


8 


REFERENCE: NDSL Interim Regs. - Section 144.15(a) & (b) 
3 BEOG Fimd Disbursements | . 


. (a) Is-there evidence that the institution's BEOG, payments 
- are disbursed, in “amqunts at least once at the beginning 
« of each semester, trimester, or quarter in the institution's 
; academic year? Ox |" ° j 
\" : : . : 
* (b) If the institution dost not use such academic periodsy is 
there evidence that Such finds. are disbursed’ in equal amounts 
at least twice a year, ,with one payment made at the beginning 
of the academic year and one payment made at midpoint? , . 
REFERENCE: BEOG Regs. - Section 190775 (b) (1) - (08-10-76) 7 . 
4. Are loan payments evidenced in the institution's records by ° 
cancelled checks or vouchers? “a a . / . 
/ 


4 


REFERENCE: NDSL Interim Regs. - Sectlén 144,15 (a)! 


7 ¢ * * a 3 
. : : . : 
8 : a a ae J 
‘ : . ; 
. 


t . 


ns ov 
” . A 2 e 
“2 re e448 . : a a 


5. Are CWS. payments made by the ins 


a 


titution at least once ‘a month? . 
REFERENCE: CWS NPRM ~ Section 175.22(a) © ws, 

6. Is at least ‘the Federal portion of the CvS wages paid by check: 

or similar ins ent which may be cashed by the student on his’ 

own endorgemenki without further restriction? | . ge 


t 


; , REFERENCE: C¥S NPR ~ Section 175.22(a) | . 
7. If the institution's CWS share is paid by 
to the'student at the same time the Fed 


oe 


8. If the institution's share is in the form, tf tuition, fees’, 

ices, Or equipment for an academic périod Guring which 
the student is employed, is that Share contributed prior-to ° 
the close ‘of the student's final pay period? 


REFERENCE: CWS NPRM ~ Settion 175.22 ( 


REFERENCE: CWS NPRM - Section 175.22(b) “a ©, 

9. If the-institution's share is in the form of prepaid tuition, 
fees, services, or equipment for a forthcoming academic period, 
does the in jtution give the student a statement: of this shar : 
prior to th se of the student's last pay period? a \ 


¢ 


REFERENCE: CWS-NPRM - Section 175.22(b) 
- ‘ . \ fy 2 
‘10. Laas the institution established and: maintained appropriate general 
” Ledger control accounts and related subsidiary’ agcounts necessary 
-,for the identity and separation of all transactions involving” . 
’ Federal funds versus institutional assets and activities?. 


REFERENCE: CWS NPRM - Section 175.29 (b) 
ll. Has the institution: . = 8 


~ 


¢ 


(a) Included, in the reme of any account’ in which Federal funds 
are deposited, the fact that Federal funcs are derosited therein, 
Or . ; 
: - Pune ” : e : 

(b) “Sent a jtetter to the bank(s) listing the specific accounts 

in which Federal funds are deposited? i. : , 
“REFERENCE/ NDSL Interim Refs. - Section 144.18 (a) (= . 7 
- . SEOG Interim Regs. - Section 176.23 (a) (2). . 
' CWS NPRM -, Section 175.29 (a) (3): (i) (ii) oe 
" ,BBOG Regs. ~ Section. 190.79(a)&(b) = (12-02-74) | 


. . : - 2 
a hoe 1 : : a . “4h 


. 


y en, : a . ‘ ag oa ae , 
co! EMSs ; ,  # vdiee Does the, institution. nave a ictaes account ing controls” £6 Provide 
es a ‘clear audit’ trait) | in the SECG program’ 


"REFERENCE: Pecommanded Chart of SFOC hescateas: MACQUBO, yw” 


Accounting, Recording Keening and and Penorting | a 
Manusi, 1974, p. 17; . » 2 g we 


SEOG Interim, Regs..- Sectiors 176.23 0b)“ 


13. Does the accounting svstem show that SEOG fufids are used only °. °. . 
for: ae ; 


’ F : ‘ : = 


= a) Paynent te stucents? 


(b) Transfer 9 CKS? 


‘{c) Payment Of alloweble administrative expenses? : 
REFERENCE, SHOG ‘Interim Regs. ~ Section 176.21 6176.22, | & 


14. Does. ths accounting system differentiate between ‘initial year 
_ and continuing year funds? - 


| REFERENCE: SEOG Interim Regs. ~ Section 174.23 tb) a 1 


(15. Is-the institution aware that, direct transfers from the -insti- 
tution's Initial Year award to Continuing Year award (and Vice . 
/. Versa) are not allowed?. “a ; ; 


6 


| oa REFERENCE: $80G oe Regs. - Section 176.23 (a) 
16.- Does the institution have an geet system ‘to insure that  # 
‘ BEOG, CWS, NDSL,. and SEOG expenditures are controllefi within’ : 


pe - the current year! Ss allocation/authorization ae letters? 


_ . REFERENCE: NDSL Interim Regd. Section. 144, '18.(b) 
a SEOG Interim Regs. - Section 176.23 (b) 
e , * CWS NPRM = Section 175.29 {(b) 

eg BEOG Regs. = Section 190. 79.~ (12-02-74) 


‘17. Does the institution urterstand: that cash or any expended grant g 
: * 3 authority in SEOG and Cus remaining at the end of an award period 
cannot be used to increase the. a authority (arant letter 
Hs : amount) for ‘the Subsequent year? , 


| REFERENCE: SBOG Interim Regs. ~ Section 176. 2340) (Qs 
i 3 . * & Cys NPRM - - Section 175. 29 (b) (2)> ie 
7 : i ) ! A 
18. ‘Are there adequate accounting sonitrois at the institution ke 
provide a clear audit trail. in the CWS Program? 


REFERENCE: Recomended Chart of CVS Accounts, NACUBO Accounting, " * 
‘P- G3 =? 


Reportthg Manual, 19 73 i 
oS Nei = fe See Teg BF oo 
a . ‘. | ' -  @, 7 ae a 
er 9 . 


°. 


of 


: 18. 


Transfer to SECG? 


fay, 


4) 


vy 


; Payment of allovatjle aSnindetbative expenses? | 


a 


¢ 


Job ieeutian and development program? - * - 


b 


REFERENCE: CWS NPRM ~ Section 179 928 (a) - = 


Is the appropriate ratio of (ist eons: funds on deposit. at 
the time of ee Crs payroll disbursement? a _— 


deposited i 


| REFERENCE: OWS NPRY - - ‘Section, 175. 23 (a) 


_ Federal share is deposited? 


1.4 y ra 
’ REFERENCE: NDSL Interim Regs. - seach 144.8 (a) & (6) (2) © 


‘Is there sufficient documentation at a! institutiorm to support 


/- payroll disbursements? . 


\ 


sO . 


Is the institutional: ae portion (1/9 of Federal share) 
#o the NDSL fund cn or before the time that the 


ad 


e 
) 


REFERENCE : cus NPRM - section 175. 294) (1)  % 


‘is it. meeting its Maintenance-of-Levél-o£-Effort requirements? 


‘ y| 
ele 6 !) SEOG Interim Regs. « Section. 176. 20 
CWS NPRM-- Section 175.26 


for: 
(a) 
: (b) 
(c) 
*(a) 
- 20. 
-& 
21. 
“a 
fs 22. 
P 23 
\" 
24. 
-(a) 
¢b) 


General Journal? 


“. ; 7 a 
Cash Receipts Journal? 


Are the. following NDSL records maintained at the institution? 


a) 


\ 


(c) Cash. Disbursements Journal? — 


(a) 


Cancellation Journal? 


_{e) General Ledger? 


‘ 


4 


(f) "Subsidiary Ledger of Student Ricseante? La 
REFERENCE: NACVEO Acgounting, "Record ' ping and Reporting 
Manual 


NDSL I Interim Regs. ~ 


“Section eis 18 (b) ay 


» 


4 


. Payment’ for the Fedéral share ‘Of compensation to students? 


» 


If the institution participates in the as and/or SEHOG programs,.° 


a 


‘Dy. the institution ' Ss s acogunts “ahouigthan Crs funds are sed only’ a 


- 


° ° . an oo 7 . ; a e ak 4 Pe 
: " 4 ze "ee * ° x ye . my 
~ ae z a ee “2 7 : 


COMMENTS : Zoe - Are tees adevaate accounting records * in - institution to 
, 3 ‘| assure the rea of the NDSL’ Fund and to provide a clear © 
» audit trail? , . + wel 


“REFEPENCE: Recommended Chart of 'DSL Recounts ; PACTRC 
: Accounting, Record Keening and Perorting: ‘anual, 


ro. a _ NDSL IMterim Pecos. - Section 144, Lé tk) (1) 
P ok »- . 
: . 26. rs tl institution aware that an audit of its campus-based ; 
. ‘ student financial aid programs TUSst, be personnes not less 
= . ' ' freqmently - than once every tw years?’. 
? : ‘ 
1 REFERENCE: NDSL Interim Regs. - Section 144.18(2) °°. °°... Of 
. ' . SEOG Interim Regs. - Section’ 176.23 (a) 
~ _ ed NPRM - Section 175.29 (dy 


; ) ; 
_ \\ 27. Has the fs eee suamitted the. required reports a ees 7 
ae ' operations report, procress report, -stucent confirmation: , 48 
rdports; and DFAF' Ss Quarterly, Reports, etc.} ona aoce 
‘and accurate basis? ° 
REFERENCE: NDSL Interim Regs: - - Section 144,18 800) (2) 
oS SHOG Interim Regs.-- Section 176.23 (b) (2), ies 
7 _ °° CHS NPRM ~“Section 175.29(b) (2) =. ™ ' 
' BEGG Regs. - Section 190.81 ~: (12-0 ao74\ 
Rate 4 o J DFAFS Manual, August 1974 , 
i 2 .GSL Regs. = Section 177.62 (c) 
28. Has the institution retained all program resords al the 
reguired minimum of five years? 


<a" REFERENCE:, NDSL Interin Regs. - ‘section 144.18(c) ° 
oF ' SEOG Interim Regs.’ - “Section 176.23 (c) 


- a | CWS NPRM - Section 175.29(c) (2). g 
a ae BEOG ~, Section 190.84 - | _- 
ie GSL Regs. - Section 177.62 (b): -\ : 


: / 
. 29. Has the institution maintained all financial aid: repayments. 
oe a j records on National Direct/Defense Student Loans ‘for at least. 
5 years beyond the date on which the individual borrower's 
loan has been campletely — cancelled or aes to the ‘ 
Office of Education? : ; , oo 


. 


4 ae \ REFERENCE: ) NDSL Interim Regs. - Section 144.18(c) (3). 


a ) ‘ 


- . . ak, — on S i sd me Sr, : : | 4 | .f 
oy II. Summary of Recommendations and Required Actions: © ; - _— 
ie, 


e 
* ° . ) . . 7 


- A, In order to bring the dveration, of the institution's finan¢ial 
 . aid program into compliance with regulations or erapaeesy the. 
. / | [ollowing' requized actions must he taken: . =? & 


. = ’ 
r ' 
ry ° - 7 . . < ® ‘ 
° - * » 
* ! a ‘ 
‘ 
» . 
v = * 
4 t ‘ 
, 
€ * ?” : 
! 
i) 
] 
° 
“4 
: . 
, . ‘ 
‘ 
° <- 
4 
° ‘oe t 
i 
. . » 7 af ‘ 
t , 
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a ’ : 
. A bd ’ 
° _ 
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| B; The following are recommendations that we aes will\improve 
opetations of the campus-hased Federally funced student aid peoeane: 


. oN 
a 
a 
f 
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“a 
e 
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APPENDIX G ‘ io 


: , TAXONOMY OF PROGRAM ABUSE ay 


» ee: ae 


.. ‘ om ‘ 
Taxonemy of Program Abuse. 


é os 
s . : 


The classes of errors Listed i ‘this secticn are not de os “ced to be - 


sia domed exclusive. Conceivably, it would be possible for one institu 
€ion*<o | have erzors in each of the classi igicaticns. Obviously, a class ' 
V ieee is mre sarin than a class IT occurrence. ‘The pipcise 

point ‘at which any, single class goes to the next level i is peimeri2y a vs 
Judgmen, rt call oa by — responsible. Proggam Officer. 


coe 
, > 


ce Exceptions to Good Field Practices: 7 2 7 | 5 A 


is institution has not* implemented certain good management practices - a 
- havi ing “wide acceptance in the student saneneied gid Community or whith | 


bei been acopted by Professional associations as conducive to responsible 


4 


adninistration. . ; , | | | ~ * e 


Examples: (1) No financial aid committee . me - Si 


& e 
, 


(2) Lack of an annual calendar of finan cial aid activities: . | 


(3) Financial Aid Office. not open throughout. the day 


» 


(4) No formal procedures for eee Grievances. _ . 


¥ \ 


. PSFA ACTICNS: | _ , _ ; | : : \ 
The reviewer should discaninata infomation, pyovide rt econmendations and : | 
explain how implementation of” these practices can a assist the institutd i 
in Ss its goals and provi ide for more eflective administration. 
the review ae would ra a letter Confirming the findings and r 


vdations. a " 


. . ar} 
Nu . . 


Va ir. lations of Compiiance Recuirements: . eg \ 
; fy 
The institution has failed to take actions that are clearly required oy + °! v 
¢ 


_ Statute Or requlations, vet “it has the basic Gata hecessarv to assure . . 
a i ; . 1 o ‘. ; 


m , , 54 : XY 


¢ 


a 


; ‘* fe i 
that the st sddnts aided, were , needy yi met other aligibility requizergnts, 


and that the funds were wexpendec only for atlowabl e curposes. "oe 
; | ? f boy _ 
‘Examples: (1) Absenge of aware late bers ‘or st nidenit acceptance ecouments 


’ 


Se @) ALD functions of det epnining’ eligibility « a disbursing 
funds are ina vane crt eeide ae 

(3) Lack of ‘NDSL exit interview procedures . . 

: : a . 4 ; \, 


BSFA ACTIONS: | 7 = 


The reviewing ‘ Efice should. commmicati in the exit interview and by: 
oS . 


- letter the compliance Paciieaianes: that — been Tet and receive written 


wv. 


assurance of their implementation sea condition of continued participa- ; 


: 2 = 


tion in the procrams. .. : - . 


III.) Liability Limited and Determined: ines \ 
——_—_—  —_—_0SS « : Thea mae ate 


The institution has failed to obtain (supporting date, take actions, or’ 


"made incorrect judgments in the basic areas bal stngene 
_ . 


‘requirements, an ropriate expenditures, ee netching r 


nts, and ° 
the failure is (a) Limited in scope, 0) pr ly determined through a site 
‘ visit oom review) or other 4 finitive ~L and (cj) Judged, to be 


_ Exasples: . (1) Two eoeee @£ SEOG awards aoe ea the definition or 


extraordinazy to otherwise ala ay. accegtable procedures. 
ve t 


‘ “ ‘ cr 


’ 


: . "exgepticnal. financial need" ina review sample of — 
SEOG awards for a year é 


(2) Absence lord neecs analysis 3 Lo er of eviewed 


folders a ” : . : ; = © 


. 


yi . @ . (3) The institution nas failed to aehosit 4 its institutional . 


share “when the last two Geposits’ fag Federal Capital 
Contribution were made to tne NDSL funds 
(4) In a review of a large number of SE0G awards, tho cases os oe 
= found where ‘the "matching requirerents" were short | 
. by, for example, $300 in each case due to impropex fms se : 
| being considered as matching : ; ct SO 2 
(5) Oné overawerd in the sample of reviewed folders _— oe 
(6) Ten percent of the sample indicates missing or improperly ‘ w 
«0 «executed Affidavits FF Educational Purpose 2 


. pt te 


(7) Twenty percent or fewer files with missing od 


BSFA ACTIONS: =~ g  .4 — SON 
The progran review srevort should commicate the extent of £ the liability 
to. the- instituticon.. The recomendations of oo eviewing office in . 
situaticns aa the » Liability is $50,000 or more are subject to the * 
review and approval of the: Chief, Program aii Branch (astiington) o P 
the draft repokt should be suomitted to the Chief of the Program Review | 
Branch for ‘an expeditec response to the issuing Region. ees 

evidence that the institution hae made restitution and implemented . . 


policies*or orecedures to = Lo preclude furt cher Liability of the type : a 


n 


‘ A ¢ 


. identified snculd Se received within 30 days of the Gietteutien’ s 
receipt ‘of the report. | | | ; 
‘8 
<V. «Liability Undetermined but Reconcilable: ° _ 4 — 
Tre institugtion has failed ¢6 obtain data, take action, or has mace _ . ’ 


as judgments in the basic ar areas of student eligibility = ~ecuire- 


rents acrrorriate EXEETALTUEES or mataing eecuivenenges the sainige 


a r _ ) an ae 4 (299, . . 
ERIC ~ - | & 4 | ee 


A FuirToxt Provided by ERIC 


va 


ay Heke ‘ . 


, is of such scope chet it cannot be determined with teasonable certainty 


° 


curing a progzam revi ew but it is jidged to be "reasonably deterunable 


by additional actions taken a the institution (aneluding requirements : 


Be special independent audit resorts at the ins titution's expense). 


* . ‘ 
n an 


a) Overawaris @ a large number of reviewed folders 3 


. (4) Failure a orovice any institutional capital Geposits | 


‘to the NDSL, fund’ * | ( 
) . ‘ 
(5)° More than ten Percent of sarple indicates Missing or 


improperly executed ania 


(6) More than twenty pat cant of sample indicates missing 


receipts .- ; a, 


: t 


BSFA ACTIONS: |... _ one 2 
. 4 \ 


ia hel to ahe approval of the Chief, Program Review Branch (Washington) , 


4 


» 


the reviewing office may negotiate with the institution to arrive a a. 


* 


ae 
maitualiy accep rane plan for~the i: stitution +o determine che ‘precise as 


; = a 
extent of Liability and make rest itution. Such a Dpan might include 


é . 


the institution itself reviewihg all,cases of a certain tyte to cetarnine 


» liability, or, in a more complex situation, an instigutional commitment 


< e 


for a certified audit within a precise timespan. The plan must be jn . 


writing, contain action steps, have a precise time for inplementaf-on and 


Examples: os Basty percent of all SEG see reviewed did not meet 


{ 


ae the definition of "exceptional financial need" 
° (2) Absence of needs analysis ina significant number of the | 
be reviewed folders” . = ’ 


represent a fiz a institutional cammicment to restore cater nec abilities. 


? . Bt y a 
PON 


' x t 
. . 


“The, institution. . aS broad Fallur es to cbthin data, bake: ‘action: or hes 
- made incorrect jedgment, in. the eae 1 of student ‘eligibility re~ -_ 
quirements; appropriate expdndit tures, ‘and matching requirements. to the - 


extent that they are not Aaxery ta be determined without extensive re- -' 


a) 


P — : ‘ 7 : ; f° ag w 
J veonstructicn and airs work.” +e _—~* 3, = 2 
: e : ~ - ; = “— . 
. . % : . > ° aie 4. 3 5 
Sacies: (Ls _gosence ‘of any substantial student i ae a . ‘ 
_ | “doctinentation | ina large percentage of cyses a 
7 2) No fiscal ledgers | Pt ; 
| 3)" No traceable expenditure records : . 
og a " . (4). Little or: no evidence of student receipt of iimds , 
. a 4 ; 7 . —_ , .*™ 
‘ESFA ACTIONS: = ne 


The Teviewing oflice aoould oe cages to th e Director, Division . 


~ 


“of Certification and Program Review for further action. Precise i ; = - 
documentation, ." a bill of partitulars," should accompany the referral: < ee . 
and the reviewing office may recommend the action it ecngiters seprocei oe a a 


o si ; — 


VI. Potential Fraud: - 3 - ee 


® , ” 
rederai requixements. . | i ° 
7 . pM 
The reviewing | of <fice should refer e cases +o the Director , Division 


of Certis fication anid es Review for further action. In gener 


a 


a 
e 


. 
oe 
‘ : 
-. : .. 
a : ‘ . « 
* . “oe 
. 


the rere office should submit copies of documents indicating pease 


fraud whenever possible. Tse follewing are malelés ct cizamstanges which, 


* 


indicate, or may indicate, fraudulent activity. ) : 4 : 
es. ‘ 
a (2) Faisitication of information and recoiis | 
Ce : . 2) . Signatures which appear to be forged . 
a 3). CommingLing of Federal: finds . 
a a Records inadequate for review me ; 
- . ino audit trail) 2. 
(5) No power of attorney (GSL) oa 
(6) Awards 90 ineligible students or students in’ 
ineligible programs ; - 
oo. (7) Information secured from stuients, employers, or . 
: , Feports by other Federa}’ and. State agencies 3 . 
os Bonsies. of Becenaate which may assist the further ivontidetions® 
..¥ include: 7 | 
ie (1) Copies of cancelled checks, or ledger entries of 
“6 pwd transfer of Federal funds to a 
“dei asente, ~ 22% | 
(2) ‘Kames of Lae and sccial security numbers 
; . i eae where there appears to be a pattern : 
of refund liability, or other. identifying infor~ ‘ae 
mation in cases where disbursements. to non= a 
_ “enroffted or fictitious persons are involved. | 


C6. 


, 
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. + . ‘ 
1 : i . 
a vane : r M4 ‘ 
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* be | 
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\ 802 OR 
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* a . 7 
yes reap ee _ paar ie a 


caer a ‘ : : ’ z : ue 3 Ses 4% ‘ 
SF oo @e 3 ? . , : 7 


oe (3) | Brief and ceca description of any wesinesses a / : 
re Rh a ee, .ig fiscal controls where ‘there is ‘suspicion, But ee 4 
: : 3 es a _ fot concrete iii a was federal Sungs may’ have co 5 | 
a a been‘ diverted sor ieee or r personal pur= 
‘ . ae poses. 3. , 
me | — ee a ° 
: (aye A copy of the institution’ s current and’ any. prévious 
: catalogs: . : sae : . . : . " ° 
‘; — . . . : - = é . . ; ‘ a 
, ' G) A copy. of ‘the institution’ s financial aid policy, | ee 3 
Pe and procedures. ae wes 3 _ ‘ 
ry , : | , ; ‘ _& : 
(6). Name of ‘Key official(s) at the » institution involved | vo 
: " \. ns ; 
L a @. 
oo . = & , » in student financial aa a Hoscans. : a 
: . (7) List of asf many students receiving ‘financial assistance 
. ; c . aa Bora  RROgrams as possible. — _ 
eo , \ “ 
(8) Copy, of institution's Seti policy if not, included in 
im institution! S catalog. | . WR 
. - \ ' ’ 
yp 9) Complaint. seceees. , | 
: a. a 
er Program review reports and any other reports relevant. So 
~ to the review. : . ’ a 
. * a | | 3 
(11) Copy of correspondence between OF and tke institution. 


APPENDIX H. > 
PROGRAM REVIEW CODES 


_e “* nah oF 4 : .* oR 


3 i.e *. 


a na ro A | . é . | a a : 
se oe OX a "Progra heview Cotes . ae - a el 
is oy h a : 7 a | : : 7 ‘ 

flies Progvam Fraud’ and Abuse 4 ss ee a ts 

— 1301 Castyiy of Federal Funds * ‘ oe 

°02 Pre ols Deo cdlaaet corrective agyion not seaeea* a hom . 


~ 


03 Violaticn of contlitions of partiecpation by institution 
-e  Q3¥ Violation of compliance requirements oa 
04 Vidlaticns of conditions of participation — students » 3 ’ 
04 Violation of compliance requirements * : es Sf eee 


. aes, 
3 : 


- Gen of Program g iat Violations ° 
* 1308 ae Geaide: expense ‘claim ena Lindt: = 
09/ Maintenance of minimm level of effort not met. 
19 Students chardect nonuniforin tuition and fees 
Cther regulatory violations» or deficiencies — 
LIA Violation of program regulaticns * ~ 


eral am Accounting Deficiencies’. 


" 13h Records inacequate for audit o : a, 
2 1315A Maintenance of records * >. « 
'l6 Letter of: Credit report not reconcilable to Otwer records 
_17 Cash balances in excess of nead . i _ o~ 
© "18 Awlit disagrees ‘with financial report. a 
19 Subsidiary accounts inadequate 
20 Student ledgers inadequately or improper] y posted 
: 21 Ingerprogram transfer improper or excessive 
\ » 22 Other aesounting deficiencies : 
2 Inacchrate and incomplete information eg. 


General brocram Administrative Deficiencies 


1323 Writ oparating procedures not available 
' 24 Witte refund pélicy lacking or not followed. : 


25 Institution not diligent in Obtaining refunds one oF : : 
26 Other administrative deficiencies — “ ro : . 
26A Nee\to segregate personnel duties * Aa | 
26B Need add itional staff, * Fe ; . 
 Geneval Program \stugent “Records Deficiencies. ae os | 


1330 Student need documentation inadequate ; 
(31 Affidavit of \ educational. purpose net on file 
32 Other student ecords ir als or: missing ie 


car Program Ayarc a Deficiencies 


1336 Awards to ineligi eietuderts = 
37 Awards to students. ie ineligible programs 8 ae 
38 Awards miscalculated . - 


4 


as Awards mide oe less. ‘than — nigimet 


40 Awards exceed procram fasimum , - ’ 
41 Other awarding deficiencies | h, 
yb : # ; o = 
SBOG Ssecific Deficiencies , a gf ® 
.  ? ’ - cx : 
1401 awards not sufficiently matched. + = © 


02 ‘signed ‘acknowledgement of award not on file - a . 
03 Direct transfer of finds between ly - cy or Cy = ty 
04 Other/ = deficiencies * : 


ois Spetific Deficiencies os 


1406. Federal share of compensation exceeds £0%. 
- Institutional 20 percent untimely or not provided . = 
Federal ghare of earnings not paid by check : 
08 Studentsfwork over 40 hours per week 
employed by ineligible agericy 
available to support wages paid 
12 Other CS deficiencies * 


/ 
i 


'NDSL Specific ieficiencies 


1415 paeausees rate excessive - os = 
16 Collection procedures inadequate gh & ) 
17 Interest computations erroneous "4 


18 Cancellation inadequately documented 


19, Institution, Capital contribution untimely or not grovidsd 


20° Pron Ssory notes incomplete or absent | 

21 sory notes not properly safegaarcec 

22 of loans exceed allowable maxinum ° 

23 Loans exceeds maximum limits during first two years 
‘24 Loans made to nursing students | - oa 

25 Other NDSL deficiencies eo a 


. BEGG cific Deficiencies o : te 


1428 Awards not paid in at least tvo equal payments 
29 Award oredit tel to stufeant without signed receipts 
30 SER data not verified with other er osene cata - 
31 Cther EEQG deficiencies * 


~ 


CSIP Specific Deficiencies 


1435 Loans’ aistyrsed prior to commitment” fo 
- 36 Loans disbursed to "no shows" after 90 day 
37 loans made or disbursed without due ciligénce 
38 Interest charged to govermment excessive ‘ 
39 Sale Or ‘transfer of ineligible/uninsureble loans 


r ' 
+ 
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A | _ = “APPENDIX If 2s 
rn, _ TRAINING MATERIALS/DEVELOPED =) , 
re “BY REGION-/IV_ +e & 3" 
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| = 2. * , é | a 
- ry ; | : [ : 
; 
C : = 3 : ay 
J ‘ | 
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: os . : | | - 
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PA rurtoxt Provdeaoy ER lla 


2 ARRANGING A TRAINING SESSION 


* . . . e ~., ; i e , o* . Me ; 
Define the audience. " Segregate by Vength of experience with pean 
proficient, specialized ‘needs , etc. All Teves of competing should” 


not, as a tule, be combined unless they are. an being. featned on some-. - 


Ag. 


thing newsor until the persons who are new to the programs have reached. ° 


a level: — which enables them to benefit -from the experience 


(and degressi s) of the old-timers. 


r -e 


. Define and outline. the subject. Narrow topic to those. aspeces wich. are 


important. Deal. with them in detail .and with: epeereneley 


. Allocate time. ‘Set blocks of time for the individual topics to be covered. 


Be sure that adequate time has been allowed to thoroughly cover the 


material without rushing through it, and to provide ‘adequate time for. 
7 | _ 4 


‘ 


questions and answers. — ( 


hi 
\ 


ee Design traini g aids. Use handouts, visuals, flip charts, test’ cases 


‘ . : ve " \ 
for audience participation, etc., to stimulate and reinforce learning. 


= ‘ “i \ Ss 
If a training assessment instrument is used » testing Should be direttly ; 


related to the training presented and the time frame for testing onoune 


be done in segments, for instance, on a daily basis. 


v 


. be manageable. If extensive testing is considered necessary, it shoutd yo 


— 
at = a “Be “ e 2 2a. 
= —_ In Ae Arrange meeting site i s ‘ oe ey, a . 
| | r Dates . 7 | 
. 2. Time : . | 
: 3. . Location , 
* ‘ a ded = - - 
a. Building © . > , 
: b. Room number u \ : 
; B. Make any ‘équipment and seating arrangements" . # 
. | 1. Type. of seating arrangement - classroom, etc. 
2. Equipment | = ,s . 
° a. Tables, chairs for speaker(s).. 4 
+t b, Microphone (standing, handheld, etc.) 
, rs Lecturn (standing, tabletop) . 
qd. Overhead projector | 
‘ ee. Screen (specify size). 
=e af Blackboard, (chalk & eraser), => ' 
g. Slide or inovie projector = : 


- Other 


Cc. ‘adit in writing with individual in charge of arrangements. 


e 


NM .: s 


. Dates — 


2 = 4 7 2 
3. Location jena room nUAberS if omens 
4 


‘ 


a 


5. Anyi ‘inform tion concerning, transportation, lodging, activities,. - 


ip 
etc. that ould be ca to participant. 
a . | 
ii. A. Make lodging arra seman: I so 
“ Ae Tentative ‘reserve estimated . number of rooms. : 
7 2. Make writte or “verbal contacts with participants. 
a 7 a. If po sible, send reservation cards to participants 
| | | b. “tf now, request each parererpant to provide information * 
2 pertai ing. to: ae ' 
Ve Nar 
"¢@ Address ° a _ 
‘oy, . Typ of room ( single, double, etc.) — oe 4 - 


2 
3 

yy A. Dat and time of arrival at lodgings 
5. . Langth of stay ~ . 


ae + daaekia eee 


4 


) 4.” Secs any -arrangenents for. “get acquainted’ hospital ity’ k hour. 


oe oe i. 


a. Cost ome is included a®.%e » Siea 

De Time. \ = = 

c. Location — \ ; , _ . ee 
; a - on : : : / : : : 2. 

d. Table or Seating arrangements ) A Ye, a 

5. -Confi#n fn writing to hotel, etc. all arrangements made and any : | 

dollar amounts involved. | = | | 

If place of lodgings to ‘be used as néeting site: es | 

. Confirm all arrangements in Netean: to ‘the hotel. ° — _- * 

. Obtain the names and phone numbers of appropriate hotel personnel who 


deal. with different aspects of the arrangements. 
' 


Make arrangenents to transport any areas maven al or equipment to. 


site. 


“ k 


< Find out what faci Lities are available for’ eeproguenig material if any 


% 


energencf arises. . | | a i 
Follow up at intervals prior to the meeting to, assure ‘arrangements are 

us — : 
‘progressing satisfactorily. a | — € 


On day prior to meeting, follow up. one. last. time to assure that arrangements 
are in order, meeting room is being (or has — set up, equipment is. , as 


available, location and time are posted, etc. 


A 


¢ 


NTOOLCTIN - VELOOE, a a 
SECRETARY oF HEW WILL BE SENDING A LETTER T0 PRESIDENTS. EXPRESSING oo 
(CONCERN: OVER THE DEFAULT RATES, SEEKING ATTENTION TO DUE DILIGENCE, 

AND OUTLINING & OPTIONS IF HIGH RATE CONTINUES AND DUE DILIGENCE. | 


IS NOT BEING IMPLEMENTED, 


Lanes 


FORM 553 AND: PROCEDURES FOR ers aici ROTES | ee 


oo. 


a Pe 


7 


| REQUISITES FOR ASSIGIRENTS. | 
‘A. Deraucr For Two Years - DEFINE DEFAULT ee  * & 


D.. Due DILIGENCE PERFORMED 


WENIEN td 
A, Part OF EDUCATION — OF 1972. 


B. . Assi Gwent IS-OPTIONAL 


N 


WITHOUT’ RECOMPENSE ~ ioe 10% vo 


C, | 
‘ ‘LEGAL | QUESTION OF TURNING STATE ASSETS OVER TO. FESERAL GOVERNMENT 
E. 


“CAN. NOT B .REASS IGNED BACK TO THE INSTI TION 
. ASSIGwENT REQUIRES ACCEPTANCE: ~ “NOT JUST SENDING - = NON  AQEPTED. 
ARE RETURNED, | 


t 


.B. Vatip NOTE - PROPER NOTE FORM = PROPER sP@atures 


C, VALUE GIVEN (MONTES. ACTUALLY povavce) ’ 


. & 


THE FORM PERSE’ ste 4 aa Eee 


A. Note THAT EACH ‘LINE IS DEFINED, E.G, DEFAULT DATE 1S, DAY 


we: AFTER PAYMENT WAS DUE AND NOT MADE * 2s 
3, USE ONLY ONE LINE FOR EACH LOAN THAT coystiTuTeg A SINGLE 

REPAYMENT SCHEDULE ~ Not olvipusL ANCES = 
C. SIGNATURE | ot 

A, Lesaty autorizep To RETURN NOTE,” 


2 Arrests 10 REQUIRED “BILLING AcTIVITIES" 
as = : 


a 


; | <a | 
- hy: ATONE TO TS at Ps ee 
A, VALID ORIGINAL NOTE OR CERTIFIED TRUE copy = ‘SIGNED BY BORROMER | 


» _.. By. PROOF oF DISBURSEMENT eo” x | ae . a 
A, copy oF CANCELLED CHECK(S), OR— ak ned | 
{ ~~. 2. CREDIT To ACCOUNT - - o 
CG, EXIT INTERVIEN FORM a — — oS . 
. D, REPAYMENT: SCHEDULE ~ | : - CO a 


_ E, STUDENT LOAN LEDGER 
“= ADVANCES, REPAYMENTS, CANCELLATIONS, ETC, | 
OF, Docurentation OF ANY OF ITEMS 1, 2,. oR 3 (COLLECTION aie) 
| ) oe Gecken ON THe FORM" - Te Nor CHECKED, ust COMPLETE re “oD ON 393 


II, THE FALE JE ( (READ DEFINITION: PAPER) Ped a 


| 1 TH. FORMULA | 
8 Derauuren ere  « ee ee : 
‘MATURED PAPER Y i ee 
‘ DRINTIOS aw 
~ Ae DEFAUCTED AMOUNT FROM REPORT OF DEFAULTED LOANS AS OF os 
June 30 (OE 574), aa. ae 


1, THIS 1S ALL UNPAID PRINCIPAL ON LOANS PAST DUE, BY 120 
"OR NORE DAYS IF ON MONTHLY BILLING OR 180 OR MORE IS 
| on ANY OTHER BILLING CYCLE, # | 
2. IT 1S NOL JUST THE AMOUNT THAT WOULD HAVE BEEN PAID HAD. 


THE PAYMENTS BEEN MADE ON TIME. or 
. 3, THIS 1S LIKE AN -ACELERATION OF THESE PeRAMTED ACCOUNTS 
IN ORDER TO DETERMINE DEFAULTED AMOUNTS oe 


My “SOME HAVE CALLED 17_POTENTLAL DEFAULTED AMQUNTS, 


é “Ee Have PARTICIPANTS CALCULATE TER INSTITUTION’ S DEFAULT RATE j- *. 


a < * 
é iy Acaitess 
8 : : te th wpee athe Gas ee 7 
: y 4 ae i : rere 
2 ote ae anes Sea : 
‘ : a . 
s . . 


OB Look, AT r Cueyson's S REPORT AND DETERMINE DEFAULTED AMOUNT = . 

’ ’ e* ; , ? a. 
Tora coun Bs Less TOTAL coLuwy C's fy is | a 
Cy Marurep PaPeR | | | 


~ 


_- - oa —« 


=) ALL, LOANS TAT WERE. EVER vate THAT HAVE REACHED. cesaMENT _ | 

_ STATUS. -7*, ®@ ga: rr - 

2, ANOTHER WAY. TO SAY ‘IT IS, ALL LOANS ADVANCED) L Less STUDENT a 
. STATUS AND GRACE PERIOD. 


| 3. Look aT CLENSOHT AND. DETERMINE GATURED P PAPER. git par 
2 CaLcuate wr sisi a ae 


SLB ~ 3 ~ 
» $850,957 ye 


“E, Do ANOTHER SALE. CALCULATION USING Vesrene ae WvensiTY 
“$153,702 Age” sa : a 
= 4 10 “orem , “2 
$5,877,092 [Ns | po 


agit W 
a 


f 
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1. An eligible student may recetve an aggregate amount of SE0G 4 
funds of: : at Soe | 7 
te A(a ). . $4,000 for four academic years 2 : ' ree 
‘“ . + (b) $§;000 for five academic years in an approved x 
en age = * 8 program which. takes ‘five years to complete <4 a 


(¢) $5,000 for five academic, years because the student: 
was determiried to Need an additional year of ; 
“remedial. Programs — " 

“ag (a) and (c}” 05 
AIT of the above 


- a “By: 44 ‘student ‘hasan educational cost of s1,0 000; “The student's 
ae nt computed family contribution is $2,000... 
: 7 "A. Does the. student meet ‘the definition: of exceptions a we oe 
. i * Financial need? | ake « «i 
. A : 7 ion io ‘ ” : . - * . > _ . 
hed . B. If $0, what is the maximum ‘amount of SE0G e -studgnt can 
eee ee 7 we for. the academic year? . 
As : . " : (as P, at a) $200 7 cs = . | | . | 
eo ee ~ 6) - $1,000 Ss Bee 3° = , a a ae 
3 $1 ,500 cre : oa 


3. “An Institution has pended its Initial Year SEOG funds. Although | 

-. it has’firm commitments ‘for atl of its College .Work-Study: funds, | 
‘§t does have funds remaining. in Continuing Year SEQG which are a- 
VEN ables: The institution transfers funds into | Initial. ear. SEQG. 


es aa - Is it t possible “for “the institution to do this legally? | 
: _ v) Yes.) | 
° B,. If S04. how may the rere accomplish. this? | 
| oe = - a) Transfer up to 10% of. Cont inutng Yeats directly 

ee to Initial Year 

Ge a (2). Transfer up to.10% of SEOG funds from Continuing Year 

iain -: > * SEQG to CWS and up to.10% of* CWS funds to Initial Year. 
re SEOG 


ty 


(3) Trane the needed funds from NDSL* to Initial Year" aa 7 an 


$ . ra : 2 » 


e: > - ae , . we oe ae 
. 4, A student is awarded a $750 SEQG for an academic period. - The m .) 
> _.tnstitution operates on the quarter system. The “institutién mustt ee 
disburse the award to the Student in‘ - 


’ 
“ 
AY 


' (a)> one payment at the beginning of the. academic 
period . 2 ; i 
(b) ‘two payments; one at the beginning of ‘the 
"academic period,’ ‘and one at the midpoint 
; ( (c) at least three payments, which correspond to the 
three quarters of the academic year. a 


5. The minimum SEOG award a student may receive for an academic year * 
is $200. Therefore, if a student is only enrolled for one semester 
. the financial aid officer may not make a SEOG award of $100. 


ee, | _— ta) “True Sis 3 : . a * 
b) False | : 
' 6. An institution has a fall and a spring session » each of 12 weeks cs 


duration, and a mini-session in the winter of 4 weeks duration. 
A’student at this institution receives a SEOG of $700. The financial 
. « aid officer.makes three disbursements ‘to the student - $300, $100, ~~ - ‘ 
. $300.. These disbursements are.made to. correspond to the three a 
enrollment. periods. The aid officer has made the disbursements correctly. . 


a) True ~ = 
(b) False : ; e Zo i 
.7. The fiscal office is not required to account for Initial Year and 
-. Continuing Year SEOG funds Separately, it-is the responsibil f 
; ‘the financial aid officer to assure that neither ‘of. the allocations 
m ss 48 over-expended. —~ = 2 


_ (a) True ° 
(b) False 
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2 ° ‘ Ss Fi . ; 
2. . . COLLEGE WORK-STUDY |’ ( Vokes 
| a : fl ; : s 
“ 1. In awarding College Work-Study funds, if an institution does not. 
ae . have sufficient. funds to cover. all pequesy>s Le mush award’ to wiese 
ee oe _ Students wtth: t 


« 
M 


) exceptional Hinancial need, _ : _ 2» 4 = 
‘ b) the greatest financial need" 
c) Financial need 
os a A. For private dnstitutfons the minimum wage rate effective 1/78 
was ; 
i $2.30 
2) $2.65 ‘ 
3) $2.80 | 
: For public institutions tiie. minimum wage rate is _ ~ 
- | & 2. » until July 1, 1978 °” 
$2. 80 


3. ‘Tn determining the number of hours a student nay work on cus, _the 
. eemeryention must consider, . 


1 fy the extent of the student s financial need: eat 
the potential harm of a partjcular conbination of - 
hours of work and study on a student's health. 

t (c) the potential harm of a particular combination 
as 7 of hours of work and study on a student’ s ecaaents 
“| - progress © ; 
a {S| (b) and (c) 
"" (e) : all of the above 


4. -A student has a-College Work-Study job durina the summer when he 
‘is not ‘enrolledjin classes. His gross income for the summer is 


«a 


3 $1,600. Because he lives-at home and can walk’ to- work his costs 
incident to employment are very low. Under the CWS program his costs 
‘ incident to au nels are decned tobe: oy 
$ = ’ ek 
a : a) $200: ~ - & Soy 
- (b) $300 Ye . «4 os ; 
a . fe) $320. © te * 4 4 


. | vy 


> 


| 


Y 


: 


b 


5. A student has a College Work-Study job during the summer when she. 
is not enrolled in classes. Her gross income fory tha summer is 


$1,400. Her job is located in, another town from4where her family 


lives and her living expenses are about $700. Under the EMS program . . 


her costs incident to employment are deemed to be: 


fh $400 | — ¢? 
$600 . _  # 
60 = - v 


6. The fol lowing <! not be charged to the CWS Federal aie: _e 


. (a) Conpensattor which results “from Working more than 
: 40 hours a week 
: ‘(b) Fringe benefits ‘such as paid sick leave, vacation’ 
pay, and. holiday pay 
(c) The employer’ s contribution to Social Security, 
workmen's compensation, or retirement. 
d) None of the above . 
e) All of the above. _— 
7. A student has a need of $3,700. He was awarded $3,300. In March 
the student informs the financial aid officer that he has another 
job off, campus and will earn $700 before the end -of the academic 
year, but he. still wants to work on his Collega.Work-Study job too. 
The aid GEEVERT tells him he may .continue to work. 


A, By th of the academic year, the student will have an 
ovéraward of:, : ; 
1) . $300 , 
(2) ° $700 - - ” 


3 $500 | 3 


= 
4 In ve particular Situation the allowable iverauare: is 
| 100 ° 
“§ $200 : 
3) There is no limit on the amount the student may receive 


8. pt in circumstances of documented high feed; a student on CWS 

— Jtypically may not work more ‘than the following average number of 
hours per week during the time the classes he/she is enrol led in are 
in session: 


a 


} 20 2~CO = | a 
Cc) 40 


After the Student Consumer Information requirements have ‘been 
met, an institutionymay use any remaining funds of the 4% matin 
in lieu of reimbursement for administrative expenses for a 

, Of the Title IV programs. — 


A. Under the CWS program, this ‘payment 4s computed on os ae? 
basis of se | oe mS 


CWS ‘funds awarded to students 


—&® th® total CWS aViocktion 
the gross CWS compensation - students 


~—~B. The institution may Bsvae this payment to: ~ 


t the Federal. portion of CWS funds ° 
the CWS funds after they have been matched ; os 
with the 20% institutional -funds ) 

(3) the NDSL fund — : 


ministration . 
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7m  NDSL Ys & 


1. The institution énded the fiscal year without sufficient cash in 
the NOSL Fund to withdraw the 4% administrative allowance.’ The 
institution may withdraw any administrative allowance earned in 


this fiscal. year out of funds for the next fiscal year. 7 
) * . -ta) Yes, provided they are withdrawn during the re 
cee . first 30 days “, . 4 
_ b) .No, not under any circumstance | 
. (ce) Yes - x ° 
_ + (d) Yes, provided it is reflected on the DFAFS 27 
- report ee 
2.. On June 30° an, institution has $100,000 in its NOSL Fund. — 
It must “ . _ bg = 7 —_ . 
a) remit this. to, the Treasury within 30 days © Co 
b 


request permission to carry it into the next 
fiscal year 7 | aes , _ 


c) transfer it to CWS or SEQG 
(d) none of the above . a ; se 8 


3. The established level of lénding in NDSL is 


"* (a). a reagonable expectation of the. dollar amount 2 2 

~~ Of Toans which can,be advanced in a program year, 

{Ry is, subject to fluctuations of the state percentages 
' ({c) is established in the application process and is « 
not reduted by state percentages 


- “4. If'an institution uses an open-end NDSL promissory note form, a 
\m™ of fhe note must. be provided to the borrower 
Py . . . . ; . , . ‘ m . 


(a) ‘annually * 1 
i ae semi yannual ly: . 
AN ©) when the borrower leaves the institution or is. ' . 
_ no longer “oe a half-time student. , 3 
. Ps . 7 : 8 
5., If an institution exercises, the $30 minimum monthly repayment 
option, and the borrower pays $30 a month, this payment covers 


Roy 


an {a} principal and interest | ; 
~ (b) principal -only . . 
(c) . interest only 4 7 


w 


oF . 6. Ifa borrower has received a Defense and a Direct Loan fea two a 
i 2 oe different institutions: totalling $3,000 and each institution in- 
; cludes the minimum monthly repayment option in its ‘note form and 
1t is applicable to this borrower, the borrower. must make total 
monthly payments of 


¢ 


; oo (a) -$15 : | | 
“es . . . $30 Saael a: -- 

a - | : $45 . % ; . alta a ; 

| 7. If a borrower has had his’ loan discharged in bankruptcy and a . 
subsequently makes a payment, the loan is . _ 


= automatically reaffirmed | ; 
not reaffirmed mn e 
‘reaffirmation varies according to state tow 
8. The. following. cancelation ‘provisions apply ‘te. thé National 
Direct Student ‘Loan program: ‘(May select more than one. ) 


an . (a) 19 % for full-time teaching in a public or other 
non-profit elementary. or secondary institution, 
up to. 50% of the loan . ° 
(b) 15%, 15%, 20%, 20%, 30% for full-time - teaching of - 
the handicapped in a public orgnon-profit elementary 
. or secondary school system, up to 100 % of the loan = lke 
~  (c) 15% as a full-time staff member in a Head-Start . cee AG 
Program, provided the salary meets comparability sages 
. requirements, up to 100% of the loan : 
(d) 124% for service in the Armed Forces on active dlity 
; in the United States, up. to 502 of the loan. 
a. 3 9. The fol lowing cancellation provisions apply to the National Defense 
: Student Loan program: (May select more than one. ) 


_ (a) 10% for full-time teaching in a- public or other 
non-profit elementary or secondary institution, ; 4, 
up to 50% of the loan _ ‘ 
sO (b) 15% for full-time teaching in a low-income school 
' listed in the Federal Register) up to 100% of the 
loan 
(c) 15% for full-time.teaching of the handicapped ‘- = 
a public or non-profit elementary oer secondary 
institution, up to 100% of the sloan 
(d) 15% asa full-time staff member in a Head-Start 
. program provided the salary meets: comparability — 
: aly up to 100% of the loan 


i : . , 4 - 
\ ) ; * i \. “ 


\ ‘ oy: : Fy 
¢ . ‘ a -j~ 
: oa we 
. / ar 


10. A borrower has received his first baccalaureate. degree and wishes | 


aA 


‘to pursue a terminal occupational curriculum of less than two 7 
years. . He has never received NDSL funds. He may receive x 
ao 2 (a) up to $2,500 - 
| , iP ‘up to $5,000 | _~ . 
‘) up to $10,000 ; (au: 7 i 
Tl. When a borrower makes a payment on his loan, the payment,is first - : 
applied against . . rr ed 
a a) any interest *. _ ae 
ee ae ‘(b). the outstanding principal : a 
ie on ~(c) any delinquent principal ; “ i att 
a, ae ; av 
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DEPARTMENT “OF WEALTH, (EDUCATION, \ AND Berar 


OFFICE OF EDUCATION March, 4 a nee ee SPY 
STUQENE EINANCT AL ALD BBANCE ., REGION IV 
\ INSTITUTIONAL EVALUATION GUIDE —_ = 


This guide is designad. to serve both as a- Sraladus document and a 
means for imstitutional officials t evaluate their own operations 
onthe college-based student paca aid programs. It is not 
intended to be exhaustive of all requirements, but does provide 


a basic listing and cites regulatory references for any additional 
SereeTens z 


2 m4 


YES NO N/A . * 


o _ 1." Does your institution have velecen policies on 
the a aL the programs? 


Hetexences “Gea field practice and evidence of - 
administrative capability. 


2. Does your institution have a financial aid com ittee? | 


t 


So ms : 7 3 Re ference: Good field practice 


3. Dees your institution have written priorities ee 
established in selecting students to receive ald? 


Reference: NDSL Interim Regs .-Section 144, 9 (e) 
; cws Regs.-Section 175% 9 (f) °° 


A 


4. ‘Does your institution have current ‘student | budgets? 
Re ference: NDSL Interim Regs.-Section 144.11, 
i ' SEOG Interim Regs.-Section 176.11 
CWS oe eeen On 175. di . 4 


5S. Are data available to apport ‘these PUageUs? 


Reference: Evidence of Administrative capability 


6. (a) Are major functional responsibilities 

’ (Program/Fiscal) divided so that a single individual 
does not bear sole ‘responsibility for the entire 

4 a administration ‘of the programs? 


“2 "(B) Are the functions of authorizing funds and 
heey funds divided in such a fashion that. 
o office has responsibility for both functions 
ith respect to any particular student aided? 
\ 


Reference: NDSL Interim Regs.-Section 144.18 (a). 
" : SEOG Interim Regs.-Section 176.23 (a). 


\ CWS Regs.-Section 175.28 (a) 
@ _ ce 1.19 325 . 
ERIC | a) yoo 


* : x m ee Spat ee ee 


. ¥B8 


NO 


Lt 


Wf/A- 


7. 


+ 2 Te e. an: re 
¢ ‘ . : , -" : { 2 . | : AD . ? 


Does the Snetitetace provide for coordination of 
the’ college-based program with other Federal and 
non—Federal Boos eeet . 4 : 


- Reference: NDSL Interim Wages =Secthey 144.14(a). 


10. 


11. 


“(e)) NDS “Manual (1967)? 


‘SEOG Interim Regs «Section: 176.14(a) « 
CWS Regw#.-Section rie ‘14(a). ’ 


e 


Does. bee institution take into consi deranien -the 
amount of BEOG a student is entitled to receive, 
whether he has applied for a BEOG or not, when . 
Making an award of college-based funda? sm 


/ 
Reference: NDSL ‘Ynterin Regs.-Section 144.14 (c) 
_ SEOG Interim Regs.~-Section 176. 14(c) 
» CWS Regs .-Section 175.14(c) - 


(a) Is there a systematic agtliod by which the FAO 
furnishes, aid ‘recipient lists, ‘and any adjustments, 
to the Fiscal ‘Office? es 


(b) Is ‘the ‘student financial aid office notified ° 
when a student withdraws. of drops courses? 
Reference: NDSL Interim Regs.-Section 144. 9 (a) 4 
' SEOG Interim Regs.-Section 176.9(a) 2 
CWS Regs.-Section 175.9(a) 2 
a NDSL Interim Regs.-Section 144.14(b) 
« ~~  . SEOG Interim Regs.-Section 176. 14 (b) 
8 . CWS Regs .-Section 175. 14th) ms 
(a) .Is there adequate professional erase in the 
financial aid Ossi Cee .* 4 . 
(b)., .Is the re adequate secretarial staff in the ©. 
financial aid office? . 


etezeaccs NDSL Interim Rage-e Section. 144.6 (h) 


SEOG Interim Regs.-Section 176. 6 (h) 
, CWS Regs.-Section ae oh) : ra 


; * 


Are administrative files up-to-date:, “and ‘containing: 


“(a) Institution’ 8 copy of Terms of Agreement? 


(b) ‘ Raninieteativs Mengranda? 


1.20 a ; : 


. = ' (a) Clear data which shows ah acourate/ budget 
7 — J for the enoenes n -— 


-. Reference: “NDSL’ Interim. Seaes-sabeicn 144.11 
i. Oe or a 7 - SEOG Interim Regs.-Section 176.11 ty 
ve a ‘ a = cus Rega. ~Section 175. 11: 


| ae — «= Ce) ana readily. allows a determination of resburces ij 
oan student's need? | ee 
; ‘ * 46 
Reference: ‘Nost Interin Regs.-Section 144.12 2 
ees and 144, 14(b) 
‘SEOG Interim Regs.-Section 176. 12 
and 176.14(b) : 
Cws Regs.-Section 175. 12 a ee 
and ‘175. 14(b)., 


(f) Written document ation if any ‘changes have . 
been made in the family resources and/ox the 
student's Computed heed? 


Reference: © NDSL me ae Regs.-Section 144.12 
SEOG Interin Regs.-Section 176.12 
and 176.9(c) (2) ana (3) . : 
= Cws Regs.-Section, 175. 12> 


~“ ° 


ee ee es ~ (g) An avard letter? oo 
| | ran & dw listing. all College-based aid awarded? i 
3 2. signed by the financial aid officer? 
‘Reference: | -NDSL Interim Rage: =Sédiion 144.18 (b) 
-. SEOG interim Regs.-Sec, 176.17 (b)& 176. 23(p) 


; : cws Regs .-Section 175. 21 (c) 
: . and 175.28(viii) and (ix) - 


ge Sy 4 _ - > 
es | (h) An acceptance signed, by the student? 
q i 
2. ¥F., 4 ‘ Reference: wNosL - recommended administrative: procedure’ 
| ) 


; _ «+ SEOG Interim Regs.-Section 176. nT 
« ; - cws Regs. Section. 175.21 (ec) . 


i . e uy 
\ ew ¢ 


_ (4) A Rotarized ‘Affidavit, of. Educational Purpose? oA 


me @ Re ference: ‘ost Interim Rags.-Section 144.9(2) 
eo . ‘ " SEOG Interim Regs.~Section 176. 9(e) 
~* i : -- CWS Regs, Section 175. 9(g) 


a) _ xd 


- (a) CWS Mangal (196827 0 
+. (@) BOG Manual: (sme ae 


os 
Gey Institut‘tonal applications oe funde? 


~ 


(g) Progran allocation letters? - 


(nh). Program Reports? @ 


(4) Laws including the Sduauctonet. ‘Amendments. 
a 2% 76 (11~29- =t8) 4 published in Federal . Regist 


. TU") ‘Regulations: NDSL, Titetia Regulations (141+24-7 


—_ another Anatitution?, 


er 


me SKOG Interim Regulations. (11-24-7 
: CWS ‘Regulations (9- 1-76)? . 
2 ; : 4 
— _ oa ae Re ference... Evidence of administrative capability 
| _ 12.. Does each’ student folder ontdin the following 
a4 document ation? _e . 
aoe eS - (a) Financial Aid quuvecierans 
ae — as J Se cg 
<f _- ae hal of Citizenship? - : # % 
: hie * , 2. Information on any. prior. aid’: Facaived 


he ferences. “tad QQ) NDS interte Regs.-Sec. 144, tava 
SEOG Interim ‘Regs.-Sec. 176. 9(a) (2) 


pare 3 * 4 CWS Regs.-Sec. 175.9(a) (1) 
: _ - (2) NDSL Interim Regs.-Sec. 144.31. 
a : ; _ : SEOG aatenss Regs. -Sec. 176. 16(a) 


ed 


(bd) Completed, signed aa dated eepenn eecueencrs 
financial statement? 


“° > ; -. Reference: NDSL taterin bageoseecthes: 144. 12 


og ; = FS, ee '  8¥OG Interim Regs.-Section 176.12 
- : , Cws Regs.-Section 175. ad oe 
\ 7 | a. ee toy ‘Computed need ‘analysis (of evecen a ‘approved © 


.,* for yse by) your institution in the Terms of ( 
+f Agreenent)? . - i - 


"Reference: NDSL itera: Regs. ~Bection 144.13 
' and 144. 18 (b) (1) : 
SEOG Interim Regs.-Section 176.13. i 
ad 176.23 (b) i ae oe 
“Rags ,-8é¢ction 175.13 "4 *, * tae 
and 173. ety 2 a 
. a 


é 
a =. an : “30 7 os , of i . . \ : = 
ee “829 - | 
: . a 22 , as fae 7. : . ; yO: i, 
a net 3 _ eas ie i ij * “ “ates _ 


Student's independence (in addition’ to checked 
' boxes on- financial itatement) where the student's 
tig age makes such stat’ ie questionable? 


~ > pag ‘Appropriate certification or documentation of 


0 fi 


| Reference: ‘Good field practice 


13. Are student's awards Packaged so that: - 
{ . ‘~ 


—_ 2 a No student's, total aid awarded exceeds his need? ° 


ne fereticer oe Interim Regs .-Section 144.14 (b) 
OG Interim Regs.-Section 176.14 (b) 
cws Regs.-Section 175.14 (b) 


(b) NDSL awards do not exceed maximum limite?, 
° 7 Reference: © ia Taterdn ea eea ees en 144.3] © 


(ce) No SEOG award is Less than $200 or greater than 
$1,500 for. an academic year? 
| os Reference: "SEOG Interim Regs.-Section 176.16 (a) «. 


(a): SEOG . awards do not exceed maximum limits? 
. “Reference: SEOG Taterdn Rega. -Section 176.26 (a) 


" | (oe) A. student vaca eine an SEOG Saeed meets the , . 
a. *.definitfon of "exceptional financial need® ? 


ow ; Re ference: sz0G Interim Regs. Section 176.9(a) (4) 
a e oe and 176. 9(c) (1) abd (2). ’ 
om ia ; : : ont 8 
: (f) An SEOG award is appropriately matched eo Y @ i 
S 4 other aid? a 
Raference:. SEOG Interim beou odode tac 176. 16 (a) (b)- “G (e) 
; { 62s . 
! - 14. Are written Job, descriptions available on the CWS 
enti ed 
; ( a | _ Positions? = . | o 


A ae" Reference: Good field practice to support require-: 
i ./ ments of .cws mets Recsicn 275. 16 ai 


, ves xd. M/A | 


“ 


ry , 


* a es ; nd . 
15.. Mee job categories appropriate - Religious, 


‘ 


. ° political and displacement provisos satisfied? 
Co. 4 . a ae a: 
ro Reference: CWS Regs.-Section 175.16 
( « { 16. (a) Is there a current written agreement on file 
for each off-campus agency participating in the 
CWS program? =. a ; 
, O (b) Are the agreements properly executed? ; 
“ iene 7 
(c) Are the agreements dated? . / : : 
, (4) Do the agreements meet the requirements set. 
ee forth in Appendix B of the CWS regulations? : 
4 + Reference: cws Regs.-Segtion 175.16(c) (1) Appendix 
17. (a) As of January 1, 1977, is your institution, . 
. w paying a minimum wage to.cWS students of $2.30 i 
. . F es 3 as ’ 


an hour? pene 
(b) “If less, and if your institution is a private 
institution, do you have current upproval from the 

6 Department of Labor, wade and Hour Division, to pay 
‘subminimum.wages? 


(c) ‘If ldss, and if your.institution is a public 
institution, do you: (1) Have approval which was 
effective on June 24, 1976,...from Wage and Hour 
Division to ‘pay subminimum wages even though Wage 
and Hour no longer makes this determination for 
public institutions? or (2) Have.‘you requested 
approval from the Commissioner to pay subminf{mum 
wages? _— 


—_ 


Reference: cws Regs.-Section 175.18 


18. (a) Does your institution have. a written systen 
‘Lor controlling cws aon fener the student’ 


award? | | ‘ 
‘ee (b) Is the systen posted ona current basis? | ae 


‘Reference: cws Regs.-Section 175.28 (b) (44) >. 
. : “ » . : . | 


4 ~ 


- 3 ‘Reference: NDSL Interim Regs.-Section 144.18(g) 


i . (db) 


(a) 


meprwniann 


19. (a): 
average | 
40-hour weg CWNSP employment) ? 


.p. 4 average of 20 hours per week, but not more than 
iF “ S: 40 hours per week, do you have written documentation 
. that the student's financial need remains so great’ 

. dt cannot be 


(ey 


are the excess hours paid] solely from other than Feder 
_ funds? . 


eo ms 5 . ip : uo . ‘ oot 
@ * eh ie S = : : 
\ _ sy i re a 4 oo 


- 


’ 
8 


Do all .cws btudents work not more than an 
20-hours per week (excluding summer 


If some CWS students are working in excess of 


met from a job of 20 hours per week? 

yor Ne é ; * 
If students are employed beyond these limitations, 
‘ 


Are such funds taken into account in deter- 


* ‘sw: Mining the resources of the student? 
2 . Na Sinleaeeie CWS Regs. -Section 175.49 


: ‘,@nrolled, are costs 
- considered to be 20 
earnings or $200, whichever is less? 


(b) 


\ Reference: CWS Regs.-Section 


(a) 


(b) 
a the 


==” «4. 


“Iw there. written documentation in the student's, 
file if chats 
or/20 percent 

or. 40 percent? 


‘ 20. (a). If a student works on CWS during a summer 
period, or other period during which he is not 


incident to his employment 
percent of the student's gross 


‘ a 


incident to employment exceed $200 
and in no case do they exceed $400 


‘poe . 7 : ¢ 


175.20 


‘Are CWS time cards submitted at least monthly? 
Does the time card — a certification by 
student's supervisor st@ing that the student 


has worked the number of hours listed? 


Co) 
‘the 


‘Reference: CWS Regs.-Section 178.28(b) (iii). : 


| 22. Are. 


a. 


+ been performed in 4 Satisfactory manner?: a ‘ 


Does the time card contain a certification by 
student's supervisor of whether the work ‘has 


* 


& 


appropriate files and records Protesigd against | 
“fire pand theft? . a “ o. 3 


‘ 


é 


y 


7 mT - ~ - ' . 
23. Does your ‘institution use the appropriate National 
- - Dizect Student Loan promissory note form? 


a Havecense:. NDSL Interim Rags.-section 144. 32 
‘and Appendix B 
24. Does your institution _provide to the boro er, 
, not later than the time he signs. his’ promis porxy 
note, a full disclosure of his rights and 
obligations? . 
4 - 


Reference: NDSL Interin Regs.~Section 144.41 (a) | 


25. Does your. institution ‘conduct an exit inveeview 
. with each borrower prior to His’ aeaving the 
. PRET EEMESOR? * 3 . , oe 


Q 
*~ 


oa Re ference: NDSL Interim ee 144.42 (b) 
26. Does this exit interview 


(a): Provide the borrower with a Ngeaiies 
explanation of his Zegna and obligations? 


f. ; ; , Reference; NDSL Interim Rega. -Section 144. 42 (by 


‘ (b) Provide the borrower with a copy of his . 
_ ¥@payment schedule specifying the total amount 
\ of the loan and the dates: and amounts of install- 
nents as they pesons due? 


. 


. 


Re ference: NQSL Interin eg: section. 144. 4206) (2) 


t 27. ‘Ifa bexinvar leaves your institution without notice 
f. . are there: procedures for mailing the borrower a copy 
NA _ 4 of his notg and advising him of his i a 
_ ' gchedule? 


Re ference: NDSL zncerse Rega. ~Section 144. 41(b) (2) 


28. Does your institution maintain a welttex regord of 
the exit interview including a copy of the repay- 
ment schedule signed ‘by the POLEOward : 

2% : | Reference: . NDSL interim Regs.-Section 144.41 (ce) 


‘ 


Go ’ 
i ¢ 


tyes 


29. Does your institution have procedures for con-._ 
- “facting eachborrower no less than three times” 
a during his, 9 month grace period?) { ~*~ 

. 7 eo (4 : « ; F _ _— 
: | : Reference: NDSL Interim Regs.-sgection 144.42(¢) 

; _ 30. Has your institution establishe and maintained 

‘regular billing.vand. follaw-up Procedures for the 

/ period in which any outstanding belance remains 
unpaid? a . a . 


; 


‘ ‘Reference: NDSI, Interim Regs. Section 144.43 


; “3i. Do these fbllow-up activities include the use of 


| B8kip-tracing? | * 
. Pn ‘Reference: NDSL Interim Regs.-Section 144.44 
7 | 32. 1f your institution is still unable to obtain ‘ 
_— . payment from the borrower does it: 
_ ae (a) utilize the services of a collection agency? 


.(b) or perform collection activities with its 
es Own personnel? : 
t . oft a -8 ¥ co ae #8 
oe ee es ‘  (¢e) ox resort to litigation? ~- ry 
Reference: NDSL Interim Regs.-Seotion 144.45 
a \ ° i ere : a 
3 33. Does your institution understand what litigation 


and collection: costs may be charged to. the NDSL 
fund? 7 . 


s 


yo es Reference: NDSL Interim Regs .-Section 144.46 


wm ee «24942 ©=—(Does your institution und@ stand thatithe 
~ responsibility of the institution to make 
determinations relative ‘to the making and ~ 
. ~ Collection of loans and decisions relative . 
a ern , SO cancellation and deferment may not be’ ‘ 
; a Gelegated to a billing service, collection 
‘agency, or other fiscal agent? 


\ 
é 


Reference: NDSL Interim Regs.-Section 144.47 


4 ‘ . ¢ ‘ 


° Fy ; : . . : "4 Pa : 3 ' - oe we 
38. If your institution vses a billing service, does 
(dt understand thattit canmot\use a collection - 
agency owned or controlled by that billing service? 


* 


Re ference: . NDSL Interim Regs..-Section 144.48 


g - "36. (a) Do your institution's SEOG payment periods 
: correspond to the. number of semesters, trimesters, 
Or quarters in the institution's academic’ year, if 
; , e i Oe uses such academic periods? — ie 
= (b) f your. institution. does not use such acadenic 


periods, are funds disbursed at least twice a year: 
with at least half of the phyment made after the 


* 


, 3 a 4 midpoint of the academic year? 
(c) Are the amounts paid'made ‘on a ratio basis? . 
Reference: SEOG Interim Regs.-Section 176.17(a) 


im 37. (a) ‘Are NDSL's advanced by your institution in | 
‘oe . equal installments in each semester, trimester, ,_ 
Or quarter, if the institution uses such academic. 
periods? - f 
| ; \ ‘ 
(b) If, your institution does not use such academic 
perdods', are loans advanced at least twice per 
* acadpmic year with the second advance Made at the | 
midpoint of that academic year? 


Reference: NDSL Intérim Regs, -Seation 144'.15 (a) 
4 


38. Are loan payments évidencedein your institution's 
es records by cancelled checks or vouchers? = 


Re ference: _NDSL Intexim Regs.-Section 144.15 (a) 
ws. Are CWS payments made at.least once a month? ; 
ares Reference; Cys Regs. Section 175.21 (a) 
— 40. Is the. Federal portion paid by check or similar. 


i .Sté‘<‘<S!CO*C AN EUMENt Which may be cashed by the student on 
7 ~. . Hts own endorsement without further restriction? . 


; . | —. Reference: CWS .Regs.-Section 175.21 (a) : 
7 ; : e a 
. t 


~ 

: : Sgt ; . 
: . ; . . ‘ f ; : 4 

“oa ° 8 : e + - ‘ . 

‘ 7 te oa, ‘ ry 4 ‘i 
> e @e ; of vw. 
7 2 x es: . 

i 7 , 


. L) ’ , : , . : bs on : 
o- ‘ 7 : s I.28 a * — 7”, 2 Se 
ERIC : . ‘ ‘ ‘ x . ode & Obese . , ; . . ; | ie . Pa er ; 7 = i ‘. c 
cEEE ¥ ‘ . : se ae : e be < : toe ch Cayce ae +e 
o 


} " Weaker. was 


43 
4 
| | 
| 4 
- 
44. 
: | 
_— . 
—eee ame amnelhnees 
ve 
% 
45. 


ee a oa Reference: CWS Regs.-Sect%on 179) 21 (b)- 
i “s «\ 
poo? 


‘ the close of the student's final pay ‘period?, 
. \ —m . f 2 : A ‘ 


\for an 


‘for\a forthcoming 


‘e. 


If your instftution's share ia\paia py check, is | 
it disbursed to the:student at. \ 
Federal share is gdigbursed? 


_ 


rhe same time.the. 


ee : . \ . 
If eoae daeeiturions share is in ‘the : a, 
form of, tuition, feas,/services, o” @quipment 
cademic®perlod*guréig which the student 
4s employed, is that share contributed prior to 


Ré ference: CWS. Regs.~Section 175.21 (b) . 


\ 

If\your institution's share is in the form of. 

prepaid tuition, fees, services, or equipment ' 
ademic period, does \the 

institution give the “student a statement. of 

this| share prior to the close of the student's 

last| pay period? ’ 


. 


; — a * 
Reference: CWS peg?ss8ect son 175.21 (b). 


Althea gh not required by regulations, are’ any of . 
the f llowing Federal cash accounts in bank accounts 


bitched hei separated from the institution's internal 
al 


_ bank accounts? . ‘ 
(a) . pars 
. & 
(b) SEOG 
(c) cwSs . 
(a) NDSL 7 = * ee 


Reference: Good field practice suggests that at. 
least the DFAFS and.NDSL Fund be in - 
bank’ accounts physically separated from - 
the institution's other transactions to 

‘insure the integrity of the Federal funds. 


(a) nas yd institution included in the name of. * 


- any account in which Federal funds are deposited. 


the fact that rederal funds are deposited therein, 
or af. , is © 7 
(b). sent a letter to the bank(s) listing the accounts 
| in which Federal funds are deposited. | 


Retdrence: NDSL ‘Interim Regs.-Section 144.18(2) 
oe SEOG Interim Regs.-Section 176.23(2)s 
% 4 CWS Regs.-Section 175.2§(3). - 


7 : 39.0 | _ 
| tag 298 a 


~~ fo : : : ont 


: - . | | 4 S , i . so 4 > ’ 

7 ; - ‘ . rm i Pe ae Ss . 7 : “3 L . a 

"YES WO W/W D | | . | one ao 

* | : oe ‘<p is : _ : < ©. 35 | | 
: 46. Are there adequate accounting controls to 


.*. provide a clear audit trail in. the SEOG progran? 


Indicate with an "X" the accounts that 


your institution uses: =. ; j i 
— ( SEOG Cash | | : 
ad \ . . _ 4 Oe - aa 
2 ' (db) Transfer from DFAFS - Initial Grants 
(ec) Trans fer from DFAFS - Continuing Grants 
; i (4) “Gransfer from. DFAFS - Administrative Expenses 
; __ te) Initial Grants Paid . —— | 
— «((f) Continuing Grants Paid ioe b 
a () Administrative Expenses Paid to Institution 
: Reference: Recommended Chart of SEOG Accounts, 
Ase esoantlaay, Basort Reaping and 
SEOG Interim Regs.-Section 176.23(b) 
47. Do accounts show SEOG. funds are use only for, a 
ee | (a) payment to students? | | | ; 
° ats a (b) transfer e cvs _ é 3 | : 


| | ) (a) payment of allowable administrative eepeneees 
| «Reference: sz0G Regs. =Section 176.22 and 176.21 


48, Do the accounts differentiate between “Initial and 
Continuing Year -Fundé? ~ . _ 
ce 


Reference - SEOG Regé.-Section 176.23(b) 


49. Is your, institution aware that direct transfers’ from 
‘ _ the institution's Initial Year ‘award to Continuing 
. _{Y@ar award (and vice versa) are co 


4 Reference: S8EOG Regs.-Section 176, 
s ; . : : ; / ; ad . e _ . a 


| tar 


° 


50. Does the institution maintain subsidiary "unexpendea? 
grant authorization" accdunts. or other. comparable 
accounts whigh assure that the: ‘allocation of Initial | 
Year and Contfhuing Year funds are not oven aerenaeee 


Re ference: ‘SOG. Interin Regs .-Section 176. 23(b) | 


*% » 


sl Are there adequate accounting. controls to Provide 


a clear audit trail in the cws Program? 


Indicate. with an "X" the accounts that 
your institution uses: 


“(a) cwSs Cash 
(>) Federal Income Taxes Withheld - 3 4 


(ce) State Income Taxes Withneid 


. .* (4) Social Security Taxes Withheld 


(e) Other withholding 
—— (f) Accrued Wages Payable 
| (g) Employer's Payroll Taxes ‘Payable; ® 
enee (ny) Transfer from DFAFS. 
(i) “Institagion's cash Contribution: 
(J) "Institution's Non-cash Contribution ? _ 
(k) ‘Off-campus agency's Contribution 


| ’~ 
(m) Student Wages-orf Campus 


a 


(1) Student Wages-On Campus 
seale 
4 


(n) Administrative Expenses. Paid to Institution 


Re ference: Recommended Chart of cws Accounts, 


NACUBO Accounting, Regord Keeping and -. 
Reporting manual, 1974, Pp. 16, a 


cws pean nee ener 175. 28 (b)’ 
é 7 ®- 


‘ 


» 
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YES NO N/A 


e 


‘52... 


y 


$3. 


34. 


- 55... 


56. 


84. 


Reference: CWS Regs.-Section 175..27 - 


. grant authorisation" account or other comparable 


ba) General Journal? 


. # : 


“t 


Do accounts show CWS funds are used only for: 
(a) payment for the rederal share of compensation 
to students? ae : 4 —— 


' . —_ 3 
(bd) transfer to 8z0G 


(c) Payment of allowable adminiatrative pxpenses. 


Is the appropriate ratio of institutional funds 
on deposit before each CWS payroll disbursement? 


Reference: CWS Regs.-Section 175.22(a): 
. Federal funds may be used to pay only 

: _ the Federal share of compensation to 

' students. te institutional funds are - 

not on d@posit at the time of CWS payrol 

‘Gisbursement, Federal funds are paying 
.the Federal share and the institutional 
share. . . _ 


Does the institution maintain a subsidiary “unekpen 


account which assures tiret the cws allocation is not 
oOver-expended?_ Ss 7 


Reference: CWS Regs. ~Section 175.28(b) ¢i4) * 
‘ : a w” “ 

Are there payroll vouchers availabje which contain’ 

sufficient information to support/all payroll — Ny 


disbursements?. ; 


Reference: CWS Regs.-Section 175.28(b) (iv) 

If your institution. participates, in the CWS and/or 
SHOG programs, is it meeting ita Maintenance-of- 
-Level-of-Effort requirement? . 5 


A. : 7 
Reference: 8z0G zagezte Regg.-Section 176.20 


Are the followSng NDSL records inaintained?— 


(b) Cash Recéipts ‘Journal? : a 


(c) Cash Disbursements “Journal? 


(4) Cancellation Journal? 


‘ 


(e) “Genezal Ledger? = 7 


-(£¥ Subsidiary Ledger of Student Accounts? 
‘ ‘\ 


Reference: * NACUBO Accounting, 


, 


Are there /adequate accounting records to insure the 
NDSL Fund &nd to provide a clear 
: \ 


integrity of 
audit trail? 


and Reportin 


the 
; ee 
Indicate with an "x" 


' the accounts that | 
. your institution uses . . 3 


(a) NDSL Cash ak | 
(b) " Funds. Receivable, DFAFS | 7 = 
(c) Funds Receivable, Institution 
(4) Funds Advanced to Students-In school 
(e) Funds Advanced to Students-out of School 
(f) Loan Principal Collected 
(g) Loan Principal Cancelled-Teaching Service 
«(10% rate), Prior to 7-1-72 
(h) Loan Principal Cantelled-Teaching Service. 
. (15% rate), Prior to 7-1-72 : ’ 
a “ : -. _ ; . 
(1) Loan Printipal Cantelled-Military Service | 
- fi2 1/2% rate), Prior to 7-1-72., 
4) Loan Principal Cancelled-Teaching Service . 
(13 rate), 7-1-72 ana after . 
(k) Loan. Principal cancelled-Téaching Service 
(20% rate), 741-72 ana after. » . 
(1) Loan: Principal Cancelled-Teaching Service 
. (308 rate), 7-1-72 and after :. - 
aa © 3 i 
wy 


: . ‘ . . ‘ \ . 
’ 
wed om f aa 
9 ~ =" a ; “es 


Record Keeping 
manual, 1974,\p. 11; 


- ° ND8SL Interim Regs.-Section 144.18(b) (1) 


* 


4 


ieee Principal Cancelled-peath Mt — 


Repayments to Institution 


4 


4 
| 
| 


boan ee ineicel enti wi Service 
(12 4 rate), 7-1-72 and after 


Loan ‘Principal Cancelled-Disability 
Loan Principal AG) ustmenta-Bankrupt cy 


Loan Principal Adjuatmenta-other” 


Federal Capital Contributions Authorized 


) 
« 


Institutional Capital Contributions, 


Repayments to Federal Government ; 


Theerbat Earned on Loans . a } 


f 


other Earnings . 


Reimbursenent. of amounta: Gancelled on” 
loans Tn-1-72 and after 


ioyaeisa Expenses , ‘ ; r 
Administrative Expenses _ a 


Other Collection Expenses " en. 
Cost of Loan. Pyincipal ena Interest Cancellea- 
Tasching, pervece (Loans prior to F=1-72) 

Log 
Cost of toes Principal and credcaut (Canceliad-— 


Military Service (Loans prior to -7~ 71-72) ad 


Cost of Loan Pringipal and Interest Cancelled- 


peescnsng Service Loans 7-1=72 and after) 


: e 
t 


" Cost of. ieaw Principal and. Interest Cancelled- 
BINT ary, Service (Loans | Tole “72 and after) 


‘ 


. Cost of Loan Principal and Interest Cancelied- 


De ath ; . @ vf 


D e o: 


Cost of hoa Principal and interest Canceled 
Disability Sg Ph “ e Fa 4 


; Other Expenses or Losses-Bankruptoy: | aw 


FC) Yn 


: fo hg 2 os eee Lae me 
. ‘a 4°. a oy . : ‘ 7 ‘ yo . te . ae : = —" tes ea AP 

eo. BO ge Ct, aie a. 2, . : 2 , Wag so si se 

: i? is . 4 var fas te. . 
anor eee (: ; ; 
YES "MO N/A oe | 
i; Se )e 
7 F . cee, 
, ; Roe ee i Merwe’, 


% 


Z (ii) Other Expenses or. sses-Other _ , 
‘ & i os gg te , 


Re ference: "Recommended Cha 
: NACUBO Accounting, Record Keeping. _: 


and Reporting manual, 1974 pp. 17.0 


59. Is the institutional matching portion -(1/9° of ” 
‘Federal share) deposited into the NDSL fund at 
the same time the Federal. share is deposited? 7 


——e mei oe 


- 


eas rs —_ 60. : Is -your thatitution aware that an audit of its Ra 


college-based student financial aid programs «*’ 
must be performed not less frequently than once 
every two years? 7 “ f 4 


~ 


Reference: NDSL Interim Regs.-Section 144.18(e) 
os « SEOG Interim Regs.-Section 176.23 (d).. 
* Cws Regs.~Section ad a al 
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Reference: - NDSL Interim:Regs.-Section 144.8(b) (2) 


